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Leab0 ocBOGHHS y4eOHOM AMCIUIIIMHBI SBISETCS (OPMHPOBAHUE Y CTYIEHTOB
[IEJIOCTHOTO MpeCTaBIeHUs 00 o0ecriedeHnH 3G HEKTUBHOMN ACATEIHPHOCTHA KaJAPOBBIX CIYKO; 1O
HauIexKameMy oQOpMIICHUIO KaJpPOBBIX JOKYMEHTOB, B TOM YHCJE, B AJIEKTPOHHOU (opme,
00ECIIeUNBAOIINX  YCIICIIHOE OCYIIECTBICHUE pPabOTOMATENISIMU  MPEIIPUHAMATEIHCKON
JeSITEILHOCTH B YCIOBUAX HU(POBOI SKOHOMHKH.

JlucuuIuiiHa OTHOCHTCS K YacTH Y4YeOHOTo IUIaHa, (OpPMHPYEMOW y4acTHUKaMHU
00pa3oBaTebHbIX OTHOIICHU.

TEMATHYECKHWH IIVIAH
Ne Tembl yueOHOM Bupl yueOHO# 1eSITEIBHOCTH U Bcero
/11 JTUCITATITUHBI TPYJIOEMKOCTb (B Yacax) 4acoB
Jlexknuu [IpakTnuecku | CamocTosite
¢ 3aHATHS JIbHAs
pabora
Tema 1. Kagpoas
1 ciry’k0a B CTPYKTYpe ) 5 16 20
yIpaBICHUS
opraHu3anuen
2 Tema 2. HanpaBienus
NEATETbHOCTH KaJpOBOH 10 10 40 60
CITYKOBI
3. | Tema 3.
WNudopmanronnsie 4 4 20 28
TEXHOJIOTUH B paboTe
KaJIpOBOH CITYKOBI
BCETI'O: 16 16 76 108




PE3YJIBTATbI ObYYEHUA 110 AUCHUII/IUMHE:

THIbI 3aga4 | 3agaun Kon Conep:xkanue Kon Conep:xkanue Pe3ysbTaThl 00yuyeHus

NPopecCHOHATLHO | MPOdECCHOHANBHO | ipodpeccu | MPOPECCHOHAIBHO | HHAHK | HHIHKATOpPa

i 1esITeJIbHOCTH i 1esITeJIbHOCTH OHAIBHOj | 1 KOMIIETEHI UM aTopa

KOMIIeTeH
M

npaBonpuMeHuTenb | 3amura npaB  u | [1IK-3 Crnocoben HIIK- | YuactByer B | CTyAeHT 3Haer:

HBIN 3aKOHHBIX o0ecrnieunBaTh 3.1 IIPaBOBOM - mpaBa U 00s3aHHOCTHU
HUHTEPECOB coluroieHHe COIIPOBOXKICHUN paGotomaresns M pabOTHUKOB B
paboromarens 3aKOHHOCTH B JeSITeTbHOCTH chepe KaJpOBOTO

JeSITeNbHOCTH CTPYKTYPHBIX JIOKYMEHTO0000pOTa;
paboTonarens u 1o/ipa3iesIeHui - Ipe/icTaBuTeENe padboTonaTens,
3aLUTY ero OpraHu3aIuu OTBEYAIOIIUX 3a MIPUHATHE
MIPaBOBBIX (paboOTHUKOB), KaJIpOBBIX pELIeHUH; (QyHKUUU U
HUHTEPECOB CBSI3aHHOU C | MOJHOMOYMS KaJIpOBOM CITYXOBI;
OCYILIECTBJIEHUEM | CIIOCOOBI u HarpaBJIeHUs
UMHU CBOUX | B3aMMOJCHUCTBHS KaJpOBOU
byHKIUH CITYKObI U pabOTHUKOB
(couckareneil); BUIbI JOKYMEHTOB,
UCTONB3YIOIIMECs B KaJpOBOii
TeSTeTbHOCTH, ux
npeaHa3HauYCHHE;
- o0s3aTenbHbIe
YHU(UITUPOBaHHbIE bopmbI

JOKYMEHTOB I10 Y4ETYy KaJIpOB, UX
[IpeAHa3HauYeHue, BUJIBI, IIpPaBUIa

NEUCTBHS; TpeOoBaHUS K
odopmiteHuto, 00s13aTeTbHBIM
PEKBU3UTAM, COJICPIKaHUIO,




MNOpAAKY HOATOTOBKH W IPUHATHUA

(yTBEpKIEHUS) KaJpOBBIX
JIOKYMEHTOB;

- clyqau u CroCcOObI
00513aTEILHOTO  B3aMMOJICHCTBHS
paboTtonarens c opraHamu

rocyaapcTBeHHoi Biactu, OMC,
MPEACTaBUTEISIMU PAOOTHUKOB;
- TepeyYeHb JOKYMEHTOB, 4epes

KOTOpBIE OpraHu3yercs
B3auMoJIelicTBUE paboTonaTens C
opraHamu rocyAapCTBEHHON

Biactu, OMC, mnpencraBuTeIs MU
pabOTHHKOB, TpeOOBaHUSA K UX
COCTaBJICHHIO;

- BH/IBI OTBETCTBEHHOCTH
paboTonaTens 3a
HECBOEBPEMEHHOE TPE/ICTABIICHHE
HEOOXOIUMBIX  JIOKYMEHTOB H

HECOOTBETCTBHE ux o
COJIEPIKAHUIO u 00bEMY
MPEIbSBIISIEMBIM TPEOOBAHHSM;
cllyyau MIPOBEACHUS
00s13aTeIbHBIX KOHCYJIbTalNH
(meperoBopoB) paboromarenst ¢
opraHamu rOCyJapCTBEHHOMN
Bracty, OMC, npexacraBUTEIIMU
pabOTHUKOB, CPOKHU u
MPOJOIKUTEIBHOCTD ux
MIPOBE/ICHUS;

- BO3MOXKHOCTH JJIGKTPOHHOTO
KaJIpOBOTO JOKYMEHTO000POTa,




- JA0CTOMHCTBA H HCIAOCTATKH

3JIEKTPOHHOIO KaJpOBOr0
JIOKYMEHTO000pOTa;

- cayyau U TpeOoBaHUS K
UCIIOJIb30BAaHUIO ANIEKTPOHHOTO
B3auMojeiicTBusl paboTomarens ¢
paboTHUKaMHU, opraHamu

rOCY/IapCTBEHHOU BJIACTH u
JIPYTUMHU CyObEKTaMH;

- NIepeYCHb KaJJPOBBIX
JIOKyMEHTOB, KOTOpBIE HE MOTYT
OBITh TICPEBEIICHBI B AICKTPOHHYIO
dbopMy; IOCTOMHCTBA U PHUCKH
AJIEKTPOHHOTO B3aUMOJICHCTBUS B
chepe  Tpyaa; (dhenepanpHbIC
MTOPTAITBI OpTraHu3aIuu
AIIEKTPOHHOTO B3aUMOJICHCTBUS B
cthepe Tpyna;

- TepedyeHb HH(POPMAIIMOHHBIX
CHUCTEM  pa3MENICHHsSI  TEKCTOB
HOPMATUBHBIX aKTOB;

- CHOCOObI 03HAaKOMJICHUS
paboOTHUKOB C MPUHSTHIMU
HOPMATUBHBIMH aKTaMH, B TOM
YHCIie JIOKaJTbHOTO XapaKTepa;

- ciry4yau 00s13aTeTFHOTO
yBeOMJICHHsSI  paOOTHHUKOB 00
M3MEHCHHUSX 3aKOHO/IaTeIIbCTBA;

- IIpaBOBLIC MOCICACTBUA
OTCYTCTBHA OIIOBCIICHHUA
pa6OTHI/IKOB (¢{0) CTOPOHELL

pabotomaTenst 00 ONpeAeICHHBIX




KaJIpOBBIX MPOIICAypPaX.

YMmenus:
- OIIPENEIINTD, K Ybe
KOMIIETEHIIUU OTHOCHUTCS

COBEPILIECHUE KaJIpOBOIO ICHCTBUSA
(MeponpusTHs),

- OIIPEACIIUTD KaJIpOBBII
JOKYMEHT (MakeT JIOKyMEHTOB),
HEOOXOIUMBIH VIS

OCYILIECTBICHUS  OINpPEACICHHOU
KaJpOBOH IPOLELYPHI;
- ONpenenuTbh, UMeEeTca Jn

TUTIOBAs (yaudunupoBaHHas,
npuMmepHasi) QopMa  KaJIpoBOTO
JIOKYMEHTA;

- OTIpEIETUTh CTPYKTYPY,
colepkaHue W 0Os3aTEIbHBIC

PEKBU3UTHI KaJIpOBOTO
JIOKYMEHTA;

- paspaboTaTh HEOOXOIUMBIN
KaJpOBBIi JTOKYMEHT
(IOKyMEHTHI);

- OTpEACITUT,  3aKOHHOCTH
OCYIIIECTBIICHHS ANEKTPOHHOTO
B3aMMOJICHCTBUS ¢ pPabOTHUKOM
npu OCYIIIECTBICHUHN
OMPEICIICHHOMN KaJpOoBOi
MPOLEAYPHL;

- ONpeNeNHuTh, BO3MOXHO U
3¢(}HEeKTHBHO M  DIIEKTPOHHOE
B3aMMOJICHICTBHE C  OpraHaMu




rocynapcrBeHHon Biactu, OMC,
MIPEICTABUTEISIMA PAOOTHUKOB;
- MPOTHO3UPOBATH MOCIEICTBUS

OTKa3sa oT MMPOBCACHUA
00s13aTEeNbHBIX KOHCYJIbTaIlHiA
(meperoBopoB) paboromarenst ¢
opraHamu rOCyJapCTBEHHOMN

Brnactu, OMC, mnpenctaBUTEIIMHU
pabOTHHKOB

- BBIOpaTh ONTUMAIBHBINA CIIOCO0
B3aMMOJICHiCTBUS paboTonmarens c
WHBIMHA CcyOBbeKTaMu
(9MEeKTPOHHBIN WIH
TPaJUIIMOHHBINA) B 3aBUCUMOCTH OT
KOHKPETHOH CUTyaIuH.

HaBbixkn:

- IIOMCKa u noabopa
HOPMATHBHBIX TPABOBBIX AaKTOB,
HEOOXOIUMBIX I pa3pabOTKu

KaJIpOBBIX JIOKYMEHTOB,
COIIPOBOKAAIOIINX
pa3HoOOpa3HbIe KaJIpOBbIE
MPOLEAYPHL;

- COCTaBJICHHS IOPUAMYECKHX
TEKCTOB nu dbopmupoBaHus

COZIepKaHMsl pa3IMYHbIX KaJIpPOBBIX
JIOKyMEHTOB;

- OINpeAeNeHuss BO3MOXKHOCTHU
MIPUBJICYEHUS MIpeICTaBUTES
KaJpoBOil CITYKObI K
COIIPOBOXKICHUIO KaJpOBOIO




MEpPOIPUATHS, HHUIIMUPOBAHHOTO
UHBIMH CTPYKTYPHBIMHU
MOJpa3ieICHUSIMH,

- ONpeAeNieHUs JIOKYMEHTOB,
TpeOyIOIMXCs 7S IPEACTABICHUS
oprasam roCyJapCTBEHHOMN
Biactu, OMC, mnpencraBuTensam
pabOTHUKOB;

- ompeleleHus JOKYMEHTOB,
TpeOyroOmmXcs Il OpraHu3aIuu
KOHCYJbTallMK  (IIEPErOBOPOB) C
opraHamu rocyAapCTBEHHON
Biactu, OMC, mnpencraBuTeIs MU
pabOTHUKOB,

- moa0opa HOPMATUBHBIX AKTOB,
HEOOXOIUMBIX JUIsl peaju3aluy B

OIMPEACIICHHOM HaIlpaBJICHUHN
Ka)1p0130171 IOJIMTHKH, OLCHKH
KaJApoBOIo JeHCTBUSA

(MepomnpusTUs) C yIpaBIe€HYECKON
U TMIPaBOBOM TOYEK 3pEHUS;

- ompezesieHus: BO3MOKHOCTH U
3G(HEeKTUBHOCTH  HCIOIb30BAHUS
AIIEKTPOHHOIO JIOKYMEHTO000pOTa
B KOHKPETHOU KaJpoBOi
CUTYallUH; paboThI Ha
benepanbHbIX nopranax
OpraHu3aluu 3JIEKTPOHHOTO
B3aUMOJICHCTBUSA B cpepe Tpyna,

- BBIOOpA HauOosee
ONTUMAJIHOT'O crnioco0a
nH(OpMHUpPOBaHHSI PAOOTHUKOB U




JOJDKHOCTHBIX JIMII O IIPHUHATHH

HOBOT'O HOPMaTHUBHOTO
aKTa/BHECEHUU  HU3MEHEHUH B
JICUCTBYIOIIKE.

NIIK-
3.2

VYyactByet B
IPaBOBOM
COTMPOBOXKACHUU
MIPOBEICHUS
CITyeOHBIX
paccieIoBaHuM 110
(dbakTamM XHUIIEHUH,
BBISIBJICHHBIX
HEJ0CTay, BBITYCKa
HE00pOKaYECTBCH
HOM  IPOJYKLUH,
HapyIlIeHU!
HKOJIOTHYECKOTO
3aKOHOJIaTeIhCTBA
u WHBIX
HapyIlIeHUun

CryneHT 3HaeT:

- CJly4au ITOJIHOW MaTepUaIbHON
OTBETCTBEHHOCTH, HOPSII0K
[IPUBJICYECHUS paboTHHKA K
MaTepualbHOW OTBETCTBEHHOCTH;
MIOHSITHE JUCLUIUIMHAPHOTO
IPOCTYIIKA, pUMEHsIeMbIe
B3BICKAHUS 3a UX COBEpIIEHHUE, a
TaKXKe IOpPAJOK  IPHUBJICUECHUS
pabOTHUKOB K JAWUCHUILIMHAPHON

OTBCTCTBCHHOCTH, COCTaB
JOKYMCHTOB, HGO6XOI[I/IMI)IX JJIs
opraHu3anuu IIPUBJICHYCHUSA

pabOTHHMKA K OTBETCTBEHHOCTH.

Ymenus:

- MOJrOTOBUTh naKeT
IOPUINIECKUX JOKYMEHTOB,
HEOOXOJUMBIX JUIsl TMPUBJICUEHUS
pabOTHUKOB K MaTepHaJbHOU U

TUCIUTUIMHAPHON

OTBETCTBEHHOCTH, obparas
BHUMaHUE Ha 0COOEHHOCTH
paboTHHKA u 00BEKT
MIpaBOHAPYIICHUS

oTpe/ieIIeHe CTPYKTYPBI "
COZIEpKaHUs JIOKAJIbHBIX
HOPMAaTUBHBIX aKTOB,




HOCBSIICHHBIX TPYIOBBIM
0053aHHOCTSIM paOOTHUKOB.

HaBbixku:

- MOMCKa " noabopa
HOPMATUBHBIX TIPABOBHIX aKTOB,
HEOOXOMUMBIX [UII  pa3pabOTKH
KaJIPOBBIX JIOKYMEHTOB,
Kacaroluxcs MIPUBJICYCHUS
pabOTHUKOB K OTBETCTBEHHOCTH,

- COCTaBJICHHS IOPUIUYCCKUX

TEKCTOB " (dopMupoBaHus
COZIepKaHMsl pa3IMYHbIX KaJpOBBIX
JIOKYMEHTOB, KacaroIuxcs

IIPUBJICUCHUA pa6OTHI/IKOB K
OTBCTCTBCHHOCTH.
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COAEPKAHME JUCLUIIJINHbI

Tema 1. KagpoBasi ciry:k0a B CTPYKTYpe ynpaBJieHUsI OpraHu3anueit

1.Posib 1 MeCTO KaapoBOii CITyKObI B CHCTEME YIPABICHHS OpraHu3aluei.

2. HanpaBneHuss JesATENbHOCTH KaJIpoBOM CIyXKObl U JIOKYMEHTBHI, KOTOpbIE UX
OIIPEACIIAIOT.

3.IIpaBuia u HOpMBI ONpeAeNICHUS] YUCTCHHOCTH PAOOTHUKOB KaJAPOBOM CITYKOBI.

4. TpeOoBaHus, MpebABIsEMbIC K paOOTHUKAM KaJPOBOl CIYKOBI.

5. IIpodcTangaptel B chepe KaapoBOn CITyKObI

6. IlpaBa, 003aHHOCTH ¥ OTBETCTBEHHOCTh COTPYIHUKOB KaJIPOBOM CITYKOBI.

BOl'lpOCLI AJI CAMOKOHTPOJIA:

1. Kto oT umenu pabortoatens 3aHUMAETCs PEIICHUEM KaJPOBBIX BOMPOCOB?

2. Kak ompenenwuth, SBISETCS JIM JIMIO YIOJHOMOYCHHBIM IIPEICTABUTEIICM
paboToaTelns Ha BCTYIJICHUE B TPYI0BbIE OTHOIICHUS?

3. Homwkno nm y pabortonmareneil  OBITb  CTPYKTYpHOE  IOJpPA3CIICHHE,
3aHMMaIOIIeecs KaJIpoBOM paboToi?

4. Ha ocHOBaHMM KakuX JOKYMEHTOB OyJIET OCYIIECTBISTECS JCSATCILHOCTD
KaJIpOBOH CITy>KOb1?

o. Kak u xem onpezensercs YuCIeHHOCTh KaJIpOBOU CITyx Ob1?

6. Kakum kBanudukaioHHbIM TpeOOBaHUSIM JOHKHBI COOTBETCTBOBATH PaOOTHUKH
KaJIpOBOH CI1yKOb1?

7. Kakue npodcrangapTel pacnpoCTpaHsIOTCA HAa COTPYAHUKOB KaJPOBOU CITY:KOBI?

JomkeHn mu paboromaTens B 00S3aTEIBHOM MOPSAAKE MPUMEHSTH MPOQCTAHIAPTHI IS
OpraHM3aluH JeITEIHOCTH KaJPOBOU CITyKObI?

8. JIOJKHBI JIM COTPYOHUKU KaJpoBo# ciyxObl npoxoaute HOK (He3aBucumyro
OLIEHKY KBanu(puKaum)?
9. Kakue BUIbI OTBETCTBEHHOCTH BO3MOXHBI JUIsl COTPYJHUKOB KaJpPOBOU CITY>KOBI

IMpU HEHAUIC)KAIIEM UCITOJIHCHUHN JOJIKHOCTHBIX 00s13aHHOCTEH?

3aaHus 1J151 CAMOCTOATEIbHON PadoThI CTy/IeHTAa 10 TeMe:

1. [Tonbepure u mnpoaHanuzupyite mnucebmMa Poctpyna u Muntpyna PO,
NOCBALICHHBIE JEATEIbHOCTH KaJpOBOW CIy)KOBI 1O OTAEIbHBIM HAIMPaBICHUSIM €€
B3auMOJEeHcTBUS ¢ paOoTHHKaMu (odopmileHHe KaJIpoBbIX JOKYMEHTOB, MH(QOPMHUpPOBaHUE
pabOTHUKOB, KOHTPOJIb 3a JI€ATEIbHOCTHIO pAaOOTHUKOB, AHTUKOPPYNIMOHHAS MOJIUTUKA
paboTtoaaresns u Jip.)

2. [Ipennoxxure u  oOOCHYHWTE  BapHaHThl  IOKas3aTened  3PQPEeKTUBHOCTU
NeSITeIbHOCTH U KPUTEPUEB MX OLIEHKHU JUUIsl PYKOBOJIUTENS KaJApOBOI CIyXOBbI, 151 MEHeKepa
0 MEePCOHANY; AJIs CIEUAINCTA 0 KaJIpaM.

3. OOyuaronMcess HE0OXO0AUMO O03HAKOMHTBHCS ¢ mpoderanaapramMu «Crenuanuct
[0 YNpaBIEHUIO NepcoHaoM», «CHEelHaaucT M0 OPraHU3alIOHHOMY M JIOKYMEHTAalHOHHOMY
00eCreyeHNI0 YIpaBIeHHs opranu3anueiny», «CrenuaiucT no noadopy nepcoHana (pekpyrep)»,
MIOCJI€ YEro OTBETUTD Ha CIIEAYIOIIHE BOIPOCHI:

A) dYeM OTIMYAIOTCS YyKa3aHHbIE NPOQCTaHAAPTHI? SBISAIOTCS JIM MpOpCTaHIAPTHI
o0si3aTeTbHBIMU ISl TIpuMeHeHus? Kakue neicTBus HE0OXOJAMMO COBEPIIUTH pabOTOIATENIO
JUIsl UX BHEApPEHUs?

b) coorBercTByroT M KBanu(UKALMOHHBIE TpeOOBaHUS, YyKa3aHHbIE B HUX,
KBAJTM(HUKAIIMOHHBIM ~ TpeOOBaHMM, omnpeAeaeHHbIM KBanu(uKalMOHHBIM — CIIPaBOYHUKOM
PYKOBOAMTENEH, CEHaTIuCTOB U Apyrux ciyxamux? Kak ObITh B ciyyae oOHapyKUBLIETOCs
IPOTUBOpPEUUS?
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B) kak ObITb, eciaM JOHKHOCTHBIE OOSI3aHHOCTH paOOTHUKA KaJpPOBOU CIYKOBI
OTJIMYAIOTCS OT YKa3aHHBIX B podcTanaapTax? MoKHO 1M BHECTH U3MEHEHHSI B JJOJHKHOCTHYIO
uHCTpYKUUIo? Ecin n3MeHeHne BO3MOYKHO, TO B KAKOM HOPSI/IKE €ro MPOU3BECTH?

I') xakumu wmerogamu (crmocoO0amMu) MOMKHO OIIGHUTh COOTBETCTBHE pPabOTHHKaA
TpeboBanusM npodcranaapToB? Kakue rapaHTHH YCTaHOBIIEHBI JUI paOOTHHKOB MPH KaXKIOM
cnoco0e oneHku?

4. [ToAroTOBHTE MPOEKTHI TOKAITBHBIX HOPMATHUBHBIX aKTOB:

A) IonoxeHue o KaaApoOBOH CITYkKOE;

b) JlomkHOocTHAs MHCTPYKLMS CHELUAIUCTa MO KajapaM (MEHeIXepa MO IepCcoHamy,
HavaJbHUKA OTJIENa KaJpoB).

IIpumepHbIe 3aJaHUA VIS MPAKTHYECKUX 3AHATHI:

1. B cBsi3um ¢ MonepHuzanumeidl MpOM3BOJACTBA PYKOBOJACTBO Bomrorpaackoro
KEepaMUYEeCKOTO 3aBOJia MPHUHSIIO PEUICHHE O COBEPIICHCTBOBAHWUHM CBOECH OpraHU3al[MOHHON
CTPYKTYpbI. [ TaBHBIN OyXranTep ¢ IeIbl0 ONTHMH3ALUN 3aTPaT MPEIIoKII CPOPMHUPOBATH U3
KaJpOBOW CIIy’KOBI, CIIy)KOBI MapKETHHra, CIyXObl JIOKyMEHTAIIMOHHOTO YIPAaBJICHHUS,
CeKpeTapuaTa W apxXuBa €IUHOE MOJpa3/elieHHe ¢ HauMEeHOBaHUEM «JlemapraMeHT mo o0mum
Bonpocam». HaualbHUK OT/ela KaipoB YCOMHUIICS B PAlMOHATIBHOCTH JJAHHOTO MPEIOKCHUSI.

Ymo moeno nocuysxcums OCHO8AHUEM OJisl COMHEHUUl HAYAIbHUKA omoena Kaopos?
Ionvimatimecv cghopmynuposame no3uyuro HauyaIbHUKa omoena Kaopos. Kaxue apeymenmul
Modicem U OONICEeH NpU8ecmu HAYAIbHUK OmMoenid Kaopoe 6 000CHO8anue ceoell Nnosuyuu?
Tonvimatimeco camocmosimenvpHo uzyuums ocobeHHocmu OdesmenvHocmu  Boneozpadckozo
Kepamuuecko2o 3a800a U NpeodlodiCcums C0K MOOelb e20 Kaoposou caydcovl. Kakumu
OOKYMeHmamu ciedyem oghopmunms cOOMEemcmeayouee YnpaeieHueckoe peuenue?

2. HavanpauKy oTaena kaapos, paboTaromeMy B (efepallbHOM TOCyIapCTBEHHOM
YUPEKIACHUH, ObLIO MOPYYCHO MOJATOTOBUTH M TNPEACTABUTH HA YTBEPKICHHE PYKOBOIUTEIIO
[Tonoxenne o Ciy)kKeOHBIX KOMaHIMPOBKaX. B yKa3aHHBI CpPOK MPOEKT TOJOKEHUS ObLI
MOJTOTOBJIEH M MPEJICTABJICH Ha yTBEepKAeHHe. B Xoe peanu3anuu moixoKeHHs BISIBUIUCH €r0
HE/IOCTAaTKH, KOTOPHIE 3aKIIIOYAIMCh TPEUMYIIECTBEHHO B YacTH TOPSIKa BO3MEIICHUS
paboOTHUKAM PacX0JI0B, CBSI3aHHBIX CO CIYKEOHBIMH KOMaHIUPOBKAMH.

Obszamenvho au Hanudue 6 opeanuzayuu Ilonosxcenus o ciysiceOHbIX KOMAHOUPOBKAX?
Kaxue sonpocwi 0onxcuvt 6bims ypecynuposaust 6 IlonodceHuu 0 CiysceOHbIX KOMAHOUPOBKax?
B 30ne kommemenyuu Kkakoeo (Kakux) CmMpyKmypHo20 noopasoeieHus (CmpyKmypHbix
noopazoenenuti) 00x#cHo Haxooumwvcs llonodcenue o cayscedOnvix KomManoupoexkax? B kaxux
OOKYMEHMAax 00aXCHA OblMb 3aKpenjiena COOMEemcmeylouas KOMHemeHyus CmpYyKmypHO2o
noopazoenenus (CmpyKmypHuix noopasoenenuil)?

3. PabGouas rpymnma, co3manHas Ha YpanbckoM 3aBojsie KposenbHbix MartepuaioB
JUIsE paOOThI HAJl HOBOW OpPraHU3AI[MOHHO-IITATHOW CTPYKTYpOHl MpeanpusaTHs, pa3oluiach BO
MHEHUSX OTHOCHTEIHFHO HOBOTO HAaWMEHOBAHHS KaJpoOBOH CIIyKObl. B KadecTBe BO3MOMXKHBIX
BapHAHTOB Mpe/Iaraliiuch cieayrmue HaunmeHoBanus: «Ciyx0a kaapoBy», «KaapoBslii oTaen»,
«/lemaprameHT no Tpyay», «OTnen nepcoHanay, «YOpaBieHHE MO JeliaM nepcoHanay, «Otaen
kanpoBy», «KampoBerii cextopy», «lleHTp ympaBieHusi mepcoHamom», «OTAeNeHUue KaapoBOTO
ydaeTay.

Kakos nopsook onpedenenus HaumeHO8aHUS KAOPOBOU CHYH#CObl 6 KOHKPEMHOU
opeanuzayuu? B wem pasnuya mesxncoy maxumu euoamu CMpYKMypHbIX HOOPA30eleHutl Kax
«CIYAHCOa», «Omoeny, «VAPAsleHue», «YeHmpy, «CeKmopy, «O0enapmamenmy, «omoeneHuer?
Kakumu Hopmamueuvimu npagoeuimMu aKmamu HAOLEHCUM PYKOBOOCMBO8AMbCS NpU 8blOOpe
HAUMEHOBAaHUs KAoposol cnyxicovl? Umo 00nxHCHO Oblmb NONONHCEHO 6 OCHO8Y NPUHAMUSA
peweHuss 0 HAUMEHOBAHUU CMPYKMYPHO20 nodpaszoenenus? Kakue 0oxkymenmuvl opeanuzayuu
Mo2ym onpeodenams NOpsa00K Onpeoesienus HaUMeHO8aAHUL CMPYKMYPHbIX HOOpazoeneHuti?

4, Yucnennocts pabotHukoB 3A0 «Kapabammens» (r. Kapabam, YensOuHckas
obnactb) cocraBnsieT 1226 yenosek. KagpoBas cinyx0a oCyIiecTBIsSeT Bce HAMpaBIeHUS pabOThI
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C TIEPCOHAJIOM OT IUTAHUPOBAHMSI YUCICHHOCTH 10 BBICBOOOXKICHHS, BENET YYET IBUKCHUS
NepcoHala, ydyacTByeT B padoTe C MOJOJEXKbIO, MOIJIEPKUBAET pPEaTU3aLMUI0 COLUAIBHON
MOJIUTUKU, KypUpYeT pabOoTy C KaJpOBBIM PE3EPBOM, 3aHMMACTCS OICHKOW 3(dekTuBHOCTH
JESTENIbHOCTH TMepCOHaNa U aTTecTalllel, a TakKe OTBedaeT 3a (YHKIMOHUPOBAHHE CUCTEMBbI
pa3BUTHs TIepcoHana. B cpemHeM B roJl mpreM U YBOJIbHEHHE PaOOTHHKOB He TMpeBbimaeT 7%.
3A0 «Kapabammenp» a1t paboThl ¢ IEPCOHAIOM M pacueTa 3apa0OTHOM IIAThl MCIOJIb3YET
nporpamMmmubie IpoayKTel 1C. KoHTpois cobmoaeHusi pabOTHUKAMU BPEMEHH NIPUXO0JIa U yX0/a
C paboThI OCYIIECTBIISIETCS TIOCPECTBOM PAIOPTHO-BEJOMOCTHON CUCTEMBI TaOEIHLHOTO yYeTa.

Kaxoti moena 6Ov1  Obimb  wmamuas — cmpykmypa — Kaopogou — cayacovt 340
«Kapabawmeov»? Kak onpedenums uucieHHOCMb pabOMHUKOE KAOPOBOU CHYHCObL C Yelblo
obecneuums ee cmabunvuylo u Ipgpexmusnyro pabomy? Moocem au  pabomodamens
paspabomams U ymMEEPOUMsb  HOPMAMUBbL  YUCTEHHOCMU PAOOMHUKOE  CIMPYKMYPHBIX
noopasoenenui, u 8 Kakom nopsoxe? Kaxue ookymenmol pabomooamesi Mo2iu 66l onpedenums
HOPpMAamuesl YUCIeHHOCMU pAOOMHUKOE CIPYKMYPHBIX HOOPA30eleHUll?

S. ITpu pazpaboTke mosnoxeHuss 00 aHTUKOppyuHoHHOM nosnutuke PI'YII «lloura
Poccun» HayalbHUK OPUAMYECKOTO OTAeNa MPEANOXKUI YCTaHOBUTh, YTO HAYaJIbHHUKU
KaJ[pOBOH, (PMHAHCOBOH, OyXTalTepCKOW U IOPUAMUECKON CITYKO NpH Ha3HAYCHUH HA YKa3aHHBIC
JOJI’KHOCTHU U €KEroJJHO B YCTAHOBJICHHOM IMOPSIAKE JOJDKHBI MIPEIOCTABIATH CBEICHHS O CBOMX
JI0X0JaxX, 00 UMYIIECTBE U 0053aTEeNbCTBAX UMYIIIECTBEHHOTO XapaKTepa, a TAKKe 0 J0X0/1ax, 00
UMYIIECTBE M 00s3aTeNbCTBaX MMYIIECTBEHHOTO XapakTepa CBOHMX CYIPYrd (cympyra) H
HECOBEPILICHHOJIETHUX JIETEH.

Hatime npasosyro  OyeHKy NpeoNoNCeHUr) HAYANbHUKA OPUOUYECKOo20 Oomoend.
Honycmumo au ycmanosieHue ocpanudenuli u 3anpemog OJis pabOmMHUKOS, 3AHUMAIOUUX
VKa3aHuvie 00IHCHOCIU, 8 pAMKaxX peanrusayuu aumuxoppynyuonnou norumuxu OI'VII «Ilouma
Poccuu»? B xakux cayuasx, u 6 Kakom nopsoKe 02PaHUYeHUsi U 3anpemsl, YCMAaHOBIEHHbIe
@edepanvHvim  3akoHom  «O  mpomusolelicmeuu  KOppynyuuy, pabomodamenv  6npage
npumenamo K pabomuuxkam? Kakumu Ooxkymenmamu pabomooamensi obecneuusaemcs
peanuzayus 0epaHudeHull u 3anpemos?

6.CenesneBa obparunack B OOO «['puHBHY» MO OOBSBICHUIO O HAJIMYUU BaKaHCHM,
IaHHoMy paboTomateneM B «Oerymed CTpoke» MecTHoro TeneBuaeHus. Cene3HeBy
3aMHTEpecoBaja BaKaHCHUS CIEIUANUCTa Mo KaapaM. [locime mpoBeneHHOTO cobecenoBaHMs
HAYaJbHUKOM OTHAena KaapoB Cene3HeBoil ObUIO OTKa3aHO B MpueMe Ha paboTy MO MOTHUBY
OTCYTCTBHSI HEOOXOJIMMBIX JIEJIOBBIX Ka4eCTB, TOCKOJBKY, BO-TIEPBBIX, Yy HEE BCErO OJUH TOJ
MPAKTUYECKOTO OMbITa paboOThl, a, BO-BTOPHIX, MPO(UIb ee 00pa3oBaHUS HE COOTBETCTBYET
TpeOoBaHusIM npodcrangapra «Crneuuaauct 1o yrpaieHHio mepcoHanoM» (CenesHeBa
3aKOHYMIIA Iearornueckuii BY3).

Oyenume 00800bl HAYANLHUKA OmMOena Kaopos ¢ nosuyuu coomeemcmaus Hopmam TK
P®. Kaxoe 3nauenue umeem npogpcmandapm «Cneyuanucm no ynpaeieHuro nepcoHaiom» 8
OdesimenbHOCMU Kaopo8ou CAyiHcovl?

Ilepeuennb o00si3aTeIbHBIX [1JIsI M3YYeHHMs] NpPH padoTe HAJA TeMOW HOPMATHBHBIX
AKTOB U Cy/J1e0HOI NMPAKTHKU:

1.Tpynosoi konekc Poccuiickoit deneparuu ot 30.12.2001 r.

2. ITpuka3 MunuctepcTBa Tpyaa u corpanbHoi 3amuTsl PO ot 06.10.2015 Ne 6911 «O6
YTBEPXKICHUH MPOPECCHOHATBHOIO cTaHAapTa «CIENHUaNUCT 10 YIPABICHHUIO IEPCOHATIOM»

3. IIpuka3 MunuctepcTBa Tpyaa u corpanbHoi 3ammThl PO ot 09.10.2015 Ne 7171 «O6
YTIBEPXKJICHUH TNpO(ecCHoHaNbHOro cranjapra «Crnenuanuct mno moadopy IepcoHana
(pexpyTep)»

4. Ilpuka3 MunucrepcTBa Tpyaa U conuanbHoi 3amuThl PO ot 6 mas 2015 r. Ne 276H
«O0 yTBepXkAEHUU NPOPecCHOHANBHOTro craHiapTa «CHenuaaucT Mo OpraHU3allMOHHOMY H
JIOKYMEHTAIlMOHHOMY 00€CIIEUeHHIO YIIPABIICHUS OpraHU3auei»
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5. llocranosnenne Muntpyna P® or 05.06.2002 N 39 "OO0 yTBepXIeHHMH HOPMaTHBOB
MpeebHON YUCICHHOCTH Pa0OTHUKOB KaJIpPOBBIX CIYXO M Oyxrantepuil (heaepaibHBIX OPraHOB
WCIIOJIHUTEIIBHOW BIIACTH

6. IlocranoBnenue Ilnenyma BepxoBHoro Cyma P® ot 29.05.2018 Ne 15 "O
NPUMEHEHUU CyJaMH 3aKOHOJATENIbCTBA, PETYIUPYIOMIETO TPYyA pabOTHHUKOB, pabOTAIOMIUX Y
paboromareneid - GU3MYECKUX JIMII Wy paboTrojaTened - CyOBEKTOB  Majoro
MPeIPUHAMATEIHCTBA, KOTOPHIE OTHECEHBI K MUKPOIIPEATIPUATHSIM "

Ilepeyenb pekoMeHAyeMbIX Ui POYTEHUS NMPH PadoTe HAJA TEMOW MaTepuaioB —
HOPMATHMBHBIX aKTOB M Cy/1e0OHON NPAKTHKU:

1. IlocranoBnenue Ilnenyma BepxoBHoro Cyna P® or 17 mapra 2004 r. Ne 2 «O
npuMmeHenuu cygamu Poccutickoit @enepanuu TpynoBoro kojaekca Poccuiickoit denepanmm»

Tema 2. HanpaBJ/ieHusI 1eITeJIbHOCTH KAaAPOBOH CJIIYKOBI

1.KagpoBasi moauTrKa opraHu3aliy: MOHATUE, 3HaUEHHUE, COIepPIKaHUeE.

2.DyHKIUY ¥ TIOJTHOMOYHUSI KAJPOBOM CITYKOBI.

3.B3aumoneiictBue KaapoBOW CiIy>KObl C HMHBIMH CTPYKTYPHBIMH I0/pa3fieieHUsIMHU,
JOJIKHOCTHBIMM JIMIIAMU

4.0Opranusanus JOKyMEHTO000pOoTa KaIpOBOH CIIyKOBbI

5. [TomHOMOYMS KaAPOBOH CITY>KOBI TIPU 3aKIFOYSHUH TPYIOBOTO JOTOBOPa, 0(hOPMIICHUN
nprema Ha paboTy;

6.Crioco0b1  oTOOpa TmepcoHana (TpaAWIMOHHBIE W HWHHOBAIMOHHBIC). JlOKYMEHTHI,
COIIPOBOKIAIOIIME OTOOP IEPCOHANA;

7. Ponb kaznpoBOil ciay:kObl B OpraHu3alliy MOBBIIIEHUS KBAIU(UKALMU U MEpeoOydeHUs
pPabOTHUKOB B YCIOBHSIX KOHILEMLMHM HENPEPbIBHOIO 00pa30BaHMs, OpraHHU3alMU MPOJBHIKEHUS
CHELHUATICTOB

8. TlonmHomMouMsl KaapoBOH cioyXObl NpU HU3MEHEHWH U NPEKpalleHUH TPYAOBOTO
JIOTOBOpA 10 PA3IUYHBIM OCHOBAHUSIM.

9. XapakTepucTHKa KaJIpoBbIX JOKYMEHTOB, HEOOXOIUMBIX JUI yueTa pabouero BpeMeHH
U BpEMEHHM OTIbIXa pPAOOTHHMKOB; HampaBieHUs PaOOTHHKA B CIYXKEOHYIHO KOMaHIUPOBKY,
npuBJedeHst pabOTHUKOB K AUCIUILUIMHAPHON M MaTepUaIbHOW OTBETCTBEHHOCTH

10.Pa3paboTka JOKaJIbHBIX HOPMATHUBHBIX AaKTOB KaK HalpaBleHUE JeATeIbHOCTU
KaJIpOBOH CITy>KObI

Bomnpocs! 111 CAaMOKOHTPOJISA:

1. Kakue QpyHK1MM BBIIOTHSET KapoBasi ciyxkoa?

2. C xakumMM nOIpa3fe/eHUsAMHU, NOJDKHOCTHBIMH JIMLAMH OHA OCYLIECTBIISIET
B3auMoieficTBre?

3. Yro Takoe KaJIpoBoe Aea0npou3BoaAcTBO? FOpuandyeckoe 3HaUCHHE.

4. OxapakTepu3yiTe BUIbl JOKYMEHTOB.

5. KakoBa npaBoBast mpupoza KaJpoBbIX JT0KYMEHTOB?

6. UTo Takoe «IOKAJIbHBIA HOPMATHBHBIM akT»? COOTHOLIEHHE C KaJgpOBBIMU
JIOKyMEHTaMH.

7. TpebGoBaHMs K peKBU3UTaM KaJPOBBIX JOKYMEHTOB.

8. [Tepedens U1, YIOTHOMOYEHHBIX O()OPMIIATH KaApOBBIE TOKYMEHTHI.

9. IIpoanammsupyiite ct. 65 TK P® n oxapakrtepusyite nepedeHb TOKYMEHTOB,
KOTOpBIE TOJDKEH MPeAbSIBUTh pAOOTHUK ITPH MOCTYIUIEHUU Ha padoTy.

10.  Mosxer mu paboTomaTeNlb OTKa3aTh B MpUEMe Ha pabOTy MPH OTCYTCTBUH OJTHOTO
U3 JOKyMEHTOB? MOXKET JIM 3TO clieNaTh pabOTHHUK KaJIpOBOM CITyKOb1?

11. MoxHO 5HM OTKa3aTh B TIpueMe Ha paboTy HWHBAIMAY TPU OTCYTCTBUU

WH/IMBUyaJIbHOM MTpOrpamMMbl peabuiauTanumn?
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12. B kakux ciydasx MOXKET HACTYMUTh OTBETCTBEHHOCTh KaJPOBOTO paOOTHHUKA 3a
HapylieHue TpeboBaHmii Mo paboTe ¢ MePCOHATBLHBIMU JAaHHBIMH PaOOTHHKA?

13. Kakue HOBbIe mpaBwia O(OPMIICHUS TPYIOBOH KHMXKKM YCTaHOBIIEHBI C |
ceHTsa0ps 2021 r.?

14.  Kakue KaapoBble [OKYMEHTHl HEOOXOAWUMBI i O(GOPMIICHHS IOCTOSHHOTO
nepeBoJia K Apyromy paboroaareito?

15. Kak odopmisiercs BpeMeHHBIH (IIOCTOSIHHBIN) TEpPEeBO HA ITUCTAHIUOHHYIO
(ynanennyrwo) padbory?

16.  Kakue moKyMeHTHI HEOOXOIUMBI JJisi O)OPMIICHHUST YBOJILHEHHS 110 COTJIALICHUIO

CTOPOH, B CBS3M C HCTCUCHHEM CpOKa TPYIOBOTO JIOTOBOpa W TMPH YBOJBHEHUHU II0
COOCTBEHHOMY KEJTaHUIO?

17.  Ilpoanamu3upyiTe mepeuyeHb HEOOXOAMMBIX JOKYMEHTOB IPH BBICBOOOXKICHUU
PaOOTHHKOB.

18. Kto yrBepknaer rpaduku cMennoctu? Kak 4acTo OHU MOTYT H3MEHSATHCS ?

19.  Kakue TpeOOBaHUS K YepPEIOBAHUIO CMEH YCTaHOBJIECHBI? MOXKHO JI CTaBUTH JBE
CMEHBI mojpsia’?

20.  Kakwue TpeboBaHMs K Tabei0 ydera pabovero BpeMeHU YCTaHOBIICHBI?

21.  I'paduk OTIMYCKOB: KTO pa3pabaThIBacT, KTO yTBEpKAaeT, O0sS3aTeleH U s
HecoOmoaeHus?

22. Kakue JeHCTBUS JOJDKEH COBEPUINTH KaJpOBbI pabOTHUK B  Cllydae
oOHapy>XeHHs o11031anusl (mporyna)?

23.  Moxet 11 pabOTHUK OTKA3aThCs OT MOE3JKU B KOMaHIUPOBKY?

3aaHus 1J151 CAMOCTOAITEJIbHON PadoThI CTy/IeHTAa 110 TeMe:

1. [Ipoananusupyiite yHU(UIMpPOBaHHBIE (QOPMBI, YTBEpKIEHHBIE [ OCKOMCTaTOM
P® 5 guBaps 2004 r. OnieHUTE ¥ NIPABOBOU PEXKUM U IOPUINUECKOE 3HAUCHUE.

2. [TpuBeauTe nMpuMepsl U3 CyI€OHON MPAKTUKH, B KOTOPBIX HECOOI0IeHnEe (POPMEI
KaJIpOBOT'0 JOKYMEHTA BJIEKJIO FOPUINYECKH 3HAUUMBIE ITOCIIECTBUS.

3. [Ton6epure u mnpoanHanusupyiire mnucbmMa Poctpyna u Muntpyna PO,
NOCBALICHHBIE JEATEIbHOCTH KaJpOBOW CIIy)KOBI 1O OTJENbHBIM HANpaBlICHUSIM €€
B3aUMOJICUCTBUSL ¢ paboTHUKamMHU (0dOpMIIEHHE KaIpPOBBIX TOKYMEHTOB, HH(POPMHUPOBAHUE
pabOTHUKOB, KOHTPOJIb 32 JAEATENbHOCTbIO PAOOTHUKOB,  AHTHUKOPPYNLMOHHAS MOJIUTHUKA
pabotoaaTens u p.)

4. [ToaroToBbTe MakeT JTOKYMEHTOB, CONPOBOXKIAIOIIUX YBOJbHEHHE paOOTHHKA 3a
POryl.

S. PabGoTHMK MPOCUT mepeBecCTH ero Ha JODKHOCTh MEHEDKepa OTiena MpoJak,
OCBOOOJIMBIIYIOCSI Ha MEpPUOJ OTCYTCTBUS PaOOTHMIBI, YHIEANIEH B OTIYCK IO YXOIy 3a
peGenkoMm 10 3-x ser. PykoBoaurtens He Bo3paxkaeT. Kakue JOKYMEHTHI JOJKHBI OBITh

odopmieHbI?

6. Onumure MOpAAOK  HM3MEHEHHMs IITaTHOTO  pacluCaHus B CBSI3U  C
IpeIIoIaraeMbIM COKPaICHUEM ITaTa paOOTHUKOB.

7. PaboTHuk mpocuT paboTomarens BMECTO YBOJBHEHHUS 10 COKPAIEHHIO LITAaTOB

YBOJIUTH MO COIJIAIEHWIO CTOpOH. Bo3MokHa nu Takas 3ameHa? Eciau BO3MOXKHA, TO Kakue
JIOKYMEHTHI TOJIKHBI OBITH OpopMITEHBI?

8. ApryMEHTHpPYHTE CBOIO TO3HUIMIO IO BOMPOCY: JOJDKEH JIn paboTomareib
COTJIACOBBIBATh CBOU MIPHUKA3bI C BHIOOPHBIM OPTaHOM MEPBUYHOM MPO(COI03HON opraHu3anun?

9. Ha ocnoBe anammsza TK P® Ha3oBute He MmeHee nsatu JIHA, npuHMMaemsbIx ¢
Y4€TOM MHEHHUS BEIOOPHOTO OpraHa MepBUYHON MpOo(COI3HOM OpraHu3aiuu.

10. PaGoTHUK MOTyYn MUCBMEHHOE YBEIOMJIEHUE OT paboToaaresns o0 00sS3aHHOCTH
MPOUTH BAKIUHAIMIO 10 | OKTSIOps, OAHAKO, HE COTJaceH C 3TUM. ApPryMEHTHUPYHTE Bally
MO3UIIMIO TI0 TAHHOMY BOTIPOCY.
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11.  Ilpu nocryruieHnu Ha paboTy paOOTHUK OTKAa3bIBAETCS COOOIIATh HHPOPMALIUIO O
HaJMYHH IeTeH U COCTOSTHUM B Opake. [IpaBoMepHa i ero mo3uius? ApryMeHTUpPYHTE.

12.  CocraBpre Tpaduk CMEHHOCTH (HENPEpPBIBHO paboTaroiiee MpeAnpusTre,
IPOJIOJDKUTEIPHOCTh CMEH 8 4yacoB, 4 Opurajisl). ApryMEeHTHPYHTE CBOKO MO3MIIMIO B Cliydae,
Korga 3abonenu aBa paOOTHHMKA OMHOW Opurazbpl M HEOOXOAMMO MPHUBIECYh PAOOTHUKOB M3
npyrux opuraa. Kak odpopmuts?

13.  CocraBbTe NOAPOOHYIO CXEMy MpPHUBICYECHUS PAOOTHUKOB K JUCHUIUITMHAPHOM
OTBETCTBEHHOCTH ¥ MAaTEPUAITBHOW OTBETCTBEHHOCTH.

14.  TloarotoBTe HEOOXOOUMBIH  TaKeT  JOKYMEHTOB, HEOOXOAWUMBIX  JJIsS
npe/cTaBicHuss paObOTHHKA K TOCYJapCTBEHHON Harpaiae (BapuaHT Harpaisl — Ha BBIOOD
CTY/ICHTA).

15. HeoOxomumMo  mpoaHaJM3UPOBATh  IEPEYCHb  HEOOXOIMMBIX  KaJpPOBBIX
JOKYMEHTOB JUIsl IPUBJICYECHUS K AUCHUILTHHAPHONH OTBETCTBEHHOCTH B CICIYIOIIUX CITydasX:

-IpOTryI,

-aMOpaJIbHBIN MPOCTYIIOK;

-BUHOBHbBIE JIEUCTBHsA, JalOlIME€ OCHOBAHME [UIs YTpaTbl JOBEPHUS CO CTOPOHBI
pabotonarens;

-IPUHSTHE HEOOOCHOBAHHOI'O PEIIEHUS] PYKOBOAUTENIEM OpraHU3aluu;

- HEOIHOKPATHOE HEUCIIOJIHEHHUE TPYAOBbIX 00sI3aHHOCTEH.

IIpuMepHbIe 3a1aHus 11 NPAKTUYECKUX 3aHATHIA:

1. Mapkun OblT mpuriamieH Ha paboTy B KauecTBE TEXHHKa-TaOOpaHTa HaYallbHUKOM
nabopaTopuM HAay4YHO-MCCIIEAOBATENIbCKOTO MHCTUTYTa Poccuiickoit akagemuu Hayk. [locrme
co0eceoBaHUs C HAYAIbHUKOM JTaOOpaTopuy HauyalbHHUK OT/AeNa KaJpOB COOOIINI €My, YTO OH
NOPUHAT HA paboTy W MPeIOKKI BEINTH HA CIEAYIOIMNN JIeHb Ha padoty, moobdemniaB opopMuTh
TPYIOBbIE OTHOLICHHS B Omipkaiiimue qHU. MapKuH NPUCTYNUI K UCTIOJHEHHUIO paboThl, OJHAKO
yepe3 HeJleNto ObUT BhI3BaH K HA4aJIbHUKY OT/EJa KaJIpoB, I/1€ eMy ObUIO CKa3aHO, YTO AUPEKTOP
WHCTUTYTa HE COTJIACUJICS C €ro MpHeMoM Ha paboTy. TpyaoBoit JOTOBOP B CHITY STOW MPUYMHBI
3aKio4aTtbcs He OyAeT, W HHUKakuX OO0S3aHHOCTEHW, NPEIyCMOTPEHHBIX TPYAOBBIM
3aKOHOZATEIbCTBOM, NUHCTUTYT IEPE] HUM HE HECET.

MapkuH o0paTuiics C HCKOBBIM 3asiBJI€HMEM B CyJ U NOTpeOOBaj MpPHU3HATH €ro
HaxoJAIIMMCS B TPYAOBBIX OTHOLIEHUSX C HAYYHO-UCCIEI0BATEIbCKHUM WHCTUTYTOM, BHECTH
3alUCh O TpueMe Ha paboTy B TPYIOBYIO KHHXKKY, 00s3aTh paboromarenss ohOpMHUTH C HUM
TPYIOBOM JOTOBOP B MUCbMEHHOM opMe, OTUIaTUTh (PaKTUYECKH OTPaOOTAHHOE UM BpEMSI.

Onpeoenume  1opuduyecku  3Hauumvle OAi  NPABUILHO20  pa3peuleHus  cnopa
obcmosmenvcmea. Ilpesvicun 1u HAYAIbHUK Oomoena Kaopos C80U NOTHOMOUUS, NPeOdloHCU8
Mapkuny ewitimu na pabomy? Ecnu npegvicun, Kakas 0meemcmeeHHOCMb B03MONCHA )
Hauanvruxa OK?

2. B npoext IIBTP OO0 «Ilapyc» 3aMecTUTENb TUPEKTOpa MO MEPCOHATY MPEITOKUI
BKJIIOYUTH CJIEAYIOIIME TIOJIOKEHHUS: a) 3a COBEPIICHHE AUCHUIUIMHAPHOIO TMPOCTYNKa K
pabOTHUKY MOT'YT OBITh IPUMEHEHBI MEpPbl OTBETCTBEHHOCTHU B BHJIe 1ITpada B pazmepe 10 50%;
0) mpu oTcyrcTBHHM PabOTHHKA Ha paboTe 0e3 yBOXKHUTENbHBIX MPUYHH MPOJOKHTEIHLHOCTh
€XKEroJIHOTO OIUIAYMBAEMOr0 OTITYCKa YMEHBbIIAeTCs Ha KOJIMYECTBO JHEH Mporyna; B) B ciaydae
NOJy4YeHUsT pPaOOTHUKOM TNPO(PECcCHOHANTBHOTO 00pa3oBaHHMsS OH JIOJDKEH MPOXOAUTH
MIPOMEKYTOUHYIO aTTECTAIMIO BO BPEMsI €KETO/IHOTO OIIaYMBAaeMOro OTIIyCcKa WM OTITycKa 6e3
COXpaHEeHHUs 3apa0O0THOM MIaTHI.

Oyenume npagomeopueckyo UHUYUAMUBY 3aMecmumers OUpeKmopa no nepcoHay.

3. MBanoB oOpatuiics B CyJl ¢ HICKOM O BoccTaHOBIeHHH Ha padote k OO0 «VMmymnbey.
B o6ocHoBaHMe cBoMX TpeOOBaHUI OH yKa3all, YTO IPUKa3 O PaCTOPKEHUH TPYIOBOTO JI0TOBOpa
3a IpOrysl MOANMCAT 3aMECTUTENb AMPEKTOpa IO Kajapam, a He cam pykoBoaurens 00O,
KOTOPBIH B 3TO BpeMsi ObUT B OTIYCKE, CIIEJOBATENbHO, YBOJbHEHUE SIBIISIETCS HE3aKOHHBIM.
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B cyne mpencraBuTeNnbh OTBETYMKA IMOSCHWII, YTO B MX OpPraHU3aIlMU BCETJa B MEPUOJ
OTCYTCTBHUSI IUPEKTOPA €0 MOJTHOMOYHUS B KaJIPOBOM cepe UCTIOMHAET 3aMECTUTENb TI0 KaJIpaM.

Aensiemes au 3amecmumenb OUpeKmopa no Kaopam npeocmasumenem pabomooamens?
Mooicem nu on uzdagame Kaoposwvle npuKazvl?

Kaxue 0okymenmsi noomeepoicoaiom noinomouus npeocmasgumens pabomooamens?

Kaxum obpazom omeemuux modxxcem noomeepoums HOIHOMOYUSL 3AMeCmuUmers
oupexmopa no Kaopam Ha yeoibHeHue pabomHuka?

4. MeHemkep MO TNepcoHAy MoaOHMpana COTPYIOHHUIY Ha JOJDKHOCTh CeKpeTaps-
pedepeHta ISl TEHEPATBHOTO JAWPEKTOpa KOMIIAaHUHM. Bcero ObUIO MATh COMCKATEIBHUIL.
Menemxkep nobecenobana ¢ kaxaon u3 Hux. [lo pesynbraram cobeceoBaHUs TPEM JIEBYIIKaM
OTKa3anu B mpueme Ha pabory. CepauToBO — Ha TOM OCHOBAHMHU, YTO OHA HE BIAJCET
KOMIIBIOTEPOM U aHTJIMHCKUM  s3bIKOM, [IpokodbeBOi u3-3a OTCYTCTBUS POCCHUHUCKOTO
rpaxkganctBa (y Hee oOKazalioch TpaxkiaaHcTBo PecnyOnuku bemapycs), Jlomatunoit — 06e3
o0BsicHeHus npuurH. YerBepyxuHoil 1 KopenanoBoii 661710 00BSABICHO, YTO OHU MPUHUMAIOTCS
Ha paboTy YCIIOBHO, TOKa 0€3 3aKIIF0YSHHS TPYIOBOTO JI0TOBOPA.

IIpu sTOoM neBymIkaM OBUIM IOCTABJICHBI TAaKUE YCIOBHS: IENYI0 HENENI0 B TEUCHHE
pabodero IHS OHU JOJDKHBI HAaXOJUTHCA B O(UCE KOMIIAHUU W TOTOBUTH MaTEpPHAIBI JUIS
npencTosiiell KoHGEepeHlny, B KOTOPOi ydacTBYeT opraHusanus. B 3aBUCMMOCTH OT KauecTBa
BBITIOJIHEHHBIX pedepaToB OyIeT NMPUHITO PEUICHHE O TOM, KOMY M3 COMCKATENbHHUI] OTIAaTh
npennourenue. [Ipexae yem nonycTuTh AeBYIIEK K paboTe, MEHEIKEep MOMPOCUIa UX TIPUHECTH
3aKJIIOYCHHE W3 PAOHHON MOJUKIMHUKA O TOM, YTO OHM HE OEpEeMEHHBI M IO COCTOSHUIO
3JI0pOBBSI UM HE MPOTHBOIIOKa3aHa paboTa Ha KOMITBIOTEpE, a TAK)KE JaTh PACIHUCKY B TOM, YTO B
cllydae 0TKa3a B TPYIOYCTPOMCTBE OHH HE OYIyT B CyleOHOM HOPSIKE MPEIbSIBIATH MPETCH3UN
K OpraHu3aIuu.

bvinu au donywenvr napywenuss mpyoogoco 3aKOHOOAMenbCmea MeHeoHCepomM No
nepconany? Bozmooicna au ee omeemcmeennocms 6 0anHoM ciyuae?

5. CrenankoB 25 maprta 2017 r. mogan 3asiBlI€HHE HAa UMs JAUPEKTOpPA MPEIIPUITHS 00
YBOJIBHEHUHU MO COOCTBEHHOMY enaHuto ¢ 28 mapra 2017 r. PaGoronatens He Bo3paxkal
MPOTUB PACTOPKEHHS TPYAOBOTO JOTOBOpAa [0 HWHUIIMATHBE pa0OTHHKAa 03 OTpabOTKU
ykazaHHOro B cT. 80 TK P® cpoka npenynpexaeHus.

Menemkep 1o THepcoHany OQOpPMHI JOTOBOPEHHOCTh CTOPOH B NMUCHMEHHOM BHUJE B
dopme coramieHuss ¥ NOAroToBMI nprkas3 o0 yBonbHeHMH CtemankoBa mo . 1 4. 1 cr. 77 TK
P®.

Ilpasunvno  u  ogopmneno  yeonvnenue? Eciu 6  Oanvueuuwem  Cmenaukog
80CCMAHOBUMCA HA padome, MOMCHO U Oyoem npusieub MmeHeodcepa NO NePCoHAny K
MamepuanrbHol 0meemcmeeHHOCMU 8 pazmepe ONJambl 8PEeMeHU BbIHYHCOEHHO20 Npocyia
Cmenanxosa?

6. PykoBonutens I'ocuncnekiuu mno magoMepHbiM cynam MYC Poccun pan ykazanue
HAuYaIbHUKY OT/IeNa KaapoB 0(pOpMHUTh 33 JHUM YHCIIOM YBOJIbHEHHE IBYX PAOOTHHKOB B CBSI3H C
BO30Y)KJICHHEM Ha HUX YTOJOBHBIX JAell. HauanmpHUK OTAena KaJpoB MOATOTOBHIIA MPUKA3BI
00 YBOJIbHEHHH W BHECIIA 3alTUCH B TPYAOBBIC KHIKKH, OJJHAKO B XOJI€ CIICIICTBHUS HE3aKOHHBIC
JeiicTBUs ObUTM OOHAPYKEHBI.

Umeromes 1w ocHoéanus 01 npueieyeHusi HA4aabHUKa omoena Kaopog K
omeemcmeennocmu? Eciu 0a, mo onpedenume ee 8uo.

7. HauanpHuk oTnena KaapoB (UKTHUBHO opopMmIIa ChiHA MOBapoM (Ha paboTe OH He
nosBisuics). OJHAaKo Ja Mecsla MOJAPs OHA yKa3blBaja B Tabene ydyera pabo4yero BpeMEeHU
BpeMs, SIKOOBI OTpaOOTaHHOE CHIHOM, W MPEACTAaBIsUIA Ul oriaThl. Uepe3 aBa mecsia oOMaH
ObUT OOHApYIKEH.

HUmeromea nu ocnosanus ons npuenevenusi HadanvHuka OK k omeemcmeennocmu?
Mooicem u ¢ HuM 6bIMb NPEKpawer mpyoosol 002080p?

8. HukutmHa, pyKoBOmMTENs OTHENa KAApPOB  CIEICTBEHHOTO  YIPABICHUS
CnenctBennoro komutera Poccuiickoit ®enepauuu mo N-oif obmactu, obpaTtuinace B Cyn ¢
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TpeOboBaHMEM 00 OTMEHE MPUKA30B O TPUBICYCHHHM K IUCHUIUIMHAPHOW OTBETCTBEHHOCTH.
[TepBsiii mpuKa3 ObLT M3[aH B CBS3M C OMYOJIMKOBAHMEM Ha CalTe CIIEACTBEHHOIO YIpaBiICHUS
HEJOCTOBEPHBIX CBEJACHHMNM O JOXOJaX, pacxojgax, OO0 HMYIIECTBE U 00s3aTeIbCTBAX
UMYILIECTBEHHOTO0 XapakTepa psiia paOOTHUKOB; BTOPOW IpHKa3 CBS3aH C pa3MElICHHEM Ha
CTpaHuIe B conuaibHOi cetn «B KoHrakre» wu300pakeHui, copepkalux HEHOPMATHBHYIO
JICKCUKY, OCKOpPOJISIONIME 4YEeCTh M JOCTOMHCTBO POCCHUHCKOTO cleAcTBUs. HukuthHa
MIPUKA3aMU HE COTJIACHA, MMOCKOJIbKY M300pakeHUs ObUTH Pa3MEIleHbl TPEThUM JIUIIOM, KOTOPOE
OCYIIECTBUJIO «B3JIOM» €€ CTpaHuIpl, a HH(OpManus O [O0XOJaxX COTPYJHUKOB Oblia
omyOJIMKOBaHa Ha caiiTe 0e3 ee Bemoma HMCTIa (BO BPEMs €XKETOJIHOTO OTIYCKa U B BBIXOJHBIC
JTHU TOAYMHEHHOTO, 3aHHMMAaBIIErocsl pasMelleHueM marepuanoB). [lo MHEHHIO OTBETUHKA,
B3BICKAHUS TIPUMEHEHBI TIPABOMEPHO, MOCKOJIbKY coryiacHo 11.12 [Tomoxenus 06 otaene KaapoB
CJIECTBEHHOTO yrpaBiieHus CineactBeHHOro komureta Poccuiickoit denepannul epcoHaaIbHYO
OTBETCTBEHHOCTh 3a BBIMOJHCHHE 3ajad, BO3JIOKCHHBIX Ha OTIEN KaapoB W 3(P(HEKTHUBHOCTH
BBIMIOJTHEHHUSI COOTBETCTBYIOIIMX (YHKIMI, HECeT PYKOBOJUTENIb OTIela KaJapoB; B XOJe
CiTy’keOHO# TTPOBEpPKH HE OBbLT BBISBIICH (DAKT B3JIOMA CTPAHUIBI HUKUTHUHON B COLMAIILHO CETH,
a 3HAUWT, €€ JCHCTBUSA MPOTUBOpEYAT II.«3,01,0» NyHKTa 9, mm. «a» myHkra 22, n.a. 25, 26
Kogekca »Tukum M ciy’)keOHOro TmoBeAeHUS (eAepalbHbIX TOCYJapCTBEHHBIX —CIYyXKalluX
CnencrBenHoro komutera Poccuiickoit @enepanuu.

Hecem nu pykoeooumenb omoena kaopoé omeemcmeenHoCms 3a HapyuieHue mpyooeulx
obs3anHOoCcmel ceoumu nooyuHeHHvlmMu? Hapywuna au  pykogooumens omoena Kaopos
amuyeckue Hopmol? 3aKOHHO U ee npueiederue K OUCYUNIUHAPHOU OMBEMCMEEeHHOCU?

9. Pabornuk- KomobGaeBa Omnbra IlerpoBHa, mpuHumaercs Ha paboty ¢ 16 saBaps 2020
rona, 1995 roma poxnenust (29 ampens), ydamascs Ha mnociengHeM kypce B Ypl'HOVY, na
JIOJDKHOCTD  JISTIONPOU3BOJIUTEIISI € UCHBITAaTENIbHBIM CpokoM 3 mecsna. 3 ampens 2020 ropa
MIPUHOCUT CBHUJICTEIBCTBO O Opake, rie yka3aHo, 9YTO OHA moMeHsuta pamunuio Ha KopuryHoBy. 5
utoiig 2017 rojga IpUHOCHUT TUILIIOM O BhICIIEM oOpa3zoBanuH. 24 okTsa0ps 2020 . mepeBoguTCs B
JierapTaMeHT MepcoHaia Ha JOJDKHOCTh CHELMAIUCTa 110 YIIPaBJICHUIO epcoHanoM. 18 nexadps
2010 roga yBOJIBHSETCS B CBS3H C MIEPEBOJIOM K IPYTrOMY pabOTOAaTENIo.

Kaxue xaoposvie oeticmaus u 0okymeHmvl He0OX00UMbL 8 OAHHOM caydae?

10. Iupexrop OO0 «Opuon» u3nain aBa NpuKasa:

1) mpukas, ycTaHaBIMBAIOUIUN, YTO MOMOIIHUK AupekTopa CenrmBepcTOBa BBHITIOJHSIET
CBOM OOS3aHHOCTH TIO TIPEACTaBICHHUIO TUPEKTOPY TEKYIIMX TOKYMEHTOB IJI PACCMOTPEHHS
KaXJIbIi pabounii newp B nepuop ¢ 10.00 go 10.30;

2) mpuKas3, yCTaHaBIMBAIOIINN, YTO CEKPETapu OOIIECTBA BBHITOIHAIOT CBOU 00SI3aHHOCTH
[0 PacChUIKE TEKYIIUX JOKYMEHTOB MCIIOJHUTENSAM Kax bl pabounii aens B nepuon ¢ 10.30 no
11.00.

AHenaiomess U OaHHble NPUKA3bl UCMOYHUKAMU mpyooeoeo npasa? Ecau oa, mo
Hazosume 6U0 UCMOYHUKA NPABA.

11. Kakue akThl SBISIOTCS JIOKAJIbHBIMH HOPMATHUBHBIMU aKTaMu paloTojaTens u
o4eMy:

1) mpuka3 o BBEJICHUU HEMOJIHOTO pab0oYero BpeMEHH;

2) mpuKka3 00 yTBepkKJACHUH MOPSIKa TPUMEHEHUS BaXTOBOTO METO/Ia;

3) TIOJIOXKEHHE O PaboTe C MEPCOHATHLHBIMH TAHHBIMH,

4) JIOJDKHOCTHAS! MHCTPYKIIHSI TJIABHOTO OyXranrepa;

5) npuka3 o0 yTBep:KJIeHNHU rpaduka OTIIYCKOB;

6) npuKa3 00 yTBEPkKIECHUN (POPMBI PACUETHOTO JIMCTKA;

7) MOJIO’KEHHE 00 oIIaTe Tpy/a;

8) IpUKa3 O MPUBJIEYEHUN pabOTHHUKA K CBEPXYpPOUHOI padoTe.

Hazosume cnocobvl npunsmus cex 0OKyMeHmMos.
12. HayanbHUK OTaeNa KaJpoB MPEAOCTaBWIA MO TelePoHy MH(POPMAIIUIO COTPYAHHUKY
0aHKa O 3aHMMAaEeMOW JTOJKHOCTH M pa3Mepe 3apa0OTHOM TuiaThl paOOTHHKA opraHu3anuu. B
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JTaIbHEUIEeM pa0OTHHUKY OTKa3ali B IMOJYYCHHUU KpEOuTa M OH OOpaTWiICS K PYKOBOIUTEIIO
OpraHM3aIy ¢ MPOCh0Oii MPHUBJIEYs HaUYaIbHUKA OT/eNa KaJpOB K OTBETCTBEHHOCTH.

Mooicho u npumeHums K HAYANbHUKY Omoenda Kaopo8 OUCYUNIUHAPHOE 63bICKAHUE 8
suoe ygonvHenus? Bozmooicen au unou 6uo omeemcmeennocmu Havanviuka OK?

13. Ilerpymuna npuka3zom ot 24 nexkadps 2019 r. Oblia NpuHATA HAa JOHKHOCTH TIIABHOTO
oyxrainrepa OOO «IIporpecc». 28 nekabps 2019 r. HaYaIBPHUK OT/AENA KAAPOB MPEIIOKUIT e
HoJAnucaTh TPyAoBoW norosop. llerpymmHa oTka3ajmach NOANKMCATH JIOTOBOP, NPEACTABUB
cobctBeHHBIM BapwaHT. CBOHW OTKa3 TOANMHUCATH TPYAOBOM JIOTOBOP, COCTaBJICHHBIN
npezacraButenieM paboroaarens, lleTpymmHa MOTHBHpOBalIa TEM, YTO B HErO BKJIIOYCHBI
ycioBus, TpotuBopedamue TpedoBanusm ct. 9 TK P®D, a uMeHHO — O TOM, 4YTO B Cllydae
NPUYMHEHUST pabOTOJATENI0 MaTEepUANBbHOTO yiiepOa OHa JOJKHA BO3MECTUTH €ro B IOJHOM
o0Beme.

Mooicem nu pabomuux npedocmasums c8ol 8apuanm mpyooso2o 0ocosopa? Obszawn au
e2o0 noonucame pabomooamensv? Kakue nocieocmeus O3HUKAOM 8 Clyude OmCYymCmeus.
MedHcOy CMOPOHAMU NUCBMEHHO20 MPYO08020 002060pa?

14. B opranuzanuu JODKHOCTh BEAYLIETO CHEIHANUCTa MO KaJpaM MepeuMEHOBalu B
BEJYLIEr0 MEHEKEPa M0 Kajpam.

Tpebyemcsa nu coenacue pabomuuka Ha nepeumenosanue e2o OojdicHocmu?! B kaxux
KaoposblX OOKYMEHMAax ompaxcaemcs nepeumMeHo8anue 00X CHOCmuY pabomuuxa?

15.'opopeuxuii Obu1 mpunHatr Ha pabdoty B OAO «YpanKoHcanTtuHry Ha JOJKHOCTD
topucta. Yepes roa B cBs3u ¢ pacmmpenueMm OuszHeca B OAO ObUIO CO3[aHO CTPYKTYpHOE
nojpaszzeneHue (IOpUAMYECKUN OTHeN), B KOTOPOM [Opoaeukuil MpoaoiiKuil padoTaTh
IOPUCKOHCYJIBTOM.

Hzmenunuco nu ycrosus mpyoosoco 0ozogopa? Cnedyem jau GHOCUMb 8 MPYOOBYIO
KHUJICKY PAOOMHUKA 3aNUCh 0 nepegoode 6 opududeckuti omoen u omnpasisimes gopmy C3B-T]] ¢
1IDP, ecnu usHauanibHo 8 MpYoO08OM 002080pe CMPYKMYPHOEe noopaszoeieHue He Oblio YKA3aHo?

16.Kapronaxnas ¢abpuka u3z I'VII Oputa nmpeoOpazoBaHa B aKIHOHEPHOE OOIIECTBO.
PabGoTHrKaM OBLIO MPEAIOKEHO HAMMCATh 3asBICHHS O COTJIACUU HA MPOJI0JKEHUE paObOTHI.

HavanbHuk cmenbl TUMOXHMH OTKa3alicsi MUCaTh TAKOE 3asiBICHUE, HO MPOJIOJIKAIl XOUTh
Ha paboTy, MPU ATOM OH HEOJAHOKPATHO 3asBJSUI, YTO HE HamepeH YBONIbHATbCA. OIHAKO
npuka3zom ot 20 ¢espans 2017 r. (B neHb, Korga ObUl yTBEPXKIEH HOBBIM yCTaB aKIIMOHEPHOTO
obmectBa), Tumoxun Obu1 yBoJieH 1o M. 6 4. 1 cr. 77 TK P® — 3a 0oTKa3 oT mpoaoyKeHus
paboTHI B CBSI3U CO CMEHOW COOCTBEHHUKA NMYILIECTBA OPTaHU3alHH.

3axonno au  yeonvHenue Tumoxuna? Kaxue xaoposvie O00KymMeHmMbl HEOOXO0OUMO
nooecomosums 6 ciayuae peopeanuzayuu padbomooamens? Cnedyem jau ¢ HUMU 3HAKOMUMb
pabomHuxos?

17. I'paxnannn Kazaxcrana IlaBneHko Obul mpuHSAT Ha padoty B 3A0 «lIpaiim» Ha
JOJDKHOCTh dKcneauTopa. [Ipu mpueme Ha paboty [laBieHko mpenactaBuia paboTOATENIO
TPYAOBYIO KHIKKY o0Opa3ia, yctaHoBiaeHHoro B PecriyOnuke Kazaxcran.

Wucnekrop yrnpaBneHus kaapoB VIBaHOB BHEC B YKa3aHHYIO TPYJIOBYIO KHUKKY 3aITUCh O
npueMe paboTHMKa Ha pabory. HavampHuMK oTaena kaapoB oOpaTtwics kK aupekropy 3AO0
«[Ipaiim» ¢ peacTaBieHUeM O MpuBiIeueHNH MBaHOBa K AUCIUIITMHAPHON OTBETCTBEHHOCTH 32
COBEpUICHHE AUCLUUIIMHAPHOTO MPOCTYIKA, BBIPA3UBIIErOCs B HAPYIIEHUH TPYIOBOTO
3aKOHOJATENHLCTBA MPH MpHeMe paboTHHUKA Ha paboTy. MIBaHOB B OOBSCHEHUH yKa3al, YTO HU B
TK P®, HM B MHBIX HOPMATHUBHBIX MPABOBBIX aKTaX, COAEPKAIIUX HOPMbI TPYJOBOIO MpaBa, HE
YCTaHOBJICH 3allpeT Ha 3aMOJHEHUE JJI1 MHOCTPAHHBIX TPaXKIaH TPYIOBBIX KHIDKEK o0pasia Tou
CTpaHbl, PaXXAAHUHOM KOTOPOH SBJSETCS] pAaOOTHUK.

Iloozomosbme npagosoe 3axnioueHue.

18. Tlo oOBsIBIICHHIO O TIPUEME Ha padOTy Ha JOJHKHOCTh MacTepa MPOU3BOJICTBEHHOTO
o0yuenus B OAO «ABTomikosna» oopaTuiuch MakcumoBa u ['0710BaHOB.

MaxkcrMoBa MMeeT Iefarornyeckoe oOpa3zoBaHHe U MPaBO YIPaBJIECHUS TPaHCIOPTHBIM
CPEICTBOM, CTaX BOXIEHUS — 2 roja. B cOOTBETCTBMM € MEIUIMHCKUM 3aKIIOUYEHUEM
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MaxkcuMOBOil B CBSI3U C OEPEMEHHOCTHIO JTOJIKHBI OBITH COKpAIleHbl HOPMBI BEIPAOOTKH, B TOM
yuclie pabounii AeHb He JOKEH MPEBBIIATh ECTH YacOB.

l'onoBaHoB wuMeeT cpeaHee MpodeccHoHaTbHOE 00pa3oBaHUWE 0 CIEHUATBHOCTH
«BOJUTENIb aBTOMOOWIS», NPAaBO YIPABICHUS TPAHCIOPTHBIM CPEACTBOM, a TaKXKe CTax
BoxaeHus 40 net. [Ipu sTom ['0510BaHOB SABJISIETCS] IEHCHOHEPOM IO CTAPOCTH.

Ipumume 00no20 U3 pabomuukos Ha pabomy u ogopmume HeobX0OUMble OOKYMEHNIbL,
H0020MOoGbMe MOMUBUPOBAHHBILL OMKA3 8 Npueme Ha pabomy pabomHuKy, KOmopbslii He NPUHAM
Ha pabomy.

19.Kakue 10OKyMEHTHI 1OJIKHBI OBITh OOPMIICHBI B CIEIYIOIIUX CIydasx:

- MpU TPUBJICYEHUH K paboTe B BBIXOAHOH AeHb Oyxrantepa CMHpHOBOM, Matepu 3-
JIETHErO peOeHKa;

- MIpY HANpaBJIeHUM MEHeKepa Mo mpoaaxkam MBamenko u3 toproBoi Touku Ne 1 B
TOProByI0 ToukKy Ne 2 B mpenienax OJHOTO HaCeIEHHOTO MyHKTa,;

- npu yBonbHeHMH [leTpeHKO 3a HEOJHOKpAaTHOE HEHCIOIHEHHE TPYIOBBIX
00s13aHHOCTEIA;

- ipu oT3bIBe AoneHTa lllokonankuHa U3 oTHmycKa;

- IPU BPEMEHHOW HETPYIOCTIOCOOHOCTH BO BPEMsI €5KETOTHOTO OTIYCKa CIEIHATIUCTA T10
oxpaHe Tpyna JKWryHOBa M €ro peuieHHH NEPEeHEeCTH HEUCIOJIb30BAHHYIO 4YacTh OTIIyCKa Ha
JIpYrou nepuon;

- IPU IPOAJICHUH CPOYHOTO TPYJOBOTO JOroBopa MIBaHOBOH B CBSI3U ¢ OEPEMEHHOCTHIO;

- IPH NIPEJCTABICHUN PEKTOPA K TOCYIapCTBEHHOW HarpaJe;

- IpU TOJOMKE CTaHKa, BHI3BAHHOT'O HELEJEBBIM HCIIOJNIB30BAaHHEM B paldouee Bpems
OTepaTopoM 3ai1IeBbIM.

20.Creuenko obOparunach ¢ uckomM Kk I'b Ned(, mpocuna mnpusHaTh HE3aKOHHBIM U
OTMEHHUTH IIpHUKa3 00 0OBSABICHUH BHITOBOPA.

B obocHoBanue ucka ykasana, yTo pabOTaeT y OTBETYMKA IO TPYJOBOMY JOTOBOpPY B
JOJDKHOCTH 3aBEYIOIEH AIUAEMHONIOrHuecKuM oTaeioM. Ilpukazom ot 22 ampens 2019 r. Ha
Hee HaJIOKEHO JUCIMIIMHAPHOE B3BICKAHME B BMJIE BHITOBOpA 3a TO, YTO OHA HE OTMEYaeT B
Tabensx ydera paboyero BpeMeHM paboTy Bpauya Bo3rjiaBisemMoro ewo otaena Paesckoro. C
npuka3oM CTELEeHKO He COorlacHa, Mojaraer, YTo JAUCHUILNIMHAPHOIO MPOCTYNKa HE CoBepllaia,
MIOCKOJIBKY € HEeM3BECTHBI NMPHYUHBI HeBbIXoAa PaeBckoro Ha pabory. OHa mosicHWia, Bpady
PaeBckuil (haktuueckn Ha paboTy He SBISETCS M HE COOOLIAeT O CBOEM MECTOHAXOXKICHHUU U
NpUYMHE HEBBIXOJa Ha padoTry. Kpome Toro, mcrer mojarana, 9To TPYAOBOH OTOBOP B YaCTH
BO3JIOKEHHUSI Ha Hee 00sA3aHHOCTU BECTH Tabenu ydera pabodero BpeMEHHM Ha Bpadell CBOEro
OTJeNla TPOTUBOPEYHUT TPYIOBOMY 3aKOHONATENLCTBY, KBATH(DPHUKAIMOHHBIM CIIPABOYHUKAM,
YTBEP)KJICHHBIM IS €€ TOJDKHOCTH, U MOJI0KEHUSAM MPO(PECCHOHATIBHBIX CTaHIApPTOB, B CBSI3U C
YyeM Takasi 00513aHHOCTb BO3JIO’KEHA Ha HEE€ HE3aKOHHO.

IIpedycmompen au 3aKoHO00AMeENbCMEOM 80NPOC O edeHuu mabens pabouezo epemeHu?
Moocno nu  makylo 00a3auHOCMb  80310)CUMb  HA  3a6edyowylo  omoenenuem? Kakue
O0OKYMeHmbl He0OX00UMbL OJ15 peUeHUs: IM0o20 80NPoca U 0hopmaeHus?

21.B OO0 «CTOMII» mnpunaro Ilonoxenue o0 KOMaHAMPOBKaX, B KOTOPOM
YCTAQHOBJICHBI ~ Pa3iIMUHbIe pa3Mepbl KOMIIGHCAIIMOHHBIX BBIJIAT PAa3HbIM  KaTEropusM
paboTHHKOB. Tak, TeHEpaTbHOMY AWPEKTOPY M €ro 3aMEeCTHUTENSIM IPEIyCMOTpeHa oIiara
npoesaa BaroHoM kareropuu CB, npu Ucmonb30BaHUU caMmolieTa orulata ousiera Ou3Hec-Kiacca,
pasmep cytoudbix 8000 py0., TpoKHWBaHHE B TOCTUHHUIIAX B JIFOKCOBBIX HOMepax. OcCTalbHBIM
pabOTHUKOM OIUTAYMBAIOTCS KyTIE 1M0e3/1a WM SKOHOM-KJIacC CaMOoJIeTa, CYTOYHbIE YCTAHOBJICHBI
B pazmepe 500 pyo.

IIpencenatens npodcorO3HOTO KOMHTETa MPEANPUSATHS, BO3MYIIEHHBIH TaKUMHU
Pa3NIUYHsIMHA, 3asBUJI, YTO JAHHBIA JIOKAJIHHBII HOPMAaTUBHBIN aKT HEJIETUTUMEH, TOCKOJIBKY, BO-
HEPBBIX, OH COAEPKUT AUCKPUMHHAIIMOHHBIE HOPMBI, @ BO-BTOPBIX, IPUHAT 0€3 COIrNIaCOBAaHUS C
PO COIO3HBIM KOMUTETOM.
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I'maBHBIN Oyxranrep, cChblIasiCh Ha MO3MIMI0O MUH(pUHA, YTBEPKAAET, YTO TAKOW MOAXOT
BO3MOJKEH.

Apaymenmupyiime ceoro nozuyuro. Kaxumu 0okymeHmamu opopmisemcs KOMaHOUpoeKa
U Kakue OOKYyMeHmbl Q0IHCEH NPeOCcmasums pabomHuK no 6036paujeHuu u3 Hee?

22.1lpuka3oM HayaJbHUKA OTICNEHHS JOPOTH OOBSBICHO 3aMEYaHHE IPOBOJHUKY
naccaxupckoro noesaa CunopoBy 3a pacluTHE CIUPTHBIX HAIIUTKOB BO BPEMs MEKIYCMEHHOIO
OTJIbIXa, MALIMHKUCT JIOKOMOTHBA Py3aeB 3a mpoesq moj 3alpellaroliuil CUrHajl MepeBeaeH Ha
paboTy COCTaBUTENEM BaroHOB, HAyalbHUKY JIOKOMOTHBHOro jeno PomamkuHy oObsBIEH
BBITOBOP (OH HE BBINOJHWIJI PACIOPSKEHUE O CPOYHOM PEMOHTE JIOKOMOTHBA M3-3a TOTO, YTO
PaOOTHHUKHU OTKA3aJIMCh paboTaTh CBEPXYPOUHO).

IIpasomepno nu npumeHnenvl OUCYUNTUHAPHBIE 83bICKAHUA K VKA3AHHLIM pabdOmMHuxkam?
Kaxumu ooxymenmamu oondichvl 6bime ohopmiervl OarHvie 8UObl 83bICKAHULL?

23. Jlupexktop TypHCTHYeCKOH ¢(upmbl «Mup24», dYToOBl NOAAEPKATH UMUK
OpraHu3ali U YCTAaHOBUTH NPUHAUIEKHOCTb IIEPCOHANA K HEH, MPUHSI PElIeHUEe O BBEACHUU
TpeOOBaHUS O HOIIEHUH COTPYIHUKAMH (POPMEHHON 01Xk /bl (roxydas ro0ka uinu Oproku, Oemas
py0aiika, ToyOOl TrajcTyk/TIaToK M 3HA4YOK Toiy0s). B 3Toi CBSI3M HOPUCKOHCYIBTY OBLIO
MOPYYEHO FOPUIUICCKH 0(DOPMHUTH HOBYIO 00S13aHHOCTh PAOOTHHKOB.

Honycmumo nu ycmawnoenenue nodobHou ob6sazannocmu? Bozmooicno nu nokanvHoe
pe2ynupoganue no oanHomy eonpocy? Tpebyemcs au coenacue pabomHukog? Kax smo ciedyem
opopmump?

24 IllyctukoBa paborana BaxtepoM oxpaHbl B OAO «BkychHas ema». Ilpukazom ot 3
utons 2019 r. ona Obuta yBosieHa ¢ pabotel mo m. 5 4. 1 cr. 8§81 TK P®. IllycrtukoBa c
YBOJIbHEHUEM HE COTIACHIIAaCh U 00paTUIIach C HCKOM O BOCCTAHOBJIEHUU Ha padoTe, B3bICKAHUU
3apa0OTHOM IUIaThl 32 BpeMs BBIHY)KJICHHOT'O MPOryJia.

B cynebHoMm 3acemanwu OBUIO ycTaHOBJIEHO, 4ro 6 Mmapra 2019 r. ucrtuie ObUTO
00BSBICHO YCTHOE 3aMedaHue 3a To, uTo 28 deBpans 2019 r. ona 6e3 paspelieHus HavyalbHUKA
CMEHBI BaxTepOB MOKHHYJA pabouyee MecTo (Ha 2—3 MUH BBIXOJWJIA B TyaJIETHYI0 KOMHATY 3a
BOJIOM, HeoOxonumoin ans npuema tabnerku). 27 urons 2019 r. HlyctukoBaoBa cHoBa Oblia
IpUBJIEYEHA K AMCLUUIIMHAPHOM OTBETCTBEHHOCTH (OOBSIBIEH BBITOBOP) 3a TO, yTO 20 HIOHS
2019 r. He orutoMOUpoOBaa MOJABEMHHUK JJIS MOJIbeMa TEXHUYECKONH OyMaru M ImycThIX KOpoOOB,
HE BBINIOJIHWJIA PACHOPSHKEHHE HUCHOJHSIONIEr0 O053aHHOCTH HadajJbHUKAa CMEHBI BaXTEpOB
NPUHECTH KJII0YM Ha MPOXOJAHYIO (KJIIOUM OT BOPOT MPOXOAHOHN OBbLIM MPUHECEHbI HE JUYHO Ha
npoxoaHyto, a nepenans! [lycTukoBoi BaxTepy TOMOPKOBY), a TakXe 3a TO, YTO BeJia JTUYHBIC
Tesie(pOHHbIE TeperoBopbl (ManoneTHAs no4b LllycTHkoBoOi ocTaBamack OJHa JOMa M OHA
Oecrokomnach 0 ee 0€30MaCHOCTH M COCTOSIHUHU 370poBbsi). HakoHel, mpuunuHON yBOJIbHEHUS
cTasno 1o, 4ro 2 utonsg 2019 r. B 14 4 15 MuH ucTHIIAa CAMOBOJIBHO MOKUHYJA CBOM MOCT, 4TOOBI
B3STh JIEKAPCTBO B AlITEUKE.

Ecmbv  au  ocnosanus ona  eoccmanoenenusi Illycmuxoeoti na pabome? Kakue
obcmosamenbecmea 00JHCeH yuecmsb Cy0 NpU bIHECEHUU peuleHus?

25. qupexktop OOO «Ilmactux» 00s3a/1 cnenuagucTa Mo Kajpam 3aKiIiouuTh ¢ oduc-
MEHE/PKEPOM JIOTOBOP O IMOJIHOM MaTepHallbHOM OTBETCTBEHHOCTH 3a OQHUCHYI0 Mebenb M
OPI'TEXHUKY, HAXOAIINECS B 3ajie IpUeMa KJIMEHTOB, a C APYTUMHU COTPYJTHUKAMH — JIOTOBOPBI
O TMIOJHOW KOJUIEKTUBHOM MAaTEpUAIIBHONM OTBETCTBEHHOCTH 3a MAaTEpUAJIbHBIE IIEHHOCTH,
HaxoJsIIMecs B X KaOWHeTax.

Ilpasomepnvl au Oeticmeus oupexmopa? Kaxumu ookymenmamu opopmisemcs OanHoe
peuwieHue?

26.Tokapp Pe3noB paboraeT Ha cTaHke Oe3 3alllUTHBIX OYKOB, a IIOBAp CTOJOBOM
[Tuporosa MOBTOPHO OTKa3aJ1ach MPOUTH MEAMLIMHCKUI OCMOTD.

IIpokoncynemupytime pabomooamens, Kakue OOKYMEHMbl OH OOJIHCEH HOO020MOBUMD,
4mo0bbl npusieyb pabomHUK08 K OUCYUNTUHAPHOU OMBEEMCMBEeHHOCHU.

27.Ha cknage mpOW3BOACTBEHHBIX TOBAapOB IpOTEKala Kphlma. JIMBEHb, MIMBIIMICS
HECKOJIBKO 4YacoB, 3aJIWJI BCE CKJIaJCKue MomemnieHus. HecMOTps Ha MOMNBITKH 3aBEAYIOILEro
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ckinagoMm OOyxoBa CHacTH MPOIYKTHI, 3HAUMTENbHAS MX YacTh ObUTa MCHOpYeHa. Bo3MecTuTh
yiiep0 3aBCKIa0M OTKa3ajcs.

Ipoxoucynemupyiime pabomooameins, Kaxkue OOKYMEHmMbl OH OOANCeH NOO20MOBUMDb,
umoowl npusieyv OO6YxX08a K MamMepuaIbHol OmeemcmeeHHOCmU.

28.  HauanpHHKY OTAeNa KaJpoB, paboTrarmeMy B (eAepatbHOM TOCyAapCTBEHHOM
YUpEXKJIEHUH, ObUIO MOPYYEHO MOJArOTOBUTH M MPEACTABUTH HAa YTBEP)KICHUE PYKOBOAUTEIIO
[Tonoxenne o CiIy)XKeOHBIX KOMaHIMPOBKaX. B yKa3aHHBI CpPOK MPOEKT IOJIOKEHUS ObLI
MOJIFOTOBJIEH M MPEJICTABJICH Ha yTBepKAeHue. B Xxoje peanu3anuu noioXeHus BbISIBUIUCH €ro
HEJOCTaTKH, KOTOPBIC 3aKII0YAUCh MPEHMYIIECTBEHHO B YacTH TOPSAKAa BO3MEIICHUS
paboOTHUKAM PaCcX0JI0B, CBSI3aHHBIX CO CIY>KEOHBIMH KOMaHIUPOBKAMH.

Obszamenvho 1w Hamuuue 6 opeanusayuu Ilonoscenuss o0  cayxHceOHbIX
Komanouposkax? Kakue eonpocwl 0o1xcHbl 6bimob ype2ynuposansl 6 Ilonoscenuu o caysxcebHvIx
KOMaHouposkax? B 30ne Kkomnemenyuu Kaxoeo (Kakux) cmpyKmypHo20 noopasoeieHus
(cmpykmypueix — noopazoenenuii)  00ndCHO — Haxooumwvcs  Ilonojcenue o0 CayaceOHbIX
KoMaHouposkax? B kaxux OoKymenmax OO0IXCHA Oblmb 3aKpensieHd COOmeemcmayouas
KOMNemenyus CmpyKmypHo20 noopasoeiienus (CmpykmypHulx noopasoenenuti)?

Ilepeyenb 00s13aTeJbHBIX ISl M3YYeHUs] NMPH padoTe HAJA TeMOW HOPMATHBHBIX
AKTOB U Cy1e0HOM NMPAKTUKU:

1.Tpynosoii konekc Poccuiickoit ®enepaunn ot 30.12.2001 .

2.®enepanbubiil 3aKk0H OT 27 utons 2006 1. Ne 152-D3 «O nepcoHanbHBIX JaHHBIX»

3.IlocranoBnenne IlpaButensctBa PD® ot 24 wmroms 2021 r. Ne 1250 «O6 oTaeabHBIX
BOIIPOCAX, CBA3aHHBIX C TPYAOBBIMU KHM)KKAMHU, U MPU3HAHUU YTPATUBIIUMHU CHUIY HEKOTOPBIX
aktoB [IpaBurenscTBa Poccniickoin  @exepanim M OTACIBHBIX  IOJOKEHHM  HEKOTOPBIX
aktoB [IpaBurenscTBa Poccuiickont deaepannmn»

4.IlocranoBnenne IlpaButensctBa P® or 27.08.2016 N 858 "O tumoBoii Qopme
TPYZOBOTO JIOTOBOPA, 3aKJIOYaeMOro MeXJIy pabOTHHKOM M paboToiareneM - CyObEeKTOM
MaJIoro NpeJIpUHUMATENbCTBA, KOTOPBIM OTHOCUTCSI K MUKPONPEAIPUITUIM, U paOOTHUKOM, U
paboTtonareneM - HeKoMMepueckoi opranuszauueil”. denepanbublit 3akoH oT 29.07.2004 Ne 98-
@3 «O KOMMepUeCcKOol TaltHE»

5.IIpuka3 Muntpyna P® ot 19 mas 2021 r. Ne 3201 «O06 yrBepxaeHIH (GopMBbl, HOpsiiKa
BEJICHUS U XPAHEHUS TPYAOBBIX KHIKEK»

6. IlocranoBnennme I'ockomcrara P® ot 05.01.2004 Ne 1 «O6 yTBepxkIeHUH
YHUPUIIMPOBAHHBIX (JOPM MEPBUYHOM YyUETHOM TOKYMEHTAIlMHU IO YYeTy TPyJa U €ro OIuiaThl» //
bromerens Muntpyna P®. 2004. Ne 56.

7.IlocranoBnenue [lnenyma Bepxosuoro Cyaa P® ot 29.05.2018 N 15 "O npumeHnenun
CyJaMM 3aKOHOJATeIbCTBA, PETYIUPYIOIIEro TpyJ pabOTHUKOB, paboTaromux y padoronaTeneit
- (u3MUecKUX JUI U y paboroaareneil - cyObeKTOB MaJIOro MpeANpUHUMATENBCTBA, KOTOPbHIE
OTHECEHBI K MUKPOIIPEIPUATHIM"

8.IToctanonenue Ilnenyma BepxosHoro Cyma P® ot 16 nHos6ps 2006 1. Ne 52 «O
IIPUMEHEHUN CyJaMH 3aKOHOJATENbCTBA, PETYJIUPYIOLIET0 MaTepUaIbHYI0 OTBETCTBEHHOCTH
pabOTHHMKOB 3a yIepo, MpUINHEHHBIN paboTonarentoy// Poccuiickas razera.2006. 29 HOsAOpsI.

9. O630p NpaKTHKH PACCMOTPEHHSI CyJlaMH JIeJ 110 CIIOpaM, CBSI3aHHBIM C IIPEeKpaleHueM
TPYJAOBOIO JIOTOBOpa MO MHUIMATHBE paboromarens, yrBepxkaeH llpesunuymom BC PO or
09.12.2020

Ilepeyenns pexoMeHAyeMBbIX A POYTEHHUs NMPH padoTe HAX TeMOl MaTepuaIOB —
HOPMATHBHBIX AKTOB H CY/1eOHOI NPAKTHKM:

1. Tpukaz Muntpyna Poccum ot 06.10.2015 Ne 691 «O06 yTBepxkIaeHUU
npodeccuoHanbHOro crangapra «CrnenuaiiucT 1Mo YIPaBJICHUIO TEPCOHATIOM»
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2. Ilpukaz3 Muntpyna Poccum ot 09.10.2015 N 7178 «0O06 yTBepkaeHUU
podeCCHOHAIBHOTO cTaHaapTa «CHeuanucT 1mo moadopy nepconana (pekpyrep)»

3. [Ipukaz MuHucTepcTBa TpyAa U COIUAIBbHON 3ammThl PO ot 6 mas 2015 1. Ne 276H
«O0 yTBepxkAeHUH MpodeccHoHaNbHOr0 cranaapra «CHenuanucT MO OPraHU3alMOHHOMY H
JOKYMEHTAITMOHHOMY 00€CIICUEHHIO YIIPABICHUS OpraHu3aIuei»

4 Ilocranosnenue Ilnenyma BepxoBHoro Cyga P®D ot 25.12.2018 Ne 50 "O mpakTtuke
paccMOTpeHHs cynamMu jAenl o0 OcClmapuBaHWKM HOPMATHBHBIX IIPABOBBIX AKTOB M aKTOB,
CoJIeprKalINX pa3bsCHEHHsI 3aKOHOJATEeNLCTBA M 00JIaJaoNX HOPMAaTUBHBIMU CBOMCTBAMH.

5. TMucemo Poctpyna P® ot 14 despars 2013 1. Ne TIII/1487-6-1 «o6
YHU(DUIIMPOBAHHBIX PopMax.

6. Ilucemo PenepanbHON CIy)ObI MO TpyAy M 3aHisroctd oT 31 mapra 2021 r. Ne
I11'/06237-6-1 06 odopmiieHUH TPYIOBON KHMKKH TUCTAHIIMOHHBIM PaOOTHUKAM.

7.ITucemo @enepanbHON CiyxObl 10 Tpyay u 3ansroctu oT 30 wmapra 2021r.
No T1I'/05823-6-1 00 yBOJIBHEHHWM JMCTAHIMOHHBIX PAOOTHUKOB IO JOTMOJHUTEIHHBIM
OCHOBAHUSIM.

8.Ilucekmo MuHHUCTEpPCTBA TPYJA U coluanbHOM 3amuThl PO ot 17 HOs0ps 2020 r. Ne 14-
2/00rI'-17024

9. Tlucemo Muntpyna Poccum ot 09.12.2020 N 14-2/00I'-17849 O dopme u
coJepKaHuU TpaduKa OTIYCKOB, a TaKXe MOpSAKE O(GOPMIICHHUS IMPEIOCTABICHUS PAOOTHHUKY
OTITyCKa.

10.  IIucemo Muntpyna Poccun ot 27.01.2021 N 14-1/00I'-656 O6 ynepxaHusIX H3
MaTepuaIbHOU MOMOIIN PaOOTHHUKY.

11.  TImcemo MunTpyna Poccun ot 08.12.2020 N 14-2/00I'-17800 O6 odopmitennn
rpaduka OTIyCKOB.

12. Ilucemo Muntpyma Poccum ot 17.06.2020 N 14-1/B-727 OO0 ommate Tpyna
pabOTHUKOB, HEOOXOAMMOCTH M3IAHUS JTOKAIbHBIX HOPMATHUBHBIX aKTOB U 3aIllOJIHEHUU Tabems
ydera pabodero BpeMeHH B CBsi3u ¢ 00bsiBiieHneM 24.06.2020 u 01.07.2020 nepabounmu JHAMHU.

13.  IIucemo Poctpyna ot 03.03.2014 N I1I'/1310-3-7 O BO3MOXKHOCTH BKJIFOUYEHUS B
KOJIJICKTHBHBIN JIOTOBOP TPH €ro pa3paboTKe W 3aKIOYCHUU ITYHKTa O TOM, YTO pabOTONATeNh
pa3pabaTbIBaeT U NPUHUMAET C YYETOM MHEHHUS BBIOOPHOI'O OpraHa MepBUYHOM mpodcorozHon
OpraHW3alliil  JIOKAJbHBIE HOPMATHUBHBIE AaKThl, PETYIUPYIONIHE COLUAIBHO-TPYIOBHIC
OTHOIICHUS B 00JIACTH OXPaHBI TPYAA.

14.  Tlucemo denepanbHOil ciyxkObl MO Tpyay M 3aHsATOCTH OT 7 aBrycta 2019 r.
N I11/19593-6-1

15.  Tlucemo ®enepanpHoil ciyxkObl 1Mo Tpyay u 3aHarocty oT 1 wuroHs 2011 r.
N 1493-6-1 "O npuMeHEeHHH JTUCIUILTMHAPHOTO B3BICKAHUS

16. [Tucemo Poctpyma ot 24.11.2008 N 6234-T3 O mnpumMeHEHUU HOHKHOCTHBIX
MHCTPYKLUH K paOOTHUKaM pabounx mpodeccuit.

17.  TIucemo Poctpyna ot 31.10.2007 N 4412-6 O nopsiake BHECEHUS U3MEHEHHH B
JOJKHOCTHBIE MHCTPYKLIUU paOOTHHUKOB.

18.  IImcemo Poctpyma ot 09.08.2007 N 3042-6-0 O HE0OXOTUMOCTH pPa3pabOTKH
JOJDKHOCTHOM MHCTPYKIIMH, a TAK)Ke MOCIEACTBHUIX €€ OTCYTCTBUS JUIsl paboToaaTens.

Tema 3. UndopManiuOHHbIE TEXHOJIOTHH B padoTe KagpoBOil CJIyKObI

1. [Tousitne u knaccudukanus UHPOPMALUOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH,
HCIIOJIB3YEMBIX B KaJIpOBOI paboTe.

2. Crienmanu3upoBaHHOE NMPOrpaMMHOE oOecIieueHne KaipoBoil paboThl

3. ABTOMAaTH3WPOBAaHHBIE CUCTEMBI yIIPaBIICHUsI B cepe pabOThI C IEPCOHATIOM.

4. DJEeKTPOHHBINA KaJpOBBIH TOKYyMEHTOOOOPOT.

5. TpynoBas kamxka. CBeieHUs O TPYJAOBOM AESITEIbHOCTU B AJIEKTPOHHOM BHJIE.
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Bomnpocsl 111 CAMOKOHTPOJIA:

1. Kakune wnH}OpMalMOHHO- KOMMYHUKAllMOHHBIE TEXHOJOTHUHU HCIIONIB3YIOTCA B
paboTe KaJpoBOU CITyKObI?
2. HazoBuTe mnpumepbl choenuaau3upoOBaHHBIX MpOrpaMM Ul  OpraHu3aluu
KaJIpOBOI pabOThI
3. B kakux cnyuasx paboromarenb 005i3aH BECTH <QJIEKTPOHHYIO» TPYIOBYIO
KHUXKKY?
4, Kaxossl mpaBwita nogaun padoronarenem Gopmel C3B-T/] B [lencuonnsrit poua?
5. MO’KHO JIi UCTIOTIB30BaTh YaT-00ThI IPH TPYI0YCTPOUCTBE?
6. Yto co060ii mpeacTaBiseT ICKTPOHHBIA KaJAPOBBIH JOKYyMEHTO000poT? B yem ero
JIOCTOMHCTBA U HEJJOCTATKU?
7. Kakumu cnocobamu MokeT TmiepenaBaThCsi HHQOpMAIMs TpU  BBEACHHUU
AIIEKTPOHHOTO IOKyMEHT0000poTa?
8. Mosxxer 5 paOOTHHK OTKa3aTbCsl OT Yy4yacTHsi B KaJpPOBOM 3JIEKTPOHHOM
JTIOKyMEHTO0000poTe paboTonarens?
9. Kakue ToOKyMeHTBI HEelb3s EPEBOUTH B JIEKTPOHHYIO popmy?
10. B gem cocToSAT OCOOSHHOCTH 3JIEKTPOHHOTO B3aUMOJICHCTBUSI paboOTONATENS U

JTUCTAHIIMOHHBIX (yAaJeHHBIX) paOOTHUKOB?

3aaHus 1J151 CAMOCTOAITEJIbHON PadoOThI CTy/IeHTAa 110 TeMe:

1. Ilpemyioxxure U OOOCHYHTE BapUaHTBI, a TaKXE OLIEHUTE IPABOBBIEC IOCIEICTBUS
MPUMEHEHUS WH()OPMALIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA:

A) ipu moibope nepcoHana;

b) npu paboTte ¢ kKaapoBBIM pe3epBOM;

B) npu arrecrauuu nepconana.

I') [Ipu opranu3zanuu KaapoBOro J0KyMeHTO000poTa

2. Omnpepenute mnpaBa W OO0SM3aHHOCTH MPEICTABUTENICH KaJAPOBOH CIyXKObI IpH
B3aMMOOTHOIICHUSIX C paOOTHUKAMU MO CJIEIYIOIINM HaIMPaBICHUSIM:

A) 3akroueHue, I3MEHEHHE U MPEeKpalieHne TPYJI0BOTo J0r0BOpa;

b) IlepconanbHbIe TaHHBIE;

B) Pexum Tpyna u oTabIxa;

I') Cobnronenne pabOTHUKAMH TUCITUILIMHBI TPY/A;

J1) Omiara Tpyna paOOTHUKOB;

E) O6yuenue paOOTHHUKOB.

IIpuMepHbIe 3a7aHUA 11 NPAKTHYECKUX 3AHATHIL:

1. Mapkuna paborana y orBetunka OOO «bynsBapHoe Konblo» agMHUHHCTPATOpPOM
OusHec-1leHTpa, Oblaa yBosieHa 21 nekabps 2016 roma B CBA3M ¢ HEYJIOBJIETBOPUTEIHHBIM
pe3yapTaToM ucnbeiTaHus. 1lo MHeHHM:0 MapkuHON, YBOJIBHEHHME HE3aKOHHO, IOCKOJBKY
TPYAOBBIM 3aKOHOJATEIBCTBOM HE MPEIYCMOTPEHO, YTO PAOOTHUK MOXKET MPEIyNpexaaThCs O
NPEJICTOSIIIIEM YBOJBHEHUU IIyTeM HampaBieHus ¢aiia ¢ TEKCTOM YBEAOMJIEHHUS IIO
3NIeKTpOHHOM noute. [1o MHEeHHUIo paboTonaTens, yBOJIbHEHHE TPABOMEPHO, ITOCKOJIBKY ITYHKTOM
3.2 IlpaBun BHYTpEHHEro TPYAOBOTO pacmopsiika oO0IiecTBa, ¢ KOTOpbIM MapkuHa Oblia
O3HaKOMJICHA IPH MpHEeMe Ha paboTy, MPeIyCcMOTPEHO, YTO JOKYMEHTOOOOPOT B OTHOILICHMSX
MEXAy paOOTHHKOM U paboTodaTelieM OCYIIECTBJISIETCS B DJIEKTPOHHOM  (opme,
NPUPABHUBAETCS K IHUCBMEHHOH GopMe M UMeeT MOpUAMYECKYI0 CUITY, 33 HCKIIOYEHUEM
ciIydaeB, Korja opMa JOKyMEHTO000pOoTa MPsIMO YCTaHOBJIEHA 3aKOHOAATEICTBOM.

Pewume 6o3nukuwiuti mpyooeou cnop. Bosmooicno nu 6 oannom ciyuae ucnonv3osauue
NEeKMPOHHO20 00KyMeHmoobopoma? B kaxkux cayuasx on oonycmum?

2. ®enepanbHasg MHCIIEKIMS Tpyaa B Xoae npoBepkd OAO «ONTUKO-MEXaHUYECKUI
3aBOJ» BBISIBUJIA (PAKT HEMPECTABIICHUS B TEUEHUE HECKOJIBKUX MECALIEB JaHHOW OpraHu3aueit
opraHam CIIy>KObl 3aHSATOCTH HaceJeHHs HH(pOpMAlMKM O HAJUYMU BAaKaHTHBIX paboduMx MecT
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(momKHOCTEH) M KBOTHPYEMBIX pa0OuYMX MeCTax Il WHBAIUAOB. J|OMDKHOCTHBIMU JIMIIAMHU
MHCHEKIUU OBbLIM BO30YXKACHBI Jiefia 00 aJIMUHUCTPATUBHBIX MPAaBOHAPYIIEHUSAX MO CT. 5.42 u
cT. 19.7 KoAIl PO B oTHOLIEHNH HAaYaJIbHUKA OT/AeNa KaJipoB U aupektopa OAO.

IIpasomepnvl 1u Oeticmsusi OOIHCHOCMHBIX UY hedeparvrou uncnekyuu mpyoa? Kakue
Ppabomuuky Mo2ym Oblms npugieueHvl K 0meemcmeeHHocmu no 0aHuvim cmamoim KoAIll PD?
Kaxumu cnocobamu 603mo1cHo 83aumooeticmsue co ciyncoou 3auamocmu?

3. Pabotauk- KomoGaea Omnbra IlerpoBHa, mpuHHMaeTcs Ha paboty ¢ 16 sHBaps
2020 roma, 1995 ronma poknenust (29 ampens), ydamiascs Ha nocieqHeM kypce B YpI'HOY, na
JIOJKHOCTD  JICJIONPOU3BOUTENSI € UCHBITAaTeIbHBIM CpokoM 3 mecsina. 3 ampenst 2020 roma
MPUHOCUT CBUJIETENBLCTBO O Opake, rie yka3zaHo, YTO OHA nomeHsuia pamumuio Ha KopiryHoBy. 5
utoinst 2017 roga mpUHOCUT UIUIOM O BBICIIEM 00pazoBaHuH. 24 okT0ps 2020 r. mepeBoIUTCs B
JenapTaMeHT MepcoHaga Ha JOJHKHOCTh CHEIHauCTa 10 YIPaBIeHUIO epcoHanoM. 18 nexabps
2010 roga yBonbHSIETCS B CBSI3U C MEPEBOOM K JIPYrOMY pabOTOIaTENIo.

Kaxue kaoposvie Oeticméuss u OOKYMeHMbl HEOOX00UMbl 6 OAHHOM cayuae?
IIpeocmasnsemcs au hopma C3B-T/] 6 [IDP?

4.3nanue, B kotopoMm pacnonaraiocb OOO «Typuct», ObUIO 3aTOIJIEHO B Pe3yNbTaTe
HaBOJHEHHUA. Bcsi mOKyMeHTalus 1mo kajapaM Oblla yTpaueHa, B TOM YMCIIe M TPYIOBas KHIDKKA
CemenoBa Cepres CremanoBuya, 17.07.1986 r.p., uMeromero BbICIiee 00pa3oBaHUE U
npodeccuto umwxkenep. Ha manHoM mnpennpusitTum OH paboTayl B OTAENE OOCIYXUBaHUS B
JOJKHOCTH 3aMECTHUTENIEM JTUPEKTOpa IO XO3SHUCTBEHHOW dYacTh mo mpukazy Ne.27/k or
27.07.2014. ITo nanubiM CeMeHOBa OBLIM C/AETIAHBI 3alIPOCHl HA MpeAblaylIue MecTa pabor. B
pe3ynbraTe ObUIM TonydeHbl AanHbie: M3 OO0 «MeHecTpenby MNPUIUIA KOMHUU MPUKA30B,
noxareepkaatomue npuem 01.02.2012 r. B uex Ne2 Ha JOHKHOCTh MH)KEHEpA U YBOJIbHEHUE I10
cornameHuto ctopon 25.07.2014 r. C octanbHbIX MeCT pabOTHI IPUIILUTH CIIPABKU, HA OCHOBAHUU
KOTOPBIX OBLT MOICYUTAH 00U TpymoBoii ctax 10 r. 3 mec. 6 1H.

Iloozomosvme Oyonuxam mpyooeou «Hudcku Cemenogy C.C. Kakue ceedenus 6
9IeKMPOHHOM 8UOe HYIHCHO nepedams 6 [IDP?

5. B opranmzanum ocymectBiasiercs SMS-unpopmupoBanue paboTHHKOB. [Ipu
oOpalleHny B KaJIpoOBYIO CIIY)KOY OJMH U3 paOOTHUKOB TTOCETOBA HA TO, YT0 SMS-yBemomiieHus
OPUXOJAT K HEMy Ha TeledoH B pa3IMyHOe Bpems CyTOK. B mo3jnHee BpeMs CyTOK 3TO
JIOCTaBJIsieT HEYA00CTBa paOOTHUKY.

atime npasosyro oyeHKy npumeHenus mako2o cnocoda KOMMYHUKAYUU ¢ pAOOMHUKOM,
kax SMS-unghopmuposanue. Kaxosvi npaeogvie npedenvl U 0cpaHU4eHUsi NPUMEHeHUs
VKA3aHHO20 Cnocoba KomMmyHukayuu? J{ondcHo au Ovlmb NONYYEHO RUCbMEHHOe coznacue
pabomnuka ua noayuenue SMS-ysedomnenuti? J{onxcno au 6vims oopmieno Kakumu-iudoo
O0oKymeHmamu pabomooamens peutenue o npumenenuu SMS-unghopmuposanusa pabomnuxos?

Ilepeyennb o00si3aTeNbHBIX IJIsi M3Y4YeHHMs NPH padore HAA TeMOH HOPMATHBHBIX
AKTOB M Cy/J1e0HOM NPAKTUKH:

1.Tpynosoi konexc Poccniickoit @enepanun ot 30.12.2001 r.

2.®enepanbhblii 3ak0H OT 24 anpens 2020 r. 122-®3 «O npoBeneHnN dKCIEpUMEHTA T10
MCITOJTH30BAHUIO JIEKTPOHHBIX JOKYMEHTOB, CBSI3aHHBIX C pabOTOM»

3.®enepanbubiii 3akoH oT | ampens 1996 r. N 27-@3 "OO0 uHANBUAYATbHOM
(mepcoHnpUIMPOBAHHOM) yUueTe B CHCTEME 00s13aTeTLHOTO MTEHCHOHHOTO CTPaxoBaHUA"

4.IlocranoBnenue IIpaButenbctBa PD ot 24 wmroms 2021 r. Ne 1250 «O0 oTaenbHBIX
BOIPOCAX, CBA3AHHBIX C TPYIOBBIMU KHID)KKAMHU, U TIPU3HAHUH YTPATHUBIITUMHU CHUITYy HEKOTOPBIX
akToB [IpaBurenscTBa Poccuiickoin  ®enepauvii M OTHAEHBHBIX  IOJIO)KEHHM  HEKOTOPBIX
akToB [IpaButenscTBa Poccuiickon denepannny

5.locranoBnenue I[lpaBnenus Ilencumonnoro ¢onma Poccum ot 25 nexabps 2019 .
N 730m "OO6 yrBepxkaenun ¢GopmMel U QGopMara CBEACHUH O TPYAOBOM JCSATEIHHOCTH
3aperuCTPUPOBAHHOTO JIUIA, & TAKXKE TOPSIKA 3aTOTHEHHS (JOPM YKa3aHHBIX CBEeIEeHUN"
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6.ITpuka3 Muntpyna P® ot 19 mas 2021 r. Ne 3201 «O06 yTBepx)aeHuu GOpPMBI, MOPsIKA
BE/ICHUS U XPAaHEHUS TPYAOBBIX KHIDKEK»

IlepeyeHb pexoMeHIyeMbIX JJIA MPOUYTEHUA NMPHU PadoTe HAL TEMO MaTepuaJIOB —
HOPMATHBHBIX aKTOB H Cy/1e0HOM MPaKTHKU:

1. [Tucbmo MuHucTEpCTBa Tpyla U conaibHOM 3ammThl PD ot 30 cenTsopst 2021 r.
N 14-6/00I'-9289 O cnocobax TOATBEPKICHUS TPYIOBOTO CTaa MPH IEpexojae Ha
ANEKTPOHHYIO TPYJOBYIO KHIKKY

2. [Tucemo MuHuKCTEpCTBa TpyJa U colranbHoi 3ammTel PO ot 12 despans 2021 r.
N 14-2/00TI'-1202 O BbIOOpE BeneHHs] OyMa)KHOM WIIH SJICKTPOHHOU TPYIOBON KHMKKH
3. [Tucemo DenepanbHOil CiIy:KOBI 10 TPYY U 3aHATOCTH OT 15 centabps 2021 r. N

[1I'/26715-6-1 O6 yBemomiieHWM JMIIa, BIEPBBIC IMOCTYIMAIOIIETO Ha paboTy, O TOM, YTO Ha
yKa3aHHOE JIMI0 OyMakHasi TPYAOBasi KHMKKa He 0(hOpMIIIeTCst

4, [Tucemo DeaepanbHOl Ciry )06l IO Tpyy U 3aHATOCTH OT 20 okTsA0ps 2021 r. N
[11'/30991-6-1 O6 odopmiieHUN PaOOTHIUKOM HOBOW TPYAOBOW KHIKKU IPH TPYIOYCTPOHCTBE B
CBSI3H C €€ YyTPaTol, MOBPEXKICHUEM WU IO MHOW MPUYKUHE OTCYTCTBHUS

PEKOMEHAALUWMU A1 OBYYAIOIINUXCA ITO OCBOEHHIO
AUCHHUII/IMHBI

[Tpu uzyuyennn nucruruinHbel «I[IpaBoBoe obecrneueHne KaapoBOil CIyKObl B yCIOBHIX
1M(pPOBOH FIKOHOMHUKH» HEOOXOIUMO OIPEAETUTh BaXXHOCTh I'PAMOTHOIO JOKYMEHTAIlMOHHOIO
o(OopMIIEHUS TPYAOBBIX OTHOILICHUH, 3HAUYECHUS KaJIPOBBIX JOKYMEHTOB ISl IPEIYNPEKACHUS U
paspeuieHuss TPYIOBBIX CIIOPOB, TMPUYEM OOpaTUTh 0CO0O€ BHHUMAHHE HA OpraHU3AIHIO
3JIEKTPOHHOTO B3aWMO/ICUCTBUS CYOBEKTOB TPYIOBOTO MPaBa, YUUTHIBask TpeOoBaHUs Lu(poBoi
HKOHOMUKH.

N3ydyeHne NUCHUIUIMHBI IPOUCXOIUT B XOZE JIEKIIMOHHBIX M NMPAKTHUYECKUX 3aHATHH, a
TaK)Ke€ B IPOLECCE CAMOCTOSATENbHON pabOTHI CTYJICHTOB.

KonnyecTBo akageMHyecKMX 4acoB, OTBEIEHHBIX Ha Bce (OpMbl pabOThl CTYIEHTOB,
COAEPKUTCSA B TEMAaTUYECKOM IUlaHe Kypca. Ecnm Ha W3ydyeHue TOM WM MHOW TEMBbI IJIAHOM
OTBOJIUTCS MUHMMAJIbHOE YUCIIO YAaCOB ayIUTOPHOM PabOTHI, TO B 3TOM CJIydae CTYJEHT JI0JIKEH
0oJbIIE YIETATh CAMOCTOATEIBHON paboTe HaJl TaHHOU TEMOIL.

TemaTnueckuM MJIaHOM MPEITyCMOTPEHO JiBa BUAA KOHTPOJIS 32 PabOTOW CTYAEHTOB:
TEKYIIMHA W IPOMEKYTOUHBIM. B KauecTBe TEKyHIEro KOHTPOJS MPEAYCMOTPEHO OLICHMBAHUE
paboThl CTYAECHTOB B XOJ€ JICKIMOHHBIX M MPAKTUYECKHX 3aHATUH, a TakXKe BBINOJHEHHE
KOHTPOJIbHOM pa0oThl, TecTHpoBaHue. lIpomexxyTouHas aTTecTanus NPOUCXOAUT B (opme
3aueTa.

dopmamMH ayIUTOPHON pabOThl CTYAEHTOB SIBISAIOTCS JIEKIMOHHBIE W TNPAKTHUYECKUE
3aHSTHSI, TEKYILIUE KOHCYJIbTAIUH.

B xo00e nexkyuonnozo Kypca TIpenojiaBaTeleM OCBEUIAIOTCS MPOOJIEMHbIE aCHEKTHI
IIPABONPUMEHUTEIBHON MPAKTUKA OTHOCUTEIBHO 3aKJIIOUEHHUs, M3MEHEHUS M IpEeKpalleHus
TPYJAOBOIO JIOTOBOpa; MpoOjeM 1o BompocaM pabodyero BpPEMEHH, BpPEMEHU OT/AbIXa,
JUCHUIUTMHAPHOM U MaTepHalbHONW OTBETCTBEHHOCTH; CIOCOOOB OpraHM3alliy B3auMOJEHCTBUS
1 0(popMIIEHUS CBA3aHHBIX C THUM BOIIPOCOB.

N3ydyeHne IUCUUIUIMHBI HAa4YMHAETCS C BBOJHOW JIEKIIMM, B KOTOPOM IpenojaBaTellb
3HAaKOMHUT CTYJIEHTOB C LIEJIbI0 U Ha3HAUEHUEM Kypca, €ro poJibl0 U MECTOM B CUCTEME yUEOHBIX
mucuuruivH. Jlanee naercst oOmmid 0030p Kypea, ONpeesseTcst ero 3HaueHHe I MPaKkTHYeCKon
Oynymieir pabOTHI CTYIAEHTOB. 3aTeM TMpenojaBaTelb 3HAKOMHUT CiyliaTener ¢ oOmei
METOAMKON paboThl HaJ KypCcOM, MaeT XapaKTepUCTHKY YYEOHUKOB M Yy4eOHBIX IOCOOMIA,
3HAKOMUT CIIyIIaTesel ¢ 00s13aTeIbHBIM CIIMCKOM JIMTEpaTyphl, pacCKa3bIBaeT 0 TpeOOBAHUSIX Ha
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3auere. Kpome Toro, B XoJ€ BBOJHOM JEKUMHM IPENOJABATENb 3HAKOMUT CTYAEHTOB CO
CTPYKTYPHOU AaJbHEUIIIETO JISKIIMOHHOTO Kypca.

B nanpheiimem npoBoasTCs MpoOIeMHBIE JEKIIMU-BU3YyaTu3aui — (popMa MpoBEACHUs
JIEKIIMOHHOT'O 3aHATHA, B X0JIe KOTOPOM aKTHBM3aLus Mpolecca 00yuyeHHs IPOUCXOAUT 3a CUET
HArJSIIHOCTU U TIPOOJIEMHOCTH M3JIOKEHHMS M3y4aeMoro MmaTepHalia, Korja mepea ayauTopueit
CTaBATCA pas3iduuHble NPOOJEMHBbIE 3aJaud, BOIPOCHI, PACKPBIBAIOTCS IMPOTUBOPEYHS,
o0y>KJaI0LI1e COBMECTHO MCKATh MOAXObI K UX PELICHUI0. B neknuu-Bru3yanusanuu nepeaaya
UH(POPMAaLIUU COIIPOBOXKIAETCS IPE3CHTALIUCH.

IIpakmuueckue 3aHAmMuUs COCTOSAT B PELIEHUHM CUTYallMOHHBIX 3a/ay, BBIIOJHEHUU
3aJJaHU{, TNPEUIOKEHHBIX IpernoAaBaresieM JUlsl OpraHM3allid CaMOCTOSTEIbHOM paboThl, a
TaK)KE€ 33JJaHUH, CBSI3aHHBIX C COCTABJIECHUEM KOHKPETHBIX JIOKAIBbHBIX HOPMATHUBHBIX AKTOB I10
3a[JaHUIO IIPENoAaBaress, IPOBEACHUH JEJIOBBIX UIP, UCIOIb30BAaHUM «MO3TOBBIX LITYPMOB» U
IPYIIOBBIX JHUCKYCCHUI IO CIOPHBIM BOIIPOCAM JIOKAJIBHOIO HOpMoOTBopuecTBa. IIpu ouHOl
dopme oOyueHMs 3alaHUsl Ha KaXJI0€ IPAKTUYECKOe 3aHATHE pa3MELIAoTCs Ha ydyeOHOM
IIOpTAJIE €XKEHENEIIBHO.

IIpu pemiennn 3a1a4 O4YEHb BaKHO BBIACHUTBH IIPEIMET TPYLOBOI'O CIIOPA U ONPEIEIINTH
Kpyr BOIIPOCOB, KOTOpblE HEOOXOAMMO paspemuTtb. [lone3Ho B NHCbMEHHOM BUJE
chopMyIHpOBaTh 3TH BONPOCHI, YTOOBI BBIABUTH MOPSIOK PELICHMS 33Ja4d M MaKCHUMaJbHO
oIpoOHO pa3odpaTh CUTYAIIHIO.

3aTeM HEOOXOJUMO H3YyYUTh COOTBETCTBYIOIIME HOPMATHUBHBIE IIPABOBBIE AaKThl U
CyneOHyI0 TpaKTHKy, OTHOCSIIMECS K 3amade, mucbMa MuHTpyna u Poctpyna, m nmate ux
TOJIKOBAHHWE IPUMEHHUTENBHO K JAHHOMY Ka3ycy.

[Ipu oTBeTe Ha BOMPOCH HEOOXOIUMO AaTh TOYHBIE OTBETHl U KOHKPETHBIE CCBHUJIKM Ha
COOTBETCTBYIOIIME HOPMATUBHBIE aKThl, Ha3BaB II0JHOEC HAMMEHOBAaHUE HOPMATHBHBIX aKTOB,
CTaTbhlo, MYHKT. [Ipy 3TOM HYXHO HE TOJBKO MU3JIaraTh COJAEP’KaHUE HOPMbI, HO U OOBSICHUTD €€
CMBICJI, PAaCKpbITh €€ peryaupytomee 3HaueHue. OTBeTbl JOKHBI OBITh IOJHBIMH,
pa3BEpHYTHIMH, JOCTaTOYHO apryMEHTHUPOBAaHHBIMU. B 3akitoueHMe Ha OCHOBE aHaIu3a
HOPMAaTHBHOIO MaTepuana U MPaBONPUMEHHUTEIbHON MPAaKTUKU HEOOXOAMMO cHeNlaTh YeTKue
BbIBOJIbI. OLIEHUTh TOJHOTY pPEIICHHS MOXKHO C IIOMOIIBI0O KPUTEpHUEB OIICHUBAHMS 3aJad
KOHTPOJILHOM paboThl, MPUBEICHHBIX B CICAYIOIIEM pa3/ieie METOAMYECKUX PEKOMEH A,

BaxxHo 0o0paTtuTh BHMMaHHE€ Ha TO, YTO YCJIOBHUS OTHEIbHBIX 3ajjad paccuuTaHbl Ha
HECKOJIbKO BapUaHTOB PELICHUH, KaXAbIil U3 KOTOPBIX HEOOXOIUMO MpOoaHaIU3upoBaTh. B psne
CIIy4aeB CTY/JE€HTaM MOYXHO CaMUM BBECTH JIOTIOJHUTENbHBIE YCIOBHS 3aJau, YTOObI BBISIBUTD,
Kak Oyzner TpaHc(OpMHPOBAThHCsS €€ pelleHHe B 3aBUCUMOCTH OT KOHKPETHBIX OOCTOSTENILCTB
Jena.

OO0beM HOPMATHBHOTO M Y4eOHOro MarepHuaia MO OTACIbHBIM TeMaM He I03BOJISET
CTyJIeHTaM IpopadoTarh M OOCYIWUTh C MPENoAaBaTeIeM 3a BpeMsl ayJIUTOPHBIX 3aHATUN Ha
JIOCTaTOYHO TJIyOOKOM YpOBHE BeCh Kypc B LieJoM. boibmioil o0bemM MaTepuana CTYAEHTHI
JOJIKHBI OCBOUTBH CaMOCTOSITENIbHO. Breayoumopnas camocmosimenvHas paboma cmyoeHmos —
IUTaHUpyeMasi yueOHast 1eATeIbHOCTh CTYJ€HTOB, BBIIIOJHAEMAast UMM BHE ayIUTOPHBIX 3aHATHA,
CaMOCTOSITENIbHO, 0 33/IaHUI0 TpernojaBaTessi 0e3 ero HeMmoCPeACTBEHHOIO yYacTHsl, BKJIIOUaeT
cnenyromue GOpMBI:

- IOATOTOBKA K MPAKTUYECKUM 3aHATHUSM;

- IOATOTOBKA K JIEKLIHSAM;

- BBINIOJIHEHUE BHEAYAUTOPHONU KOHTPOJIbHOM paboTHI;

- paoTa C 3IEKTPOHHBIMU PECYpPCaMU;

- yTeHHe y4eOHOU JTUTepaTyphl, TEKCTOB JIEKIIHIA;

- IOATOTOBKA K 3a4eTy.

s Toro, 4troObl CTYIEHT CMOT MOATOTOBUTHCA K JIEKIIMOHHBIM M MPAaKTHUYECKUM
3aHATHUAM, B JAHHBIX METOJMYECKUX PEKOMEHIALMAX TUCLHUIUIMHA pa30uTa Ha TEMBbI, B paMKax
KOKIOW M3 KOTOPOW CTyJIEHTaM MpPeIJIOKEHbl CTPYKTYpHbIE €IUHUIBI TE€MBI, BOIPOCHI IS
CaMOKOHTPOJIs, NEpeYeHb O00s3aTeNbHBIX Ul W3YyYeHHs HOPMAaTHBHBIX aKTOB M CyAeOHOH
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npakTUKU. J{s yroyOI€HHOTO M3yUeHUs TEMBI MPEIOKEHBI PEKOMEHIYEMbIe HOPMATUBHBIE U
npaBoONpUMEHUTENbHBIC UCTOYHUKUA. B PIIJ mo gucrumiamHe COaep)KHUTCs NepedyeHb Y4eOHOM
JUTEPATyphl, 00A3aTEILHON I U3YUEHHS], @ B HACTOSIIUX PEKOMEHIALUAX - JIOMOJHUTEIbHbIC
UCTOYHUKH, OoJiee IMOJIHO PACKPBIBAIONINE TEMATHKYy JHUCHUUIUIMHBL. Bce M3 peKoMeH10BaHHBIX
npenoaaBaresneM UCTOYHUKOB HaxoasTes B ObC. Kpome Toro, cryneHTaM NmpenioKeHsl 3a1aHus
JUISL CAaMOCTOSITETTbHOM paboThl, C TOMOIIbIO KOTOPBIX CTYIEHT CMOXKET HAy4YUTbCS TOTOBUTH
MPOEKTHl PA3JIMYHBIX KAJPOBBIX JIOKYMEHTOB, BBISIBUT <IIOJBOJHBIC KaMHU» 3JIEKTPOHHOTO
B3anMOJIecTBUs B chepe Tpyaa (OTAeNbHbIe 3aJaHus IPernogaBaTeslb MOXKET MPOBEPUTH B X0/
IPAKTUYECKUX 3aHATU).

D¢ PexTUBHOCTh BHEAYIUTOPHON CaMOCTOATEIbHONW PabOTHI Takke oOecreynBaeTCs 3a
CUET KOHCYIbmayuii ¢ npenooasamenem, BeAylmuM ydeOHbIM Kkypc. KoncynpTupoBaHue
CTYJIEHTOB B TpOIlECCe HM3y4YeHHUS AUCLMILIUHBI OCYLIECTBISIETCS IpernojaBaTesiieM B Qopme
KOHTAKTHOM pabOThl CO CTYACHTAaMH C NPUMEHEHHEM JUCTAHIIMOHHBIX O00pa30BaTEIbHBIX
TexHojoruil. KoHcynbTUpoBaHHE CTYA€HTOB O4YHON (OpMbI OOyuYeHUs MPOU3BOJIUTCS B
COOTBETCTBUU C PACIHMCAHUEM TEKYILUX KOHCYJIbTALUH.

TEKYLHIUU KOHTPOJIb

Ne | HaumenoBanue (Tema) u VYuebHas Henens, Ha KoTopoi | bamioBas crouMocTtb
(hopmMa KOHTPOJILHOTO POBOJUTCS, MHOE YKa3aHUE HAa | KOHTPOJIBHOTO
MEpPONPUATHS CPOK/TIEPUO]T BBITTOJIHEHHS MEpONPUATHS

(MakcuMaIbHOE
3HAYCHUE)

1 | BommonHenue BHeayAUTOpHOM | 3ajaHue BblAaeTcs Ha nepsoM | 20 6amuioB
KOHTPOJIbHOM paboThI IPAaKTUYECKOM 3aHITUH, CIaTh

HEo0XO0aUMO Ha
NPEANoCIeHEM IPAKTUYECKOM
3aHSTHH.

2 | AyauropHas pabota Ha xax1om npakTuueckom 16 Gannos
CTY/ICHTOB Ha MPAKTHYECKUX | 3aHSATHH (MakcUMaIIbHO 3a BCe
3aHATHUAX MPaKTUYECKHE

3aHATHSA)

3 | TectupoBanue Ha nocnennem ceMuHapckom 14 Gannos

3aHSATHH MaKCHUMAaJIbHO
Onucanne KOHTPOJIBLHBIX MEPONPHATHIA:
1. Bueayoumopunaa konmpoavHnasa paboma
Haumenoeanue (mema) u popma KOnmpoabHo20 meponpuamus, HanPAeiIeHHOCHb
KOHmMpons

BrinonHenue BHeayAUTOPHOW KOHTPOJIBHOM paboTsl 1o Tteme «IIpaBoBoe obecrneueHue
KaJIpoBOM CIIy’)KObl B YCIOBHUSIX LU(POBONH SKOHOMHUKH», B paMKaX KOTOpPOHl mpoBepsercs
YMEHUS aHAIM3UPOBATh MPOOIEMHYIO MPABOBYIO CUTYAIIUIO, IOATOTOBUTH 10 HEH 3aKIIIOUCHHE;
MOATOTOBUTH IMAKET JOKYMEHTOB, OIOCPEAYIOIINX 3aKJIFOUYEHNE, N3MEHEHNE WM MPEKpPAIECHNE
TPYZOBOTO JIOTOBOpA WJIM TNpUBJICYEHHE PAOOTHUKA K JUCIMIUIMHAPHON MM MaTepUalbHOM
OTBETCTBEHHOCTH; BHECEHHE 3aIIMCEN B TPYJIOBYIO KHIKKY.

Ilpasuna opzanuzayuu u npoéedeHUs MEPONPUAMUSA

3ajaHue BBIIAETCS Ha MEPBOM YCTaHOBOYHOM JIEKIIMH, CIaTh HEOOXOAMMO 0 Hayaja
CEeCCHU B CPOK, YKa3aHHbIN B Kypce M0 AUCHUIUIMHE Ha y4eOHOM mopTaje.
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BrinonHenue KOHTPOJIbHOW paboTHI CIeayeT HAaYMHATh C U3yYeHHs YyU4eOHOM TUTepaTyphl
(yueOHMKOB, TEKCTOB JIEKLUH, cTaTel, KOMMEHTapHeB), O3HAKOMJICHHS C HOPMAaTHUBHBIMU
aKTaMH M cy/eOHo# mpakTukoil. [Ipy BbIMONHEHUN 3alaHUS HA aHAIW3 KOHKPETHOW CHUTYyalluu
CHayaJla CJIeAYeT BBIICHUTH CYTh HPOOJIEMbI, OMNPEAEIUTbh OOCTOATENILCTBA, IOJIEKAIUE
YCTaHOBJICHUIO, JUIs TPAaBWIBHOIO pELIEHUS KOHKPETHOW CHUTYyallud, OIPENECIUTh Kpyr
BOIIPOCOB, KOTOpbIE HYKHO pa3peliuTh, M B IHCbMEHHOM BHUAE CQHOPMYIHPOBATH HX.
Heo6xoanMo HayuuThCS CTaBUTH MEpe]] COO0I MPOMEXYTOUHBIE BOIIPOCHI, OTBEYAst HA KOTOPHIE,
MOJKHO CIEJIaTh BBIBOJ IO 3a/a4ye B IIEJIOM. 3aT€M H3YyYHUTb COOTBETCTBYIOLUE HOPMATHUBHBIC
IPaBOBBIC AKTHI U CYJEOHYIO MMPAKTHKY, OTHOCSIIUECS K MPOOIeMaTHKE, U3JI0KEHHON B 3aaue,
o00paTh NOAXOIAIINE IPABOBbIE HOPMbI U JaTh UX TOJIKOBAHUE NMPUMEHUTENIBHO K JaHHOMY
kazycy. OTBeyass Ha TOCTaBJICHHBIE B Ka3yce BONPOCHI, HEOOXOAMMO JaTh TOYHBIE OTBETHI U
CeNaTh KOHKPETHBIE CCBIJIKMA Ha COOTBETCTBYIOIIME HOPMATUBHBIC AKThI C YKA3aHUEM CTaTed U
UX NYHKTOB (uacrei). Ilpn 3TOM HYXHO HE TOJNBKO H3JI0KHUTb COJAEPKAHHUE HOPMBI, HO U
OOBSICHUTh €€ CMBICH, PACKPBITh €€ peryiupymolee 3HaueHue. Ilpu HeoOXoaumocTH ciexyer
HCIIOJIb30BaTh CyAEOHYIO0 MPAaKTUKY KakK BBICIIMX CYAOB, TaK U CYJOB OOLIEH FOPUCIUKLIUU.
OTBeTbl JIOJKHBI OBITh IOJHBIMH, DPa3BEPHYTBIMH, JOCTaTOYHO apryMEHTHUPOBAHHBIMH,
JIOTUYHBIMH (KaXKIbIil U3 JOBOAOB JOJKEH OTTAJIKMBATBHCS OT Mpenblayliero (6a3upoBarbcsi Ha
HEeM, ObITb CBSI3aHHBIM C HUM M T.1.)). PemieHue 3amau JOKHO OCHOBBIBAaTbCA Ha IMOJHOM
aHaIW3€ OOCTOSATENBCTB, M3JIOKEHHBIX B YCIOBUU. OHO JOMKHO OBITh Pa3BEPHYTHIM,
apryMEHTHPOBAHHBIM U COIPOBOXKIATHCSI CCBUIKAMU HA KOHKPETHBIE CTaTbH, YaCTH, IIyHKTHI U
IIOAIYHKTBI 4aCTe HOPMATHBHBIX aKTOB. ECIIM pelleHne AOIYyCKAaeT BapUaTUBHOCTD, JOJKHBI
ObITh M3JI0KEHBl Bce BapuaHThl. [lpu Hanmuuum cyneOHOM NpakTUKKM IO BOIIpOCaM 3a/ayd,
HEO0OXOUMO €€ HCII0NIb30BaTh (IIPUBECTU CYyJI€OHBIE PELIEHMS], MTOATBEPIKIAIOIIUE ClIETaHHbIE
BBIBOZIbI). B HEoOXonuMbIX ciyyasx (3TO KacaeTcs CIOPHBIX IOJOXKEHWH 3aKOHOJATEIbCTBA,
MOJIO)KEHUH, KPUTHKYEMbIX B IOPUJIMYECKOW JUTEpaType) cileAyeT TaKXe BbICKa3aTh
CYLIECTBYIOIIME B IIPaBOBOM Hayke TO4YKM 3peHus. Kpome »droro, npu aHamuse
3aKOHOJATEIbCTBA HEOOXOAMMO KPUTHYECKH OLEHUTH IOJOXKEHHE TOH WM WHOW IpaBOBOM
HOPMBI U, €CIIU 3TO TpeOyeTcsl, BbICKa3aTh CBOE MHEHHE, KaK MOYKHO ObUIO Obl €€ H3MEHUTD.

B 3axkiroueHMM Ha OCHOBE TEOPETHMYECKUX IOJOKEHMM M HOPMATHBHOIO MaTepHalia
HYXXHO C()OPMYJIHPOBATh UTOTOBOE PEIICHUE 3a/1a41 U CJIeJIaTh YETKUE BBHIBOIBI.

YMeHue mOoArOTOBUTH IOPUAMYECKHE JIOKYMEHTHI HEOoOXOOUMO B IPaKTUYECKOU
NEeSITeIbHOCTH KaXJI0Tr0 I0pPUCTa, TOITOMY MCXO0/s U3 (habylibl MPAKTUYECKOTO 3a/laHus CHaydana
HEOOXOUMO OMpPEAENUThCS, KaKue JOKYMEHTHI cienyer opopmuTth. Jlamee CTyAeHT AOKEH
BBISICHUTB, UMEIOTCSI JIU TUIIOBBIE (TPUMEPHBIE) (POPMBI JOKYMEHTOB; O3HAKOMUTHCS C TIPUKA30M
Poccranmapra ot 08.12.2016 Ne 2004-ct «['OCT P 7.0.97-2016. HammonanbHbll CcTaHIAPT
Poccuiickoit @eneparun. Cucrema CcTaHZapToB 1o HUHPOpManuu, OHOIMOTEYHOMY U
u3JaTeNbckoMy nieny. OpraHu3allMOHHO-paclopsiiuTelNbHasl JOKyMeHTauus. TpeOoBaHHs K
0(pOpPMIICHHIO TOKYMEHTOBY, YSICHUTh HOPSI0K MPUBJIEUEHHs] paOOTHUKOB K IUCIUILIMHAPHON U
MaTepuaibHOW OTBETCTBEHHOCTH UCXOAS M3 MoJjiokeHui TpynoBoro kojekca, oOpatuB ocodboe
BHUMaHME Ha CyIeOHYI0 TPaKTUKY, pPa3bsICHAIOLIYIO U  YTOUHSIONIYIO  OTAEJIbHbIE
3aKOHO/IaTEJIbHBIE MOJI0KEHHUS.

Odopmiienne 3amuceii B TPYAOBYIO KHIDKKY JOJDKHO MPOHCXOJIUTh B TOJTHOM
cootBercTBuM ¢ [Ipukaszom Muntpyna P® ot 19 mas 2021 r. Ne 320H.

Pacnipenenenne  CTyIeHTOB 10  BapUaHTaM  [IPOMCXOMUT  IIOCIE  IOJNYyYEHHs
IIPENoIaBaTesieM CIIMCKa TPYNIbl. 3aMEHa BapUaHTa HE JI0MyCKaeTCs.

KonrtponbHas paboTta 10ikHa OBITh BHIIIOJIHEHA CTYIE€HTOM CAMOCTOSTEIBHO.

Ilpumepul oyenounvix cCpeocme, UCNONbIYEMBIX 6 X00€ MEPONPUAMUA
1. ['maBubIii nH)eHep CumopoB padotaetr B OO0 «bpykimma» 4 Mecsia, OqHaKo 10
CUX TMOp HE MOJANHUCAT TPYAOBOM JOrOBOP MO NPUYMHE HECOOTBETCTBUS JIOHKHOCTHOM
WHCTPYKIIMH, HA OCHOBAaHWUU KOTOPOH OH paboTaer, ero peajbHbIM 00s3aHHOCTSIM. CHI0pOB
TpeOyeT BHECTH U3MEHEHUS B JODKHOCTHYIO HHCTPYKIIUIO.
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Cocmasvme 1opuduyeckoe 3akauenue no Go3nuxuwemy cnopy. Kaxue npasosvie
nocredocmesusi nacmynarom 0ns Cuooposa u OOO «bpykiuny 6 ciyyae omcymemesusi mpyoo8o2o
dozcoeopa.

2. [ToaroToBhTE MPOEKT MpHKa3a O MpueMe Ha paboTy ¢ 15 cenrsdps Cumoposa
Huxonass IlerpoBuuya Ha JOJDKHOCTH TIJaBHOTO wuHeHepa (okinan 30 Teicsu  pyosieit).
UcnpiTaTenbHbIi CPOK 2 MecsLa.

3. Cdhopmynupyiite obpasen 3anmucu B TPYJAOBYIO KHIKKY o npueme CupopoBa Ha
paboty ¢ 15 ceHTsa0ps HAa NOJDKHOCTH TJIABHOTO MH)KEHEpa U O ero nepeBojie ¢ 15 Hos0ps Ha
JOJIKHOCTH 3aMECTUTENIS TeHEPAIIbHOTO AUPEKTOpPa

Kpumepuu oyenusanus

IIpakTyeckoe 3ajaHUE Ha aHaJdU3 KOHKPETHOW cuTyanuu oneHuBaerca or 0 go 10
0asioB.

0-2-ymeHHe chopMyIHpPOBATH CIIUCOK BOMPOCOB, TpeOyromux paspemieHus (0 6amios-
JIOTIOJIHUTEIIbHbBIE BOIIPOCHI CTYAEHTOM HE COCTaBJIEHB!, 1 6auI- COCTaBJIEHO JOMOJHUTEIBHO 1-3
BOTIpOcCa, 2 Oaia- COCTaBJICHO 00JIee TPEX BOMPOCOB),

0-2-ymeHHe cOCTaBUTh INEPEYEHb HOPMATHUBHBIX AKTOB, HEOOXOJUMBIX AJII BEPHOTrO
peuieHus npaktuueckon curyaruu (0 0aymuioB- mepedyeHb He cocTaBieH, | O6amn- B mepeune TK
P®, 2 6anna- B nepeune TK P®, uabie HOpMaTUBHBIE aKThI);

0-2-yMeHMe OCyleCTBUTb aHaJU3 MNPAKTUYECKOW CHTyallMM Ha NpegMeT
cobyiroleHUs1 TpebOOBaHMWM TPYAOBOro 3aKOHOAATeJbCTBA B cdepe KaJgpoBOro
ZfenonpousBoacTBa (0 6ayuioB — CTyIEHT HENpPaBWIBHO NMPHUMEHWI HOPMBI TPYAOBOTO IpaBa
(He MPUMEHWJI HOPMBI TPYAOBOTO TpaBa, MOJICKAIINE MPUMEHEHUIO B KOHKPETHOW CHTyalluu
W/WIM TIPUMEHWI HOPMbI TPYAOBOTO IIpaBa, HE IMOJJIeKallue MPUMEHEHHIO B KOHKPETHOH
CUTyallud W/WIM HENPaBWIBHO HCTOJKOBAJ HOPMY TpyAOBOro mpasa), | Oamr — mpwu
BBINOJIHEHUH MPAKTUYECKOT0 33JJaHUs CTYIE€HTOM BbIsBIEHbI HapyueHus Toiabko TK P®; unsle
HOPMATHBHBIEC aKTHI MPH BBIMOJHEHUH 3aJ[aHNs HE TIPUMEHEHbI/ TPUMEHEHBI HEBEPHO; 2 Oaruia-
IPY BBIOJIHEHUH PAKTUYECKOTO 3a/1aHUS BBISIBICHBI HApYILIEHHUs BCEX HOPMATHBHBIX aKTOB);

0-2-yMeHMe omnpefesUTh COCTaB JOKYMEHTOB, HEOOXOAUMBIX [/ HNPUHATUA
KaZpoBoro peueHus (0 6ayyoB- CTYZIeHTOM He ompejiesieHbl JOKYyMeHTbl, He06X0AUMble
A1 odpopMJieHUsi/ OHM onpefesieHbl HeBepHO, 1 06asij- CTyAeHT Ha3blBaeT He BCe
Ka/ZlpoBble JOKYMeHTbI, He06xXoAuMble /11 0popMJIeHus], 2 6ajl1a- CTYAEHT Ha3blBaeT BCe
Ka/Z|pOBbIe JOKyMeHTbl, HE06X0AUMble /151 0pOpMJIeHH ).

0.1- VYMeHue onpeze/uTb MNpaBOBble MOCAELCTBUSA OTCYTCTBHUA KaJpOBbIX
JIOKYMeHTOB (M0JIHOCTbhI0/B YacTH ), HEOOXOJUMBIX JIJIsl IPUHATHSA KaZ[pOBOTrO pellleHUs;

0-1- ymeHue chenaThb BBIBOJA [0 aHAJU3UPYEMOM CHTyallud, COOTBETCTBYIOLIUU
pelleHHnIo

0 OamioB — MoJIyyaeT CTYIEHT 3a HEMpPaBUJIBHOE BBINOJHEHHE MPAKTUUYECKOTO 3aJaHus
WIA OTKA3aBIIHUIICS €ro BHITOIHATH/BHITIOTHUBIIUN €0 HECAMOCTOSTEIBHO.

[IpakTHyeckoe 3ajjaHue Ha MOATOTOBKY KaJIPOBOTO JOKYMeHTa oreHuBaercsi ot 0 mo 7
6asuIoB.

0-1 Gamnt — ymMeHHe ONpeeuTh JOKYMEHT, KOTOPBIH JI0OJDKEH OBITh COCTaBIIeH 10 (padyrie
NPaKTUIECKOTO 3a/IaHUsI.

0-1 OGamn — ymeHHe YyKazaTh OOs3aTeNbHBIE PEKBU3UTHI JIOKYMEHTAa COTJIACHO
Harmmonansaomy crangapty PO I'OCT P 7.0.97-2016.

0-2 Gamna - yMEHHE OIPENENUTh COCTaB JOKYMEHTOB, SIBIISTIOLIMXCS OCHOBAHWEM JIJIS
u3gaHusg ~ TpeOyemoro  KagpoBoro  gokymenta (0 OamnoB-  JOKYMEHTBI — HE
OTIpeIeNIeHbI/ONpeIeTICHBl HEBEpHO; | 0ayul- ompeneneH eIWHCTBEHHBIM JOKYMEHT; 2 Oaiuia-
orpezieNieHbl BCe JOKYMEHTHI).

0-2 Gamia- yMeHHE NMpPaBUIBHO OINpPENEeNUTh U 3aUKCUPOBATh COJIEp)KaHUE KaJApOBOIO
nokymeHnTa (0 GayyioB- CTYyZIEHT He ompeaenui, Kakas uHpopMalus J0HKHA ObITh BKIIIOUYEHA B
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JOKYMEHT/OTPEIEIIUI HEBEPHO/ TONMYCTHI OIIUOKH, JeTarolne JOKYMEHT He3aKOHHbBIM; 1 6ari-
CTYJEHTOM JOMYIIEHbl HECYIIECTBEHHbIC OIIMOKH, HE BIIMAIOIIME HA IOPUAWYECKYIO CHILY
JOKYMEHTHI; 2 Oaiia- coJiepKaHue OrpeesIeHO BEPHO, OIIMOKH OTCYTCTBYIOT)

0-1 Gamn- ymenue copMHpPOBaTH CTPYKTYPY U JIOTUYHO BBICTPOUTH  COJECp)KAHUE
Tpebyemoro nokymenTta (0 GaJiioB — CTPYKTypa HE BBICTPOEHA, COJEpKaHNEe HEIOTHYHO, | 6amt
—CTPYKTypa U CcOepaHHe MO3BOJSIOT JIOTUYHO U MOCJIeI0BaTEIbHO CPOPMUPOBATH KaJAPOBBIii
JIOKYMEHT).

0 GamoB — MmoJiyyaeT CTYACHT 3a HEMPABUJIbHOE BBHIMOJHEHHE MPAKTUYECKOTO 3a/laHus
WM OTKA3aBIIUICS €ro BHIOIHATH/BHIIOTHUBIINN €0 HECAMOCTOSTEIBHO.

[IpakTHyeckoe 3ajaHue Ha 3alOJIHCHUE TPYIOBOW KHMKKHU oueHuBaercs ot 0 mo 3
0ayuIoB.

0-1 6ana- yMeHHe NMPaBUJIbHO ONpPEAESUTb AOKYMEHT, SBJISAIIIUNACT OCHOBAaHUEM
JlJ1s1 BHECEHHS 3alIUCU B TPYAOBYIO KHUKKY

0-1 6ann- ymeHue cPopMy/sMpOBaThH 3aNUCU B TPY/OBOM KHUKKE B TOYHOM
cooTBeTCcTBUHU C [Ipukazom Muntpyna PO ot 19 mas 2021 r. Ne 320n

0-1 Gamr- orcyrctBue opdorpaduyecKux, MyHKTYallMOHHBIX, CTUJIMCTHYECKUX, WHBIX
OIINOOK.

Ecan koHTposibHasi paboTa HampasJieHa NOCJIe YCTAHOBJIEHHOIO NpernoaaBaTejieM
CpPOKa ee NMPeacTaBJICHNUsl, 0HA He YYUThIBAeTCsl PH Ha0ope 0aJL10B.

2. AydumopHasa paboma mazucmpanmog Ha NPAKmMu4eckKux 3aHAmusx

Haumenosanue (mema) u popma KOHmMPOAbHO2O0 MeEPORPUAMUA, HANPACTEHHOCHb
KOHmpona

KoHTposibHOE MEpOIpusTHE OCYLIECTBISETCS B CIEAYIOUMX (popmax:

- pelIeHue MPAKTUYECKOro 3ajaHus (pa300op KOHKPETHBIX CHUTYalMi, aHAIHU3 IPaBOBBIX
aKTOB, UHBIE NMPAKTUYECKUE 3a/1aHUA) 110 pPe3ylbTaTaM BbIIOJIHEHMs JOMAIIHEro 3a/JaHus U Ha
IIPAKTUYECKOM 3aHATHH;

- YTOUHEHUS U JAOMOJHEHHS K OTBETaM JIPYTUX MaruCTPaHTOB;

- paboTa B MaJbIX IpyMNIax;

B pamkax JaHHOrO KOHTPOJIBHOTO MEPOIPUSTHS MPOBEPSAETCS, KaK CTYJIEHT IMOHUMAaeT
3HaYeHHE KaJPOBOI0 JEJOMPOU3BOICTBA; CIIOCOOB! €ro OpraHU3allK; BUIbl OTBETCTBEHHOCTH 32
HapylIeHWe KaJpoBOro JOKYMEHTOOOOpOTa; TMEpEeuucisieT JOKYMEHThl, ONOCpEAYIOLINe
U3MEHEHHEe, MpEeKpallleHhe M 3aKIIUeHHEe TPYJOBOro J0roBopa, odopmieHue MpueMa Ha
paboTy; mpaBuiia BEACHUS TPYAOBBIX KHUKEK; KaJpOBbI€ JOKYMEHThI, HEOOXOUMBIE /ISl y4eTa
pabouero BpeMEHH M BPEMEHHM OTJbIXxa PAaOOTHUKOB; OTCTPAaHEHHs pPAaOOTHUKA OT pPabOTHI,
HanpaBlieHUus: pab0OTHUKA B CIY)KEOHYIO KOMaHIMPOBKY, IPHUBJICYEHUS pAaOOTHUKOB K
JUCHUIUIMHAPHOM M MaTepuanbHON OTBETCTBEHHOCTH; MOXKET OOBACHUTH (DYHKIMH, 3HAUCHHE
KaJIpOBOM JOKyMEHTAIMu B cepe Tpyaa; BHECTH HEOOXOIMMBIC 3alKCH B TPYAOBYIO KHUXKKY
paOOTHHMKAa HUCXONIs W3 KOHKPETHOW CHUTYalluM; BBIIEIMTH JTallbl COCTABJICHUS KaJpOBOU
JOKyMEHTaluu B cdepe Tpyaa; ONpelelIuTh COBOKYIMHOCTb JOKYMEHTOB, HEOOXOAMMBIX MJIs
COBEpILEHHS OINpPEIEICHHOr0 ACWCTBUS, HAJIWYME TUIOBBIX ()OPM JTOKYMEHTOB, CTPYKTYDY,
coJiep;kaHue, o0s3aTeNbHble PEKBU3UTHl KOHKPETHOTO IOPUAMYECKOTO JOKYMEHTa; Moj00paTh
HOpPMAaTHBHBIE NIPABOBbIE aKThl, PETJIAMEHTUPYIOLIHE TPEeOOBaHUS K ONPEIEICHHOMY KaJIpOBOMY
JIOKYMEHTY; ONpEIeNseT KPYr BOIPOCOB, KOTOPBIE JOJKHBI HAaWTH OTpaK€HHE B KaJIpOBOM
JOKYMEHTAIlul B cdepe TpyJa; onpenesseT NpeicTaBuTeNell paboTogaTensi, OTBEUAIONIMX 32
CO3/IaHME KaJpOBOTO JIOKYMEHTa B KOHKPETHOH CHUTyalluM; MPUMEHSET OCHOBHBIE IMPHEMBbI
IOPUANYECKON TEXHUKU B KaJIpOBOM JEJIONPOM3BOACTBE; MEPEUHUCISAET HETaTUBHBIE NPaBOBBIC
MOCJIEACTBHSI, HACTYIAIOIIME B Cllydae OTCYTCTBHSI HEOOXOAUMOM KaJpOBOM TOKYMEHTAIUH.

Ilpasusa opzaHuzayuu u npogedeHUs MeponpusIMus:
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Jlo Hadasa NpPaKTUYECKOro 3aHATHUA IpelnojaBaTesib pa3MellaeT Ha y4eOHOM
nopTasie 3aJlaHusA, HeOOXO0AUMBIe /1 BbINOJHeHHUs. Ha npakTnyeckoMm 3aHATHH KaXKbli €ro
YUYaCTHHK JIOJDKEH OBITh FOTOBBIM K BBICTYIUICHHIO 110 BCEM IIOCTABJICHHBIM B IUIAHE 33aJaHMSIM,
IPOSBIATE MAaKCHUMAJbHYIO aKTUBHOCTb IIPU MX pPacCMOTPEHHMU. BbICTymieHue A0IKHO
CTPOUTBCS CBOOOAHO, yOenuUTENbHO W aprymeHtupoBaHo. [IpemopaBartens cieauT, YTOOBI
BBICTYIUIECHHUE HE CBOJWIOCH K PEINPOAYKTUBHOMY YPOBHIO (IIPOCTOMY BOCIIPOM3BEACHUIO
TekcTa). Heo6xoaumo, 4ToOb! BBICTYNAIOLIMH TPOSBIST COOCTBEHHOE OTHOILIEHHE K TOMY, O YeM
OH T'OBOPUT, BBICKA3bIBAJl CBOE JINYHOE MHEHUE, IOHMMaHue, 0OOCHOBBIBAJI €0 U MOT CJEJaTh
IPaBUJIbHBIE BBIBOJIBI U3 CKA3aHHOTO.

Ilpumepol oyenounvlx cpeocme, UCNOIL3YEMBIX 6 X00€ MEPONPUAMUAS

1.IToaroroBbTe MAKET IOPUIUUECKUX TOKYMEHTOB, CBA3aHHBIX C MPEKPALIEHUEM TPYLOBOIO
JIOTOBOPA MO ONPEJEIIEHHOMY OCHOBAaHMIO. [ Ka)XJ0ro CTyIE€HTa OCHOBAHME MPEKpaIlCHUs
TPYAOBOI'O JOTOBOPA, B OTHOLIEHWU KOTOPOIO COCTABIIAETCS MAaKEeT JOKYMEHTOB, OIpeAesseTcs
IIPETIO/IaBaTeEM.

2. IlonroToBere MakeT IOPUANYECKHX TOKYMEHTOB, HEOOXOAMMBIX JUIsl MPUBJICUECHUS
paboTHUKa K paboTe B BHIXOAHOHN WK HEpaOOUYMil Mpa3IHUYHBIN J€Hb U ero ydera. /s kaxaoro
CTY[€HTa OCHOBAHHUE JIJIs IPUBJICUEHUS K paboTe ONpeesieTCsl IPeroiaBaTeIeM.

3. TMoarotoBeTe B cooTBeTcTBHHM ¢ TpeboBanusmMu TK PO crenyromue KaapoBbie
JIOKYMEHTBI:

— MpUKa3 0 MpueMe Ha padoTy;

— IPUKa3 0 NepeBojie (BPEMEHHOM HJIM IIOCTOSHHOM);

— TpuKa3 00 OTCTpaHEeHHH PaOOTHUKA OT pabOTHI;

— IPUKa3 O MEPEMEIICHUH U3 OAHOTO CTPYKTYPHOI'O MOAPa3eIeHUs B JPyTroe;

— IIPHUKa3 O NPEKPaIIeHUU TPYA0BOIO 10I0BOPA;

— corjaiieHue o0 00paboTKe NepCcOHANbHBIX JAHHBIX PAOOTHHKA.

4. 3nanue, B kotopoM pactonaragocb OOO «Typucrt», ObUTO 3aTOIJICEHO B PE3yJbTaTe
HaBOJHEHHUs. Bcst JokyMeHTalus 1o kajapaM Oblla yTpaueHa, B TOM YHUCIIE€ M TPYIOBas KHMXKKa
CemenoBa Cepress CrenanoBuva, 17.07.1986 r.p., umeromero Beiciiee 0Opa3oBaHUE U
npodeccuto uHxeHep. Ha manHOM mnpenanpustuM OH paboTan B OTAeNe OOCTYy)XMBAaHUS B
JOJKHOCTH 3aMECTHUTEIIEM JUPEKTOpa IO XO3SHCTBEHHOW dYacTu mo mnpukazy Ne.27/k ot
27.07.2014. ITo nanabsiM CeMeHOBa ObUIM CIeNIaHBI 3allpoChl HA MpelbIayle Mecta padot. B
pe3ynbrare Oblmu mosydeHbl gaHHble: M3 OO0 «MeHecTpenb» NpULUIM KOMMM MPUKA30B,
noxareepxkparomue npuem 01.02.2012 r. B nex Ne2 Ha JOKHOCTh MH)KEHEPA U YBOJIBHEHUE I10
cornameHuto ctopoH 25.07.2014 r. C ocranbHbIX MeCT pabOThI IPUILUIH CIIPABKU, HA OCHOBAaHUU
KOTOPBIX ObUI moacuuTaH obmwmii TpynoBoi crax 10 r. 3 mec. 6 nH. [loaroroBbre nyOnukar
TpynoBoi kHnxkku CemenoBy C.C.

5. VBaHOB 0OpaTuJCs B CyJ C UICKOM O BoccTaHOBIEHHH Ha pabore k OO0 «Mimynbey.
B oGocHoBaHue cBOUX TpeOOBaHMI OH yKa3all, YTO MPHUKA3 O PaCTOPKEHUH TPYJOBOIO JOrOBOpa
3a IPOryJ MOJAIHUCAI 3aMECTUTENb NUPEKTOPA, a HE caM pykoBoauTenb OOO, KOTOPBIA B 3TO
BpeMmsi ObLI B OTITYCKE, CJIEIOBATEIbHO, YBOJIbHEHHE SIBIIIETCS HE3aKOHHBIM.

B cyne mpencraBuTens OTBETYMKA MOSICHWI, YTO B MX OpPraHM3allMM BCET/AA B MEPHOL
OTCYTCTBHSI JTUPEKTOpa €ro IIOJIHOMOYHS, B TOM 4YHCIE, B KaJpoBOl cdepe, HCIONHSIET
3aMECTUTEND.

Aensemces u 3amecmumens oupekmopa npeocmagumenem pabomooamensn? Moowcem nu
OH U30a8amsv Ka0po8vle NPUKa3vl?

Kpumepuu oyenHusaHus:

MaxkcruMaibHas olleHKa 3a paboTy Ha OJHOM MPAKTHYECKOM 3aHATUH —2 Oasuia.

Kpurepun Hauncnenus 6anios:

MOJIHBIM TMpaBUJIIbHOE pEIIEHUE NPAKTHUECKOro 3agaHus (MO COJAEp)KAaHUIO OTBET
CTY[IEHTAa COOTBETCTBYET JEHCTBYIOIEMY TPYAOBOMY 3aKOHOJATEIbCTBY, IIOCTABIECHHBIM B
3aJaHu/CHOPMYITHPOBAHHBIM CaMOCTOSITEIBHO BOIPOCaM, OTBET HE COJIEPKUT OIIHUOOK,
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SBIISICTCS.  MCUEPITBIBAIOLITIM (crymeHt OTBETHUII HA  BCE  IIOCTaBJICHHBIE B
3a1aHuK/CHOPMYIUPOBAHHBIE  CaMOCTOSTENIFHO BOMPOCHI) M HE TpeOyeT KaKux-n0o
JOTIOTHEHUH; TPHU TOJATOTOBKE HCIIOJIB30BAaH BECh HEOOXOIMMBIM HOPMATUBHBIM MarepHal,
cyneOHas mpakTuka (IIpU ee HAIMYUK); CTYACHT ONEepUpyeT TPYAOIPaBOBOM TEPMUHOIOTHEH; BCe
AJIEMEHTHl OTBETA JIOTUYHO B3aUMOCBS3aHBI JPYT C JPYrOM; OTBET COOTBETCTBYET IpaBUJIaM
PYCCKOTO sI3bIKa)— 2 Oaia;

HEIMOJHOE peIIeHHWE TMPAKTUYECKOro 3aJaHus (IpernojaBarenb 3a7acT HaBOISIINE
BOIPOCHI; CTYIGHT HE MOXKET CaMOCTOSITEIbHO MOJIHOCTbIO OTBETUTh Ha BOIPOCHI 33Ja4d; MpU
MOJITOTOBKE HE HMCIOJIh30BaH B IMOJTHOM OO0bEME HOPMATHUBHBIA MaTepwal, CcyqecOHas MpaKTHKa
(mpu ee HaTM4MM), 3aJlaHBl HE BCE BOIPOCHI K 3aJaue/HE BCErJa JaHbl BEPHBIE OTBETHI; OTBET
COJICPKUT TIOBTOPHI, HE BCer/ia jjorudeH) — 1 6amn;

HEMpPaBUIbHOE pEelIeHHEe IPaKTHUecKoro 3aganus — (0 6amios.

YTOouHEeHUST W JIOTMOJHEHHWsI K OTBETaM JPYTHX CTYAEHTOB-1 ©0amn 3a HECKOIBbKO
YTOUHEHUW U JIONTOJTHEHUH.

3.Tecmuposanue

Ilpasuna opzanuzayuu u nPogedeHUs MEPORPUAMUA:

TectupoBanue NMpoBOIUTCS B MUCbMEHHOHN (opMe. 3ajaHie OrpaHUYEeHO MO0 BPEMEHU U
MPEJIIoJIaracT ONePaTUBHBIN BEIOOP M3 TOTOBBIX BAPHAHTOB KAaK OJIHOTO, TAK U HECKOJIBKHUX (IBa
u Oosiee) mpaBUIIbHBIX 0TBETOB. Tect oneHuBaercs ot 0 10 14 6aywios:

Coctout u3 14 TeCTOBBIX 3aJaHUI ¢ OJJHUM/ HECKOJIBKUMU TIPABUILHBIMUA OTBETAMHU.

IIpumepol oyenounwvix cpedcma, UCnOIb3YEMbIX 6 X00€ MEPONPUAMUAS

1. KakoBsl feiicTBust paboronaTens B cilydae, €Ciu B IeHb IPEKpalleHHs TPYA0BOrO
JIOTOBOpPa HEBO3MOKHO BBIJIaTh PAOOTHUKY TPYAOBYIO KHHIKKY B CBSI3U C €r0 OTCYTCTBHEM HWIIU
OTKa30M OT MOJTy4EHUS:

a) paboronaTens 0053aH BBICIATH TPYAOBYIO KHHKKY IO MECTY KHTEIbCTBA PAaOOTHUKA
MOYTOBBIM OTIIPABIICHHEM;

0) paboTonarens 00s3aH cAaTh TPYJAOBYIO KHIDKKY B apXUB Ha XpaHEHHUE;

B) paboTozaarens 00s3aH HAPaBUTh paOOTHUKY YBEAOMIIEHUE O HEOOXOJUMOCTH SBUTHCS
3a TPYJAOBOW KHMKKOH JINOO JaTh COTyIacke Ha OTIPABJICHHE €€ 10 MOYTE;

r) pabortonarenb 00s3aH YHUUTOXUTb TPYIOBYIO KHHXKKY Kak HEBOCTpEOOBaHHBIM
JIOKYMEHT.

2.PacniopsauTenbHbli JOKYMEHT, KOTOPBIA U3a€TCsl HA OCHOBE €MHOHAYAJINS:

a) perieHue

0) npukas

B) IIOCTAHOBJIEHUE

I') IPOTOKOJI

3. JIuunas kaptouka ¢popmsl T-2 opopmisiercs:

a) B OJTHOM DK3eMILISPE;

0) B IBYX DK3eMILISIPaXx;

B) B TpeX 3K3EMILIApaXx.

4.BeibepuTe TpaBWIBHYIO IOCIENIOBATEIHHOCTh JOKYMEHTHPOBAHUS TIPH TpHUEME Ha
paboty:

a) ABroouorpadus — 3asenenue — Tpynosoii norosop — [Ipukas o mpueme Ha paboTy
— 3anuch B TPYIOBOH KHUXKKE;

0) Pestome — 3asBnenune — ABrtobuorpaduss — Tpymosoit moroBop — Ilpukasz o
npuemMe Ha paboTy — 3amuch B TPYIOBON KHUKKE,

B) ABTOOHOTpadus — 3asieHue — [Ipukas o nmpueme Ha paboTy — 3amuch B TPYJAOBOU
KHIKKE — TpyaoBoi 10roBop.

Kpumepuu ouyenuganua:
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1 npaBU/IBbHOE TecTOBOe 3a/aHue- 1 6a/1. Ecin TecToBoe 3aaHue npejnoJiaraeT
HECKOJIbKO NMPaBUJIBHBIX OTBETOB, @ CTYAEHT yKasas TOJbKO OAWH M3 HUX, 32 TECTOBOE
3azanue craButcs 0 6anoB. Eciy TecToBoe 3a/jaHue NpejnoJiaraeT OJWH MpaBUJIbHBIN
OTBEeT, a CTYAEHT BbIOpaJ HecKoJbKo, cTaBuTcs 0 6asioB. [Ipy BBbITOJIHEHUH 3aJaHUN
OTKpPBITON POpMBbI CTYAEHT noJsy4aeT 1 6a/i1 Ipy NPaBUIBHOM OTBETE C COGJIIOJEHUEM
HOPM PYCCKOTO SI3bIKA.

I[TPOMEKYTOYHAA ATTECTALIUA

®opma NpOMEKYTOUHON aTTECTALUU = 3a4YET

®dopmaTt NpoBeIeHUs MEPOIIPUATHIL = 3adeT MPOBOJAUTCS B JopMe YCTHOTO Oompoca U

MIPOMEXKYTOUYHOM aTTECTALNKU BBINIOJIHEHUS TECTA
CtpyKTypa MEpONIpUATHI U CryaeHTy npeaoCTaBIsIeTCs TECT, OAUH TEOPETUUECCKUIN
0aIoBast CTOMMOCTh 2JIEMEHTOB BOIIPOC U TPU ITPAKTUYECKUX 3a1aHus. TecT

BhITIONTHsIETCS B TeueHue 10 munyt. Jlo Hauana orBeta
CTYJCHTY IIPEIOCTABISETCS BPeMsi, HEOOXOIUMOE IS
03HAKOMJICHHUS C COACP>KaHUEM 3aIaHH.

B oxHom Ousere 1 TeopeTHdecKuii U 3 MPaKTHYECKUX
3aJ]aHUs

1 TeopeTrueckoe 3aanre — MakcumManbHO 10 6amioB
1 npakTuyeckoe 3ajanue — MmakcuManbHo 10 6amioB
Tect - MmakcumanbHO 10 OamIoB

HpI/IMepHHe 3aJaHus 01 MepOHpI/IHTI/Iﬁ HpOMeH(YTOqHOﬁ aTTCCTalluMn.

Teopernyeckue 3aaHusA:

1.ITonsiTHE ¥ 3HaYEHKE KAaPOBOTO JETONPOU3BOJICTBA.

2.lenu, 3a1a4u, HOTHOMOYHS KaJIpOBOM CITYKOBI;

3. JIokanbHble HOPMAaTUBHBIE aKThl, OMOCPEAYIOIIUE AEATEIbHOCTh KaIpOBOI CITYKOBI;

4. IIpaBa u 06s13aHHOCTH paboTomaTeNs B chepe KaIpoBOTro JOKYMEHTOO00pOTa;

5. [IpaBa u 00s3aHHOCTH PaOOTHUKOB B chepe KaApOBOTO JOKYMEHTOOO0POTA;

6. IlpencraButenm  paboTomaTensi, OTBEYAIOIIME 32  OPraHU3AMI0  KaJpPOBOTO
JIEIONPOU3BOACTBA/pabOTY C OINpeIeTICHHBIM KaAPOBBIM JOKYMEHTOM

7.I1paBOBBIE HCTOYHUKH 110 OPTAaHU3AIMU U BEICHHUIO KaJIPOBOTO JIEJIONPOU3BO/ICTBA.

8. Knaccudukanus JIOKYMEHTOB (opranu3anOHHbIE, pacnopsiIuTeNbHbIE,
UH(POPMALIMOHHO-CIIPABOYHBIE, YUE€THO-PETMCTPALMOHHBIE, JIMUHBIE IOKYMEHTHI, JOKYMEHTHI 110
y4eTy BOEHHOOOS3aHHBIX ).

9. PekBU3UTHI KaIpOBOrO JOKYMEHTA U UX MpEAHA3HAUYECHHUE.

10. IIpaBuna xpaHeHHs KaApOBOM JOKYMEHTAIINH;

11. ABromaru3zaiusi paboTsl KaJpOBOH CIykOBbI;

12. OGs3arenbHble YHUGUIUPOBAHHBIE (OPMBI JOKYMEHTOB IO YYeTy KaJpoB, HX
IIpeIHa3HaueHUE, BUJIbI, IPaBUJIa ACUCTBHUSI;

13.Bujpl mpukasoB B chepe Tpyaa, mpaBuiia oQpopMIICHHUS.

14.Busibl TOKaIbHBIX HOPMATHUBHBIX aKTOB B cdepe Tpy/a, UX XapaKTepUCTHKa

15. Topsiaok pa3paboOTKy U MPUHATHUS JIOKAJbHBIX HOPMAaTUBHBIX aKTOB B cepe Tpy/a.

16. JlomxHOCTHBIE (IPOU3BOACTBEHHBIE) HHCTPYKIMHU. [loHsATHE M MpaBMIiIa 0POpMIICHHUS.

17.TpynoBast KHMKKa: IIOHATHE, TPaBUila BEACHUS U XPAHEHUS.

18. BHeceHue B TpyJOBYIO KHIDKKY 3alCEH U X UCIPABICHUE.

19.0dopmienune gyonmukata TpyJI0BOM KHUKKH
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20. CoctaB M XapaKTEpUCTHKA JOKYMEHTOB, O(OPMIISIONINX 3aKIIOYEHUE TPYAOBOTO
JIOTOBOPA, MprueM Ha pabdoTy;

21.0dopmieHne Tpy10BOro J0roBopa B MMCbMEHHOM (popMe: peKBH3HTHI, COJEPKAHNUE.

22 VI3MeHeHue yCIIOBHM TPYAOBOrO JOrOBOpa: TOKyMEHTAllMOHHOE 0()OpMIIEHHE.

23.0dopmieHne mpeKpamieHus TPYIAOBOTO JOTOBOpa: HEOOXOJUMBIC JOKYMEHTHI,
BHECEHHE 3alKCcell B TPYIOBYI0 KHUXKKY

24. CocTtaB M XapaKTEpUCTHKA JOKYMEHTOB, O(OPMIIIEMBIX B IENAX HEIOMYIIECHUS
KOPPYIILMOHHOI'O IIOBEJIEHUs paboTo1aTeNs1/pabOTHUKOB, UX IIPEICTaBUTEIIEH;

25. Busbl TOKaJbHBIX HOPMAaTHUBHBIX aKTOB, COAEP)KAIIMX HOPMBI TPYAOBOTO IpaBa, MX
XapaKTepUCTHKa;

26. CriocoObl PUHATHSL JJOKAJIBHBIX HOPMAaTUBHBIX aKTOB;

27. CoctaB M XapaKTEpUCTHKAa KaJpOBBIX JIOKYMEHTOB, HEOOXOIUMBIX MJIs Yydera
pabodero BpeMeH!U U BPEMEHU OT/bIXa pAOOTHUKOB;

28. CocTaB U XapaKTEpUCTHUKA KaJPOBBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl OTCTPAHEHUS
paboTHUKA OT paboTHI,

29. CocTaB M XapaKTepUCTHKa KaJPOBBIX JOKYMEHTOB, HEOOXOIMMBIX Il HAIIPABICHUS
paboOTHUKA B CIIYKEOHYI0 KOMaHAUPOBKY,

30. CocTaB M XapaKTepUCTUKA KAJAPOBBIX JOKYMEHTOB, HEOOXOIMMBIX JUIsl IPUBJICUCHHUS
pabOTHHUKOB K AUCIUIUIMHAPHON OTBETCTBEHHOCTH;

31. CoctaB 1 XapakTepUCTHKa KaJpPOBBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsI IPUBJICUECHUS
pabOTHUKA K MaTepUaIbHOM OTBETCTBEHHOCTH

32. CocTtaB U XapaKTepHUCTHKa KaJpOBbIX JOKYMEHTOB, HEOOXOAUMBIX JJISl MOOLIPEHUS
PabOTHHUKOB

33. [IpaBoBbIe noC/aeCTBUA HAPYyLIEHUA PabOTHI C KaZpOBbIMU JOKYMEeHTaMH.

34. Hamumonaneueii cranmapt PO I'OCT P 7.0.97-2016 «Cucrema cTaHAapTOB IIO
uHpopmaiuu, OMOTUOTEUHOMY U HW3AaTeNbCKOMY jaeny. OpraHu3allMOHHO-PACIOPSIUTEIbHAS
JNokyMeHTaus. TpeboBaHus K 0QOPMIIEHHUIO JOKYMEHTOBY.

35. HampaBneHus HAesITENbHOCTH KaapOBOM CIyXObl M JOKYMEHTBI, KOTOpbIE UX
OIPEAEIAIOT.

36. IIpodcranaaptel B chepe KaapoBOH CITYKOBI.

37.1lonsTue u kiaccupukanys HHOOPMALMOHHO-KOMMYHHMKALMOHHBIX TEXHOJIOTHUH,
WCIIOJIB3yEeMBIX B KaJpoBOi paboTe.

38.2neKTpOHHBIN KaIpOBbIi JOKYMEHTOOOOPOT.

39.CBenenust 0 TPy/IOBOM AESATEIHHOCTH B DJIEKTPOHHOM BHUJIE.

IIpumepsl NpaKTHYECKHUX 3aJAHUH!

1. I'paxxnannn Kazaxcrana [laBnenko Obul npuHsAT Ha paboty B 3A0 «lIpaiim» Ha
JOJDKHOCTh dKcneauTopa. Ilpum mpueme Ha paboty IlaBieHko mpeactaBun paboOTONATENIO
TPYZOBYIO KHIXKKY 00pasiia, yctaHoBIeHHOro B Pecniyonuke Kazaxcran.

Wucnekrop ynpasieHus kaapoB VIBaHOB BHEC B YKa3aHHYIO TPYJIOBYIO KHUXKKY 3aIUCh O
npueme paboTHUKa Ha pabory. HauanbHuk oraena kaapoB oOpatwics Kk aupekrtopy 3A0
«[Ipaiim» ¢ mpeacTaBieHUeM O MpuBieueHUH VBaHOBa K IUCHUIUIMHAPHON OTBETCTBEHHOCTH 32
COBEpUICHHE JAMCLUIIJIMHAPHOTO IPOCTYINKA, BBIPA3UBILIErOoCSd B HApPYUIEHHMM TPYAOBOTO
3aKOHOJATEIbCTBA MPHU IpUeMe paboTHHKA Ha paboTy. MIBaHOB B OOBSICHEHUH yKa3all, UTO HU B
TK P®, HU B MHBIX HOPMATHUBHBIX IIPABOBBIX aKTaX, COAEPKAIIUX HOPMBI TPYJOBOIO IpaBa, HE
YCTAHOBJIEH 3allpeT Ha 3alOJHEHHUE JJIi MHOCTPAHHBIX IPaKIaH TPYIOBBIX KHIKEK oOpasia Ton
CTpaHbl, IPAXKJTaHUHOM KOTOPOM SIBISIETCS PaOOTHHK.

Iloozomosbme npasosoe 3axnioueHue.

2. Ilo oObsBIEHHIO O MpHEMEe Ha pabdoTy Ha JOJDKHOCTh MacTepa MpPOH3BOJCTBEHHOTO
oOyuenus B OAO «ABrtouikona» oopatuinck MakcuMoBa 1 ['ooBaHoOB.

MaxkcuMoBa UMeeT IeJarornyeckoe o0pa3oBaHHe M MPaBO YIPABICHHUS TPAHCIIOPTHBIM
CPEICTBOM, CTaX BOXIEHUS — 2 roja. B cOOTBETCTBMM € MEIUIMHCKUM 3aKJIIOUYEHUEM
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MaxkcuMOBOi1 B CBSI3U C OEPEMEHHOCTHIO JTOJDKHBI OBITH COKpAIIEHBI HOPMBI BEIPAOOTKH, B TOM
yuclie pabounii AeHb He JOJDKEH MPEBBIIIATh IECTH YacOB.

l'onoBaHoB wuMeeT cpeaHee MpodeccHoHaTbHOE 00pa3oBaHUWE 0 CIEHUATBHOCTH
«BOJUTENIb aBTOMOOWIS», NPAaBO YIPABICHUS TPAHCIOPTHBIM CPEACTBOM, a TaKXKe CTax
BoxaeHus 40 net. [Ipu sTom ['0J10BaHOB SABIISIETCS] IEHCHOHEPOM IO CTAPOCTH.

Ipumume 00no20 u3 pabomuukos Ha pabomy u ogopmume HeobX0OUMble OOKYMEHNb,
H0020MOoGbMe MOMUBUPOBAHHBILL OMKA3 8 Npueme Ha pabomy pabomHuKy, KOmopbslii He NPUHAM
Ha pabomy.

3.Cniecapp Mopo30B 0e3 paspenieHuss Ha4aabHUKA IeXa BBINICT Ha paboTy BO BTOPYIO
cMeHy B3aMeH He sBuBIerocss Cemenona. [lockoabky Mopo30B ObLT B HETPE3BOM COCTOSIHUH, K
pabote ero ne nomyctunu. Oba ciecaps ObUIM MOABEPTHYTHI AUCHUIUIMHAPHOMY B3BICKAHHIO-
BBITOBOPY, C YeM OHHM He corjacminch. CeMeHOB OOBSICHWII HEBBIXOJ Ha paboTy OOJIE3HBIO
KEeHbl, a MOpPO30B CUWTAl BHITOBOP HE3aKOHHBIM, IIOCKOJBKY H3-3a MPOHM3BOJICTBEHHOM
HEO0OXOIMMOCTH BbIIIE] HAa paboTy 3a KOJLIEry.

Ilpumume pewenue no oanuou cumyayuu. Kakumu Kaopogblmu OOKyMeHmMamu
HeobX00uMo oghopmums oanHwle cayiau?

4. Mapkuna paborana y orBetunka OOO «bynsBapHoe Koiblio» agMHUHHCTPAaTOpPOM
OusHec-1leHTpa, Obuta yBoseHa 21 gexabpst 2016 roga B CBS3U C HEYAOBICTBOPUTEILHBIM
pe3yapTaToM ucnbplTaHusa. 1lo MHeHu:0 MapkuHONM, YBOJIBHEHHME HE3aKOHHO, IIOCKOJIBKY
TPYJOBBIM 3aKOHOAATEILCTBOM HE MPEAYCMOTPEHO, YTO PAOOTHUK MOXKET MPEeaynpexaaTrbcs O
IPEICTOSIIEM YBOJBHEHUH IIyTeM HampaBieHus (aiina ¢ TEKCTOM YBEIOMIICHHS —I10
aneKTpoHHOU noute. [lo MHeHUIO paboToaaTens, yBOJIbHEHHE TPABOMEPHO, MTOCKOJIBKY MTYHKTOM
3.2 IlpaBun BHYTpPEHHEro TPYAOBOTO pacrlopsiaka oOIliecTBa, ¢ KOTOpbIM MapkuHa Oblia
O3HAKOMJICHA TP MpHEeMe Ha padoTy, MPeayCMOTPEHO, YTO JOKYMEHTOOOOPOT B OTHOIICHHSIX
MEXAy paOOTHHKOM U padoTojaTelieM OCYIISCTBISICTCS B JJCKTPOHHOH  (opMme,
MPUPABHUBAETCS K MHUCbMEHHOW ¢GopMe M UMEeT IOPUAMYECKYIO CHIIY, 32 HCKIIOYEHUEM
cilydaes, Korja ¢popma JOKYMEHTOO0OpOTa MPSIMO YCTAaHOBJIEHA 3aKOHOIATEIbCTBOM.

Pewume eo3nuxwuii mpyooeou cnop. Bo3modxcHo nu 6 0aHHOM cayuae UCHONIb308AHUE
9NIeKMPOHHO20 00KyMeHmoobopoma? B kaxux cayuasx on oonycmum?

5. B obnactHoM komnemxke ¢ 2016 roga npuMeHsOTCs podeccnoHaNbHbIE CTAaHIAPTHI.
Ha Bakancuio moBapa B CTyJI€HUECKYIO CTOJIOBYIO (paboTa B XOJIOTHOM IieXe, paboTa Ha pa3jgaue
TOTOBOM MPOAYKIIMH) OTKIMKHYJIOCh TPH KaHAWJaTa. bychirMHa, HMMeromas OmbIT pPaboThI
noBapom 20 jer, mnpeabsBWJIAa aTTecTar, MNOATBEpkIaroluil ee oOyueHue B CpeaHem
npodeccuoHaabHO-TexHUYeckoM yuwmiuiie Ne 124 ropona CsepasioBcka (moBap 4 paspsna)
(1986 r.). Kpome toro, byceirmHa 3asBuiia, 4TO HMEET CBHUJETEIHCTBO O IMOBBIIICHUN
kBamuukanuu B IIY «Kynunap» ropona ExarepunOypra (moBap 5 paspspa) (2004 r.).
Ky3eBanoBa wumeer cpemHee moJiHOE oOmee oOpa3oBaHHE W CTaX pabOTHl MOBapoM B
CTYAECHYECKOH CTOJIOBOM B By3e 15 neT (mpeuMylllecTBEHHO IMOBapoM Ha pasjaue). 3aiiles,
paboraBmmii 10 net mekapem u 6 yer moBapoMm B Kade, npeabsBusl AUMIoM CBEpIOBCKOIO
HKOHOMHKO-TEXHOJOIMUECKOT0 TeXHUKyMa (XieOornekapHoe MPOU3BOJICTBO, TEXHUK-TEXHOJIOT)
(1990 1.).

Havime oyenky keanuguxayuu yxkazauuvlx kamouoamos. Mozym nu ykazanuwie auya
ObImb npuUHAmMBL HA pabomy noapom & CmyoeH4eckyio cmonogyio? Mamenumocs au cumyayus,
ecnu cooepocanue pabomsl Oyoem uHviM (Hanpumep, paboma 6 copsaiem yexe)? Onpedenume
Kanouoama 01 mpyodoycmpoucmea, — ecau — maxoevle  umetromcs.  Ilooecomosbme
MOMUBUPOBAHHBIU OMKA3 68 npueme Ha pabomy Oisi Opyeux Kanouoamos. Kaxue ooxymenmoi
pabomodamensi vl Oyoume UCHOIBL308AMb 8 0DOCHOBAHUE CBOUX 0080008 NPU NOO2OMOBKE
MOMUBUPOBAHHO20 OMKA3A 8 npueme Ha pabomy?

6. Ha 3aBojge DHepromarn mpeayCMOTPEH TaKOW BHJ TOOIIPEHUS PAOOTHUKOB, Kak
pasmenienne uHpopmauuu o HMX Ha Jlocke moueta. Ilpoxoms mumo Jlocku rmouera,
pa3MeNeHHONH B IUPEKIHU 3aBoja, SKOHOMHUCT @DpojoBa yBuaena cBow ¢ororpaduro u
uHpopMalio o cebe, Kak O JOOpPOCOBECTHOM U TPYyHOdOOMBOM paboTHuke. Dpornosa
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oOparmiack B KaJpoByl0 ClIyxO0y ¢ TpeboBaHueM yaanuTh uH(popmanuio o Heil Ha Jlocke
noueta. Kpome toro, @posioBa Bo3MyIianachk o moBOy TOTO, YTO OHa He ObLIa O3HAKOMJIEHA C
MPHUKA30M O TMOOIIPEHHUH, Corjacue Ha pasMmenieHne unHGopmanmu u Qororpaduu (He camoi
yIayHOM, C €€ TOUKH 3PEHHs) OHA HE JlaBaja.

Kaxosvr  Oeticmeusi  xkaoposoti  cuyoicovl?  Kaxue Ooxymenmvt Kaoposou ciydcoe
Haonexcum  ogpopmums?  Iloonescam au  yoosremeopenuro mpebosanus  DPponosoi?
Obocnosanwvl 1u npemensuu Pponosou?

7. [Ipu pazpabotke nonoxkeHus o0 aHTuKoppynuoHHOW moiauTuke PI'YII «Ilodra
Poccun» HayalbHUK IOPUAMYECKOTO OTHENA MPEIIOKHI YCTaHOBHUTH, YTO HAYaIbHUKU
KaJIpOBOH, (MHAHCOBOM, OyXraaTepckoi U IOpUAMYECKON cITyK0 MpU Ha3HAYCHUH HA YKa3aHHbIE
JIOJDKHOCTHU U €KETOJTHO B YCTAaHOBJICHHOM TOPSIIKE JOJDKHBI IPEJOCTABIIATH CBEJICHHS O CBOMX
JI0X0/1aX, 00 UMYIlIeCTBE U 003aTeNIbCTBAX UMYIIIECTBEHHOTO XapaKkTepa, a TaKkxke 0 J0XoJax, 00
UMYIIECTBE M 0053aTENIbCTBAX HMMYIIECTBEHHOTO XapakTepa CBOMX CYNpyru (cympyra) u
HECOBEPIICHHOJIETHUX JIeTEH.

Jaiime npasogyo  OyeHKy NPeONoNCEeHUN) HAYANbHUKA —OPUOUHeCcKo20 omoend.
Honycmumo nu ycmanosieHue ocpanudeHuli u 3anpemosg OJisi pabdOMHUKOS, 3AHUMAIOUUX
VKa3auHvle 00JIHCHOCMU, 8 pamKax pearuzayuu aumuxoppynyuonnou noaumuxu OI'VII «llouma
Poccuu»? B xaxux ciyuasx, u 6 Kakom nopsaoKe 02PAHUYEHUs U 3anpemsl, YCMAHOBIEHHbIe
@eodepanvrvim  3axkonom «O  mpomugodelicmeuu  Koppynyuuy, pabomodamensb 6npase
npumensmo K pabomuuxam? Kaxumu Ooxymenmamu pabomooamens o0becnedusaemcs
peanuzayusi 02paHudeHuli u 3anpemos?

8.CenesneBa obparunach B OO0 «['puHBHY» MO OOBSABICHUIO O HATUYUU BaKaHCHUH,
JaHHOMY pa0OoTtonarteneM B «Oerymeid CcTpoke» MecTHoro TteneBujeHus. Cele3HeBy
3adHTEpecoBaja BaKaHCHUS CIenHanucTa mo kaapam. [locie mpoBeneHHOro coOecenoBaHUS
HaYyaJbHUKOM oOTzena KaapoB Cene3HeBOW ObUIO OTKa3aHO B MpueMe Ha paboOTy MO MOTUBY
OTCYTCTBHSI HEOOXOJIMMBIX JI€JIOBBIX Ka4eCTB, MOCKOJBKY, BO-TIEPBLIX, Yy HEE BCEro OJUH TOJ
IIPAKTUYECKOI'0 OIbITa paboOThl, a, BO-BTOPBHIX, MPO(UIL €€ 00pa3oBaHHS HE COOTBETCTBYET
TpeboBaHusAM mpodcTangapra «Crneuuanuct Mo ynpasieHHIo mnepcoHanom» (Cene3HeBa
3aKOHYMIIA nenaroruyeckuit BY3).

Oyenume 00800bl HAYANLHUKA OmMOeNa KAOpos ¢ nozuyuu coomeemcmeus Hopmam TK
P®. Kaxoe 3nauenue umeem npogcmanoapm «Cneyuanucm no ynpasieHuro NepcoHaiomy» 8
oesamenbHOCmu Kaopogou ciyiHcovl?

9.B OO0 «CTOMII» npunsto IlonoxeHnne o KOMaHIUPOBKaX, B KOTOPOM yCTaHOBIJIEHBI
pa3iuyHble pa3Mephl KOMIICHCAIMOHHBIX BBIIUIAT Pa3HBIM KaTeropusM pabOTHHKOB. Tak,
TeHEepPaIbHOMY IHPEKTOPY M €ro 3aMeCTUTENIsIM TPEeAyCMOTpeHa oOIulaTa Mpoe3fa BaroHOM
kateropuu CB, npu ucnonb30BaHNM caMoJieTa orjiaTta ouiera Gu3Hec-Kiacca, pa3Mep CyTOYHbIX
8000 py6., TmpoXXMBaHHE B TOCTHHHUIIAX B JIIOKCOBBIX HOMepax. OCTalbHBIM PaOOTHHUKOM
OIJIAUMBAIOTCS KYII€ M0€3/1a UM 3KOHOM-KJIacC caMoJjieTa, CyTOYHbIE YCTaHOBJIEHBI B pa3zmepe
500 py6.

IIpencenatens npodCcOrO3HOTO KOMHUTETa NPEANPHUATHS, BO3MYILIEHHBIH TaKUMHU
Pa3NUYHSsIMHA, 3asBUJI, YTO JAHHBIA JIOKAJHHBI HOPMAaTUBHBIN aKT HEJIETHTUMEH, TOCKOJIBKY, BO-
MIEPBBIX, OH COACPKHUT JUCKPUMHUHAIIMOHHBIE HOPMBI, 2 BO-BTOPBIX, IPUHAT 0€3 COTNIACOBaHUS C
PO COIO3HBIM KOMUTETOM.

I'maBHBIN OyxranTep, cchllasch Ha MO3UIMIO0 MuH(bUHA, YTBEpKAAET, UTO TAKOH MOAXO
BO3MOYKEH.

Apaymenmupyiime ceoro nozuyuro. Kakumu 0okymenmamu oghopmisemcs KOManouposka
U Kakue OOKyMeHmMbl O0JIHCEeH Npeocmasums paOOmMHUK HO 8036paAujeHUU U3 Hee?

10.Ilpuka3om HauandbHUKA OTHAEICHHS JOPOTHM OOBSBICHO 3aMedaHHWe MPOBOJHUKY
naccaxupckoro moe3aa CHUIOpOBY 3a PacIUTHE CIIUPTHBIX HAIIUTKOB BO BPEMs MEKIYCMEHHOTO
OT/JbIXa, MALIMHUCT JOKOMOTHBa Py3aeB 3a mpoes3s moj 3arpelarolinii CUTHaI TepeBe/ieH Ha
paboTy cocTaBHTENEeM BaroHOB, HAYaIbHUKY JIOKOMOTHBHOTO jaeno PomamknHy 0OBSBICH

37



BBITOBOp (OH HE BBITIOJHWI PACIOPSIKEHHE O CPOYHOM PEMOHTE JIOKOMOTHBA M3-32 TOTO, YTO
PabOTHHUKHU OTKA3aJIMCh pabOTaTh CBEPXYPOUHO).

IIpasomepHo nu npumeHenvl OUCYUNIUHADHBIE B3bICKAHUSA K YKA3ZAHHBIM pAOOMHUKAM?
Kaxumu ooxymenmamu 0ondicuovl 6bimsv opopmiervl 0anHble UObI 83bICKAHUL?

Tecm

1. KakoBsl feiicTBust paboronaTens B Ciiydae, €Ciau B IeHb IPEKpaIeHHs TPYA0BOTO
JIOTOBOpPA HEBO3MOXHO BbIIaTh PAOOTHUKY TPYAOBYIO KHUXKKY B CBSI3U C €T0 OTCYTCTBUEM HIIU
OTKa30M OT MOJTy4eHUS:

a) paboTtonaTenb 00s13aH BBICIATh TPYIOBYIO KHUKKY IO MECTY KHUTEJIbCTBA PaOOTHHKA
MOYTOBBIM OTIIPABIICHHEM;

0) paboToaaTesb 0053aH CJIaTh TPYJAOBYIO KHIKKY B apXUB Ha XpaHCHHUE;

B) paboToaarens 00s3aH HAPAaBUTh paOOTHUKY YBEAOMIIEHHE O HEOOXOJUMOCTH SBUTHCS
3a TPYAOBOM KHMXKKOH MO0 AaTh cOTjlacke Ha OTIPAaBJICHHE €€ M0 MOUTe;

r) paborojarenb OO0f3aH YHHUYTOXKUTh TPYJIOBYIO KHH)KKY KaK HEBOCTpeOOBaHHBIN
JIOKYMEHT.

2.PacniopsiiuTenbHbIN JOKYMEHT, KOTOPBINA W3/1a€TCS HA OCHOBE €AMHOHAYATIHUS:

a) periecHue

0) npukas

B) TIOCTAHOBJICHUE

I') IPOTOKOJI

3. O6s3aH nu paboTogaTens 0QPOPMIIATh TUUHYIO KapTouKy (popmbl T-2:

a) 00s13aH;

0) He 00s13aH,;

B) 110 TPEOOBAHHUIO BOCHKOMATA.

4.Bpibepute NpPaBUIBHYIO IOCIEIOBATENILHOCTh JOKYMEHTUPOBAHMS IPH IMpPUEME Ha
pabory:

a) ABrobuorpacgus — 3asBieHue — Tpynosoii norosop — Ilpuka3 o npueme Ha paboTy
— 3anuch B TPYIOBOW KHUKKE,

0) Pestome — 3asBnenue — ABrobuorpapus — TpyzmoBoii goroBop — Ilpukas o
npreMe Ha paboTy — 3amuch B TPYIOBOM KHUXKKE;

B) ABrobuorpadus — 3assineHue — Ilpukas o mpueme Ha paboTy — 3amuch B TPYJOBOIi
KHMKKE — TpyaoBOi 10roBop.

5. Kem noamnuceiBaeTcs npuka3 o nepeBojie paboTHUKA Ha APYTYIO paboTy:

a) pYKOBOAMUTEJIEM OpPTraHU3aIiu;

0) pyKOBOAMTENEM CTPYKTYPHOTO MO/Ipa3ieIeHHUS;

B) paOOTHHUKOM;

I') npeacTaBuTeneM npogdceoro3a

6. JlokanpHBIE HOPMATHBHBIA aKT, TPUHUMAEMbId paboTomareieM B  IIEIAX
periiaMeHTaluy OpPraHU3allOHHO-TIPAaBOBOIO MOJIOXKEHUs pabOTHUKA, ero 00s3aHHOCTEH, Mpas,
OTBETCTBEHHOCTH U 00ecIieueHus yCIOBUM ero 3(pPeKTHBHON pabOTHI.

a) MpaBUJIa BHYTPEHHETO TPYIOBOTO PAaCHOpPsIKa;

0) JOHKHOCTHASI HHCTPYKIIHS;

B) IITaTHOE PaCIIMCaHUE;

T') TPYAOBOH J10rOBOp

7. Kakue pazaensl BkIto4aoTcs B [IpaBuia BHyTpeHHEro TPYJIOBOTO pacropsIka:

a) MOPSJIOK TIpHEMa M YBOJIbHEHUS pAaOOTHUKOB;

0) OCHOBHBIE MTPaBa, 00513aHHOCTH U OTBETCTBEHHOCTh CTOPOH TPYAOBOTO J0T0OBOPA;

B) PEXKUM pabOThI;

T') BpeMsi OTIbIXa;

1) MEpHI TTOOMIPEHHS U B3BICKAHUS, IPUMEHSIEMbIC K Pa0OTHUKAM;

€) BCE MepPEeYUCICHHbIC BAPUAHTHI.
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8. B TeueHwe Kakoro cpoka pabOTHHK JOJDKEH OBITh O3HAKOMJICH C MPUKAa30M O
HAJIO’)KEHUH TUCIUTUTHHAPHOTO B3BICKAHUSI:

a) 1 nenn;

0) 2 nHs;

B) 3 mHA,

r) 1 Heaens.

9. Kakoii okymMeHT TpebyeTcs 0T pabOTHHKA, HAPYIIUBIIETO TPYAOBYIO TUCIHILIHHY:

a) JOKJIaTHas 3aIIHCKa,

0) 0OBsICHUTEIIbHAS 3aITHUCKA;

B) CITy)KeOHasl 3aIKCKa;

10. O6s13aH 1 paboToaaresh U3AaBaTh MPUKaA3 O MprUeMe Ha paboTy:

a) 00s13aH;

0) He 00s13aH,;

B) Ha CBO€ YCMOTPCHHE;

r) o TpeboBanuto [1DP.

Teopernueckuii sBonpoc ouenuBaercs ot 0 1o 10 0ayuIoB.

8-10 6aymoB 1O BONPOCY —CTYICHT B TIpejeinax o0bema, H3JI0KEHHOTO B TpyqoBOM
KOJEKCE, MHBIX HOPMATHBHBIX MPABOBBIX aKTaX, OCHOBHOI U JOIMOJHUTEIBLHON JIUTEpaType,
BOCITPOM3BOIUT II€JIM, 3a/Jaud, IOJHOMOYHS KaJIpOBOM CIIY>KObI, TPHUMEPHI JTOKAIbHBIX
HOPMAaTUBHBIX aKTOB, OMOCPEAYIOLINX €€ ACSITeIbHOCTD; MpaBa U 00s3aHHOCTH paboTOAATels 1
paboTHHKOB B chepe KaIpoBOro JOKYMEHTOOOOpOTa; Ha3bIBACT IpelCTaBUTENel padoToaares,
OTBEUAIOIIMX 33 OPraHH3alUI0 KaJPOBOTO JIEIONPOU3BOACTBA/pabOTy C  ONpelelICHHbIM
KaaApOBbIM JOKYMCHTOM TMEPCUUCIIICT IHPaBOBbIC HCTOYHHUKU II0 OpraHu3allii W BEACHUIO
KaJpOBOTO  JICJIONPOM3BOACTBA; BHUJBI  JOKYMEHTOB, HCIIOJIB3YIOIUECS B  KaJpOBOU
NeATEeIbHOCTH, WX TMpeJHA3HAUCHUE, TIpaBUjia XpaHEHUs JOKYMEHTOB; HallpaBJCHUs
aBToMaTHU3aluu paboThl KaJpoBOM CIykObl; oO0s3aTerbHble YHUMDUIUPOBAHHBIE (POPMBI
JIOKYMEHTOB TI0 y4€Ty KaJIpOB, UX MpeIHa3HAYCHHE, BUIbI, PABHIIA IEUCTBUS; TPEOOBAHUS K
o(opMIIeHHIO, 003aTeNbHBIM PEKBU3UTAM, COJEPKAHUIO, TIOPSAKY MOATOTOBKHU U TPUHSATHUS
(yTBEpXKICHUS) KAIAPOBBIX JIOKYMEHTOB; XapaKTepU3yeT JOKYMEHTBI, OMOCPEAYIOIIHe
U3MEHEHHUe, MpeKpalleHne M 3aKIIYeHHe TPYIOBOTO OTOBopa, ohopMieHHE IMpHeMa Ha
paboty; HOKYMEHTHI, OPOpMIISiEMbIE B IENAX HEAOMYIICHUS KOPPYMIIMOHHOTO MOBEICHUS
paboTonaTens/pabOTHUKOB, UX TMPEACTaBUTENCH; BUIBI JIOKATHHBIX HOPMATUBHBIX aKTOB,
CoJIepXKaIIiuX HOPMBI TPYIOBOTO MPaBa; CIOCOObl UX MPHUHITHS; 3HAYCHUE, TTpaBUJIa BEICHUS
U XpaHEHUs TPYIOBBIX KHUXKEK, MOCJIEACTBUS WX HAPYILIEHUS;, XapaKTepU3yeT KaJpOBbIE
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsi ydeTa paboyero BpeMEHU U BPEMEHU OTAbIXa paOOTHHKOB;
OTCTpaHeHHsI paOOTHHKA OT paboThl, HAMIPaBJIeHUs paOOTHUKA B CIIY)KeOHYI0 KOMaHIHPOBKY,
MPUBJICYCHUS] PAOOTHUKOB K JUCHUIUIMHAPHOW H MaTepUAIbHOW OTBETCTBEHHOCTH,
MOOMIPeHUs: PaOOTHUKOB;

5-7 GayyoB MO BOMPOCY — CTYACHT B Tpejaenax o0beMa, W3JI0KEHHOTO B TpyaoBOM
KOJIEKCE, MHBIX HOPMAaTHBHBIX IPABOBbIX aKTaX, OCHOBHOW JHUTEPAType, BOCIPOU3BOJIUT
eI, 3aJ1a4M, TTOJITHOMOYHS KaJIpOBOM CIIY>KOBI, TPUMEPHI JIOKATbHBIX HOPMAaTHUBHBIX aKTOB,
ONOCPEAYIOIIUX €€ EATENbHOCTD; MpaBa U 0053aHHOCTU paboTonaTens U pabOTHUKOB B cdepe
KaJpOBOT0 JIOKYMEHTOOOOPOTa; Ha3bIBae€T MNpPEACTaBHTENEH paboToAaTelNs, OTBEUYAIONIMX 32
OpraHU3aIMI0 KaJpOBOTO JEJIONPOU3BOACTBA/PA0OTY C ONpPENENICHHBIM KaJPOBBIM JOKYMEHTOM
NEPEYUCIISICT MPABOBbIE UCTOYHUKH 10 OPTaHMU3ALUHU U BEJIICHHIO KaJIPOBOTO JEIONPOU3BO/CTBA;
BHUJIBI JTOKYMEHTOB, HWCITOJIB3YIOIIUECS B KaJpPOBOM IEATEIBHOCTH, WX NpEIHAa3HAYCHUE;
MpaBUJia XPaHEHUs JTOKYMEHTOB; HAMPAaBJICHHs aBTOMATHU3AIMHU PadOTHl KaapOBOMl CITYXkKOBI;
oOs3aTenpHble  yHU(UUUpPOBaHHbIE (OPMBI  JOKYMEHTOB IO y4YeTy KaJpoB, HX
npenHa3HauYeHne, BUJbI, MPaBHJa JCUCTBUSA;, TpeOoBaHUS K O(DOpPMIEHUIO, 00sS3aTeIbHBIM
PEKBU3HUTAM, COJEP)KAHHUIO, TOPSJIKY TMOJATOTOBKH W TPUHATUS (YTBEPXKACHHS) KaJIPOBBIX
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JIOKYMEHTOB; XapaKTepU3yeT JOKYMEHTHI, OMOCPEAYIOIIHE H3MEHEHUEe, NpEeKpalleHue u
3aKJIIOYEHUE TPYAOBOTO JOTOBOpa, odopmieHne mpuemMa Ha paboTy; JAOKYMEHTHI,
odopmIsieMbIe B LeTsX HEJIONYILEHUS KOPPYIIIMOHHOTO MOBEJICHUS
paboTonaTelst/pabOTHUKOB, MX MPEACTABUTEICH; BHJIBI JIOKAJBHBIX HOPMATHBHBIX AKTOB,
COJIepXKaIIuX HOPMbI TPYAOBOIO MPaBa; CIOCOObI UX MPUHATHUS; 3HAYCHUE, PABUIIa BEACHUS
U XpaHEHHUs TPYJIOBBIX KHWKEK, IMMOCJICACTBUS WX HapYIIEHUS, XapaKTepu3yeT KaJpOBbIE
JIOKYMEHTBI, HEOOXOAMMBIE IS y4eTa pabouero BpeMEHU W BPEMEHHU OTAbIXa PaOOTHUKOB;
OTCTpaHEHHs pabOTHHKA OT pabOThI, HaMpaBJICHUsI PaOOTHUKA B CIIY)KEOHYI0O KOMaHIUPOBKY,
NPHUBJICYCHHUS] PAOOTHUKOB K JUCHUIUIMHAPHOW W MaTepUAIBHONH OTBETCTBEHHOCTH,
MOOIIPEHUST PaOOTHUKOB;

1-4 Ganna mo Bompocy — CTYAEHT B Ipelenax o0bema, U3JI0KEHHOro B TpyaoBoM
KOJIEKCE€, OCHOBHOHM JIMTEpaType, BOCIPOM3BOIUT IIEIH, 3aJa4H, ITOJTHOMOYHUS KaJpOBOM
CIYXOBbI, TIPUMEPHI JIOKAIbHBIX HOPMATHUBHBIX AKTOB, OMOCPEIYIOLUIUX €€ JCATEIbHOCTD;
nmpaBa M 0053aHHOCTH paboTonareiss M pabOTHHUKOB B cepe KaIpoBOro JOKYMEHTOOOOPOTA;
Ha3bIBaCT MpEACTAaBUTENCH paboTonarens, OTBEYAIOIIMX 3a OPraHM3aIMI0  KaJIpOBOIO
JICITOTIPOU3BOJICTBA/Pa00TY C ONpPEIEICHHBIM KaJAPOBBIM JOKYMEHTOM MEPEUYHCIISIET MPaBOBbIC
UCTOYHUKHU IO OPraHM3allik W BEICHHIO KaJIpOBOIO JEJIONPOM3BOJCTBA; BHUJIBI JTOKYMEHTOB,
UCIIONB3YIONINECS] B KaJpPOBOW JAEATEIbHOCTH, MX NpeJHAa3HAYCHHE, MpaBUiia XpaHEHUs
JIOKYMEHTOB; HAIlpaBJICHWs AaBTOMATH3allMd pabOThl KaJpOBOM CIyKObI; 0O0s3aTEIbHBIC
YHU(PUIIMPOBAHHBIE (OPMBI JOKYMEHTOB IO YYETy KaJpOB, UX MpeAHa3HAuYeHUE, BHJIBI,
IpaBwWIa JCUCTBHS;, TPEOOBAaHUS K OPOPMIICHUIO, 00S3aTEILHBIM PEKBU3UTAM, COJICPIKAHUIO,
MOPSAIKY TOJATOTOBKU W MPHUHATHS (YTBEPXKICHHS) KAAPOBBIX JOKYMEHTOB; XapaKTEpHU3yeT
JIOKYMEHTBI, OIIOCPEAYIOIINE U3MEHEHHE, MPEKPAILIEHUE U 3aKJIIOYEHUE TPYAOBOTO JOTOBOPA,
opopmiieHue mpuemMa Ha paboTy; IJOKYMEHTHI, OdopMisieMble B UENSIX HEHAOMYIIECHUs
KOPPYIIIIMOHHOTO TIOBEJCHUST pPaboTOnaTelnss/pabOTHUKOB, WX TMPEACTABUTENCH,  BUIBI
JIOKQJIbHBIX HOPMATUBHBIX aKTOB, COJEPKallMX HOPMBI TPYAOBOIO MpaBa; CHOCOOBI HX
MPUHSTHS, 3HAYCHHUE, MPABWIA BEJCHUS W XPAHCHHS TPYAOBBIX KHWKEK, MOCICICTBHS HX
HapYIICHUS;, XapaKTepU3yeT KaJpoBble JOKYMEHTBI, HEOOXOIMMBbIE I ydeTa paboyero
BPEMEHU M BPEMEHU OT/IbIXa PaOOTHUKOB; OTCTpAaHEHHUS paOOTHUKA OT pabOThI, HAIIPABJICHUS
paboTHHKA B CIYy)KeOHYI0 KOMaHAMPOBKY, MPUBIECYCHUS PAaOOTHUKOB K JUCIUILUIMHAPHON U
MaTepHaIbHOU OTBETCTBEHHOCTH, MOOIIPEHUST PAOOTHUKOB.

0 06amaoB — CTyIEHT OTKa3bIBae€TCS OTBEYATh HA BOIPOC/OTBET MOJHOCTHIO HE
COOTBETCTBYET HOpMaM TPYIOBOTO 3aKOHOJATeNhCTBA P®/OTBET MaH HECaAaMOCTOATENHHO
(MCTIONB3YIOTCS TEXHUYECKHUE CPEICTBA, IIMAPTAIKU U T.1.).

Bamiel BHYTpH KaXKJIOTO KPHUTEPHUsS BBICTABISIOTCS B 3aBHUCHMOCTH OT TIOJHOTHI H
MPaBUIILHOCTH OTBETA.

[IpakTuyeckoe 3ajaHuWie Ha aHANM3 KOHKPETHOW cuTyaluu oreHuBaercs oT 0 mo 10
OasoB.

0-2-ymeHHe copMyTHpOBATH CIIUCOK BOMPOCOB, TpeOyromux paspemieHus (0 6amios-
JIOTIOTHUTEIHLHBIC BOTIPOCHI CTYICHTOM HE COCTABJICHBI, | 0a/LI- COCTABIIEHO JIOTIOTHUTEIHHO 1-3
BOIpoOCa, 2 Oania- cocTaBiIeHO 0oJiee TPeX BOIPOCOB),

0-2-yMeHHe COCTaBUThH MEpPEeueHb HOPMATUBHBIX AaKTOB, HEOOXOIUMBIX I BEPHOTO
perieHus mpaktTuaeckoi cutyaruu (0 6amioB- mepeyeHb He cocTaBieH, | Oamn- B mepeyne TK
P®, 2 6anna- B nepeune TK P®, nnpie HopMaTUBHBIE aKThI);

0-2-yMmeHMe OCyLeCTBUTb aHa/JIM3 NPAKTUYECKOW CUTyallud Ha MpeaMeT
cobso/leHUsT TpeOOBaHUM TPYAOBOrO 3aKOHOJATe/NbCTBA B cdepe KaJpOBOTO
JAesonpousBoacTBa (0 6aimoB — CTYAEHT HENMPAaBUIBLHO MPUMEHHI HOPMBI TPYIOBOTO IpaBa
(He MPUMEHWJT HOPMBI TPYJOBOTO MpaBa, MOAJNEKAIIHME MPUMEHEHUIO B KOHKPETHOW CHUTYyalllu
W/ATW TPUMEHWI HOPMBI TPYJIOBOTO TIpaBa, HE MOJICKAIIUE MPUMEHEHUI0 B KOHKPETHOMH
CUTyalldd W/WIM HENpaBUIBHO HWCTOJIKOBAaJI HOPMY TpyAOBOoro mpasa), 1 Oamn — mnpu
BBITTOJTHEHUH MPAKTUYECKOTO 3aJIaHUsI CTYICHTOM BBISIBIIEHBI HapylieHus Toibko TK PD; unbie
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HOPMATUBHBIC AKThI IIPU BBINIOJIHCHUUW 3aJIaHUS HC HpI/IMeHeHBI/ MNpUMCHCHBI HCBCPHO, 2 Gamna-
IPY BBITIOJIHEHUH TTPAKTUYECKOTO 33/1aHHSI BBISABIICHBI HAPYIICHHS BCEX HOPMATHBHBIX aKTOB);

0-2-yMeHue omnpejelUuTb COCTaB [JOKYMEHTOB, HEOOXOAUMBIX /JJs NPUHATUSA
KazpoBoro peuieHus (0 6a/1710B- CTYAEHTOM He oNpefiesieHbl JOKYMeHTbl, HE06X04uMble
Aas obopmiieHUsI/ OHM oOmpejie/ieHbl HeBepHO, 1 6asj- CTyJeHT Ha3blBaeT He Bce
Ka/IpoBble I0KYMeHTbl, He06X0JUMble Jji 0popMJIeHUs, 2 6ajia- CTYAeHT Ha3blBaeT BCe
Ka/Z|pOBble JOKyMeHTbl, HE06X0AUMble JJ1s1 0pOpMJIeHH ).

0-1-YMeHue omnpejesuTb NpaBOBble NOCAEACTBUSA OTCYTCTBUSA  KaJpOBbIX
JIOKYMeHTOB ([IOJTHOCTbI0/B 4aCTH), HEOOXOAUMBIX /IJ11 IPUHATHSA KaZ[pOBOI0 pelleHHUs;

0-1- ymeHuMe chenaTh BBIBOA 10 AHAJTU3UPYEMOH CHTyallud, COOTBETCTBYOLIWU
pelIeHHIo

0 GamnoB — MoJMy4yaeT CTYACHT 3a HENPaBHJILHOE BBIMOJHEHHE MPAKTUYECKOTO 3a/1aHUs
WM OTKA3aBIIHMICS €TO BHIIOIHATH/BBIOIHUBIINN €0 HECAMOCTOSTEIBHO.

Tecmuposanue: Tect BbinonHsAeTcs B TeueHHe 10 MuHYT. | HpaBMIIBHOE TECTOBOE
3aganue- 1 6amn. Ecim TecroBoe 3agaHMe IpPeAIonaraeT HECKOJIBKO NPAaBHIIBHBIX OTBETOB, a
CTYIEHT yKa3ajl TOJBKO OAIMH M3 HUX, 3 TecToBoe 3aaaHue craBurcsa 0 6amioB. Eciu TecroBoe
3alaHuC Mpcanojgaract OAWH HpaBHHBHBIfI OTBCT, a4 CTYACHT Bbl6paJI HECKOJIbKO, CTaBHUTCA 0
6aymutoB. Ilpu BBIOMHEHMM 3aJaHUN OTKPBHITOW (OPMBI CTYIEHT mosydaer 1 Oamr mnpu
IPaBUIBHOM OTBETE C COOJIIOIEHUEM HOPM PYCCKOTIO S3BIKA.
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https://urait.ru/bcode/477699
https://urait.ru/bcode/474266
https://urait.ru/bcode/476289

JICKIIMOHHOI'O THIIA

cpenctBa  OOydeHHs,  CiIyKamue Ul
MIPEICTaBICHUS yueOHO uHpopMauu
OospmIOi ayauTopHM: paboume MecTa Ul
oOyJaromuxcs, pabouee MECTO
IpernojaBaTes,  JKpaH  NPOCKIHNOHHBIH,
MIPOEKTOP, TOCKa MarHUTHO-MEJIOBast

YueOHast ayAuTOpHsl Ui IPOBEACHUS 3aHATHIMA
CEMHHApPCKOro THUIIA, KYpPCOBOT'O
MPOEKTUPOBAHUS  (BBIMIOJIHEHUSI  KYPCOBBIX
paboT), TpyNMHOBBIX U  UHIAUBUIYAIbHBIX
KOHCYJIbTAllMM,  TEKYyLIEro KOHTPOJIS U
MIPOMEXKYTOUYHOM aTTECTALNKU

Crneuunanu3upoBanHasi MeOelb U TEXHUYECKUE
cpencTaa 00yueHus, CITyXaniue JUTSt
MIPEICTABJICHUS y4eOHOMU uH(dOopMaIuu:
paboume Mecta ais oOydarommxcs, pabodee
MECTO TpernojaBareis, [0CKa MarHUTHO-
MeJIoBas, y4eOHO-HAarJIsAIHbIE nocoowus,
o0ecrnieunBaroIye TeMaTHU4eCKHe
WUTIOCTPAIlUK, MOHOOJIOK, HHTEpPaKTUBHAs
JI0CKa

[TomerneHue a1 caMOCTOSATEIBHON pabOThI

KommprlorepHass TexHHKa € BO3MOKHOCTBIO
HoJKiIoueHust Kk  cetw  «MHTepHer» U
obecrieyeHHEM  JIOCTyNa B DJIEKTPOHHYIO

UH(POPMALIMOHHO-00pa30BaATEIbHYIO cpeny

OpraHu3aIui, MIPOEKTOP, 9KpaH,

MHOT0()YHKIIMOHAJILHOE YCTPOMCTBO
IlepeyeHs JIMUEH3MOHHOIO M CBOOOIHO pacnpocrpaHnsaemMoro
NnporpaMMHOIo oﬁecneqennﬂ, B TOM 4YHCJIIE€ O0TCYECTBECHHOI'O

MPOU3BOACTBA

1. Microsoft WINEDUperDVC ALNG UpgrdSAPk OLV E 1Y AcdmemicEdition

Enterprise;
2. Linux (AnsT, AcTpa);

3. Kaspersky Endpoint Security 11 mas Windows;
4. Libre Office (cBo601HO pacnipocTpaHsieMoe MPOrpaMMHOE 00eCTIeueHUE).

IlepedeHb 3J1EKTPOHHO-0UOJIMOTEYHBIX CHCTEM:

arONE

«InexkTpoHHO-0ubmmoTeyHas cuctema ZNANIUM»;
«O6paszosatensHas mnardopma FOPAMTy;
DOnekTpoHHO-O0nbroreunas cucreMa «BOOK.ruy;
DnexTpoHHO-0ubnnoTeuHas cucrema «JIAHb»;
DnexTpoHHO-0nbnnoreyHas cucreMa M3natenscrBa «IIpocexkTy.

IlepedeHb coBpeMEeHHBIX MPO(eCCHOHAJBLHBIX 023 TaHHBIX

1. DOnexrponnas 6ubauoreka auccepranuii (OB/1);
2. Enmnas mexxBenOMCTBeHHass WHPOpPMAaNMOHHO — crartuctmueckas cucrema (EMUCC) -

Pexxum nmoctyna: https://fedstat.ru/;
3. basza pmaHHBIX moOKa3zarenei

MYHUIUIIAJIBHBIX

oOpazoBanuii - Pexum pgocryma:

https://rosstat.gov.ru/storage/mediabank/Munst.htm;
4. TIPEJJOCTABJIEHUE CBEJIEHUM W3 ETrPIOJI/EI'PUIl B DJIEKTPOHHOM BUJIE -
Pexxum moctyma: https://egrul.nalog.ru/index.html;
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5. T'ocynmapcTBeHHast aBToMaTu3upoBaHHas cucreMa Poccuiickoit ®enepanmu «lIpaBocynue» -
Pexxum noctyna: https://bsr.sudrf.ru/bigs/portal.html;

6. bank pemenuit apOuUTpaXkHbIX Cy0B - Pexxum nocrymna: https://ras.arbitr.ru/;

7. ba3za maHHBIX CyneOHBIX aKTOB - Pexxum moctyma: http://bdsa.minjust.ru/;

8. baza pemenuii u mpaBoBbIX akTOB DenepanbHONl aHTHUMOHOMOJBHON CIyXObl - Pexum
nocrymna: https://br.fas.gov.ru/;

9. bank pemennii Koncrurymmonnoro Cyma Poccwiickoit ®@epepauuu - Pexum goctyna:
http://www.ksrf.ru/ru/Decision/Pages/default.aspx;

10. l'ocymapctBenHass ~ cucrema  nHpaBoBod  uHpopmammu  —  Pexum — goctyna:
http://www.pravo.gov.ru/;

11. ®epepanbHblii HOpTall  NPOEKTOB  HOPMATUBHBIX  aKTOB -  Pexum  jocrymna:
https://regulation.gov.ru/;

12. Cuctema  oOecrneueHMsl  3aKOHOJAATENBHOW  JesTenbHOCTM -  Pexum  jgocryna:

https://sozd.duma.gov.ru/.

IHepeyenb MHPOPMANUMOHHBIX CIIPABOYHBIX CHCTEM

1. Wudopmannonno-npaBoBoii nopran «Cucrema ["apanry;

2. CrnpaBounas npaBoBas cuctema «Koncynprantllmtocy;

3. NudopmannonHo-mipaBoBas cuctema «Kogekey;

4. Nudopmannonno-npasosas cuctema (UI1C) «3akonomarensctBo ctpan CHI ».
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