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Leab0 ocBOEGHHS y4eOHOM AMCHUIIIMHBI ABISETCS (OPMHUPOBAHUE Y CTYIEHTOB
[IEJIOCTHOTO MpeCTaBIeHUs 00 o0ecriedeHnH 3G HEKTUBHOMN ACATEIHPHOCTHA KaJAPOBBIX CIYKO; 1O
HauIexKameMy oQOpMIICHUIO KaJpPOBBIX JOKYMEHTOB, B TOM YHCJE, B AJIEKTPOHHOU (opme,
00ECIIeUNBAIOIINX  YCIICIIHOE OCYIIECTBICHUE pPabOTONATENSIMU  MPEANPHHUMATEILCKOM
JeSITEILHOCTH B YCIOBUAX HU(POBOI SKOHOMHKH.

JlucuuIuiiHa OTHOCHTCS K YacTH Y4YeOHOTo IUIaHa, (OpPMHPYEMOW y4acTHUKaMHU
00pa3oBaTebHbIX OTHOIICHU.

TEMATHUYECKHNH IJIAH
Ne Temsr yueOHOM Bunpl yueOHOM A€ATENBHOCTH U Bcero
/I JUCITUTUIAHBI TPYIOEMKOCTh (B Yacax) 9acoB
Jlexknuu [IpakTruecku | CamocTosite
€ 3aHATHS JbHAs
pabora
Tema 1. KagpoBas
1 cIry’k0a B CTPYKTYpe 1 5 16 19
YIIpaBICHUS
OpraHu3anuein
2 Tema 2. HanpaBienus
NEATETbHOCTH KaJpOBOH 6 10 48 64
CITY>KOBI
3. | Tema 3.
Wudopmannonnsie 1 4 20 o5
TEXHOJIOTHH B paboTe
KaJIpOBOH CITy>KOBI
BCEI'O: 8 16 84 108




PE3YJIBTATbI ObYYEHUA 110 AUCHUII/IUMHE:

THIbI 3aga4 | 3agaun Kon Conep:xkanue Kon Conep:xkanue Pe3ysbTaThl 00yuyeHus

NPopecCHOHATLHO | MPO(ECCHOHAIBHO | ipodeccu | MPOPECCHOHAIBHO | HHAHK | HHIHKATOpPa

i 1esITeJIbHOCTH i 1esITeJIbHOCTH OHAIBHOj | 1 KOMIIETEHI UM aTopa

KOMIIeTeH
M

npaBonpuMeHuTenb | 3amura npaB  u | [1IK-3 Crnocoben HIIK- | YuactByer B | CTyAeHT 3Haer:

HBIN 3aKOHHBIX o0ecrnieunBaTh 3.1 IIPaBOBOM - mpaBa U 00s3aHHOCTHU
HUHTEPECOB coluroieHHe COIIPOBOXKICHUN paGotomaresns M pabOTHUKOB B
paboromarens 3aKOHHOCTH B JeSITeTbHOCTH chepe KaJpOBOTO

JeSITeNbHOCTH CTPYKTYPHBIX JIOKYMEHTO0000pOTa;
paboTonarens u 1o/ipa3iesIeHui - Ipe/icTaBuTeENe padboTonaTens,
3aLUTY ero OpraHu3aIuu OTBEYAIOIIUX 3a HPUHATHE
MIPaBOBBIX (paboOTHUKOB), KaJIpOBBIX pELIeHUH; (QyHKUUU U
HUHTEPECOB CBSI3aHHOU C | MOJHOMOYMS KaJIpOBOM CITYXOBI;
OCYILIECTBJIEHUEM | CIIOCOOBI u HarpaBJIeHUs
UMHU CBOUX | B3aMMOJCHUCTBHS KaJpOBOU
byHKIUH CITYKObI U pabOTHUKOB
(couckareneil); BUIbI JOKYMEHTOB,
UCTONB3YIOIIMECs B KaJpOBOii
TeSTeTbHOCTH, ux
npegHa3HauYeHHE;
- o0s3aTenbHbIe
YHU(UITUPOBaHHbIE bopmbl

JOKYMEHTOB I10 Y4ETYy KaJIpOB, UX
[IpeAHa3HauYeHue, BUJIBI, IIpPaBUIa

NEUCTBHS; TpeOoBaHUS K
odopmiteHuto, 00s13aTeTbHBIM
PEKBU3UTAM, COJICPIKaHUIO,




MNOpAAKY HOATOTOBKH W IPUHATHUA

(yTBEpKIEHUS) KaJpOBBIX
JIOKYMEHTOB;

- clyqau u CHIOCOOBI
00513aTEILHOTO  B3aMMOJICHCTBHS
paboTtomarens c opraHamu

rocyaapcTBeHHoi Biactu, OMC,
MPEACTaBUTEISIMU PAOOTHUKOB;
- TepeyYeHb JOKYMEHTOB, 4epes

KOTOpBIE OpraHu3yercs
B3auMoJIelicTBUE paboTonaTens C
opraHamu rocyAapCTBEHHON

Biactu, OMC, mnpencraBuTeIs MU
pabOTHHKOB, TpeOOBaHUSA K UX
COCTaBJICHHIO;

- BH/IBI OTBETCTBEHHOCTH
paboTonaTens 3a
HECBOEBPEMEHHOE TPE/ICTABIICHHE
HEOOXOIUMBIX  JIOKYMEHTOB H

HECOOTBETCTBHE ux o
COJIEPIKAHUIO u 00bEMY
MPEIbSBIISIEMBIM TPEOOBAHHSM;
cllyyau MIPOBEACHUS
00s13aTeIbHBIX KOHCYJIbTalNH
(meperoBopoB) paboromarenst ¢
opraHamu rOCyJapCTBEHHOMN
Bracty, OMC, npexacraBUTEIIMU
pabOTHUKOB, CPOKHU u
MPOJOIKUTEIBHOCTD ux
MIPOBE/ICHUS;

- BO3MOXKHOCTH JJIGKTPOHHOTO
KaJIpOBOTO JOKYMEHTO000POTa,




- JA0CTOMHCTBA H HCIAOCTATKH

3JIEKTPOHHOIO KaJpOBOr0
JIOKYMEHTO000pOTa;

- cayyau U TpeOoBaHMS K
UCIIOJIb30BAaHUIO ANIEKTPOHHOTO
B3auMojeiicTBusl paboTomarens ¢
paboTHUKaMHU, opraHamu

rOCY/IapCTBEHHOU BJIACTH u
JIPYTUMHU CyObEKTaMH;

- NIepeYCHb KaJJPOBBIX
JIOKyMEHTOB, KOTOpBIE HE MOTYT
OBITh TICPEBEIICHBI B AICKTPOHHYIO
dbopMy; IOCTOMHCTBA U PHUCKH
AJIEKTPOHHOTO B3aWMOJICHCTBUS B
chepe  Tpyaa; (dhenepanpHbIC
MTOPTAITBI OpTraHu3aIuu
AIIEKTPOHHOTO B3aUMOJICHCTBUS B
cthepe Tpyna;

- TepedyeHb HH(POPMAIIMOHHBIX
CHUCTEM  pa3MENICHHsSI  TEKCTOB
HOPMATUBHBIX aKTOB;

- CHOCOObI 03HAaKOMJICHUS
paboOTHUKOB C MPUHSTHIMU
HOPMATUBHBIMH aKTaMH, B TOM
YHClie JIOKaJTbHOTO XapaKTepa;

- ciry4yau 00s13aTeTLHOTO
yBeOMJICHHsSI  paOOTHHUKOB 00
M3MEHCHHUSX 3aKOHO/IaTeIIbCTBA;

- IIpaBOBLIC MOCICACTBUA
OTCYTCTBHA OIIOBCIICHHUA
pa6OTHI/IKOB (¢{0) CTOPOHELL

pabotomaTenst 00 ONpeAeICHHBIX




KaJIpOBBIX MPOIICAypPaX.

YMmenus:
- OIIPENEIINTD, K Ybe
KOMIIETEHIIUU OTHOCHUTCS

COBEPILIEHUE KaIpOBOIO IECHCTBUSA
(MeponpusTHs),

- OIIPEACIIUTD KaJIpOBBII
JOKYMEHT (MakeT JIOKyMEHTOB),
HEOOXOIUMBIH VIS

OCYILIECTBICHUS  OINpPEACICHHOU
KaJpOBOH IPOLELYPHI;
- ONpenenuTbh, UMeEeTca Jn

TUTIOBAs (yaudunupoBaHHas,
npuMmepHasi) (opma  KaapoBOro
JIOKYMEHTA;

- OTIpEIETUTh CTPYKTYPY,
colepkaHue W 0Os3aTEIbHBIC

PEKBU3UTHI KaJIpOBOTO
JIOKYMEHTA;

- paspaboTaTh HEOOXOIUMBIN
KaJpOBBIi JTOKYMEHT
(IOKyMEHTHI);

- OTpEACITUT,  3aKOHHOCTH
OCYIIIECTBIICHHS ANEKTPOHHOTO
B3aMMOJICHCTBUS ¢ pPabOTHUKOM
npu OCYIIIECTBICHUHN
OMPEICIICHHOMN KaJpOoBOi
MPOLEAYPHL;

- ONpEeNeNuTh, BO3MOXHO U
3¢(}HEeKTHBHO M  DIIEKTPOHHOE
B3aMMOJICHICTBHE C  OpraHaMu




rocynapcrBeHHon Biactu, OMC,
MIPEICTABUTEISIMA PAOOTHUKOB;
- MPOTHO3UPOBATH MOCIEICTBUS

OTKa3sa oT MMPOBCACHUA
00s13aTEeNbHBIX KOHCYJIbTaIlHiA
(meperoBopoB) paboromarenst ¢
opraHamu rOCyJapCTBEHHOMN

Brnactu, OMC, npencraBUTEIIMHU
pabOTHHKOB

- BBIOpaTh ONTUMAIBHBINA CIIOCO0
B3aMMOJICHiCTBUS paboTonmarens c
WHBIMHA CcyOBbeKTaMu
(9MEeKTPOHHBIN WIH
TPaJUIIMOHHBINA) B 3aBUCUMOCTH OT
KOHKPETHOH CUTyaIuH.

HaBbixkn:

- IIOMCKa u noabopa
HOPMATHBHBIX TPABOBBIX AaKTOB,
HEOOXOIUMBIX I pa3pabOTKu

KaJIpOBBIX JIOKYMEHTOB,
COIIPOBOKAAIOIINX
pa3HoOOpa3HbIe KaJIpOBbIE
MPOLEAYPHL;

- COCTaBJICHHS IOPUAMYECKHX
TEKCTOB nu dbopmupoBaHus

COZIepKaHMsl pa3IMYHbIX KaJIpPOBBIX
JIOKyMEHTOB;

- OINpeAeNeHuss BO3MOXKHOCTHU
MIPUBJICYEHUS MIpeICTaBUTENS
KaJpoBOil CITYKObI K
COIIPOBOXKICHUIO KaJpOBOIO




MEpPOIPUATHS, HHUIIMUPOBAHHOTO
UHBIMH CTPYKTYPHBIMHU
MOJpa3ieICHUSIMH,

- ONpeAeNieHUs JIOKYMEHTOB,
TpeOyIOIMXCs 7S IPEACTABICHUS
oprasam roCyJapCTBEHHOMN
Biactu, OMC, mnpencraBuTensam
pabOTHUKOB;

- ompeleNneHus JOKYMEHTOB,
TpeOyroOmmXcs Il OpraHu3aIuu
KOHCYJbTallMM  (IIEPETOBOPOB) C
opraHamu rocyAapCTBEHHON
Biactu, OMC, mnpencraBuTeIs MU
pabOTHUKOB,

- moa0opa HOPMATUBHBIX AKTOB,
HEOOXOIUMBIX JUIsl peaju3aluy B

OIMPEACIICHHOM HaIlpaBJICHUHN
Ka)1p0130171 IOJIMTHKH, OLCHKH
KaJApoBOIo JeHCTBUSA

(MepomnpusTUs) C yIpaBIe€HYECKON
U MIPaBOBOM TOYEK 3pEHUS;

- ompezesieHus: BO3MOKHOCTH U
3G(HEeKTUBHOCTH  HCIOIb30BAHUS
AIIEKTPOHHOIO JIOKYMEHTO000pOTa
B KOHKPETHOU KaJpoBOi
CUTYallUH; paboThI Ha
benepanbHbIX nopranax
OpraHu3aluu 3JIEKTPOHHOTO
B3aMMOJICHCTBUSA B cpepe Tpy/a,

- BBIOOpA HauOosee
ONTUMAJIHOT'O crnioco0a
nH(OpMHUpPOBaHHSI PAOOTHUKOB U




JOJDKHOCTHBIX JIMII O IIPHUHATHH

HOBOT'O HOPMaTHUBHOTO
aKTa/BHECEHUU  HU3MEHEHUH B
JICUCTBYIOIIKE.

NIIK-
3.2

VYyactByet B
IPaBOBOM
COTMPOBOXKACHUU
MIPOBEICHUS
CITyeOHBIX
paccieIoBaHuM 110
(dakTamM XUIIECHUH,
BBISIBJICHHBIX
HEJ0CTay, BBITYCKa
HE00pOKaYECTBCH
HOM  IPOJYKLUH,
HapyIlIeHU!
HKOJIOTHYECKOTO
3aKOHOJIaTeIhCTBA
u WHBIX
HapyIlIeHUun

CryneHT 3HaeT:

- CJly4au ITOJIHOW MaTepUaIbHON
OTBETCTBEHHOCTH, HOPSII0K
[IPUBJICYECHUS paboTHHKA K
MaTepualbHOW OTBETCTBEHHOCTH;
MIOHSITHE JUCLUILIMHAPHOTO
IPOCTYIIKA, pUMEHsIeMbIe
B3BICKAHUS 3a HUX COBEpILEHHUE, a
TaKXKe IOpPAJOK  IPHUBJICUECHUS
pabOTHUKOB K JAWUCHUILIMHAPHON

OTBCTCTBCHHOCTH, COCTaB
JOKYMCHTOB, HGO6XOI[I/IMI)IX JJIs
opraHu3anuu IIPUBJICHYCHUSA

pabOTHHKA K OTBETCTBEHHOCTH.

Ymenus:

- MOJrOTOBUTh nakeT
IOPUINIECKUX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl TMPHUBIICUYEHUS
pabOTHUKOB K MaTepHaJbHOU U

TUCIUTUIMHAPHON

OTBETCTBEHHOCTH, obparas
BHUMaHUE Ha 0COOEHHOCTH
paboTHHKA u 00BEKT
MIpaBOHAPYIICHUS

oTpe/ieIIeHe CTPYKTYPBI "
COZIEpKaHUs JIOKAJIbHBIX
HOPMAaTUBHBIX aKTOB,




HOCBSIICHHBIX TPYAOBBIM
0053aHHOCTSIM paOOTHUKOB.

HaBbixku:

- MOMCKa " noabopa
HOPMATUBHBIX TIPABOBHIX aKTOB,
HEOOXOMUMBIX [UII  pa3pabOTKH
KaJIPOBBIX JIOKYMEHTOB,
Kacaroluxcs MIPUBJICYCHUS
pabOTHUKOB K OTBETCTBEHHOCTH,

- COCTaBJICHHS IOPUIUYCCKUX

TEKCTOB " (dopMupoBaHus
COZIEpKaHMsl pa3IMYHbIX KaJpPOBBIX
JIOKYMEHTOB, KacaroIuxcs

IIPUBJICUCHUA pa6OTHI/IKOB K
OTBCTCTBCHHOCTH.
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COAEPKAHME JUCLUIIJINHbI

Tema 1. KagpoBasi ciry:k0a B CTPYKTYpe ynpaBJieHUsI OpraHu3anueit

1.Posib 1 MeCTO KaapoBOii CITyKObI B CHCTEME YIPABICHHS OpraHu3aluei.

2. HanpaBneHuss JeSTENbHOCTH KaapoBOMl CHYyKObl W JIOKYMEHTBI, KOTOpBIE HX
OIIPEACIIAIOT.

3.IIpaBuia u HOpMBI ONpeAeNICHUS] YUCTCHHOCTH PAOOTHUKOB KaJAPOBOM CITYKOBI.

4. TpeOoBaHus, MpebABIsEMbIC K paOOTHUKAM KaJPOBOl CIYKOBI.

5. IIpodcTangaptel B chepe KaapoBOn CITyKObI

6. IIpaBa, 00s3aHHOCTH ¥ OTBETCTBEHHOCTh COTPYIHUKOB KaJpOBOl CIIyKOBI.

BOl'lpOCLI AJIsi CAMOKOHTPOJIA:

1. KTo oT uMeHH paboTonaTesns 3aHUMAeTCs pEIICHUEM KaJpOBBIX BOIIPOCOB?

2. Kak ompenenuts, SBISETCA JM JIMIO YIOJHOMOYEHHBIM IIPEICTABUTEIEM
paboTojaTelisi Ha BCTYIJICHHE B TPYIOBBIC OTHOIICHUS?

3. Homwkno mm y paboromareneil  OBITh  CTPYKTYpHOE  IOApa3zeiieHHE,
3aHMMaIOIIeecs KaJIpoBOM paboToi?

4. Ha ocHOBaHMM KakuX JOKYMEHTOB OyA€T OCYIIECTBISTHCA JEATEIbHOCTh
KaJ[pOBOM CITy>KOBI?

o. Kak u xem onpezensercs YuCIeHHOCTh KaJIpOBOU CITyx Ob1?

6. KakuM kBaM(pUKamOHHBIM TPEOOBAHUSAM JIOJDKHBI COOTBETCTBOBATh PAOOTHHKH
KaJIpOBOH CI1yKOb1?

7. Kakue npodcranaapTsl pacpoCTpaHSIIOTCS Ha COTPYTHUKOB KapOBOW CITY»KObI?

JomkeHn mu paboromaTens B 00S3aTEIBHOM MOPSAAKE MPUMEHSTH MPOQCTAHIAPTHI IS
OpraHM3aluH JeITEIHOCTH KaJPOBOU CITyKObI?

8. JIOJDKHBI 1 COTPYIAHUKH KaapoBou ciayxObl mpoxoauTs HOK (HezaBucumyto
OLIEHKY KBaJTU(UKAIIH)?
9. Kakue BUIbI OTBETCTBEHHOCTH BO3MOXHBI JUIsl COTPYJHUKOB KaJpPOBOU CITY>KOBI

IMpU HEHAUIC)KAIIEM UCITOJIHCHUHN JOJIKHOCTHBIX 00s13aHHOCTEH?

3aaHus 1J151 CAMOCTOATEIbHON PadoThI CTy/IeHTAa 10 TeMe:

1. [Ton6epure u mnpoanHanusupyiire mnucbmMa Poctpyna u Muntpyna PO,
NOCBALICHHBIE JIESITEIbHOCTH KaJpOBOW CIIy)KOBI 1O OTAEIbHBIM HAIpaBICHUSIM €€
B3auMOJEeHcTBUS ¢ paOoTHHKaMu (odopmileHHe KaJIpoBbIX JOKYMEHTOB, MH(QOPMHUpPOBaHUE
pabOTHUKOB, KOHTPOJIb 3a JI€ATEIbHOCTHIO pAaOOTHUKOB, AHTUKOPPYNIMOHHAS MOJIUTUKA
paboTtoaaresns u Jip.)

2. [Ipennoxxure u  oOOCHYHWTE  BapHaHThl  IOKas3aTened  3PQPEeKTUBHOCTU
NeSITeIbHOCTH U KPUTEPUEB MX OLIEHKHU JUUIsl PYKOBOJIUTENS KaJApOBOI CIyXOBbI, 151 MEHeKepa
0 MEePCOHANY; AJIs CIEUAINCTA 0 KaJIpaM.

3. OOyuaronMcess He0OXO0AUMO O03HAKOMHTHCS ¢ mpodceranaapramMu «CrenuanucT
[0 YNpaBIEHUIO NepcoHaoM», «CHelHaaucT M0 OpraHU3aliOHHOMY M JIOKYMEHTAlHOHHOMY
00eCreyeHNI0 YIpaBIeHHs opranu3anueiny», «CrenuaiucT no noadopy nepcoHana (pekpyrep)»,
MIOCJI€ YEro OTBETUTD Ha CIIEAYIOIIHE BOIPOCHI:

A) dYeM OTIMYAIOTCS YyKa3zaHHbIE NPOQCTaHAAPTHI? SBISAIOTCS JIM MPOQCTaHIAPTHI
o0s13aTeTbHBIMU ISl TIpuMeHeHus? Kakue neicTBus He0OXOJAMMO COBEPIIUTH padOTOIATETIO
JUIsl UX BHEApPEHUs?

b) coorBercTByroT M KBanu(UKALMOHHBIE TpeOOBaHUS, YyKa3aHHbIE B HUX,
KBAJTM(HUKAIIMOHHBIM ~ TpeOOBaHMsIM, oOmpeAeieHHbIM KBann(UKalMOHHBIM CIIPaBOYHUKOM
PYKOBOAMTENEH, CHEUAIMCTOB U Apyrux ciyxaummx? Kak ObITh B cilydae 0OHapyKHUBILIErocs
IPOTUBOpPEUUS?
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B) kak ObITb, eciaM JOHKHOCTHBIE OOSI3aHHOCTH paOOTHUKA KaJpPOBOU CIYKOBI
OTJIMYAIOTCS OT YKa3aHHBIX B podcTanaapTax? MoKHO 1M BHECTH U3MEHEHHSI B JJOJHKHOCTHYIO
uHCTpyKUMio? Ecnu n3MeHeHne BO3MOXKHO, TO B KAKOM IMOPSIKE €ro IPOU3BECTH?

I') xakumu wmerogamu (crmocoO0amMu) MOMKHO OIIGHUTh COOTBETCTBHE pPabOTHHKaA
TpeboBanusM npodcranaapToB? Kakue rapaHTHH YCTaHOBIIEHBI JUI paOOTHHKOB MPH KaXKIOM
cnoco0e oneHku?

4. [ToAroTOBHTE MPOEKTHI TOKAIBHBIX HOPMATUBHBIX aKTOB:

A) IonoxeHue o KaaApoOBOH CITYkKOE;

b) JlomkHOocTHAs MHCTPYKLMS CHELUAIUCTa MO KajapaM (MEHeIXepa MO IepCcoHamy,
HavaJbHUKA OTJIENa KaJpoB).

IIpumepHbIe 3aJaHUA VIS MPAKTHYECKUX 3AHATHI:

1. B cBsa3m ¢ MonepHusanumeidl MpOM3BOJACTBA PYKOBOJACTBO Boirorpaackoro
KEepaMUYEeCKOTO 3aBOjJia MPHHSIO PEHICHHE O COBEPIICHCTBOBAHWU CBOCH OpraHU3allMOHHOU
CTPYKTYpbI. [ TaBHBIN OyXranTep ¢ IeIbl0 ONTHMH3ALUN 3aTPaT MPEIIoKII CPOPMHUPOBATH U3
KaJpOBOW CIIy’KOBI, CIIy)KOBI MapKETHHra, CIyXObl JIOKyMEHTAIIMOHHOTO YIPAaBJICHHUS,
CeKpeTapuaTa W apxXuBa €IUHOE MOJpas/elieHie ¢ HauMEeHOBaHHEeM «/lemapTamMeHT mo oOmmm
Bonpocam». HaualbHUK OT/ela KaipoB YCOMHUIICS B PAlMOHATIBHOCTH JJAHHOTO MPEIOKCHUSI.

Ymo moeno nocuysxcums OCHO8AHUEM OJisl COMHEHUUl HAYAIbHUKA omoena Kaopos?
Tonvimatimecv cghopmynuposames no3uyuto HAYAILHUKA omoena Kaopos. Kaxue apeymenmul
Modicem U OONICEeH NpU8ecmu HAYAIbHUK OmMoenid Kaopoe 6 000CHO8anue ceoell Nnosuyuu?
Tonvimatimeco camocmosimenvpHo uzyuums ocobeHHocmu OdesmenvHocmu  Boneozpadckozo
Kepamuuecko2o 3a800a U NpeodioduCums C8010 MoOelb e20 Kaopogou cayicovl. Kaxumu
OOKYMeHmamu ciedyem oghopmums cOOmMEemcmayoujee YnpasieHueckoe peueHue?

2. HavanpauKy oTaena kaapos, paboTaromeMy B (efepallbHOM TOCyIapCTBEHHOM
YUPEKIACHUH, ObLIO MOPYYCHO MOJATOTOBUTH M TNPEACTABUTH HA YTBEPKICHHE PYKOBOIUTEIIO
[Tonoxenne o CiIy)XKeOHBIX KOMaHIMPOBKaX. B yKa3aHHBI CpPOK IMPOEKT MOJOXKEHHS OBLI
MOJTOTOBJIEH M MPEJICTABJICH Ha yTBEepKAeHHe. B Xoe peanu3anuu moixoKeHHs BISIBUIUCH €r0
HEJOCTaTKH, KOTOPBIC 3aKIIOYAUCh MPEHMYIICCTBEHHO B YacTH TOPSAIKAa BO3MEIICHUS
paboOTHUKAM PacX0JI0B, CBSI3aHHBIX CO CIYKEOHBIMH KOMaHIUPOBKAMH.

Obszamenvho au Hanudue 8 opeanuzayuu Ilonodxcenus o ciysiceOHvIX KOMAHOUPOBKAX?
Kaxue sonpocwi 0onxcuvt 6bims ypecynuposaust 6 IlonodceHuu 0 CiysceOHbIX KOMAHOUPOBKax?
B 30ne kommemenyuu Kkakoeo (Kakux) CmMpyKmypHo20 noopasoeieHus (CmpyKmypHbix
noopazoenenuti) 00x#cHO Haxooumwvcs llonodcenue o caysicebnvix Komanouposkax? B kakux
OOKYMEHMAax 00aXCHA OblMb 3aKpenjiena COOMEemcmeylouas KOMHemeHyus CmpYyKmypHO2o
noopazoenenus (CmpyKmypHuix noopasoenenuil)?

3. PabGouas rpymnma, co3manHas Ha YpaiabckoM 3aBoje KpoenbHbix MatepuaiioB
JUIsE paOOThl HAJl HOBOW OpPraHU3AI[MOHHO-IITATHOW CTPYKTYpOH MpeanpUsaTHs, pa3oluiach BO
MHEHUSX OTHOCHTEIHFHO HOBOTO HAaWMEHOBAHHS KaJpoOBOH CIIyKObl. B KadecTBe BO3MOMXKHBIX
BapHAHTOB Mpe/Iaraliiuch cieayrmue HaunmeHoBanus: «Ciyx0a kaapoBy», «KaapoBslii oTaen»,
«/lemaptameHT mo Tpyay», «OTnen nepcoHanay, «YIpaBlIeHHE 0 JejaaM nepcoHana», «Oraen
kanpoBy», «KampoBerii cextopy», «lleHTp ympaBieHusi mepcoHamom», «OTAeNeHUue KaapoBOTO
ydaeTay.

Kakos nopsook onpedenenus HaumeHO8aHUS KAOPOBOU CHYH#CObl 6 KOHKPEMHOU
opeanuzayuu? B uem pasnuya mescoy maxumu 8uOaMU CMPYKMYPHbIX NOOpA30eNeHutl Kak
«CIYAHCOa», «Omoeny, «VAPAsleHue», «YeHmpy, «CeKmopy, «O0enapmamenmy, «omoeneHuer?
Kakumu Hopmamueuvimu npagoeuimMu aKmamu HAOLEHCUM PYKOBOOCMBO8AMbCS NpU 8blOOpe
HAUMEHOBAHUs KAOpoBol cayxcovi? Umo 00NHCHO ObiMb NONONCEHO 6 OCHO8Y NPUHAMUSA
peweHusi 0 HAUMEHOBAHUU CMPYKMYPHO2o nodpaszodenenus? Kakue 0oKymenmvl opeanusayuu
Mo2ym onpeodenams NOpsa00K Onpeoesienus HaUMeHO8aAHUL CMPYKMYPHbIX HOOpazoeneHuti?

4, Yucnennocts pabotHukoB 3A0 «Kapabammens» (r. Kapabam, YensOuHckas
obnactb) coctaBmnsieT 1226 yenoBek. KagpoBas cmyx0a oCcyIIecTBIsSECT BCE HANpaBlIeHUs paboThI
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C TIEPCOHAJIOM OT IUTAHUPOBAHMSI YUCICHHOCTH 10 BBICBOOOXKICHHS, BENET YYET IBUKCHUS
NepcoHala, ydyacTByeT B padoTe C MOJOJEXKbIO, MOIJIEPKUBAET pPEaTU3aLMUI0 COLUAIBHON
MOJIMTUKU, KypUpYeT paldoTy C KaJpPOBBIM PE3EPBOM, 3aHMMAETCS OLEHKOW 3(ddexTuBHOCTH
JESTENIbHOCTH TMepCOHaNa U aTTecTalllel, a TakKe OTBedaeT 3a (YHKIMOHUPOBAHHE CUCTEMBbI
pa3BUTHs TIepcoHana. B cpemHeM B roJl mpreM U YBOJIbHEHHE PaOOTHHKOB He TMpeBbimaeT 7%.
3A0 «Kapabammenp» maisi paboThl ¢ TIEPCOHATIOM M pacyeTa 3apa0OTHOW IJIAThI MCIIOJIB3YyET
nporpamMmmubie IpoayKTel 1C. KoHTpois cobmoaeHusi pabOTHUKAMU BPEMEHH NIPUXO0JIa U yX0/a
C paboThI OCYIIECTBIISIETCS TIOCPECTBOM PAIOPTHO-BEJOMOCTHON CUCTEMBI TaOEIHLHOTO yYeTa.

Kaxoti moena 6Ov1  Obimb  wmamuas — cmpykmypa — Kaopoeou  cayicoel 340
«Kapabawmeov»? Kak onpedenums yucieHHOCMb pabOMHUKOE KAOPOBOU CAYHCObL C Yelblo
obecneuums ee cmabunvuylo u Ipgpexmusnyro pabomy? Moocem au  pabomodamens
paspabomams U ymMEEPOUMsb  HOPMAMUBbL  YUCTEHHOCMU PAOOMHUKOE  CIMPYKMYPHBIX
noopasoenenuil, u 8 Kakom nopsoxe? Kakue ooxymenmol pabomooamensi mo2iu 6vl onpeodenums
HOPpMAamuesl YUCIeHHOCMU pAOOMHUKOE CIPYKMYPHBIX HOOPA30eleHUll?

S. ITpu pazpaboTke mosnoxeHuss 00 aHTUKOppyuHoHHOM nosnutuke PI'YII «lloura
Poccun» HayalbHUK OPUAMYECKOTO OTAeNa MPEAJIOXKUI YCTAaHOBUTh, YTO HAYAIbHHUKHU
KaJI[pOBOH, (MHAHCOBOH, OyXTalTepCKOW U FOPUIUIECKOHN CITYKO TP Ha3HAUYCHUHU Ha YKa3aHHBIC
JOJI’KHOCTHU U €KEroJJHO B YCTAHOBJICHHOM IMOPSIAKE JOJDKHBI MIPEIOCTABIATH CBEICHHS O CBOMX
JI0X0JaxX, 00 UMYIIECTBE U 0053aTEeNbCTBAX UMYIIIECTBEHHOTO XapaKTepa, a TAKKe 0 J0X0/1ax, 00
UMYIIECTBE M 00s3aTeNbCTBaX MMYIIECTBEHHOTO XapakTepa CBOMX Cymnpyru (cympyra) u
HECOBEPILICHHOJIETHUX JIETEH.

Hatime npasosyro  OyeHKy NpeoNoNCeHUr) HAYANbHUKA OPUOUYECKOo20 Oomoend.
Honycmumo au ycmanosieHue ocpanudenuli u 3anpemog OJis pabOmMHUKOS, 3AHUMAIOUUX
VKa3aHHvle 00HCHOCIU, 8 PAMKAX peanuzayuu anmuxoppynyuourou nonumuxu OI'VII «Ilouma
Poccuu»? B xakux cayuasx, u 6 Kakom nopsoKe 02PaHUYeHUsi U 3anpemsl, YCMAaHOBIEHHbIe
@edepanvHvim  3akoHom  «O  mpomusolelicmeuu  KOppynyuuy, pabomodamenv  6npage
npumensms K pabomuuxam? Kaxkumu Ooxkymenmamu pabomooamens o0becnedusaemcs
peanuzayus 02paHudeHull u 3anpemos?

6.CenesneBa obparunack B OOO «['puHBHY» MO OOBSBICHUIO O HAJIMYUU BaKaHCHM,
IaHHoMy paboTomateneM B «Oerymed CTpoke» MecTHoro TeneBuaeHus. Cene3HeBy
3aMHTEpecoBaja BaKaHCHUS CIEUaTucTa 1o Kazapam. [locnme mpoBeaeHHOro coOecenoBaHUs
HAYaJbHUKOM OTHAena KaapoB Cene3HeBoil ObUIO OTKa3aHO B MpueMe Ha paboTy MO MOTHUBY
OTCYTCTBHSI HEOOXOJIMMBIX JIEJIOBBIX Ka4eCTB, TOCKOJBKY, BO-TIEPBBIX, Yy HEE BCErO OJUH TOJ
MPAKTUYECKOTO OMbITa paboOThl, a, BO-BTOPHIX, MPO(UIL ee 00pa3oBaHUS HE COOTBETCTBYET
TpeOoBaHusIM mnpodcrangapra «Crneuuasuct Mo ynpaieHuto mnepcoHaioM» (Cene3Hesa
3aKOHYMIIA Iearornueckuii BY3).

Oyenume 00800bl HAYANLHUKA OmMOena Kaopos ¢ nosuyuu coomeemcmaus Hopmam TK
P®. Kaxoe 3nauenue umeem npogpcmandapm «Cneyuanucm no ynpasieHur) NepcoHaiom» 8
OdesimenbHOCmU Kaoposou CAyicovl?

Ilepeuennb o00si3aTeIbHBIX [1JIsI M3YYeHHMs] NpPH padoTe HAJA TeMOW HOPMATHBHBIX
AKTOB U Cy/J1e0HOI NMPAKTHKU:

1.Tpynosoi konekc Poccuiickoit deneparuu ot 30.12.2001 r.

2. ITpuka3 MunuctepcTBa Tpyaa u corpanbHoi 3ammThl PO ot 06.10.2015 Ne 6911 «O6
YTBEPXKJICHUH MPOPECCHOHATBHOIO cTaHAapTa «CHENHUaNUCT 10 YIPABICHHUIO IEPCOHATIOM»

3. IIpuka3 MunuctepcTBa Tpyaa u corpanbHoi 3ammThl PO ot 09.10.2015 Ne 7171 «O6
YTIBEPXKJICHUH TNPO(ecCHOHaNbHOr0 CcTaHgapra «CrnenuanucT 1o noAdopy IMepcoHana
(pexpyTep)»

4. Ilpuka3 MunucrepcTBa Tpyaa U couuanbHoOi 3amuTsel PO ot 6 mast 2015 1. Ne 276nH
«O0 yTBepXkAEHUU NPOPecCHOHANBHOTro craHiapTa «CHenuaaucT Mo OpraHU3allMOHHOMY H
JIOKYMEHTAIlMOHHOMY 00€CIIEUeHHIO YIIPABIICHUS OpraHU3auei»
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5. llocranosnenne Muntpyna P® or 05.06.2002 N 39 "OO0 yTBep)XaAeHHMH HOPMATHBOB
MpeebHON YUCICHHOCTH Pa0OTHUKOB KaJIpPOBBIX CIYXO M Oyxrantepuil (heaepaibHBIX OPraHOB
WCIIOJIHUTEIIBHOW BIIACTH

6. IlocranoBnenue Ilnenyma BepxoBHoro Cyma P® ot 29.05.2018 Ne 15 "O
NPUMEHEHUN CyJaMH 3aKOHOJATENIbCTBA, PETYIUPYIOMIETO TPyA pabOTHUKOB, pabOTArOIIHUX Yy
paboromareneid - GU3MYECKUX JIMII Wy paboTrojaTened - CyOBEKTOB  Majoro
MPeIPUHAMATEIHCTBA, KOTOPHIE OTHECEHBI K MUKPOIIPEATIPUATHSIM "

Ilepeyenb pekoMeHAyeMbIX Ui POYTEHUS NMPH PadoTe HAJA TEMOW MaTepuaioB —
HOPMATHBHBIX AKTOB M Cy/1e0HOW NPAKTHKU:

1. TlocranoBnenue Ilnenyma BepxoBHoro Cyma P® or 17 mapra 2004 r. Ne 2 «O
npuMmeHenuu cygamu Poccutickoit @enepanuu TpynoBoro kojaekca Poccuiickoit denepanmm»

Tema 2. HanpaBJ/ieHusI 1eITeJIbHOCTH KAaAPOBOH CJIIYKOBI

1.KagpoBas noauTrKa opraHu3aly: NOHATHE, 3HaUEHHE, COIepIKaHue.

2.DyHKIUU ¥ TIOJIHOMOYHUSI KAJPOBOM CITYKOBI.

3.B3aumoneiictBue KaapoBOW CiIy>KObl C HMHBIMH CTPYKTYPHBIMH I0/pa3fieieHUsIMHU,
JOJIKHOCTHBIMM JIMIIAMU

4.0Opranusanus JOKyMEHTO000pOoTa KaIpOBOH CIIyKOBbI

5. [TomHOMOYMS KaJPOBOH CITY>KOBI TIPU 3aKIFOYECHUHU TPYJOBOTO JOTOBOPA, OPOPMICHUH
nprema Ha paboTy;

6.Crioco0b1  oTOOpa TmepcoHana (TpaAWIMOHHBIE W HWHHOBAIMOHHBIC). JlOKYMEHTHI,
COIIPOBOKIAIOIIME OTOOP IEPCOHANA;

7. Ponb kaznpoBOil ciay:kObl B OpraHu3alliy MOBBIIIEHUS KBAIU(UKALMU U MEpeoOydeHUs
pPabOTHUKOB B YCIOBHMSIX KOHLIEMLMM HENPEPbIBHOIO 00pa30BaHMs, OpraHU3alMU MPOJBMXKEHUS
CHELHUATICTOB

8. TlonmHomMouMsl KaapoBOH cioyXObl NpU HU3MEHEHWH U NPEKpalleHUH TPYAOBOTO
JIOTOBOpA 10 PA3IUYHBIM OCHOBAHUSIM.

9. XapakTepucTHKa KaJIpoBbIX JOKYMEHTOB, HEOOXOIUMBIX JUI yueTa pabouero BpeMeHH
U BpEMEHHM OTJbIXxa PAOOTHHMKOB;, HAampaBiICHUs pPaOOTHHKA B CIYXEOHYIO KOMaHIUPOBKY,
npuBJedeHst pabOTHUKOB K AUCIUILUIMHAPHON M MaTepUaIbHOW OTBETCTBEHHOCTH

10.Pa3paboTka JOKaJIbHBIX HOPMATHUBHBIX AaKTOB KaK HalpaBleHUE JeATeIbHOCTU
KaJIpOBOH CITy>KObI

Bonpocs! 1151 CAMOKOHTPOJIA:

1. Kakwne ¢pyHKINN BBITOTHSIET KafpoBast ciryx0a?

2. C xakumMM nOIpa3fe/eHUsAMHU, NOJDKHOCTHBIMH JIMLAMH OHA OCYLIECTBIISIET
B3auMoieficTBre?

3. Yro Takoe KaJIpoBoe Aea0npou3BoaAcTBO? FOpuandyeckoe 3HaUCHHE.

4. OxapakTepu3yiTe BUIbl JOKYMEHTOB.

5. KakoBa npaBoBast mpupoza KaJpoBbIX TOKYMEHTOB?

6. UTto Takoe «IOKAIbHBIA HOPMAaTUBHBIM akT»? COOTHOLIEHHWE C KaJpOBBIMHU
JIOKyMEHTaMH.

7. TpebGoBaHMs K peKBU3UTaM KaJPOBBIX JOKYMEHTOB.

8. [Tepedens U1, YIOTHOMOYEHHBIX O()OPMIIATH KaApOBBIE TOKYMEHTHI.

9. IIpoanammsupyiite ct. 65 TK P® n oxapakrtepusyite nepedeHb TOKYMEHTOB,
KOTOpBIE TOJDKEH MPeAbIBUTh pAOOTHUK MTPH MOCTYIUICHUH Ha padoTy.

10.  Mosxer mu paboTomaTeNlb OTKa3aTh B MpUEMe Ha pabOTy MPH OTCYTCTBUH OJTHOTO
U3 JOKyMEHTOB? MOXKET JIM 3TO clieNaTh pabOTHHUK KaJIpOBOM CITyKOb1?

11. MoxHO 5HM OTKa3aTh B TIpueMe Ha paboTy HWHBAIMAY TPU OTCYTCTBUU

WH/IMBUYaJIbHOM MPpOrpamMMbl peabuiuTanum?
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12. B kakux cimydasx MOKET HACTYNUTh OTBETCTBEHHOCTb KaJpOBOT0 pabOTHHKA 3a
HapylieHue TpeboBaHmii Mo paboTe ¢ MePCOHATBLHBIMU JAaHHBIMH PaOOTHHKA?

13. Kakue HOBbIe mpaBwia O(OPMIICHUS TPYIOBOH KHMXKKM YCTaHOBIIEHBI C |
ceHTsa0ps 2021 r.?

14.  Kakue KaapoBble OKYMEHTHl HEOOXOIUMBI i O(GOPMIICHHS IOCTOSHHOTO
nepeBoJia K Apyromy paboroaareito?

15. Kak odopmisiercs BpeMeHHBIH (IIOCTOSIHHBIN) TEpPEeBO HA ITUCTAHIUOHHYIO
(ynanennyrwo) padbory?

16.  Kakue moKyMeHTHI HEOOXOIUMBI JJisi O)OPMIICHHUST YBOJILHEHHS 110 COTJIALICHUIO

CTOPOH, B CBS3M C HCTCUCHHEM CpOKa TPYIOBOTO JIOTOBOpa ¥ TMPH YBOJIBHEHHH IIO
COOCTBEHHOMY KEJTaHUIO?

17.  Ilpoanamu3upyiTe mepeuyeHb HEOOXOAMMBIX JOKYMEHTOB IPH BBICBOOOXKICHUU
PaOOTHHKOB.

18. Kto yrBepknaer rpaduku cMennoctu? Kak 4acTo OHU MOTYT H3MEHSATHCS ?

19.  Kakue TpeOoBaHUs K YEPEIOBAHUIO CMEH YCTaHOBJICHBI? MOXKHO JI CTaBUTH JBE
CMEHBI mojpsia’?

20.  Kakwue TpeboBaHMs K Tabei0 ydera pabovero BpeMeHU YCTaHOBIICHBI?

21.  I'paduk OTIMYCKOB: KTO pa3pabaThIBacT, KTO yTBEpKAaeT, O0sS3aTeleH U s
HecoOmoaeHus?

22.  Kakue JeilCTBUS JOJDKEH COBEpPUINTH KaApOBBIM pabOTHUK B  cioydyae
oOHapy>XeHHs o11031anusl (mporyna)?

23.  MoxeT nu pabOTHUK OTKA3aThCs OT MOE3JKU B KOMaHIUPOBKY?

3aaHus 1J151 CAMOCTOAITEJIbHON PadoThI CTy/IeHTAa 110 TeMe:

1. [Ipoananusupyiite yHU(UIMpPOBaHHBIE (QOPMBI, YTBEpKIEHHBIE [ OCKOMCTaTOM
P® 5 guBaps 2004 r. OnieHuTe ¥ NIPaBOBOU PEXUM U IOPUAMUECKOE 3HAUCHHE.

2. [TpuBeauTe npuMepsl U3 CyAeOHON MPAKTHKH, B KOTOPBIX HECOOIOICHHE (POPMBI
KaJIpOBOT'0 JOKYMEHTA BJIEKJIO FOPUINYECKH 3HAUUMBIE ITOCIIECTBUS.

3. [Ton6epure u mnpoanHanusupyiire mnucbmMa Poctpyna u Muntpyna PO,
NOCBALICHHBIE JEATEIbHOCTH KaJpOBOW CIy)KOBI 1O OTAEIbHBIM HAIMPaBICHUSIM €€
B3aUMOJEHCTBUS ¢ paOoTHUKaMu (oQopmileHHE KaJpOoBBIX JOKYMEHTOB, HH(POpPMHUPOBaHUE
pabOTHUKOB, KOHTPOJIb 32 JAEATENbHOCTbIO PAOOTHUKOB,  AHTHUKOPPYNLMOHHAS MOJIUTHUKA
pabotoaaTens u p.)

4. [ToaroToBbTe MakeT JOKYMEHTOB, CONPOBOXKIAIOIINX YBOJIbHEHHE paOOTHHMKA 3a
POryl.

S. PabGoTHMK MPOCUT HEepeBeCTH €ro Ha JOJHKHOCTh MEHeKepa OTJeNla NMPOoJakK,
OCBOOOJIMBIIYIOCSI Ha MEpPUOJ OTCYTCTBUS PaOOTHMIBI, YHIEANIEH B OTIYCK IO YXOIy 3a
peGenkoMm 10 3-x ser. PykoBoaurtens He Bo3paxkaeT. Kakue JOKYMEHTHI JOJKHBI OBITh

odopmMIIeHBI?

6. Onummure TMOPSIOK M3MEHEHHs] IITaTHOTO  pPAclUCaHus B CBS3H  C
IIPEIIToJIaraeMbIM COKpAICHUEM ITaTa PpaOOTHUKOB.

7. PabGotHuk mpocut paboTojaTenss BMECTO YBOJIBHEHHUS MO COKPAIICHUIO IITAaTOB

YBOJIUTH MO COIJIAIEHWIO CTOpOH. Bo3MokHa nu Takas 3ameHa? Eciau BO3MOXKHA, TO Kakue
JIOKYMEHTHI TOJIKHBI OBITH OpopMITeHBI?

8. ApryMEHTHpPYHTE CBOIO TIO3WIIMIO IO BOMPOCY: MOJDKEH JI paboTomaTelNb
COTJIACOBBIBATh CBOU MIPHUKA3bI C BHIOOPHBIM OPTaHOM MEPBUYHOM MPO(COI03HON opraHu3anun?

9. Ha ocnoBe anammsza TK P® Ha3oBute He MmeHee nsatu JIHA, npuHMMaemsbIx ¢
Y4€TOM MHEHHUS BEIOOPHOTO OpraHa MepBUYHON MPOoCOI3HON OpraHu3aIluu.

10. PaGoTHUK MOTyYn MUCBMEHHOE YBEIOMJIEHUE OT paboToaaresns o0 00sS3aHHOCTH
MPOUTH BAKIUHAIMIO 10 | OKTSIOps, OAHAKO, HE COTJaceH C 3TUM. ApPryMEHTHUPYHTE Bally
MO3UIIMIO TI0 TAHHOMY BOTIPOCY.
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11.  Ilpu nmocryrieHnu Ha paboTy pabOTHUK OTKa3bIBAETCS COOOIIATh HHPOPMALIUIO O
HaJMYHMH IeTeH U COCTOSTHUM B Opake. [IpaBoMepHa i ero mo3uius? ApryMeHTUpPYHTeE.

12.  CocraBpre Tpaduk CMEHHOCTH (HENPEpPBIBHO paboTaroiiee MpeAnpusTre,
NPOJIOJDKUTEILHOCTh CMEH 8 4acoB, 4 Opurajnsl). ApryMEHTHPYHTE CBOIO MO3MIIMIO B CIIy4ae,
Korga 3a0onenu aBa pabOTHHMKA ONHOW Opuraasl M HEOOXOJUMO NPUBIECYh PAOOTHHKOB W3
npyrux opuraa. Kak odpopmuts?

13.  CocraBbTe NOAPOOHYIO CXEMy MpPHUBICYECHUS PAOOTHUKOB K JUCHUIUITMHAPHOM
OTBETCTBEHHOCTH ¥ MAaTEPUAITBHOW OTBETCTBEHHOCTH.

14.  TloarotoBpTe HEOOXOAMMBIN  MaKeT  JOKYMEHTOB, HEOOXOIUMBIX  JUIA
npe/CTaBicHus paO0OTHHKA K TOCYJapCTBEHHOH Harpaiae (BapuaHT Harpajsl — Ha BBIOOD
CTY/ICHTA).

15. HeoOxomumMo  mpoaHaJM3UPOBATh  IEPEYCHb  HEOOXOIMMBIX  KaJpPOBBIX
JOKYMEHTOB JUIsI IPUBJICUECHUS K IUCIUILUTMHAPHON OTBETCTBEHHOCTH B CIEIYIOIIUX CIydasx:

-IpOTryI,

-aMOpaJIbHBIN MPOCTYIIOK;

-BUHOBHbBIE JEWUCTBHsA, JalOIIME OCHOBAaHME [UIsl YTparbl JIOBEPHUS CO CTOPOHBI
pabotonarens;

-IPUHSTHE HEOOOCHOBAHHOI'O PEIIEHUS] PYKOBOAUTENIEM OpraHU3aluu;

- HEOIHOKPATHOE HEUCIIOJIHEHHUE TPYAOBbIX 00sI3aHHOCTEH.

IIpumepHbIe 3a1aHUA 1JI51 IPAKTHYECKHUX 3aHATHIA:

1. Mapkun OblT mpuriIamieH Ha paboOTy B KauecTBE TEXHUKA-TaOOpaHTa HaYallbHUKOM
nabopaTopuM HAay4YHO-MCCIIEAOBATENIbCKOTO MHCTUTYTa Poccuiickoit akagemuu Hayk. [locrme
co0eceoBaHUs C HAYAIbHUKOM JTaOOpaTopuu HauyaldbHUK OTAeNa KaJpOoB COOOIIUI €My, YTO OH
IPUHAT Ha pabOTy M MPEAJIOKUI BHIMTH Ha CIEAYIOIUI IeHb Ha padoTy, noodeniaB opOpMUTh
TPYIOBbIE OTHOLICHHS B Omipkaiiimue qHU. MapKuH NPUCTYNUI K UCTIOJHEHHUIO paboThl, OJHAKO
yepe3 HeJleNto ObUT BhI3BaH K HA4aJIbHUKY OT/EJa KaJIpoB, I/1€ eMy ObUIO CKa3aHO, YTO AUPEKTOP
MHCTUTYTA HE COTJIACUJICS C €ro MpHeMoM Ha paboTy. TpyaoBoii JOroBop B CHIly 3TOM NMPUUMHBI
3aKio4aTtbcs He OyAeT, W HHUKakuX OO0S3aHHOCTEHW, NPEIyCMOTPEHHBIX TPYAOBBIM
3aKOHOZATEIbCTBOM, NUHCTUTYT IEPE] HUM HE HECET.

MapkuH o0paTuiics C HCKOBBIM 3asiBJI€HMEM B CyAd W NOTpeOoBal HpHU3HATH €ro
HaxXOJAIIMMCA B TPYAOBBIX OTHOIIECHUSAX C HAyYHO-HCCIIEIOBATEIBCKUM HHCTUTYTOM, BHECTHU
3alUCh O TpueMe Ha paboTy B TPYIOBYIO KHHXKKY, 00s3aTh paboromarenss ohOpMHUTH C HUM
TPYAOBOM JOrOBOp B MMUCbMEHHOM (OpMe, OIIATUTh (PAKTUYECKH OTPAOOTaHHOE UM BpeMsl.

Onpeodenume  opuouyecku  3Hauyumvle Ond  NPABUIBLHO2O  pA3peuleHus.  cnopa
obcmosmenvcmea. Ilpesvicun 1u HAYAIbHUK Oomoena Kaopos C80U NOTHOMOUUS, NPeOdloHCU8
Mapkuny ewitimu na pabomy? Ecnu npegvicun, Kakas 0meemcmeeHHOCMb B03MONCHA )
nauanvuuka OK?

2. B npoext [IBTP OO0 «Ilapyc» 3aMecTUTENb TUPEKTOpa MO MEPCOHATY TP ETOKIIT
BKJIIOUUTD CJEAYIOIIME TIOJOXKEHHUS: a) 3a COBEPUICHME IMCLUUIUIMHAPHOTO IPOCTYIKAa K
pabOTHUKY MOT'YT OBITh IPUMEHEHBI MEpPbl OTBETCTBEHHOCTHU B BHJIe 1ITpada B pazmepe 10 50%;
0) mpu oTcyTcTBUM pabOTHHMKAa Ha paboTe 0e3 YBaXHUTEIbHBIX MPUYMUH IMPOJOIKUTENBHOCTh
€XKEroJIHOTO OIUIAYMBAEMOTr0 OTITyCKa YMEHBIIAeTCs Ha KOJIMYECTBO JHEH Mporyna; B) B ciaydae
NOJy4YeHUsT pPaOOTHUKOM TNPO(PECcCHOHANTBHOTO 00pa3oBaHHMsS OH JIOJDKEH MPOXOAUTH
MIPOMEKYTOUHYIO aTTECTAIIMIO BO BPEMsI €KET0/IHOTO OIJIaYMBAeMOro OTIyCKa HIIM OTIycKa 0e3
COXpaHeHHsI 3apabOTHOM IIaThI.

Oyenume npagomeopueckyo UHUYUAMUBY 3aMecmumers OUpeKmopa no nepcoHay.

3. MBanoB oOpatuiics B CyJl ¢ HICKOM O BoccTaHOBIeHHH Ha padote k OO0 «VMmymnbey.
B o6ocHoBaHMe cBoMX TpeOOBAHUI OH yKa3all, YTO MPHUKA3 O PaCTOPKEHUH TPYJOBOIO JOTOBOpa
3a IpOrysl MOANMCAl 3aMECTUTENb AMPEKTOpa MO Kajapam, a He cam pykoBoaurens OOO,
KOTOPBIH B 3TO BpeMsi ObUT B OTIYCKE, CIIEJOBATENbHO, YBOJbHEHUE SIBIISIETCS HE3aKOHHBIM.
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B cyne mpencraBuTenb OTBETYHMKA IMOSICHWUJ, YTO B UX OpPraHM3ALUU BCETZa B IEPHOA
OTCYTCTBHSI IUPEKTOPA €0 MOJTHOMOYHUSI B KaJPOBOH cepe UCIIOIHAET 3aMECTUTENb M0 KajipaMm.

Aensiemes au 3amecmumenb OUpeKmopa no Kaopam npeocmasumenem pabomooamens?
Mooicem nu on uzdagame Kaoposwvle npuKazvl?

Kaxue 0okymenmsi noomeepoicoaiom noinomouus npeocmagumens pabomooamensi?

Kaxum obpazom omeemuux modcem noomeepoums HNOIHOMOYUS 3AMeCHUmMEIs.
oupexmopa no Kaopam Ha yeoibHeHue pabomHuka?

4. MeHemkep MO TNepcoHAy MoaOHMpana COTPYIOHHUIY Ha JOJDKHOCTh CeKpeTaps-
pedepeHTa sl TEHEPATBLHOTO JUPEKTOpa KOMIAaHWU. Bcero ObLIO TATh COMCKATENBbHUIL.
Menemxkep nodecenobana ¢ kaxaon uz Hux. [lo pesyiabraram cobeceoBaHMs TPEM JIEBYIIKAM
OTKa3anu B mpueme Ha pabory. CepauToBO — Ha TOM OCHOBAHMHU, YTO OHA HE BIAJCET
KOMIIBIOTEPOM U aHTJIMHCKUM  s3bIKOM, [IpokodbeBOi u3-3a OTCYTCTBUS POCCHUHUCKOTO
rpaxaancTBa (y Hee OKaszajloch TpaxnaHcTBo PecrnyOomukum benmapycs), JlomatuHoii — 06e3
o0BsicHeHus npuurH. YerBepyxuHoil 1 KopenanoBoii 661710 00BSABICHO, YTO OHU MPUHUMAIOTCS
Ha paboTy YCIIOBHO, TOKa 0€3 3aKIIF0YSHHS TPYIOBOTO JI0TOBOPA.

[Ipu sTOM neBymIKaM OBUIM IOCTABIIEHBI TaKW€ YCJOBHS: LIETYIO HEIENI0 B TEUYCHHUE
pabodero IHS OHU JOJDKHBI HAaXOJUTHCA B O(UCE KOMIIAHUU W TOTOBUTH MaTEpPHAIBI JUIS
npencTosiiell KoHGEepeHlny, B KOTOPOi ydacTBYeT opraHusanus. B 3aBUCMMOCTH OT KauecTBa
BBITIOJIHEHHBIX pedepaToB OyeT NMPUHITO PEUICHHE O TOM, KOMY M3 COMCKATEeIbHHIl OTAATh
npennourenue. [Ipexae yem 10MycTUTh AEBYIIEK K paboTe, MEHEIKEp MOMPOCHiIa UX IPUHECTH
3aKJIIOYCHHE W3 PAOHHON MOJUKIMHUKA O TOM, YTO OHM HE OEpEeMEHHBI M IO COCTOSHUIO
3JI0pPOBBSI UM HE MPOTHBOIIOKa3aHa paboTa Ha KOMITBIOTEPE, a TAKXKE AAaTh PACIKCKY B TOM, UTO B
cllydae O0TKa3a B TPYIOYCTPOWCTBE OHHM HE OyIyT B CylIeOHOM HOPSIIKE MPEIbSIBIATH IPETEH3UU
K OpraHu3aIuu.

bvinu au donywenvr napywenuss mpyoogoco 3aKOHOOAMenbCmea MeHeoHCepomM No
nepconany? Bozmooicna au ee omeemcmeennocms 6 0anHoM ciyuae?

5. CrenankoB 25 maprta 2017 r. mopan 3asiBI€HHE HAa UMs JUPEKTOpA MPEANPUATUS 00
YBOJIBHEHUHU MO COOCTBEHHOMY enaHuto ¢ 28 mapra 2017 r. PaGoronatens He Bo3paxkal
MPOTUB PACTOPKEHHS TPYAOBOTO JOTOBOpAa [0 HWHUIIMATHBE pa0OTHHKAa 03 OTpabOTKU
ykazaHHOro B cT. 80 TK P® cpoka npenynpexaeHus.

Menemkep 1Mo THepcoHany OQOpPMHI JOTOBOPEHHOCTh CTOPOH B NHUCHBMEHHOM BHUIE B
dopme coramieHuss ¥ NOAroToBMI nprkas3 o0 yBonbHeHMH CtemankoBa mo . 1 4. 1 cr. 77 TK
PO.

Ilpasunvno  u  ogopmneno  yeonvnenue? Eciu 6  Oanvueuuwem  Cmenaukog
80CCMAHOBUMCA HA pabome, MOXCHO U Oyoem npusieub MeHeodcepad NOo NepPCoHany K
MamepuanrbHol 0meemcmeeHHOCMU 8 pazmepe ONJambl 8PEeMeHU BbIHYHCOEHHO20 Npocyia
Cmenanxosa?

6. PykoBonutens I'ocuncnekiuu mno magoMepHbiM cynam MYC Poccun pan ykazanue
HAYaIbHUKY OT/IeNa KaJpoB 0(pOPMHUTE 33 JHUM YHCIIOM YBOJIbHEHHE JIBYX PAOOTHHKOB B CBSI3H C
BO30Y)XJI€HHMEM Ha HUX YTOJIOBHBIX Jei. HauanbHHK oTJena KaJpoB MOATOTOBHIIA MPUKA3BI
00 YBOJIbHEHHH W BHECIIA 3alTUCH B TPYAOBBIC KHIKKH, OJJHAKO B XOJI€ CIICIICTBHUS HE3aKOHHBIC
JeiicTBUs ObUTM OOHAPYKEHBI.

Hmeromes 1w ocHoéanus 01 NpueieyeHus HA4aibHuka omoend Kaopog K
omeemcmeennocmu? Eciu 0a, mo onpedenume ee 8uo.

7. HauanpHuk oTnena KaapoB (UKTHUBHO opopMmIIa ChiHA MOBapoM (Ha paboTe OH He
nosBisuics). OJHAaKo Ja Mecsla MOJAPs OHA yKa3blBaja B Tabene ydyera pabo4yero BpeMEeHU
BpeMsi, IKOObI 0TpabOTaHHOE CHIHOM, W MpEeJCTaBIsia JUlsl oruiaThl. Yepes /Ba mecsiia oOMaH
ObUT OOHApYIKEH.

HUmeromea nu ocnosanus ons npuenevenusi HadanvHuka OK k omeemcmeennocmu?
Mooicem u ¢ HuM 6bIMb NPEKpawer mpyoosol 002080p?

8. HukutmHa, pyKoOBOIUTENs OTHENa KaIpOB  CJIEICTBEHHOTO  yIPaBIICHUS
CnenctBennoro komuteta Poccuiickoit @enepannu mo N-oif obnactu, obpaTtuinace B Cyn ¢
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TpeOboBaHMEM 00 OTMEHE MPUKA30B O TPUBICYCHHHM K IUCHUIUIMHAPHOW OTBETCTBEHHOCTH.
[TepBbiii mpuKa3 ObLT U3JJaH B CBSA3HM C OMYOJIMKOBAaHMEM Ha CalTE CIIEICTBEHHOIO YIpPaBICHUS
HEJOCTOBEPHBIX CBEJACHHMI O J0XOJaX, pacxojax, o0 UMyIIecTBe U 0053aTelbCTBaX
UMYILIECTBEHHOTO0 XapakTepa psiia paOOTHUKOB; BTOPOW IpHKa3 CBS3aH C pa3MElICHHEM Ha
CTpaHuIe B conuaibHOi cetn «B KoHrakre» wu300pakeHui, copepkalux HEHOPMATHBHYIO
JICKCUKY, OCKOpPOJISIIOIIME 4YecTb U JOCTOMHCTBO pOCCHiIicKOro cieactBus. HuxuthHa ¢
MIPUKA3aMU HE COTJIACHA, MMOCKOJIbKY M300pakeHUs ObUTH Pa3MEIleHbl TPEThUM JIUIIOM, KOTOPOE
OCYIIECTBUJIO «B3JIOM» €€ CTpaHuIpl, a HH(OpManus O [O0XOJaxX COTPYJHUKOB Oblia
omyOJIMKOBaHa Ha caiite 0e3 ee Bemoma HMCTHa (BO BPEMsl €KEroJJHOTO OTIYCKa M B BBIXO/HBIE
JTHU TOAYMHEHHOTO, 3aHHMMAaBIIErocs pasMelleHueM marepuaiioB). [lo MHEHHIO OTBETUHKA,
B3BICKAHUS TIPUMEHEHBI TIPABOMEPHO, MOCKOJIbKY coryiacHo 11.12 [Tomoxenus 06 otaene KaapoB
CJIEACTBEHHOTO yrpaBiieHus: CineacTBeHHOro komutera Poccuiickoin deaepanuu nepcoHalbHYIO
OTBETCTBEHHOCTh 3a BBHIMIOJHEHHE 3aJa4, BO3JIOKCHHBIX Ha OTIEN KaapoB M 3((HEKTHBHOCTH
BBIMIOJTHEHHUSI COOTBETCTBYIOIIMX (YHKIMI, HECeT PYKOBOJUTENIb OTIela KaJapoB; B XOJe
CiTy’keOHO# TTPOBEpPKHU HE ObLT BBISBIICH (DaKT B3JIOMA CTpaHUII HUKUTHHON B COIMANBHO CETH,
a 3HAUWT, €€ JCHCTBUSA MPOTUBOPEYAT II.«3,01,0» NyHKTa 9, mm. «a» myHkra 22, n.a. 25, 26
Kogekca »Tukum M ciy’)keOHOro TmoBeAeHUS (eAepalbHbIX TOCYJapCTBEHHBIX —CIYyXKalluX
CnencrBenHoro komutera Poccuiickoit @enepanuu.

Hecem nu pykoeooumenv omoena kaopoe omeemcmeeHHOCb 3a HapyueHue mpyoosblx
obs3anHOoCcmel ceoumu nooyuHeHHvlmMu? Hapywuna au  pykogooumens omoena Kaopos
amuyeckue Hopmol? 3aKOHHO U ee npueiederue K OUCYUNIUHAPHOU OMBEMCMEEeHHOCU?

9. PabotHuk- KomoGaeBa Omnbra IlerpoBHa, mpuHumaercst Ha paboty ¢ 16 suBaps 2020
rona, 1995 roma poxnenust (29 ampens), ydamiascs Ha mocienHeMm kypce B Ypl'IOY, Ha
JIOJDKHOCTD  JISTIONPOU3BOJIUTEIISI € UCHBITAaTENIbHBIM CpokoM 3 mecsna. 3 ampens 2020 ropa
MIPUHOCUT CBHUJICTEIBCTBO O Opake, rie yka3aHo, 9YTO OHA moMeHsuta pamunuio Ha KopuryHoBy. 5
utoiisg 2017 roga NpUHOCUT JUILIIOM O BhICIIeM oOpa3oBanu. 24 okTsa0ps 2020 1. nmepeBoguTCs B
JierapTaMeHT MepcoHaia Ha JOJDKHOCTh CHELMAIUCTa 110 YIIPaBJICHUIO epcoHanoM. 18 nexadps
2010 roga yBOJIBHSETCS B CBS3H C MIEPEBOJIOM K IPYTrOMY pabOTOAaTENIo.

Kaxue xaoposvie oeticmeus u 0okymeHmvl He0O6X00UMbL 8 OAHHOM caydae?

10. Iupexrop OO0 «Opuon» u3nain aBa NpuKasa:

1) mpukas, ycTaHaBIMBAIOUIUN, YTO MOMOIIHUK AupekTopa CenrmBepcTOBa BBHITIOJHSIET
CBOM OOS3aHHOCTH TIO TIPEACTaBICHHUIO TUPEKTOPY TEKYIIMX TOKYMEHTOB IJI PACCMOTPEHHS
KaXIbIi pabounii news B nepuo ¢ 10.00 mo 10.30;

2) mpuKas3, yCTaHaBIMBAIOIINN, YTO CEKPETapu OOIIECTBA BBHITOJHSIOT CBOU 00SI3aHHOCTH
[0 PacChUIKE TEKYIIUX JOKYMEHTOB MCIIOJHUTENSAM Kax bl pabounii aens B nepuon ¢ 10.30 no
11.00.

AHenaiomess au  OanHble NPUKA3bl UCMOYHUKAMU mpyoogoeo npasa? Ecnu oa, mo
Hazosume 6U0 UCMOYHUKA NPABA.

11. Kakue akThl SBISIOTCS JIOKAJIbHBIMH HOPMATHUBHBIMU aKTaMu paloTojaTens u
o4eMy:

1) mpuka3 o BBEJICHUU HEMOJIHOTO pab0oYero BpeMEHH;

2) mpuKka3 00 yTBepkKJACHUH MOPSIKa TPUMEHEHUS BaXTOBOTO METO/Ia;

3) TIOJIOXKEHHE O PaboTe C MEPCOHATHHBIMH JTaHHBIMH;

4) JOJDKHOCTHASI MHCTPYKIHS TJIABHOTO OyXranTepa;

5) npuka3 o0 yTBep:KJIeHNHU rpaduka OTIIYCKOB;

6) npuKa3 00 yTBEPkKIECHUN (POPMBI PACUETHOTO JIMCTKA;

7) MOJIO’KEHHE 00 oIIaTe Tpy/a;

8) IpUKa3 O MPUBJIEYEHUN pabOTHHUKA K CBEPXYpPOUHOI padoTe.

Hazosume cnocobvl npunsmus ecex 0OKyMeHmos.
12. HayanbHUK OTIeNa KaJpoB MPEAOCTaBWiIA MO TelaePoHy MH(MOPMALIUIO COTPYIHHUKY
0aHKa O 3aHMMAaEeMOW JTOJKHOCTH M pa3Mepe 3apa0OTHOM TuiaThl paOOTHHKA opraHu3anuu. B
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JanpHemeM paOOTHUKY OTKa3ajld B IMOJYYCHHWU KpeIuTa M OH OOpaTHIICS K PYKOBOIUTEIIO
OpraHMu3aIy ¢ MPOCh0Oii MPUBJIEYh HAYaJbHUKA OT/IENa KaJIpOB K OTBETCTBEHHOCTH.

Mooicho u npumeHums K HAYANbHUKY Omoenda Kaopo8 OUCYUNIUHAPHOE 63bICKAHUE 8
suoe ygonvHenus? Bozmooicen au unou 6uo omeemcmeennocmu Havanviuka OK?

13. IlerpymunHa npuka3zom ot 24 nexadps 2019 r. Obla npuHATA HA JOJHKHOCTH TJIABHOTO
oyxrainrepa OOO «IIporpecc». 28 nekabps 2019 r. HaYaIBPHUK OT/AENA KAAPOB MPEIIOKUIT e
HoJAnucaTh TPyAoBoW norosop. llerpymmHa oTka3ajmach NOANKMCATH JIOTOBOP, NPEACTABUB
cobctBeHHbI BapuaHT. CBOW OTKa3 TOANMKMCATh TPYAOBOW JIOTOBOP, COCTaBJICHHBIN
npejacraBuTesieM paboroxarens, llerpymmnHa MOTHBUpOBaja TEM, YTO B HETO BKJIHOYEHBI
ycioBus, TpotuBopedamue TpedoBanusm ct. 9 TK P®D, a uMeHHO — O TOM, 4YTO B Cllydae
NPUYMHEHUST paboTOJATENI0 MaTEepUANBbHOrO yiiepOa OHa JOJDKHA BO3MECTUTH €r0 B MOJHOM
o0Beme.

Mooicem a1y pabomuux npedocmasums c8ol 8apuanm mpyooso2o 0o2osopa? Obszawn iu
e2o0 noonucame pabomooamensv? Kakue nocieocmeus O3HUKAOM 8 Clyude OmCYymCmeus.
MedHcOy CMOPOHAMU NUCBMEHHO20 MPYO08020 002060pa?

14. B opranuzanuu J0JDKHOCTH BEAYILIETO CIENUAINCTa MO KaJpaMm MeperMEHOBAIN B
BEJYLIEr0 MEHEKEpa M0 Kajpam.

Tpebyemcsa nu coenacue pabomuuka Ha nepeumenosanue e2o OojdicHocmu?! B kaxux
KaoposblX OOKYMEHMAax ompaxcaemcs nepeumMeHo8anue 00X CHOCmuY pabomuuxa?

15.'opopeuxuii Obu1 mpuniat Ha padory B OAO «YpanKoHcanTuHry Ha JOJKHOCTD
topucta. Yepes rox B cBsizu ¢ pacimupeHuem O6uzHeca B OAO ObUIO CO3/1aHO CTPYKTYpHOE
nojpaszzeneHue (IOpUAMYECKUN OTHeN), B KOTOPOM [Opoaeukuil MpoaoiiKuil padoTaTh
IOPUCKOHCYJIBTOM.

Hzmenunuco nu ycnogus mpyoosoco 0ozogopa? Cnedyem au 6HOCUMb 8 MPYOO8YIO
KHUJICKY paOOMHUKA 3aNUCh 0 nepedooe 8 puduyeckull omoen u omnpasiams gopmy C3B-T][ 6
1IDP, ecnu usHauanibHo 8 MpYoO08OM 002080pe CMPYKMYPHOEe noopaszoeieHue He Oblio YKA3aHo?

16.Kapronaxnas ¢abpuka u3z I'VII Oputa nmpeoOpazoBaHa B aKIHOHEPHOE OOIIECTBO.
PaboTHMKaM OBLIO MPEIIOKEHO HAMUCATh 3asBICHUS O COTJIaCUU Ha MPOAOIKEHUE PAOOTHI.

HavanbHuk cmenbl TUMOXHMH OTKa3alicsi MUCaTh TAKOE 3asiBICHUE, HO MPOJIOJIKAIl XOUTh
Ha paboTy, MpH 3TOM OH HEOJHOKPATHO 3asBJsUI, YTO HE HaMepeH YBOJbHAThCA. OmHako
npukazom ot 20 ¢espans 2017 1. (B neHb, Koraa ObUl yTBEPK/IE€H HOBBIM YCTaB aKI[MOHEPHOTO
obmectBa), Tumoxun Obu1 yBoJieH 1o M. 6 4. 1 cr. 77 TK P® — 3a 0oTKa3 oT mpoaoyKeHus
paboTHI B CBSI3U CO CMEHOW COOCTBEHHUKA NMYILIECTBA OPTaHU3alHH.

3axonno au  yeonvHenue Tumoxuna? Kaxue xaodposvie O0oKymMeHmMbl HEOOXOOUMO
nooeomosums 6 ciaydae peopeanuzayuu padomoodamens? Cnedyem au ¢ HUMU 3HAKOMUMD
pabomHuxos?

17. I'paxnannn Kazaxcrana IlaBneHko Obul mpuHSAT Ha padoty B 3A0 «lIpaiim» Ha
JOJDKHOCTh dKcneauTopa. [Ipu mpueme Ha paboty [laBieHko mpenactaBuia paboTOATENIO
TPYAOBYIO KHIKKY 00Opa3ia, yctaHoBieHHoro B Pecniyonuke Kazaxcran.

Wucnekrop yrnpaBneHus kaapoB VIBaHOB BHEC B YKa3aHHYIO TPYJIOBYIO KHUKKY 3aITUCh O
npueMe paboTHMKa Ha pabory. HavampHuMK oTaena kaapoB oOpaTtwics kK aupekropy 3AO0
«[Ipaiim» ¢ peacTaBiIeHUEM O MpUBIeUeHUH VBaHOBA K NUCHUIUITMHAPHOW OTBETCTBEHHOCTH 32
COBEpUICHHE AUCLUUIIMHAPHOTO MPOCTYIKA, BBIPA3UBIIErOCs B HAPYIIEHUH TPYIOBOTO
3aKOHOJIATEeNbCTBA MPU MpueMe paboTHUKA Ha paboTy. FIBaHOB B 0OBSICHEHUH yKa3al, YTO HU B
TK P®, H1 B MHBIX HOPMATHUBHBIX MPABOBBIX aKTaX, COAECPKAIIMX HOPMbI TPYAOBOTO IpaBa, HE
YCTaHOBJICH 3allpeT Ha 3aMoJIHEHUE I HHOCTPAHHBIX TPAXKIaH TPYIOBBIX KHIDKEK oOpasia Tou
CTpaHbl, PaXXAAHUHOM KOTOPOH SBJSETCS] pAaOOTHUK.

Iloozomosbme npagosoe 3axnioueHue.

18. Tlo oOBsIBICHHIO O MPUEME Ha PadOTy Ha JOJHKHOCTh MAacTepa IMPOW3BOJICTBEHHOTO
o0yuenust B OAO «ABTomikosa» oopaTminck MakcuMoBa u ['010BaHOB.

MaxkcrMoBa MMeeT Iefarornyeckoe oOpa3zoBaHHe U MPaBO YIPaBJIECHUS TPaHCIOPTHBIM
CPEICTBOM, CTaX BOXIEHUS — 2 roja. B cOOTBETCTBMM € MEIUIMHCKUM 3aKIIOUYEHUEM
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MakcuMOBOi B CBSI3U C OEPEMEHHOCTBIO TOJDKHBI OBITh COKPAIEHBI HOPMBI BRIPAOOTKH, B TOM
yuclie pabounii AeHb He JOKEH MPEBBIIATh ECTH YacOB.

l'onoBaHoB wuMeeT cpeaHee MpodeccHoHaTbHOE 00pa3oBaHUWE 0 CIEHUATBHOCTH
«BOJUTENIb aBTOMOOWIS», NPAaBO YIPABICHUS TPAHCIOPTHBIM CPEACTBOM, a TaKXKe CTax
BoxaeHus 40 set. [Ipu sTom ['0510BaHOB SIBIIIETCSI IEHCUOHEPOM IO CTAPOCTH.

Ipumume 00no20 U3 pabomuukos Ha pabomy u ogopmume HeobX0OUMble OOKYMEHNIbL,
H0020MOoGbMe MOMUBUPOBAHHBILL OMKA3 8 Npueme Ha pabomy pabomHuKy, KOmopbslii He NPUHAM
Ha pabomy.

19.Kakue 1OKyMEHTHI TOJIKHBI OBITh 0(OPMIICHBI B CIEAYIONINX CIIydasix:

- MpU TPHUBJICYEHUH K paboTe B BBIXOAHOH JAeHb Oyxrantepa CMHpHOBOM, Marepu 3-
JIETHErO peOeHKa;

- MIpY HANpaBJIeHUM MEHeKepa Mo mpoaaxkam MBamenko u3 toproBoi Touku Ne 1 B
TOProByI0 ToukKy Ne 2 B mpenienax OJHOTO HaCeIEHHOTO MyHKTa,;

- 1npu yBonbHeHHH [leTpeHKO 3a HEOJHOKpAaTHOE HEUCIOJHEHHE TPYIOBBIX
00s13aHHOCTEIA;

- ipu oT3bIBe AoneHTa lllokonankuHa U3 oTHmycKa;

- IPU BPEMEHHOW HETPYIOCTIOCOOHOCTH BO BPEMsI €5KETOTHOTO OTIYCKa CIEIHATIUCTA T10
oxpaHe Tpyna KUryHOBa U €ro peuieHMH NEPEeHeCTH HEUCIOJIb30BaHHYIO YacTh OTIycKa Ha
JIpYrou nepuon;

- IPU IPOAJICHUH CPOYHOTO TPYJOBOTO JOroBopa MIBaHOBOH B CBSI3U ¢ OEPEMEHHOCTHIO;

- IPH NIPEJCTABICHUN PEKTOPA K TOCYIapCTBEHHOW HarpaJe;

- IpU TOJOMKE CTaHKa, BHI3BAHHOT'O HELEJEBBIM HCIIOJNIB30BAaHHEM B paldouee Bpems
OTepaTopoM 3ai1IeBHIM.

20.Creuenko oOpatunach ¢ uckoM kK I'b Ned40, mpocuiia mpusHaTh HE3aKOHHBIM H
OTMEHUTH IIPUKa3 00 0OBSBICHUH BHITOBOPA.

B obocHoBanue ucka ykasana, yTo pabOTaeT y OTBETYMKA IO TPYJOBOMY JOTOBOpPY B
JOJKHOCTH 3aBEYIOLEH AIUAeMUONIOrHueckuM otnaenoM. Ilpukaszom ot 22 anpens 2019 r. Ha
Hee HaJIOKEHO JTUCIMILIMHAPHOE B3BICKAHUE B BHJIE BHITOBOpA 3a TO, YTO OHA HE OTMEYaeT B
Tabensx ydera paboyero BpeMeHM paboTy Bpauya Bo3rjiaBisemMoro ewo otaena Paesckoro. C
nprka3oM CTELEHKO He COoIJlacHa, Mojaraer, YTo AUCHUILIMHAPHOTO MPOCTYIKa HEe COBEpIIaa,
MIOCKOJIBKY € HeM3BECTHBI NMPHYMHBI HEBBIXOAa PaeBckoro Ha pabory. OHa mosicHWIa, Bpad
PaeBckuil (haktuueckn Ha paboTy He SBISETCS M HE COOOLIAeT O CBOEM MECTOHAXOXKICHHUU U
NpUYMHE HEBBIXOJa Ha padoTry. Kpome Toro, mcrer mojarana, 9To TPYAOBOH TOTOBOP B YacTh
BO3JIOKEHHUSI Ha Hee 00sf3aHHOCTH BeCcTH Tabenu ydera pabodero BpeMEHHM Ha Bpadell CBOEro
OTJeNla TPOTUBOPEYHUT TPYIOBOMY 3aKOHONATENLCTBY, KBATH(DPHUKAIMOHHBIM CIIPABOYHUKAM,
YTBEP)KJICHHBIM JJISl €€ TOJUKHOCTH, U MOJIOKEHUSM NPOpEeCCHOHATIBHBIX CTAaHAAPTOB, B CBSI3U C
YyeM Takasi 00513aHHOCTb BO3JIO’KE€HA Ha HEEe HE3aKOHHO.

IIpedycmompen au 3aKoHO00AMeENbCMEOM 80NPOC O edeHuu mabens pabouezo epemeHu?
Moocno nu  makylo 00a3auHOCMb  80310)CUMb  HA  3a6edyowylo  omoenenuem? Kakue
O00KyMeHmbl HeoOX00UMbL 0I5 peuleHUs IMO20 80NPOca U 0opmienus?

21.B OO0 «CTOMII» mnpunaro Ilonoxenne o KOMaHIUPOBKax, B KOTOPOM
YCTAQHOBJICHBI ~ Pa3iIMUHbIe pa3Mepbl KOMIIGHCAIIMOHHBIX BBIJIAT PAa3HbIM  KaTEropusM
paboTHUKOB. Tak, reHepaJbHOMY IHUPEKTOPY M €ro 3aMeCTUTEISIM IpeaycMOTpeHa oIiaTa
npoeszaa BaroHoM kareropuu CB, npu UCmonb30BaHUM caMoJieTa oruiaTa Ousera Ou3Hec-Kiacca,
pasmep cytoudbix 8000 py0., TpoKHWBaHHE B TOCTUHHUIIAX B JIFOKCOBBIX HOMepax. OcCTalbHBIM
pabOTHUKOM OIUTAYMBAIOTCS KyTIE 1M0e3/1a WM SKOHOM-KJIacC CaMOoJIeTa, CYTOYHbIE YCTAHOBJICHBI
B pazmepe 500 pyo.

IIpencenatens npodCcOrO3HOTO KOMHUTETa NPEANPHUATHS, BO3MYILEHHBIH TaKUMHU
Pa3NIUYHsIMHA, 3asBUJI, YTO JAHHBIA JIOKAJIHHBII HOPMAaTUBHBIN aKT HEJIETUTUMEH, TOCKOJIBKY, BO-
HEPBBIX, OH COAEPKUT AUCKPUMHHAIIMOHHBIE HOPMBI, @ BO-BTOPBIX, IPUHAT 0€3 COIrNIaCOBAaHUS C
PO COIO3HBIM KOMUTETOM.
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I'maBHBIN Oyxranrep, cchliasich Ha MO3MLNI0 MuH(pUHA, YTBEPKIALT, YTO TAKOW MOAXO.
BO3MOJKEH.

Apaymenmupyiime ceoro nozuyuro. Kaxumu 0okymeHmamu opopmisemcs KOMaHOUpoeKa
U Kakue OOKyMeHmbl O0JIHCEeH Npedcmasums pabOmHUK nO 8038paujeHuU u3 Hee?

22.1lpuka3oM HayaJbHUKA OTIENICHHUS JOpOTHM OOBSIBICHO 3aMEYaHHE IPOBOJHUKY
naccaxupckoro noeszzaa CUaopoBy 3a paCUTHE CIIUPTHBIX HAITUTKOB BO BPEMS MEXIYCMEHHOTO
OTJIbIXa, MALIMHKUCT JIOKOMOTHBA Py3aeB 3a mpoesq moj 3alpellaroliuil CUrHajl MepeBeaeH Ha
paboTy cocTaBUTENEM BaroHOB, HAYaJbHUKY JIOKOMOTHUBHOTrO Jeno PomamkuHy oO0bsBIEeH
BBITOBOP (OH HE BBINOJHWII PACIOPSDKEHHE O CPOYHOM PEMOHTE JIOKOMOTHMBA H3-3a TOTO, YTO
PaOOTHHUKHU OTKA3aJIMCh paboTaTh CBEPXYPOUHO).

IIpasomepno nu npumeHnenvl OUCYUNTUHAPHBIE 83bICKAHUA K VKA3AHHLIM pabdOmMHuxkam?
Kaxumu ookymenmamu oondictvl 6bimsv opopmaervl 0anuble UObI 83bICKAHUL?

23. Jlupexktop TypHCTHYeCKOH (upmbl «Mup24», dYToObl mNONAECPKATH HUMHUIK
OpraHHu3aly U YCTAHOBUTH MPHUHAJJICKHOCTD MEPCOHANA K HEM, MPUHSIT pPelIeHHe O BBEICHUU
TpeOOBaHUS O HOIIEHUH COTPYIHUKAMH (POPMEHHON 01Xk /bl (roxydas ro0ka uinu Oproku, Oemas
py0aika, ToyOOl TraJCTyK/TIIaTOK M 3HA4YOK Toiy0s). B 3Toil CBS3M IOPHUCKOHCYNBTY OBLIO
MOPYYEHO FOPUIUICCKH 0(DOPMHUTH HOBYIO 00S13aHHOCTh PAOOTHHKOB.

Honycmumo au ycmanosneHue noO0obHOU ob6sa3aHHOCMU? Bo3modxcHO 1u 0KaANbHOE
pecynuposanue no oanHomy eonpocy? Tpebyemcs au coenacue pabomHukos? Kax smo ciedyem
opopmump?

24 IllyctukoBa paborana BaxtepoM oxpaHbl B OAO «BkycHas ema». Ilpukazom ot 3
utons 2019 r. ona Obuta yBosieHa ¢ pabotel mo m. 5 4. 1 cr. 8§81 TK P®. IllycrtukoBa c
YBOJIbHEHUEM HE COIIACUIIACh U 00paTHIIach C HCKOM O BOCCTAHOBJIEHUU Ha paboTe, B3bICKAHUU
3apabOTHOI IJIaTHI 32 BPeMsI BBIHYKIEHHOTO MPOTyJa.

B cynebHoMm 3acemanwu OBUIO ycTaHOBJIEHO, 4ro 6 Mmapra 2019 r. ucrtuie ObUTO
00BSBICHO YCTHOE 3aMedaHue 3a To, uTo 28 deBpans 2019 r. ona 6e3 paspelieHus HavyalbHUKA
CMEHBI BaxTEPOB MOKHHYNA pabodee MecTo (Ha 2—3 MHUH BBIXOJWJIA B TyaJeTHYIO KOMHATY 3a
BOJIOM, HeoOxonumoin ans npuema tabnerku). 27 urons 2019 r. HlyctukoBaoBa cHoBa Oblia
IpUBJIEYEHA K AMCLUUIIMHAPHOM OTBETCTBEHHOCTH (OOBSIBIEH BBITOBOP) 3a TO, yTO 20 HIOHS
2019 r. He orutoMOUpOBaa MOABEMHUK JJIS MTOIbeMa TEXHUYECKOH OyMaru M ImycThIX KOpoOOB,
HE BBINOJIHWJIA PACHOPSHKEHHE HCIHOJHSIONIEr0 OO0S3aHHOCTH HadyallbHUKAa CMEHBI BaxTEpOB
NPUHECTH KJII0YM Ha MPOXOJAHYIO (KJIIOUM OT BOPOT MPOXOAHOHN OBbLIM MPUHECEHbI HE JUYHO Ha
mpoxoaHyto, a nepenansl [lycTukoBoii BaxTepy TOMOPKOBY), a TakkKe 3a TO, YTO BeJa JIMUHbBIE
Tesie(hOHHbIE TeperoBopsl (ManoneTHas A04b lLllycTukoBoif ocTaBasack OJHa JoMa M OHa
Oecrokomnach 0 ee 0€30MaCHOCTH M COCTOSIHUHU 370poBbsi). HakoHel, mpuunuHON yBOJIbHEHUS
cTasno 1o, uro 2 utong 2019 r. B 14 4 15 MuH ncTHIIa CAMOBOJIBHO MMOKUHYJIA CBOM MOCT, YTOOBI
B3SITh JIEKAPCTBO B aITEUKE.

Ecmv  nu  ocnosanus ons  eoccmanosnenus Illycmukxoeoni ua pabome? Kakue
obcmosamenbecmea 00JHCeH yuecmsb Cy0 NpU bIHECEHUU peuleHus?

25. qupexktop OOO «Ilmactux» 00s3a/1 cnenuagucTa Mo Kajpam 3aKiIiouuTh ¢ oduc-
MEHEP)KEPOM JIOTOBOP O IMOJIHOM MaTepHallbHOM OTBETCTBEHHOCTH 3a O(QUCHYI0 Mebenb u
OPI'TEXHUKY, HAXOAIINECS B 3ajie IpUeMa KJIMEHTOB, a C APYTUMHU COTPYJTHUKAMH — JIOTOBOPBI
O TMIOJHOW KOJUIEKTUBHOM MAaTEpUAIIBHONM OTBETCTBEHHOCTH 3a MAaTEpUAJIbHBIE IIEHHOCTH,
HaxoJsIIMecs B X KaOWHeTax.

Ilpasomepnvl au Oeticmeus oupexmopa? Kaxkumu ookymenmamu ogopmisemcs OaHHoe
peuwieHue?

26.Tokapp Pe3noB paboraeT Ha cTaHke Oe3 3alllUTHBIX OYKOB, a IIOBAp CTOJOBOM
[Tuporosa MOBTOPHO OTKa3aJ1ach MPOUTH MEAMLIMHCKUI OCMOTD.

Ilpokoncynemupytime pabomooamens, Kakue OOKYMEHMbl OH O0JHCeH NOO02OMOGUMD,
4mo0bbl npusieyb pabomHUK08 K OUCYUNTUHAPHOU OMEEmMCMEEeHHOCU.

27.Ha cknage mpOW3BOACTBEHHBIX TOBAapOB IpOTEKala Kphlma. JIMBEHb, MIMBIIMICS
HECKOJIBKO 4YacoB, 3aJIWJI BCE CKJIaJCKue MomemnieHus. HecMOTps Ha MOMNBITKH 3aBEAYIOILEro
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ckinagoM OOyxoBa cnacTH MPOIYKTHI, 3HAUUTEIbHAS MX YacTh ObUTa uMcmopueHa. Bo3mecTuthb
yiiep0 3aBCKIa0M OTKa3ajcs.

Ipoxoucynemupyiime pabomooameins, Kaxkue OOKYMEHmMbl OH OOANCeH NOO20MOBUMDb,
umoowl npusieyv OO6YxX08a K MamMepuaIbHol OmeemcmeeHHOCmU.

28.  HauanpHHKY OTAeNa KaJpoB, paboraromemMy B (elepaibHOM TOCYIapCTBEHHOM
YUpEXKJIEHUH, ObUIO MOPYYEHO MOJArOTOBUTH M MPEJCTaBUTH HAa YTBEP)KIEHUE PYKOBOAUTEIIO
[Tonoxenne o CiIy)XKeOHBIX KOMaHIMPOBKaX. B yKa3aHHBI CpPOK MPOEKT IOJIOKEHUS ObLI
MOJTOTOBJIEH M MPEJICTABJICH Ha yTBepkAeHue. B xoe peanu3anuu noiaoxKeHus BbISIBUINCH €ro
HEJOCTaTKH, KOTOPBIC 3aKII0YAUCh MPEUMYIIECTBEHHO B YaCTH MOPSAIKA BO3MEINCHUS
paboOTHUKAM PaCcX0JI0B, CBSI3aHHBIX CO CIY>KEOHBIMH KOMaHIUPOBKAMH.

Obszamenvho 1w Hamuuue 6 opeanusayuu Ilonoscenuss o0  cayxHceOHbIX
Komanouposkax? Kakue eonpocel 0013tcHbl O6bimb ype2ynuposansl 6 Ilonosicenuu o cayicebHvIx
KOMaHoupoekax? B 30ne Kkomnemenmyuu Kaxoeo (Kakux) cmpyKmypHo20 noopasoeneHus
(cmpykmypueix — noopazoenenuii)  00ndCHO — Haxooumwvcs  Ilonojcenue o0 CayaceOHbIX
KoMaHouposkax? B kaxux OoKymenmax OO0IXCHA Oblmb 3aKpensieHd COOmeemcmayouas
KOMNemeHyus CmpyKmypHo20 noopasoeienus (CmpyKkmypHulx noopasoenenuti)?

Ilepeyenb 00s13aTeJbHBIX ISl M3YYeHUs] NMPH padoTe HAJA TeMOW HOPMATHBHBIX
AKTOB U Cy1e0HOM NMPAKTUKU:

1.Tpynosoii konekc Poccuiickoit ®enepaunn ot 30.12.2001 .

2.®enepanbubiil 3aK0H 0T 27 urons 2006 1. Ne 152-D3 «O nepcoHanbHBIX JaHHBIX»

3.IlocranoBnenne IlpaButensctBa PD® ot 24 wmroms 2021 r. Ne 1250 «O6 oTaeabHBIX
BOIIPOCAX, CBA3aHHBIX C TPYAOBBIMU KHM)KKAMHU, U MPU3HAHUU YTPATUBIIUMHU CHUIY HEKOTOPBIX
aktoB [IpaButenscrBa Poccniickon  @enepauun M OTACIBHBIX  IIOJOKEHHM  HEKOTOPBIX
akToB [IpaBurenscTBa Poccuiickont deaepannm»

4.IlocranoBnenne IlpaButensctBa P® or 27.08.2016 N 858 "O tumoBoii Qopme
TPYZOBOTO JIOTOBOPA, 3aKJIOYaeMOro MeXJIy pabOTHHKOM M paboToiareneM - CyObEeKTOM
MaJIoro NMpeJIpUHUMATENbCTBA, KOTOPBIH OTHOCUTCS K MUKPONPEANPUATUSIM, U PAOOTHUKOM, U
paboTtonareneM - HeKoMMepUeckoi opranu3zanueil”. dexepanbHblii 3akoH oT 29.07.2004 Ne 98-
@3 «O KOMMepUeCcKOol TaltHE»

5.IIpuka3 Muntpyna P® ot 19 mas 2021 r. Ne 3201 «O06 yrBepxaeHIH (GopMBbl, HOpsiiKa
BEJICHUS U XPAHEHUS TPYAOBBIX KHIKEK»

6. IlocranoBnenne I'ockomcrara P® ot 05.01.2004 Ne 1 «OO0 yTBepkaeHUU
YHUPUIIMPOBAHHBIX (JOPM MEPBUYHOM YyUETHOM TOKYMEHTAIlMHU IO YYeTy TPyJa U €ro OIuiaThl» //
bromerens Muntpyna P®. 2004. Ne 56.

7.IlocranoBnenue [lnenyma Bepxosuoro Cyaa P® ot 29.05.2018 N 15 "O npumeHnenun
CyJlaMM 3aKOHOJATeNbCTBA, PETYIUPYIOIIEro TPy pabOTHUKOB, paboTaroumx y padoToaarenen
- (u3MUecKUX JUI U y paboroaareneil - cyObeKTOB MaJIOro MpeANpUHUMATENBCTBA, KOTOPbHIE
OTHECEHBI K MUKPOIIPEIPUATHIM"

8.IToctanonenue Ilnenyma BepxosHoro Cyma P® ot 16 nHos6ps 2006 r. Ne 52 «O
IPUMEHEHUN CyJaMHU 3aKOHOJATENbCTBA, PETYIHUPYIOIIEr0 MaTEpUaIbHYI0 OTBETCTBEHHOCTH
pabOTHHMKOB 3a yIepo, MpUINHEHHBIN paboTonarentoy// Poccuiickas razera.2006. 29 HOsAOpsI.

9. O630p NpaKTHKH PACCMOTPEHHSI CyJlaMH JIeJ 110 CIIOpaM, CBSI3aHHBIM C IIPEeKpaleHueM
TPYJAOBOIO JOrOBOpa MO MHUIMaTHBEe paboronartens, yrBepxkaeH llpesununymom BC PO or
09.12.2020

Ilepeyenns pexoMeHAyeMBbIX A POYTEHHUs NMPH padoTe HAX TeMOl MaTepuaIOB —
HOPMATHBHBIX AKTOB H CY/1eOHOI NPAKTHKM:

1. TIpukaz Muntpyna Poccum ot 06.10.2015 Ne 691 «O06 yTBepkIeHUU
npodeccuoHanbHOro cranfapra «CrenuanucT Mo yIpaBiIeHHUIO IEPCOHATIOM)
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2. Ilpukaz3 Muntpyna Poccum ot 09.10.2015 N 7178 «0O06 yTBepkaeHUU
podeCCHOHAIBHOTO cTaHaapTa «CHeuanucT 1mo moadopy nepconana (pekpyrep)»

3. [Ipukaz MuHucTepcTBa Tpyaa U colUaibHON 3ammThl PO ot 6 mas 2015 r. Ne 276H
«O0 ytBepxkaeHUH mpodeccuoHaabHOro crangapra «CHerualucT MO OpraHu3alluOHHOMY U
JOKYMEHTAITMOHHOMY 00€CIICUEHHIO YIIPABICHUS OpraHu3aIuei»

4 Ilocranosnenue Ilnenyma BepxoBHoro Cyga P®D ot 25.12.2018 Ne 50 "O mpakTtuke
paccMOTpeHHs cynaMu el o0 OClapuBaHWM HOPMATHBHBIX IIPABOBBIX AKTOB M aKTOB,
CoJIeprKalINX pa3bsCHEHHsI 3aKOHOJATEeNLCTBA M 00JIaJaoNX HOPMAaTUBHBIMU CBOMCTBAMH.

5. TMucemo Poctpyna P® ot 14 despars 2013 1. Ne TIII/1487-6-1 «o6
YHU(DUIIMPOBAHHBIX PopMax.

6. Ilucemo ®PenepanbHOi ciyxkObl Mo TpyAay M 3aHstoctd oT 31 mapra 2021 r. Ne
I11'/06237-6-1 06 odopmiieHUH TPYIOBON KHMKKH TUCTAHIIMOHHBIM PaOOTHUKAM.

7.ITucemo @enepanbHON CinyxO0bl 10 Tpyay u 3aHsroctu oT 30 wmapra 2021 r.
No T1I'/05823-6-1 00 yBOJIBHEHHWM JUCTAHIIMOHHBIX PAOOTHUKOB IO JOMOJHUTEIHHBIM
OCHOBAHUSIM.

8.Ilucekmo MuHHUCTEpPCTBA TPYJA U coluanbHOM 3amuThl PO ot 17 HOs0ps 2020 r. Ne 14-
2/00rI'-17024

9. Tlucemo Muntpyna Poccum ot 09.12.2020 N 14-2/00I'-17849 O dopme u
coJepKaHnu TpaduKa OTIYCKOB, a TaKXe MOpsAKe O(OPMIICHHUS MPENOCTABICHUS PAaOOTHHKY
OTITyCKa.

10.  IIucemo Muntpyna Poccun ot 27.01.2021 N 14-1/00I'-656 O6 ynepxaHusIX H3
MaTepuaIbHOU MOMOIIN PaOOTHHUKY.

11.  TImcemo MunTpyna Poccun ot 08.12.2020 N 14-2/00I'-17800 O6 odopmitennn
rpaduka OTIyCKOB.

12.  Ilucemo Muntpyna Poccum ot 17.06.2020 N 14-1/B-727 OO6 ommate Tpyna
pabOTHUKOB, HEOOXOAMMOCTH M3IAHUS JTOKAIbHBIX HOPMATHUBHBIX aKTOB U 3aIllOJIHEHUU Tabems
ydera pabodero BpeMeHH B CBsi3u ¢ 00bsiBiieHneM 24.06.2020 u 01.07.2020 nepabounmu JHAMHU.

13.  IIucemo Poctpyna ot 03.03.2014 N I1I'/1310-3-7 O BO3MOXHOCTH BKJIFOUYEHUS B
KOJIJICKTHBHBIN JIOTOBOP TPH €ro pa3paboTKe W 3aKIOYCHUU ITYHKTa O TOM, YTO pabOTONATeNh
pa3pabaTbIBaeT U NPUHUMAET C YYETOM MHEHHUS BBIOOPHOI'O OpraHa MepBUYHOM mpodcorozHon
OpraHW3alliil  JIOKAJbHBIE HOPMATHUBHBIC AaKTBl, PETYIUPYIOIIAE COLUUAIBHO-TPYIOBEIC
OTHOIICHUS B 00JIACTH OXPaHBI TPYAA.

14.  Tlucemo denepanbHOil ciyxkObl MO Tpyay M 3aHsATOCTH OT 7 aBrycta 2019 r.
N I11/19593-6-1

15.  Tlucemo ®enepanpHoil ciyxkObl 1Mo Tpyay u 3aHarocty oT 1 wuroHs 2011 r.
N 1493-6-1 "O npuMeHEeHHH JTUCIUTIMHAPHOTO B3BICKAHMS

16. [MTucemo Poctpyma ot 24.11.2008 N 6234-T3 O mnpumMeHEHUU HOHKHOCTHBIX
MHCTPYKLUH K paOOTHUKaM pabounx mpodeccuit.

17.  TIucemo Poctpyna ot 31.10.2007 N 4412-6 O nopsiake BHECEHUS U3MEHEHHH B
JOJKHOCTHBIE MHCTPYKLIUU paOOTHHUKOB.

18.  IIucemo Poctpyma ot 09.08.2007 N 3042-6-0 O HE0OXOTUMOCTH pPa3pabOTKH
JOJDKHOCTHOM MHCTPYKIIMH, a TAK)Ke MOCIEACTBHUIX €€ OTCYTCTBUS JUIsl paboToaaTens.

Tema 3. UndopManiuOHHbIE TEXHOJIOTHH B padoTe KagpoBOil CJIyKObI

1. [Tousitne u knaccudukanus UHPOPMALUOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH,
HCIIOJIB3YEMBIX B KaJIpOBOI paboTe.

2. Crienmanu3upoBaHHOE MPOrpaMMHOE oOecriedeHne KaapoBoil paboThl

3. ABTOMAaTH3WPOBAaHHBIE CUCTEMBI yIIPaBIICHUsI B cepe pabOThI C IEPCOHATIOM.

4. DJEeKTPOHHBINA KaJpOBBIH TOKYyMEHTOOOOPOT.

5. TpynoBas kamkka. CBeieHUs O TPYAOBOM A€ATEILHOCTH B SJIEKTPOHHOM BUJIE.
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Bomnpocsl 111 CAMOKOHTPOJIA:

1. Kakune wnHpopmMannoHHO- KOMMYHUKAllMOHHBIE TEXHOJOTHUH HCIIONIB3YIOTCA B
paboTe KaJpoBOU CITyKObI?
2. HazoBuTe mnpumepbl choenuaau3upoOBaHHBIX MpOrpaMM Ul  OpraHu3aluu
KaJIpOBOI pabOThI
3. B kakux cnyuasx paboromarenb O05i3aH BECTH <QJIEKTPOHHYIO» TPYAOBYIO
KHUXKKY?
4, Kaxossl mpaBwita nogaun padoronarenem Gopmbl C3B-T/] B [lencuonnstit poua?
5. MO’KHO JIi UCTIOTIB30BaTh YaT-00ThI IPH TPYI0YCTPOUCTBE?
6. Yto co060ii mpeacTaBiseT ICKTPOHHBIA KaJAPOBBIH JOKYyMEHTO000poT? B yem ero
JIOCTOMHCTBA U HEJJOCTATKU?
7. Kakumu cnocobamu MoxeT mnepenaBaThcsi HH(OpManMs TNpU  BBEACHUU
AJIIEKTPOHHOT'O JOKYMEHTO000pOTa?
8. Mosxxer 5 paOOTHHK OTKa3aTbCsl OT Yy4yacTHsi B KaJpPOBOM 3JIEKTPOHHOM
JTIOKyMEHTO0000poTe paboTonarens?
9. Kakue ToOKyMeHTBI HEelb3s EPEBOUTH B JIEKTPOHHYIO popmy?
10. B gem cocTosAT OCOOSHHOCTH 3JIEKTPOHHOTO B3aMMOJCHCTBHUS paboTomaTels U

JTUCTAHIIMOHHBIX (yAaJeHHBIX) paOOTHUKOB?

3aaHus 1J151 CAMOCTOAITEJIbHON PadoOThI CTy/IeHTAa 110 TeMe:

1. Ilpemyioxxure U OOOCHYHTE BapUaHTBI, a TaKXE OLIEHUTE IPABOBBIEC IOCIEICTBUS
MPUMEHEHUS WH()OPMALIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA:

A) ipu moibope nepcoHana;

b) npu paboTte ¢ kKaapoBBIM pe3epBOM;

B) npu arrecrauuu nepconana.

I') [Ipu opranu3zanuu KaapoBOro J0KyMeHTO000poTa

2. Omnpepenute mnpaBa W OO0SM3aHHOCTH MPEICTABUTENICH KaJAPOBOH CIyXKObI IpH
B3aMMOOTHOIICHUSIX C paOOTHUKAMU MO CIIEAYIOIINM HaIllPaBICHUSIM:

A) 3akroueHue, I3MEHEHHE U MPEeKpalieHne TpyI0BOTO JOT0BOPa;

b) IlepconanbHbIe TaHHBIE;

B) Pexum Tpyna u oTabIxa;

I') Cobnronenne pabOTHUKAMH TUCITUILIMHBI TPY/A;

J1) Omiara Tpyna paOOTHUKOB;

E) O6yuenue paOOTHHUKOB.

IIpuMepHbIe 3a7aHUA 11 NPAKTHYECKUX 3AHATHIL:

1. Mapkuna paborana y orBetunika OOO «bynsBapHoe Konbiio» aaMUHUCTPATOPOM
OusHec-1leHTpa, Oblaa yBosieHa 21 nekabps 2016 roma B CBA3M ¢ HEYJIOBJIETBOPUTEIHHBIM
pe3yapTaToM ucnbeiTaHus. 1lo MHeHHM:0 MapkuHON, YBOJIBHEHHME HE3aKOHHO, IOCKOJBKY
TPYAOBBIM 3aKOHOJIATEILCTBOM HE MPEIyCMOTPEHO, YTO paOOTHUK MOXKET MPeayNnpekaaTbes o
NPEJICTOSIIIIEM YBOJBHEHUU IIyTeM HampaBieHus ¢aiia ¢ TEKCTOM YBEAOMJIEHHUS IIO
3NIeKTpOHHOM noute. [1o MHEeHHUIo paboTonaTens, yBOJIbHEHHE TPABOMEPHO, ITOCKOJIBKY ITYHKTOM
3.2 IlpaBun BHYTpEHHEro TPYAOBOTO pacropsika o0IiecTBa, ¢ KOTOppIM MapkuHa Oblia
O3HaKOMJICHA IIPH MpHEMe Ha padoTy, MPeryCMOTPEHO, YTO JOKYMEHTOOOOPOT B OTHOLIEHHSX
MEXAy paOOTHHKOM U paboTodaTelieM OCYIIECTBJISIETCS B DJIEKTPOHHOM  (opme,
NPUPABHUBAETCS K IHUCBMEHHOH GopMe M UMeeT MOpUAMYECKYI0 CUITY, 33 HCKIIOYEHUEM
ciIydaeB, Korjaa (oopMa JOKyMEHTO000pOTa MPsIMO YCTaHOBJIEHA 3aKOHOAATEILCTBOM.

Pewume 6o3nukuwiuti mpyooeou cnop. Bosmooicno nu 6 oannom ciyuae ucnonv3osauue
NEeKMPOHHO20 00KyMeHmoobopoma? B kaxkux cayuasx on oonycmum?

2. ®enepanbHasg MHCIIEKIMS Tpyaa B Xoae npoBepkd OAO «OnTHKO-MEXaHUYECKUI
3aBOJ» BBISIBUJIA (PAKT HEMPECTABICHUS B TEUEHHE HECKOIbKUX MECAIIEB JaHHOW opraHu3anueit
opraHam CIIy>KObl 3aHSATOCTH HaceJeHHs HH(pOpMAlMKM O HAJUYMU BAaKaHTHBIX paboduMx MecT
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(momkHOCTEH) W KBOTHPYEMBIX pa0OYUX MeCcTax JUisi WHBATHIOB. JIODKHOCTHBIMHU JTHIIAMH
MHCHEKIUU OBbLIM BO30YXKACHBI Jiesia 00 aAMHUHHUCTPATUBHBIX MPAaBOHAPYIICHUSIX MO CT. 5.42 u
cT. 19.7 KoAIl PO B oTHOLIEHNH HAaYaJIbHUKA OT/AeNa KaJipoB U aupektopa OAO.

IIpasomepnvl 1u Oeticmsusi OOIHCHOCMHBIX UY hedeparvrou uncnekyuu mpyoa? Kakue
PpAabomuuKy Mo2ym Oblms NpueieyeHvl K OmeemcmeeHHocmu no 0anuvim cmamvsam KoAIl PO?
Kaxumu cnocobamu 603mo1cHo 83aumooeticmsue co ciyncoou 3auamocmu?

3. Pabotauk- KomoGaea Omnbra IlerpoBHa, mpuHHMaeTcs Ha paboty ¢ 16 sHBaps
2020 roma, 1995 roma poxknenus (29 ampens), ydamiascs Ha nocieaHemM kypce B Ypl'IOVY, na
JIOJKHOCTD  JICJIONIPOU3BOAUTENSI € UCIBITATENIbHBIM CpoKoM 3 mecsina. 3 ampens 2020 roxa
MPUHOCUT CBUJIETENBLCTBO O Opake, rie yka3zaHo, YTO OHA nomeHsuia pamumuio Ha KopiryHoBy. 5
utoinst 2017 roa NpUHOCUT TUIUIOM O BBICIIEM 0Opa3zoBaHuu. 24 okTs0ps 2020 r. mepeBoauTCS B
JenapTaMeHT MepcoHaga Ha JOJHKHOCTh CHEIMAlIMCTA 110 YIpaBiIeHHIo nepcoHanoM. 18 nexadps
2010 roga yBonbHSIETCS B CBSI3U C MEPEBOOM K JIPYrOMY pabOTOIaTENIo.

Kaxue kaoposvie Oeticméuss u OOKYMeHMbl HEOOX00UMbl 6 OAHHOM cayuae?
IIpeocmasnsemcs au hopma C3B-T/] 6 [IDP?

4.3nanue, B kotopoMm pacnonaraisocb OOO «Typuct», ObUIO 3aTOMIIEHO B pe3yibTare
HaBOJHEHHUA. Bcsi mOKyMeHTalus 1mo kajapaM Oblla yTpaueHa, B TOM YMCIIe M TPYIOBas KHIDKKA
CemenoBa Cepres CremanoBuya, 17.07.1986 r.p., uMeromero BbICIiee 00pa3oBaHUE U
npodeccuto umxkeHep. Ha manHoM mnpennmpusitTum OH palboTayl B OTHEIE OOCTY>KUBaHUS B
JOJKHOCTH 3aMECTHUTENIEM JTUPEKTOpa IO XO3SHUCTBEHHOW dYacTh mo mpukazy Ne.27/k or
27.07.2014. ITo nanubiM CeMeHOBa OBLIM C/AETIAHBI 3alIPOCHl HA MpeAblaylIue MecTa pabor. B
pe3ynbraTe ObUIM TonydeHbl AanHbie: M3 OO0 «MeHecTpenby MNPUILIKM KOMUU TMPUKA30B,
noxareepkaatomue npuem 01.02.2012 r. B uex Ne2 Ha JOHKHOCTh MH)KEHEpA U YBOJIbHEHUE I10
cornameHuto ctopon 25.07.2014 r. C octanbHbIX MeCT pabOTHI IPUIILUTH CIIPABKU, HA OCHOBAHUU
KOTOPBIX OBLT MOJICYUTAH 001l TpymoBoii ctax 10 r. 3 mec. 6 nH.

Iloozomosbme Oyonuxam mpyoogou «Huxcku Cemenogy C.C. Kakxue ceedenus 6
9IeKMPOHHOM 8UOe HYIHCHO nepedams 6 [IDP?

5. B opranmzanum ocymectBiasiercs SMS-unpopmupoBanue paboTHHKOB. [Ipu
oOpaleHry B KaJIpoOBYIO CIIY)KOY OJMH U3 paOOTHUKOB TTOCETOBA Ha TO, 9T0 SMS-yBemomieHus
OPUXOJAT K HEMy Ha TeleOoH B pa3iMyHOE BpeMs CyTOK. B mo3znHee BpeMs CYTOK 3TO
JIOCTaBJIsieT HEYA00CTBa paOOTHUKY.

atime npasosyro oyeHKy npumeHenus mako2o cnocoda KOMMYHUKAYUU ¢ pAOOMHUKOM,
kax SMS-unghopmuposanue. Kaxosvi npaeogvie npedenvl U 0cpaHU4eHUsi NPUMEHeHUs
VKA3aHHO20 cnocoba KommyHukayuu? J{ondcHo au Oblmb NONYYEeHO NUCbMEHHOe co2lacue
pabomnuka ua noayuenue SMS-ysedomnenuti? J{onxcno au 6vims oopmieno Kakumu-iudoo
O0oKymMeHmamu pabomooamens peutenue o npumernenuu SMS-unghopmuposanusa pabomnuxos?

Ilepeyennb 00si3aTeNbHBIX AJIsi M3y4YeHHMs NpH padore HaA TeMOH HOPMATHBHBIX
AKTOB M Cy/J1e0HOM NPAKTUKH:

1.Tpynosoi konexc Poccniickoit @enepanun ot 30.12.2001 r.

2.®enepanbHblii 3ak0H 0T 24 ampens 2020 r. 122-®3 «O npoBeneHUN SKCIIEPUMEHTA 110
MCITOJTH30BAHUIO JIEKTPOHHBIX JOKYMEHTOB, CBSI3aHHBIX C pabOTOM»

3.®enepanbubiii 3akoH oT | ampens 1996 r. N 27-@3 "OO0 uHANBUAYATbHOM
(mepcoHnpUIMPOBAHHOM) yUueTe B CHCTEME 00s13aTeTLHOTO MTEHCHOHHOTO CTPaxoBaHUA"

4.IlocranoBnenue IIpaButenbctBa P ot 24 umrons 2021 r. Ne 1250 «O0 oTaenbHBIX
BOIPOCAX, CBA3AHHBIX C TPYIOBBIMU KHIDKKAMH, U TIPU3HAHUH YTPATUBIIUMHU CHUITY HEKOTOPBIX
akToB [IpaBurenscTBa Poccuiickoin  ®enepauvii M OTHAEHBHBIX  IOJIO)KEHHM  HEKOTOPBIX
akToB [IpaButenscTBa Poccuiickon denepannny

5.locranoBnenue I[lpaBnenus Ilencuonnoro ¢donma Poccum ot 25 nexabps 2019 .
N 730n "OO yrBepxxkaeHuu Gopmbsl U ¢opMaTa CBEIEHUII O TpPYAOBOH JesATENbHOCTH
3aperuCTPUPOBAHHOTO JIUIA, & TAKXKE TOPSIKA 3aTOTHEHHS (JOPM YKa3aHHBIX CBEeIEeHUN"
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6.ITpuka3 Muntpyna P® ot 19 mas 2021 r. Ne 3201 «O06 yrBepxaeHu# GopMsbl, Hopsiaka
BE/ICHUS U XPAaHEHUS TPYAOBBIX KHIDKEK»

IlepeyeHb pexkoMeHIyeMbIX JJIA MPOUYTEHUS NMPHU PadoTe HA TEeMOH MaTepUAIOB —
HOPMATHBHBIX aKTOB H Cy/1e0HOM MPaKTHKU:

1. [Tucbmo MuHucTEpCTBa Tpyla U conaibHOM 3ammThl PD ot 30 cenTsopst 2021 r.
N 14-6/00I'-9289 O cnocobax TOATBEPXKICHUS TPYIOBOTO CTaya WpPH IeEpexojae Ha
ANEKTPOHHYIO TPYJOBYIO KHIKKY

2. [Tucemo MuHuKCTEpCTBa TpyJa U colranbHoi 3ammTel PO ot 12 despans 2021 r.
N 14-2/00TI'-1202 O BbIOOpE BeneHHs] OyMa)KHOM WIIH SJICKTPOHHOU TPYIOBON KHMKKH
3. [Tucemo DenepanbHOi CIIy:KOBI IO TPYAY U 3aHATOCTH OT 15 centsiops 2021 r. N

I1I'/26715-6-1 O6 yBemomyieHWM JMIla, BIEPBBIE MMOCTYMAIONIEro Ha paboTy, O TOM, YTO Ha
yKa3aHHOE JIMI0 OyMakHasi TPYAOBasi KHMKKa He 0(hOpMIIIeTCst

4, [Tucemo DeaepanbHOl Ciry )06l IO Tpyy U 3aHATOCTH OT 20 okTsA0ps 2021 r. N
[1I/30991-6-1 O6 odopmiieHUN paOOTHUKOM HOBOW TPYAOBOW KHIKKU IPH TPYIOYCTPOHCTBE B
CBSI3H C €€ YyTPaTol, MOBPEXKICHUEM WU TI0 MHOW MPUYHUHE OTCYTCTBHUS

PEKOMEHAALUWMU A1 OBYYAIOIINUXCA ITO OCBOEHHIO
AUCHHUII/IMHBI

[Ipn uzyuyenun nucruruinHbl «[IpaBoBoe oOecnedeHre KaapoBOil CIy>KObl B yCIOBHSIX
M (poBOH FIKOHOMUKH» HEOOXOIUMO OIPEAETUTh BaXKHOCTh I'PAMOTHOIO JOKYMEHTAllMOHHOIO
o(OopMIIEHUS TPYAOBBIX OTHOILICHUH, 3HAUYECHUS KaJIPOBBIX JOKYMEHTOB ISl IPEIYNPEKACHUS U
paspeuieHuss TPYIOBBIX CIIOPOB, TMPUYEM OOpaTUTh 0CO0O€ BHHUMAHHE HA OpraHU3AIHIO
3JIEKTPOHHOTO B3aMMOJICUCTBUS CYOBEKTOB TPYIOBOTO MPaBa, YUUTHIBask TpeOoBaHUs LU(poBOH
HKOHOMUKH.

N3ydyeHne NUCHUIUIMHBI IPOUCXOIUT B XOZE JIEKIIMOHHBIX M NMPAKTHUYECKUX 3aHATHH, a
TaK)Ke€ B IPOLECCE CAMOCTOSATENbHON pabOTHI CTYJICHTOB.

KonnyecTtBo akageMHyecKMX 4acoB, OTBEIEHHBIX Ha Bce (OpMbl pabOTHI CTY/IEHTOB,
COAEPKUTCSA B TEMAaTUYECKOM IUlaHe Kypca. Ecnyu Ha M3yyeHue TOW WM WHOW TEMbl IUIAHOM
OTBOJIUTCS MUHMMAJIbHOE YUCIIO YAaCOB ayIUTOPHOM PabOTHI, TO B 3TOM CJIydae CTYJEHT JI0JIKEH
0oJbIIE YIETATh CAMOCTOATEIBHON paboTe HaJl TaHHOU TEMOIL.

TemaTnueckuM MJIaHOM MPEITyCMOTPEHO JiBa BUAA KOHTPOJIS 32 PabOTOW CTYAEHTOB:
TEKYIIMHA W IIPOMEKYTOUYHBIM. B KauecTBe TEKyHEero KOHTPOJIS MPEAYCMOTPEHO OLICHMBAHUE
paboThl CTYAECHTOB B XOJ€ JICKIMOHHBIX M MPAKTUYECKHX 3aHATUH, a TakXKe BBINOJHEHHE
KOHTPOJIbHOM pa0oThl, TecTHpoBaHHe. [IpomexyTouyHas aTTecTanusi NPOUCXOIUT B (opme
3aueTa.

dopmamMH ayIUTOPHON pabOThl CTYAEHTOB SIBISIOTCS JIEKIMOHHBIE W TMPAaKTUYECKUE
3aHSTHSI, TEKYILIUE KOHCYJIbTAIUH.

B xo00e nexkyuonnozo Kypca TIpenojiaBaTeleM OCBEUIAIOTCS MPOOJIEMHbIE aCHEKTHI
IIPABONPUMEHUTEIPHON MPAKTUKHA OTHOCHUTEIBHO 3aKJIIOUEHUS, M3MEHEHMSI U IPEKpALICHUS
TPYJAOBOIO JIOTOBOpa; TMpoOjeM Mo BompocaM paboyero BpeMEHH, BPEMEHHU OTAbIXa,
JUCHUIUTMHAPHOM U MaTepHalbHONW OTBETCTBEHHOCTH; CIOCOOOB OpraHM3alliy B3auMOJEHCTBUS
1 0(popMIIEHUS CBA3aHHBIX C THUM BOIIPOCOB.

N3ydyeHne IUCUUIUIMHBI HAa4YMHAETCS C BBOJHOW JIEKIIMM, B KOTOPOM IpenojaBaTellb
3HAaKOMHUT CTYJIEHTOB C LIEJIbI0 U Ha3HAUEHUEM KypCa, €ro POJIbI0 U MECTOM B CUCTEME yUEOHBIX
mucuuruivH. Jlanee naercst oOmmid 0030p Kypea, ONpeesseTcst ero 3HaueHHe I MPaKkTHYeCKon
Oynymieir pabOTHI CTYIEHTOB. 3aTeM TperojaBaTelb 3HAKOMHT CiylaTenedl ¢ oOmein
METOAMKONH paboThl HAJl KypCOM, JAeT XapaKTEpUCTHKY Y4eOHUKOB M Yy4YEOHBIX MOCOOMIA,
3HAKOMUT CIIyIIaTesel ¢ 00s13aTeIbHBIM CIIMCKOM JIMTEpaTyphl, pacCKa3bIBaeT 0 TpeOOBAHUSIX Ha
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3auere. Kpome Toro, B XoJ€ BBOJHOW JIEKIMM IIPENOJABaTENb 3HAKOMUT CTYAECHTOB CO
CTPYKTYPHOU AaJbHEUIIIETO JICKIIMOHHOTO Kypca.

B nanpheiimem npoBoasTCs MpoOIeMHBIE JEKIIMU-BU3YyaTu3aui — (popMa MpoBEACHUs
JIEKIIMOHHOT'O 3aHATHA, B X0JIe KOTOPOM aKTHBM3aLus Mpolecca 00yuyeHHs IPOUCXOAUT 3a CUET
HArJSIIHOCTU U TPOOJIEMHOCTH M3JIOKEHHS M3y4aeMOoro MmaTepHalia, Korja mepei ayauTopueit
CTaBATCA pa3iuyHble NPOOJEMHBbIE 3aJauyd, BOIPOCHI, PACKPBIBAIOTCA MPOTUBOPEUHMS,
o0y>KJaI0LI1e COBMECTHO MCKATh MOAXObI K UX PELICHUI0. B neknuu-Bru3yanusanuu nepeaaya
UH(POPMALIUU COIIPOBOXKAAETCS TPE3EHTALUEH.

Ilpakmuueckue 3aHAmMuUs COCTOSAT B PEUIEHMM CUTYallMOHHBIX 3a/ay, BBIIOJHEHUU
3aJJaHU{, TNPEUIOKEHHBIX IpernoAaBaresieM JUlsl OpraHM3allid CaMOCTOSTEIbHOM paboThl, a
TaK)KE€ 33JJaHUH, CBSI3aHHBIX C COCTABJIECHUEM KOHKPETHBIX JIOKAIBbHBIX HOPMATHUBHBIX AKTOB I10
3a[JaHUI0 IIPENoAaBaress, IPOBEACHUH JECIIOBBIX UIP, UCIOIb30BAaHUM «MO3TOBBIX LITYPMOB» H
IPYIIOBBIX JHUCKYCCHUI IO CIOPHBIM BOIPOCAM JIOKJIBHOIO HOpMoOTBopuecTBa. IIpu ouHOl
dopme oOyueHMs 3alaHUsl Ha KaXJI0€ IPAKTUYECKOe 3aHATHE pa3MELIAoTCs Ha ydyeOHOM
IIOpTAJIE €XKEHENEIIBHO.

IIpu pemennn 3a1a4 O4EHb BaKHO BBIACHUTBH IIPEIMET TPYLOBOT'O CIIOPA U ONPEIEIINTH
Kpyr BOIIPOCOB, KOTOpblE HEOOXOAMMO paspemuTb. [lode3HO B NHCBMEHHOM BHJE
chopMyIHpOBaTh 3TH BONPOCHI, YTOOBI BBIABUTH MOPSIOK PELICHMS 33Ja4d M MaKCHUMaJbHO
oIpoOHO pa3odpaTh CUTYAIIHIO.

3aTeM HEOOXOJMMO H3YyYUTh COOTBETCTBYIOIIME HOPMAaTHUBHBIE IIPABOBBIE AaKThl U
CyneOHyI0 TpaKTUKy, OTHOCSIIMECS K 3amade, nucbMa Muntpyna u Poctpynma, m nmath ux
TOJIKOBAHHWE IPUMEHHUTENBHO K JAHHOMY Ka3ycy.

[Ipu oTBeTe Ha BOMPOCH HEOOXOIUMO AAaTh TOYHBIE OTBETHl U KOHKPETHBIE CCBHUIKM Ha
COOTBETCTBYIOIIME HOPMATUBHBIE aKThl, HAa3BaB IIOJHOE HAMMEHOBAHUE HOPMATHUBHBIX aKTOB,
CTaTbhlo, MYHKT. [Ipy 3TOM HYXHO HE TOJBKO MU3JIaraTh COJAEP’KaHUE HOPMbI, HO U OOBSICHUTD €€
CMBICJI, PAaCKpbITh €€ peryaupytomee 3HaueHue. OTBeTbl JOKHBI OBITh IOJHBIMH,
pa3BEpHYTHIMH, JOCTATOYHO apryMEHTHUPOBAaHHbIMU. B 3akiioueHMe Ha OCHOBE aHaIu3a
HOPMAaTHBHOTO MaTepuana U MpaBOINPUMEHUTEIbHON MPAKTUKU HEOOXOAMMO ClieNaTh YETKHE
BbIBOJIbI. OLIEHUTh TOJHOTY pPEIICHHS MOXKHO C IIOMOIIBI0O KPUTEpHUEB OIICHUBAHMS 3aJad
KOHTPOJILHOM paboThl, IPUBEJICHHBIX B CIEAYIOIIEM pa3Jielie METOAMYECKUX PEKOMEH A,

BaxxHo 0o0paTuTh BHHMaHuE€ Ha TO, YTO YCJIOBHUS OTAEIBHBIX 3aJady paccuMTaHbl Ha
HECKOJIbKO BapUaHTOB PELICHUH, KaXAbIil U3 KOTOPBIX HEOOXOIUMO MpOoaHaIU3upoBaTh. B psne
CIIy4aeB CTY/JE€HTaM MOYXHO CaMUM BBECTH JIOTIOJHUTEIbHBIE YCIOBHS 3a/1a4i, YTOOBI BHISIBUTH,
Kak Oyzaer TpaHc(hOpMHPOBAThHCS €€ pelleHHe B 3aBUCUMOCTH OT KOHKPETHBIX OOCTOSITEIhCTB
Jena.

OO0beM HOPMATHBHOTO M Y4eOHOro MarepHuaia MO OTACIbHBIM TeMaM He I03BOJISET
CTyJeHTaM mIpopaboTath U OOCYAWUTh C NIpENoAaBaTeleM 3a BpeMsl ayJIUTOPHBIX 3aHATHI Ha
JIOCTaTOYHO TIIyOOKOM YpOBHE BeCh Kypc B LieioM. bonbmioii o0beM MaTepuala CTYAEHTBI
JOJIKHBI OCBOUTBH CaMOCTOSITENIbHO. Breayoumopnas camocmosimenvHas paboma cmyoeHmos —
IUTaHUpyeMasi yueOHast 1eATeIbHOCTh CTYJ€HTOB, BBIIIOJHAEMAast UMM BHE ayIUTOPHBIX 3aHATHA,
CaMOCTOSITENIbHO, 0 33/IaHUI0 TpernojaBaTessi 0e3 ero HeMmoCPEACTBEHHOIO yYacTHsl, BKIIIOUAeT
cnenyromue GOpMEI:

- IOATOTOBKA K MPAKTUYECKUM 3aHATHUSM;

- IOATOTOBKA K JIEKLIHSAM;

- BBINIOJIHEHUE BHEAYAUTOPHONU KOHTPOJIbHOM paboTHI;

- paoTa C 3IEKTPOHHBIMU PECYpPCaMU;

- YTeHHe y4eOHOU JTUTepaTyphl, TEKCTOB JIEKIINIA;

- IOATOTOBKA K 3a4eTy.

s Toro, 4troObl CTYIEHT CMOT MOATOTOBUTHCA K JIEKIIMOHHBIM M MPAaKTHUYECKUM
3aHATHUAM, B JAHHBIX METOJMYECKUX PEKOMEHIALMAX TUCLHUIUIMHA pa30uTa Ha TEMBbI, B paMKax
KOKIOW M3 KOTOPOW CTyJEHTaM MpPeIJIOKEHbl CTPYKTYPHbIE €IMHHIIBI TEMBbl, BOIPOCHI IS
CaMOKOHTPOJIs, MEpeyeHb O0s3aTeNbHBIX Ul W3yYeHHs HOPMATUBHBIX aKTOB U CyAeOHOU
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npakTUKU. J{s yroyOI€HHOTO M3yUeHUs TEMBI MPEIOKEHBI PEKOMEHIYEMbIe HOPMATUBHBIE U
npaBonpuUMeHUTENbHBIC UCTOYHUKUA. B PIIJl mo mucrumniamHe comep)XUTcs mepedeHb y4eOHOH
JUTEPATyphl, 00A3aTEILHON I U3YUEHHS], @ B HACTOSIIUX PEKOMEHIALUAX - JIOMOJHUTEIbHbIC
UCTOYHUKH, OoJiee IMOJIHO PACKPBIBAIONINE TEMATHKYy JHUCHUUIUIMHBL. Bce M3 peKoMeH10BaHHBIX
npenoaaBaresneM UCTOYHUKOB HaxoasTes B ObC. Kpome Toro, cryneHTaM mpenoKeHsl 3a1aHus
JUISL CAaMOCTOSITETTFHOM paboThl, C TMOMOIIbIO KOTOPBIX CTYIEHT CMOXXET HAyYUTbCS TOTOBHTH
MPOEKTHl PA3JIMYHBIX KAJPOBBIX JIOKYMEHTOB, BBISIBUT <IIOJBOJHBIC KaMHU» 3JIEKTPOHHOTO
B3anMOJIecTBUs B chepe Tpyaa (OTAeNbHbIe 3aJaHus IPernogaBaTeslb MOXKET MPOBEPUTH B X0/
IPAKTUYECKUX 3aHATU).

D¢} PexTUBHOCTh BHEAYIUTOPHOI CaMOCTOATEIbHONW pabOThl Takke oOecleuynBaeTcs 3a
CUET KOHCYIbmayuii ¢ npenooasamenem, BeAylmuM ydeOHbIM Kkypc. KoncynpTupoBaHue
CTYJIEHTOB B TpOIlECCe HM3y4YeHHUS AUCLMILIUHBI OCYLIECTBISIETCS IpernojaBaTesiieM B Qopme
KOHTAKTHOM pabOThl CO CTYACHTAMH C TNPUMEHEHHUEM JHCTAHIIMOHHBIX O00pa30BaTEIbHBIX
TexHojoruil. KoHcynbTupoBaHHEe CTYAEHTOB O4YHON (hOpMbl OOyuUeHHUs MPOU3BOJAUTCS B
COOTBETCTBUU C PACHHCAHUEM TEKYILHUX KOHCYJIbTALUM.

TEKYIINUHU KOHTPOJIb

Ne | HaumenoBanwue (Tema) u Y4eOHast Heelns1, Ha KOTOpOoi bamiosas croumocTb
(dhopMa KOHTPOJIBHOTO MIPOBOAMTCS, MHOE yKa3aHUE Ha | KOHTPOJILHOTO
MEPOTIPHUATHS CPOK/TIEpHO]T BBITIOTHCHHS MEPOTIPHUATHS

(MakcuMaabHOE
3HAYCHUE)

1 | BoimonHenue BHeayAUTOpHOH | 3ajaHue BblAaeTcs Ha epBoM | 20 6amioB
KOHTPOJIBHON pabOThI MIPAKTUIECKOM 3aHSATHH, CIIATh

Heo0X0oauMOo Ha
MPENOCIeTHEM TPAKTUIECKOM
3aHATHU.

2 | AyauropHas paborta Ha xaxiom npaktuyeckom 16 6amnoB
CTYJCHTOB Ha MPAKTHUYECKUX | 3aHATUHU (MakcUMaIbHO 3a BCe
3aHITHSIX MTPAKTUICCKHE

3aHATHSA)

3 | TectupoBanue Ha nocnenneM cemuHapckom 14 6annoB

3aHATUU MaKCHMaJIbHO
Onucanue KOHTPOJIbHBIX MEPONPUATHIA:
1. Bueayoumopunaa konmpoavnasa paboma
Haumenoeanue (mema) u gpopma KOonmpoabHo20 meponpuamus, HanPaei1eHHOCHb
Koumponsa

BrinmonHenue BHeayIUTOPHON KOHTPOJIbHOM paboTel mo Teme «lIpaBoBoe obecrieueHue
KaJpOBOM CIy’KObI B YCIOBUSX LU(PPOBOW HKOHOMHMKH», B paMKax KOTOpOH IpoBepsieTcs
YMEHHMsI aHAIM3UPOBATh MPOOJIEMHYIO ITPABOBYIO CUTYAIUIO, MOATOTOBUTDH IO HEH 3aKIIIOUEHUE;
MOATOTOBUTH IMAKET JOKYMEHTOB, ONOCPEAYIOIINX 3aKIIOUEHUE, U3MEHEHUE WU IPEKpallEeHUe
TPYJAOBOIO JIOTOBOpa WJIM NpUBJIEYeHHE pabOTHUKAa K JUCHUILUIMHAPHON WM MaTepuaibHOU
OTBETCTBEHHOCTH; BHECCHHE 3AIIUCEN B TPYIOBYIO KHUXKKY.

Ilpasuna opzanusayuu u npoeedeHUss MePORPUAMUSA

3amaHue BBLIAETCS Ha MEPBOM YCTaHOBOYHOM JIEKIIMH, CAAaTh HEOOXOAMMO N0 Hayama
CECCHH B CPOK, YKa3aHHBIN B Kypce M0 AUCHUILIMHE Ha y4eOHOM MopTase.

BeinonHenue KOHTPOJIbHON paboThI ciaelyeT HAaUuHATh C U3Y4eHUs] Y4eOHOU TUTepaTyphl
(YyueOHUKOB, TEKCTOB JIEKLUW, CTaTeld, KOMMEHTApUEB), O3HAKOMJIEHHMS C HOPMaTHUBHBIMU
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aKTaMH U cyneOHo# mpakTukoil. [Ipy BBIMONTHEHUM 3a/laHUS Ha aHAIW3 KOHKPETHOH CUTyaluu
CHayaJla CJIeAyeT BBIICHUTH CYTh HPOOJEMBI, ONPEAEIUTh OOCTOATENbCTBA, MOJJIEKALINE
YCTaHOBJICHUIO, JUIs TPAaBWIBHOIO pELIECHUS KOHKPETHOW CHUTYyallud, OIPENEIUTb Kpyr
BOIPOCOB, KOTOpbIE HYKHO pa3peliuTh, M B IHCbMEHHOM BHUAE CQHOPMYIHPOBATH HX.
Heo6xoanMo HayuuThCS CTaBUTH MEpe]] COO0I MPOMEXYTOUHBIE BOIIPOCHI, OTBEYAst HA KOTOPHIE,
MOJKHO CIEJIaTh BBIBOJ, IO 3a/a4ye B IIEJIOM. 3aT€M H3YYHUTb COOTBETCTBYIOIUE HOPMATHUBHBIC
IPaBOBBIC AKTHI U CYIEOHYIO MMPAKTHKY, OTHOCSIIUECS K MPOOIeMaTHKE, U3JI0KEHHON B 3aaue,
o00paTh NOAXOIAIINE IPABOBbIE HOPMbI U JaTh UX TOJIKOBAHUE NMPUMEHUTENIBHO K JaHHOMY
kazycy. OTBeyass Ha MOCTaBJIEHHBIE B Ka3yce BONPOCHI, HEOOXOAMMO JaTh TOYHBIE OTBETHI U
CeNaTh KOHKPETHBIE CCBIJIKMA Ha COOTBETCTBYIOIME HOPMATUBHBIC AKThI C YKA3aHUEM CTaTed U
UX NYHKTOB (dacrtei). Ilpu 3TOM HYXHO HE TOJIBKO M3JIOKMTH COAEpPKAHHE HOPMBI, HO U
OOBSICHUTh €€ CMBICH, PACKPBITh €€ peryiaupyromiee 3HaueHue. [Ipu HeoOXxomumocTH cienyer
UCTIOJIb30BaTh CY/EOHYIO NMPAKTHKY KaK BBICIIMX CYJOB, TaK M CYyJIOB OOIIEH FOPUCAMKIIHU.
OTBeTbl JOJKHBI OBITh IOJHBIMM, DPA3BEPHYTBIMHU, JOCTaTOYHO apPryMEHTHUPOBaHHBIMH,
JIOTUYHBIMH (KaXbIil U3 JOBOAOB JOJKEH OTTAJIKMBATBHCS OT MpeAbLAyliero (0a3upoBaTbcsi Ha
HEeM, ObITb CBS3aHHBIM C HUM U T.1.)). PemieHue 3amau JOKHO OCHOBBIBAaTbCA Ha IMOJHOM
aHaJIN3€ OOCTOSATENbCTB, H3JOKEHHBIX B YyciIOBUM. OHO [OJKHO OBITh Pa3BEPHYTHIM,
apryMEHTHPOBAHHBIM U CONPOBOXKIATHCS CCbUIKAMHU HA KOHKPETHBIE CTaTbH, YaCTH, IYHKTHI U
IIOANYHKTBI 4aCTe HOPMATHBHBIX aKTOB. ECiM pelleHne AOIYyCKAaeT BapUaTUBHOCTD, JOJKHBI
ObITh M3JI0KEHBl Bce BapuaHThl. [lpu Hanmuuum cyneOHOM NpakTUKKM O BOIIpOCaM 3a/ayd,
HEOOXOUMO €€ HCIOJIb30BaTh (IIPUBECTU CYJEOHBIE PELICHMS], TOJTBEPXKIAIOLINE CIEIaHHbIE
BBIBOZIbI). B HE0OXonuMBbIX ciyyasx (3TO KacaeTcs CIOPHBIX IOJOXKEHUH 3aKOHOJATEIbCTBA,
MOJIO)KEHNUH, KPUTHKYEMbIX B IOPUJIMYECKOW JUTEpaType) cileAyeT TaKXKe BbICKa3aTh
CYLIECTBYIOIIME B IIPaBOBOM HayKe TOUYKM 3peHMs. Kpome »srToro, mnpu aHanuse
3aKOHOJATEJIbCTBA HEOOXOAMMO KPUTHUECKH OLEHUTh IMOJOXKEHUE TOH WM UHOW IpaBOBOM
HOPMBI U, €CJIU 3TO TpeOyeTcsl, BbICKa3aTh CBOE MHEHHE, KAaK MOYKHO ObUIO Obl €€ H3MEHUTD.

B 3axiroueHMM Ha OCHOBE TEOPETHMYECKUX IOJOKEHMM M HOPMAaTMBHOIO Marepuasia
HYXXHO C()OPMYJIHPOBATh UTOTOBOE PEIICHUE 3a/1a41 U CJIEJIaTh YeTKUE BBIBOJIBI.

YMeHue mOoArOTOBUTH IOPUAMYECKHE JIOKYMEHTBI HEOOXOOUMO B IPaKTUYECKOU
NeSITeIbHOCTH KaXJI0Tr0 I0pHUCTa, TOITOMY MCXO0/s U3 (habylibl MPAKTUYECKOTO 3a/laHus CHayvana
HEOOXOUMO OIpEAENUThCS, KaKue JOKYMEHTHI cienyeT opopmurth. Jlamee CTyAeHT AOKEH
BBISICHUTB, UMEIOTCS JIU TUIIOBBIE (IPpUMEpHBIE) (POPMBI JOKYMEHTOB; O3HAKOMUTHCS C IPUKA30M
Poccranmapra ot 08.12.2016 Ne 2004-ct «['OCT P 7.0.97-2016. HarmoHanbHbIl CTaHIAPT
Poccuiickoit ®@eneparun. Cuctema craHgapToB 1o HHPOpManuu, OHOIMOTEYHOMY U
u3JlaTeNbcKkoMy nieny. OpraHu3allMOHHO-paclopsiiuTedbHasl JOKyMeHTauus. TpeOoBaHHs K
0(pOpPMIICHHIO TOKYMEHTOBY, YSICHUTB MOPSI0K MPUBJIEUEHHs] paOOTHUKOB K IUCIUILIMHAPHON U
MaTepuaibHOW OTBETCTBEHHOCTH MCXOAS M3 MoJlokeHuM TpymoBoro kojekca, oOpatus ocoloe
BHUMaHME Ha CyIeOHYI TPAaKTUKY, pPa3bsSICHAIOUIYIO U  YTOYHSIOUIYI0 OTJENIbHBIE
3aKOHO/IATEIIbHBIE TOJIOKECHHUS.

Odopmiienne 3amuceii B TPYAOBYIO KHIDKKY JOJDKHO MPOHCXOJIUTh B TOJHOM
cootBercTBuM ¢ IIpukazom Muntpyna P® ot 19 mas 2021 r. Ne 320H.

Pacnipenenenne  CTyIeHTOB 10  BapuUaHTaM  [POMCXOMUT  IIOCIE  IOJNYyYEHHs
IIPEnoiaBaTesieM CIIMCKa TPYyNIbl. 3aMEHa BapUaHTa HE JI0MYCKaeTCs.

KonrtponbHas paboTta 10ikHa OBITH BHIIIOJIHEHA CTYIEHTOM CAMOCTOSITEIIBHO.

Ilpumepol oyenounvlx cpeocme, UCNOIB3YEMbIX 6 X00€ MEPONPUAMUAS
1. ['maBubIil nHxkeHep Cunopos padotaer B OO0 «bpyknun» 4 mecsna, 0AHAKO 10
CUX IIOp HE€ MNOoANMCAT TPYAOBOM JOrOBOp IO MPUYMHE HECOOTBETCTBUSA JIOJKHOCTHOMN
WHCTPYKIMH, Ha OCHOBaHHHM KOTOpPOW OH paboTaeT, ero peaibHbIM 00s3aHHOCTSIM. CHIOpOB
TpeOyeT BHECTH U3MEHEHUS B JOJDKHOCTHYIO HHCTPYKIIHIO.
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Cocmasvme 1opuduueckoe 3akiioueHue no Gosnuxkwemy cnopy. Kaxue npasosvie
nocredocmesusi nacmynarom 0ns Cuooposa u OOO «bpykiuny 6 ciyyae omcymemesusi mpyoo8o2o
dozcoeopa.

2. [ToaroToBhTE MPOEKT MpHKa3a O MpueMe Ha paboTy ¢ 15 cenrsdps Cumoposa
Hukonas IleTtpoBuya Ha MJOKHOCTH TiaBHOro wuHxeHepa (okman 30 Teicsa  pyOrei).
UcnbiTaTenbHbIi CpoK 2 Mecslia.

3. Cdhopmynupyiite obpasen 3anmucu B TPYJAOBYIO KHIKKY o npueme CupopoBa Ha
paboty ¢ 15 ceHTsa0ps HAa NOJDKHOCTH TJIABHOTO MH)KEHEpa U O ero nepeBojie ¢ 15 Hos0ps Ha
JOJIKHOCTh 3aMECTHUTENIS TeHEPAIIbHOTO AUPEKTOpPa

Kpumepuu oyenusanus

IIpakTyeckoe 3ajJaHUE Ha aHaAU3 KOHKPETHOW cuTyanuu oneHusaerca or 0 go 10
0asioB.

0-2-ymeHHe chopMyIHpPOBATH CIIUCOK BOMPOCOB, TpeOyromux paspemieHus (0 6amios-
JIOIIOJIHUTEIIbHBIE BOIIPOCHI CTYAEHTOM HE COCTaBJIEHbI, 1 6aui- COCTaBJIEHO JOMOJHUTEIBHO 1-3
BOIIpOCa, 2 Oaiia- cocTaBIeHO 0oJiee TPEX BOIIPOCOB),

0-2-ymeHHe cOCTaBUTh INEPEYEHb HOPMATHUBHBIX AKTOB, HEOOXOJUMBIX AJII BEPHOTrO
peuieHus npaktuueckon curyaruu (0 0aymuioB- mepedyeHb He cocTaBieH, | O6amn- B mepeune TK
P®, 2 6anna- B nepeune TK P®, uabie HOpMaTUBHBIE aKThI);

0-2-yMeHMe OCyLIeCTBUTb aHaJU3 MNPAaKTUYECKOM CUTyalUu Ha [peaMeT
cobyiroleHUs1 TpebOOBaHMWM TPYAOBOro 3aKOHOAATeJbCTBA B cdepe KaJgpoBOro
ZfenonpousBoacTBa (0 6auioB — CTyIEHT HENpPaBWIBHO NMPHUMEHWI HOPMBI TPYAOBOTO IpaBa
(HEe MPUMEHWJI HOPMBI TPYAOBOTO TpaBa, MOJICKALINE MPUMEHEHUIO B KOHKPETHOW CHUTYyaluu
W/WIM TIPUMEHWI HOPMbI TPYAOBOTO IIpaBa, HE IMOJJIeKallue MPUMEHEHHIO B KOHKPETHOH
CUTyallud W/WIM HENPaBWIBHO HCTOJKOBAJ HOPMY TpyAOBOro mpasa), | Oamr — mpwu
BBINOJIHEHUH IPAKTUYECKOr0 3aJ]aHUs CTYIEHTOM BbIsBIEHbI HapyueHus Toiabko TK P®; nnsle
HOPMATHBHBIEC aKTHI MPH BBHIMIOJIHEHUH 33JJaHUs HE IPUMEHEHbI/ IPUMEHEHBl HEBEpHO; 2 Oaiuia-
IPY BBIOJIHEHUH PAKTUYECKOTO 3a/1aHUS BBISIBICHBI HApYILIEHHUs BCEX HOPMATHBHBIX aKTOB);

0-2-yMeHMe omnpefesIMTh COCTaB [JOKYMEHTOB, HEOOXOAUMBIX [/ NPUHATUA
KaZpoBoro peueHus (0 6ayyoB- CTYIeHTOM He omnpejiesieHbl JOKyMeHTbl, HE06X0AUMble
A1 odpopMJieHUsi/ OHM onpefesieHbl HeBepHO, 1 06asij- CTyAeHT Ha3blBaeT He BCe
Ka/ZlpoBble JOKYMeHTbI, He06xXoAuMble 111 0popMJIeHus], 2 6ajl1a- CTYAEHT Ha3blBaeT BCe
Ka/Z|pOBbIe JOKyMeHTbl, HE06X0AUMble /151 0pOpMJIeHH ).

0.1- VYMeHue onpeze/udTb NpaBOBble MOCJAEACTBUA OTCYTCTBUA KaJpOBBIX
JIOKYMeHTOB (M0JIHOCTbhI0/B YacTH ), HEOOXOJUMBIX JIJIsl IPUHATHSA KaZ[pOBOTrO pellleHUs;

0-1- ymeHuMe chenaTh BBIBOJA [0 aHAJU3UPYEMOM CHTyallud, COOTBETCTBYIOLIUU
pelleHHnIo

0 OamioB — MoJIyyaeT CTYIEHT 3a HENPaBUJIBHOE BBINOJHEHHE MPAKTUYECKOTO 3aJaHus
WIA OTKA3aBIIHUIICS €ro BHITOIHATH/BHITIOTHUBIIUN €0 HECAMOCTOSTEIBHO.

[IpakTHyeckoe 3ajjaHue Ha MOATOTOBKY KaJIPOBOTO JOKYMeHTa oreHuBaercsi ot 0 mo 7
6asuIoB.

0-1 Gamn — ymMeHHe ONpeNeNuTh JOKYMEHT, KOTOPBIH JIOJKEeH OBITh COCTaBIIeH 10 (padyiie
NPaKTUIECKOTO 3a/IaHUsI.

0-1 OGamn — ymeHHe YyKazaTh OOs3aTeNbHBIE PEKBU3UTHI JIOKYMEHTAa COTJIACHO
Harmmonansaomy crangapty PO I'OCT P 7.0.97-2016.

0-2 Gamna - yMEHHE OIPENENUTh COCTaB JOKYMEHTOB, SIBIISTIOIIMXCS OCHOBAaHUEM IS
u3gaHusg ~ Tpebyemoro  kagpoBoro  gokymenta (0 OamioB-  JOKYMEHTHI — He
OTIpeIeNIeHbI/ONpeIeTICHBl HEBEpHO; | 0ayul- ompeneneH eIWHCTBEHHBIM JOKYMEHT; 2 Oaiuia-
orpezieNieHbl BCe JOKYMEHTHI).

0-2 Gamia- yMeHHE MPaBHIBHO OINPENEINUTh U 3aUKCUPOBATh COJEpKAHUE KaJPOBOTO
nokymeHnTa (0 GayyioB- CTYZIEHT He ompeaenui, Kakas uHbopMalus J0HKHA ObITh BKJIIOYEHA B
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JOKYMEHT/OTPEIEIIUI HEBEPHO/ TONMYCTHI OIIUOKH, JeTarolne JOKYMEHT He3aKOHHbBIM; 1 6ari-
CTYJICHTOM [OIYIIEHbl HECYIIECTBEHHbIE OIIMOKH, HE BIHAIOIIME Ha IOPUAMYECKYIO CHITY
JOKYMEHTHI; 2 Oaiia- coJiepKaHue OrpeesIeHO BEPHO, OIIMOKH OTCYTCTBYIOT)

0-1 Gamn- ymenue copMHpPOBaTH CTPYKTYPY U JIOTUYHO BBICTPOUTH  COJECp)KaHUE
Tpebyemoro nokymenTta (0 GaJiioB — CTPYKTypa HE BBICTPOEHA, COJEpKaHNEe HEIOTHYHO, | 6amt
—CTPYKTypa U COepaHHe MO3BOJISIIOT JIOTUYHO M MOCIE0BaTeNIbHO c(hOPMHUPOBATH KaJAPOBBIN
JIOKYMEHT).

0 GamoB — MmoJiyyaeT CTYACHT 3a HEMPABUIbHOE BBHIMOJHEHHE MPAKTUYECKOTO 3a/laHusl
WM OTKA3aBIIUICS €ro BHIOIHATH/BHIIOTHUBIINN €0 HECAMOCTOSTEIBHO.

[IpakTHyeckoe 3ajaHue Ha 3alOJIHCHUE TPYIOBOW KHWXKKH oleHuBaercs or 0 mo 3
0ayuIoB.

0-1 6ana- yMeHHe NMPaBUJIbHO ONpPEAESUTb AOKYMEHT, SIBJSIOLIMICSI OCHOBAaHUEM
JlJ1s1 BHECEHHS 3alIUCU B TPYAOBYIO KHUKKY

0-1 6ann- ymeHue cPopMy/sMpOBaThH 3aNUCU B TPY/OBOM KHUKKE B TOYHOM
cooTBeTCcTBUHU C [Ipukazom Muntpyna PO ot 19 mas 2021 r. Ne 320n

0-1 Gam- orcyrctBue opdorpaduyecKkux, MyHKTYAIlMOHHBIX, CTUIMCTHYCCKUX, HHBIX
OIINOOK.

Ecan koHTposibHasi paboTa HampasJieHa NOCJIe YCTAHOBJIEHHOIO NpernoaaBaTejieM
CpPOKa ee NMPeacTaBJICHNUsl, 0HA He YYUThIBAeTCsl PH Ha0ope 0aJL10B.

2. AydumopHasa paboma mazucmpanmog Ha NPAKmMu4eckux 3aHAmusx

Haumenoganue (mema) u popma KoHmpoOabHO20 MeEPORPUAMUA, HANPAGIEHHOCHIb
KOHmpona

KoHTposibHOE MEpOIpusTHE OCYLIECTBISETCS B CIEAYIOUMX (popmax:

- pelIeHue MPAKTUYECKOro 3ajaHus (pa300op KOHKPETHBIX CHUTYalMi, aHAIHU3 IPaBOBBIX
aKTOB, UHBIE NMPAKTUYECKUE 3a/1aHUs) 110 pPe3ylbTaTaM BbIIOJIHEHMs JOMAIIHEro 3a/JaHus U Ha
IIPAKTUYECKOM 3aHSATHH;

- YTOUHEHUS U JAOMOJHEHHS K OTBETaM JIPYTUX MaruCTPaHTOB;

- paboTa B MaJbIX IpyMNIax;

B pamkax JaHHOrO KOHTPOJIBHOTO MEPOIPUSTHS MPOBEPSAETCS, KaK CTYJIEHT IMOHUMAaeT
3HaYeHHE KaJPOBOI0 JEJOMPOU3BOICTBA; CIIOCOOB! €ro OpraHU3allK; BUIbl OTBETCTBEHHOCTH 32
HapylIeHWe KaJpoBOro JOKYMEHTOOOOpOTa; TMEpEeuucisieT JOKYMEHThl, ONOCpEAYIOLINe
U3MEHEHHEe, MpEeKpallleHhe M 3aKIIUeHHEe TPYJOBOro J0roBopa, odopmieHue MpueMa Ha
paboTy; mpaBuiia BEACHUS TPYAOBBIX KHUKEK; KaJpOBbI€ JOKYMEHThI, HEOOXOAUMBIE JIJIsl yUeTa
pabouero BpeMEHH M BPEMEHHM OTJbIXa PaOOTHUKOB; OTCTPAHEHHUs PAaOOTHUKA OT pPabOTHI,
HanpaBlieHUus: pab0OTHUKA B CIY)KEOHYIO KOMaHIMPOBKY, IPHUBJICYEHUS pAaOOTHUKOB K
JUCLHUIUIMHAPHOM M MaTepuanbHON OTBETCTBEHHOCTH; MOXET OOBSCHUTH (DYHKIMH, 3HaUCHHE
KaJIpOBOM JOKyMEHTAIMu B chepe Tpyaa; BHECTH HEOOXOIMMBIE 3alUCH B TPYIOBYIO KHIKKY
paOOTHHMKAa HUCXONIs W3 KOHKPETHOW CHUTYalluM; BBIIEIMTH JTallbl COCTABJICHUS KaJpOBOU
JOKyMEHTaluu B cdepe Tpyaa; ONpeneiauTb COBOKYIMHOCTh JOKYMEHTOB, HEOOXOIMMBIX ISt
COBEpILEHHs OINPEIEICHHOr0 ACUCTBUS, HAJIMYME TUIOBBIX (OPM TOKYMEHTOB, CTPYKTYpY,
coJiep;kaHue, o0s3aTeNbHble PEKBU3UTHl KOHKPETHOTO IOPUAMYECKOTO JOKYMEHTa; Moj00paTh
HOpPMAaTHBHBIE NPABOBbIE aKThl, PETJIAMEHTHUPYIOIIHE TPEOOBaHUS K ONPEAEICHHOMY KaJpOBOMY
JOKYMEHTY; ONpeesiseT KPYr BOMPOCOB, KOTOPBIE JOJDKHBI HAaWTH OTpa)K€HHE B KaJlpOBOM
JOKYMEHTAIlul B cdepe TpyJa; onpenesseT NpeicTaBuTeNell paboTogaTensi, OTBEUAIONIMX 32
CO3/IaHME KaJpOBOTO JIOKYMEHTa B KOHKPETHOH CHUTyalluM; MPUMEHSET OCHOBHBIE IMPHEMBbI
IOPUAMYECKON TEXHUKU B KaJPOBOM JAEJONPOU3BOJACTBE; MEPEUUCISAET HETaTUBHBIE NPaBOBBIE
MOCJIEACTBHSI, HACTYIAIOIIME B Cllydae OTCYTCTBHSI HEOOXOAUMOM KaJpOBOM TOKYMEHTAIUH.

IIpasusaa op2aHuzayuu u npogedeHus1 Meponpusimusi:
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Jlo Hadasla NpPaKTUYECKOro 3aHATHUA MpelnojaBaTesb pa3MellaeT Ha Yy4eOHOM
nopTasie 3aJlaHus, HEOOXOAUMBIe /i BbINOJHeHUs. Ha mpakTuyeckoM 3aHATHUH KaXblii €ro
YUYaCTHHK JIOJDKEH OBITh FOTOBBIM K BBICTYIUICHHIO 110 BCEM IIOCTABJICHHBIM B IUIAHE 33aJaHMSIM,
IPOSBIATE MAaKCHUMAJbHYIO aKTUBHOCTb IIPU MX pPacCMOTPEHHMU. BbICTymieHue A0IKHO
CTPOUTBCA CBOOOAHO, YOEAWTENBHO W aprymMeHTupoBaHo. [IpemopaBarenb cieaut, YTOOBI
BBICTYIUIECHHUE HE CBOJWJIOCH K PENPOIYKTUBHOMY YPOBHIO (IIPOCTOMY BOCIIPOM3BEICHUIO
TekcTa). Heo6xoaumo, 4ToOb! BBICTYNAIOLIMH TPOSBIST COOCTBEHHOE OTHOILIEHHE K TOMY, O YeM
OH T'OBOPUT, BBICKA3bIBaJl CBOE JINYHOE MHEHHUE, TIOHMMaHUe, 0OOCHOBBIBAJ €0 U MOT CJIENaTh
IPaBUJIbHBIE BBIBOJIbI U3 CKA3aHHOTO.

Ilpumepol oyenounvlx cpeocme, UCNOIL3YEMBIX 6 X00€ MEPONPUAMUAS

1.IToaroroBbTe MAKET IOPUIUUECKUX TOKYMEHTOB, CBA3aHHBIX C MPEKPALIEHUEM TPYLOBOIO
JIOTOBOPA MO ONPEJECIIEHHOMY OCHOBAaHHMIO. ISl Ka)J0ro CTylEeHTa OCHOBAaHME MPEKpaIlCHUs
TPYAOBOIO JOTOBOPA, B OTHOLIEHUU KOTOPOI'O COCTAaBIISETCS MAKeT JOKYMEHTOB, OIpPEIEIseTCs
IIPETIO/IaBaTeEM.

2. IlonroToBere MakeT IOPUANYECKHX TOKYMEHTOB, HEOOXOAMMBIX JUIsl MPUBJICUECHUS
paboTHUKA K paboTe B BHIXOIHOM WJIM HEPaOOUMil Mpa3HUYHBIHN 1eHb U ero ydera. [l KaKaoro
CTY[€HTa OCHOBAHHUE JIJIsl IPUBJICUEHUS K pabOTe ONpeesIIeTCs PernoiaBaTeseM.

3. TMoarotoBeTe B cooTBeTcTBHHM ¢ TpeboBanusmMu TK PO crenyromue KaapoBbie
JIOKYMEHTBI:

— MpUKa3 0 MpueMe Ha padoTy;

— IPUKa3 0 NepeBoie (BPEMEHHOM HJIU IIOCTOSHHOM);

— TpuKa3 00 OTCTpaHEeHHH PaOOTHUKA OT pabOTHI;

— IPUKa3 O MEePEMEIICHNH U3 OAHOTO CTPYKTYPHOI'O MOAPA3e/ICHUs B JPYToOe;

— IIPHUKa3 O NPEKPaIIeHUU TPYA0BOIO 10I0BOPA;

— corjaiieHue o0 00paboTKe NepCcOHANbHBIX JAHHBIX PAOOTHHKA.

4. 3nanue, B kotopoM pacnionaragocb OOO «Typuct», ObUTO 3aTOIUIEHO B PE3yNbTaTe
HaBOJHEHHUs. Bcs mokymeHTanus 1o kajapaM Obula yTpadeHa, B TOM YHCIIE U TPYAOBas KHIKKa
CemenoBa Cepress CrenanoBuva, 17.07.1986 r.p., umeromero Beiciiee 0Opa3oBaHUE U
npodeccuto uHxeHep. Ha paHHoOM mnpeanpustuu OoH paboTan B OTAeNe OOCTYXKHMBAaHUS B
JOJKHOCTH 3aMECTHUTENIEM JTUPEKTOpa IO XO03iWCTBEHHOM wactu mo npukazy Ne.27/k ot
27.07.2014. ITo nanabsiM CeMeHOBa ObUIM CIeNIaHBI 3allpoChl HA MpelbIayle Mecta padot. B
pe3ynbrare Obumu mnosydeHsl gaHHble: M3 OOO «MeHecTpenby NpUIUIM KOMHUMU MPUKA30B,
noxareepxkaaromue npuem 01.02.2012 r. B nex Ne2 Ha JOMKHOCTh MHKEHEPA M YBOJIBHEHUE IO
cornameHuto ctopoH 25.07.2014 r. C ocranbHbIX MeCT pabOThI IPUILUIH CIIPABKU, HA OCHOBAaHUU
KOTOPBIX ObUI mojacuuTaH obuwmii TpynoBoi crax 10 r. 3 mec. 6 nu. IlogroroBeTe AyOIMKAT
TpynoBoi kHnxkku CemenoBy C.C.

5. VBaHOB 0OpaTuJcs B CyJ C UICKOM O BoccTaHOBIEeHHH Ha pabore k OO0 «MIynbey.
B oGocHoBaHue cBOUX TpeOOBaHMI OH yKa3all, YTO MPHUKA3 O PaCTOPKEHUH TPYJOBOIO JOrOBOpa
3a IPOTyJ MOJIUCAN 3aMECTUTENb JNUPEKTOpa, a He caMm pykoBoaurteiab OOO, KOTOpHIA B 3TO
BpeMmsi ObLI B OTITYCKE, CJIEIOBATEIbHO, YBOJIbHEHHUE SIBIISIETCS HE3aKOHHBIM.

B cyne mpencraBuTens OTBETYMKA MOSICHWI, YTO B MX OpPraHM3allMM BCET/AA B MEPHOL
OTCYTCTBHSI JTUPEKTOpa €ro IIOJIHOMOYHS, B TOM 4YHCIE, B KaApoBoil cdepe, HCHOIHSAET
3aMECTUTEND.

Hensemces u 3amecmument oupekmopa npeocmasumenem pabomooamens? Moowcem au
OH U30a8amsv Ka0po8vle NPUKa3vl?

Kpumepuu oyenHusaHus:

MaxkcruMaibHas olleHKa 3a paboTy Ha OJHOM MPAKTHYECKOM 3aHATUH —2 Oasuia.

Kpurepun Hauncnenus 6anios:

MOJIHBIM TMpaBUIIBHOE pELIEHUE MPAaKTHYECKOTro 3afaHust (MO COAEp)KAaHUIO OTBET
CTY[IEHTa COOTBETCTBYET JAEHCTBYIOIIEMY TPYAOBOMY 3aKOHOJATENIbCTBY, IIOCTABIECHHBIM B
3aJaHu/CHOPMYITHPOBAHHBIM CaMOCTOSITEIBHO BOIPOCaM, OTBET HE COJIEPKUT OIIHUOOK,
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SBIISICTCS.  MCUEPITBIBAIOLITIM (crymeHt OTBETHUII HA  BCE  TMOCTaBICHHBIE B
3a1aHuK/CHOPMYIUPOBAHHBIE  CAaMOCTOSTENIPHO BOMPOCHI) M HE TpeOyeT KakuX-Tn0o
JOTIOTHEHUH; TPHU TOJATOTOBKE HCIIOJIB30BAaH BECh HEOOXOIMMBIM HOPMATUBHBIM MarepHal,
cyneOHas mpakTUKa (IIpU ee HAIMYUK); CTYIEHT ONepUpyeT TPYIAOIPaBOBON TEPMUHOJIOTHEH; BCE
AJIEMEHTHl OTBETA JIOTUYHO B3aUMOCBS3aHBI JPYT C JPYrOM; OTBET COOTBETCTBYET IpaBUJIaM
PYCCKOTO sI3bIKa)— 2 Oaia;

HEIMOJHOE peIIeHHWE TMPAKTUYECKOro 3aJaHus (IpernojaBarenb 3a7acT HaBOISIINE
BOIPOCHI; CTYIEHT HE MOXKET CaMOCTOSTEIbHO IMOJIHOCTHIO OTBETUTh Ha BOIPOCHI 3a7auu; MpU
MOJITOTOBKE HE HMCIOJIH30BaH B MOJTHOM O0bEME HOPMATHBHBIA Marepwall, CyaeOHasl mpaKTHUKa
(mpu ee HaTM4MM), 3aJlaHBl HE BCE BOIPOCHI K 3aJaue/HE BCErJa JaHbl BEPHBIE OTBETHI; OTBET
COJICPKUT TIOBTOPHI, HE BCer/ia jjorudeH) — 1 6amn;

HEMpPaBUIbHOE pEelIeHHEe TPaKTHUecKoro 3aganus — (0 6amios.

YTOouHEeHUST W JIOMOJHEHHS K OTBETaM JPYTUX CTyAEHTOB-1 Oamm 3a HECKOJBKO
YTOUHEHUW U JIONTOJTHEHUH.

3.Tecmuposanue

Ilpasuna opzanuzayuu u nPogedeHUs MEPORPUAMUA:

TectupoBanue NMpoBOIUTCS B MUCbMEHHOHN (opMe. 3ajaHie OrpaHUYEeHO MO0 BPEMEHU U
MPEJIIoJIaracT ONePaTUBHBIN BEIOOP M3 TOTOBBIX BAPHAHTOB KAaK OJIHOTO, TAK U HECKOJIBKHUX (IBa
u Oosiee) mpaBUIIbHBIX 0TBETOB. Tect oneHuBaercs ot 0 10 14 6ayuios:

Coctout u3 14 TeCTOBBIX 3aJaHUI ¢ OJJHUM/ HECKOJIBKUMU TIPABUILHBIMUA OTBETAMHU.

Ilpumepol oyenounvix cpeocme, UCnOIb3YEMbIX 6 X00€ MEPONPUAMUAS

1. KakoBsl feiictBust paboronaTens B cilydae, €Ciu B IeHb IIPEKpaIleHus: TPyJ0BOrO
JIOTOBOpPa HEBO3MOKHO BBIJIaTh PAOOTHUKY TPYAOBYIO KHHIKKY B CBSI3U C €r0 OTCYTCTBHEM HWIIU
OTKa30M OT MOJTy4EHUS:

a) paboronaresb 00s13aH BBICTIATh TPYIOBYIO KHHUXKKY IO MECTY KHUTEICTBA PaOOTHHKA
MOYTOBBIM OTIIPABIICHHEM;

0) paboTonarens 00s3aH cAaTh TPYJOBYIO KHUKKY B apXUB Ha XpaHEHHUE;

B) paboTozaarens 00s3aH HAPaBUTh paOOTHUKY YBEAOMIIEHUE O HEOOXOJUMOCTH SBUTHCS
3a TPYJAOBOW KHUYKKOH JINOO JaTh COTjIacke Ha OTIPABJIEHHE €€ 110 MOUTe;

r) pabortonarenb 00s3aH YHUUTOXUTb TPYIOBYIO KHHXKKY Kak HEBOCTpEOOBaHHBIM
JOKYMEHT.

2.PacniopsauTenbHbli JOKYMEHT, KOTOPBIA U3a€TCsl HA OCHOBE €MHOHAYAJINS:

a) perieHue

0) npukas

B) IIOCTAHOBJIEHUE

I') IPOTOKOJI

3. JIuunas kaptouka ¢popmsl T-2 opopmisiercs:

a) B OJTHOM DK3eMILISPE;

0) B IBYX DK3eMILISIPaXx;

B) B TpeX 3K3EMILIApaXx.

4.BeibepuTe TpaBWIBHYIO ITOCIEIOBATEIHHOCTh JOKYMEHTHPOBAHHUS IPH TpUeMe Ha
paboty:

a) ABroouorpadus — 3asenenue — Tpynosoii norosop — [Ipukas o mpueme Ha paboTy
— 3anuch B TPYIOBOH KHUXKKE;

0) Pestome — 3asBnenue — ABrtobuorpaduss — TpymoBoit moroBop — Ilpmkasz o
npuemMe Ha paboTy — 3amuch B TPYAOBOM KHUXKKE;

B) ABTOOHOTpadus — 3asieHue — [Ipukas o nmpueme Ha paboTy — 3amuch B TPYJAOBOU
KHIKKE — TpyaoBoi 10roBop.

Kpumepuu ouyenuganua:
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1 npaBU/IbHOE TecTOBOe 33jaHue- 1 6a/1. Ecin TecToBoe 3ajiaHre npejnoJiaraeT
HECKOJIbKO NPaBUJIbHBIX OTBETOB, @ CTYJEHT yKa3a/ TOJIbKO OJWH U3 HUX, 3a TECTOBOe
3azanue craButcs 0 6anoB. Eciy TecToBoe 3a/jaHue NpejnoJiaraeT OJWH MpaBUJIbHBIN
OTBEeT, a CTYAEHT BbIOpaJ HecKoJbKo, cTaBuTcs 0 6asioB. [Ipy BBIOJHEHUH 3aJaHUN
OTKpPBITOM POpMBbI CTYAEHT nosy4aeT 1 6a/i1 Ipy NPaBUJIBHOM OTBETE C COBJIIOJJEHUEM
HOPM PYCCKOTO SI3bIKA.

I[TPOMEKYTOYHAA ATTECTALIUA

®opma NpOMEKYTOUHON aTTECTALUU = 3a4YET

®dopmaTt NpoBeIeHUs MEPOIIPUATHIL = 3adyeT MPOBOJAUTCS B pOopMe YCTHOIO ompoca U

MIPOMEXKYTOUYHOM aTTECTALNKU BBINIOJIHEHUS TECTA
CtpyKTypa MEpONIpUATHI U CryaeHTy npeaoCTaBIsIeTCs TECT, OAUH TEOPETUUECCKUIN
0aIoBast CTOMMOCTh 2JIEMEHTOB BOIIPOC U TPU ITPAKTUYECKUX 3a1aHus. TecT

BhITIONTHsIETCS B TeueHue 10 munyt. Jlo Hauana orBeta
CTYJCHTY IIPEIOCTABISETCS BPeMsl, HEOOXOIUMOE IS
03HAKOMJICHHUS C COACP>KaHUEM 3aIaHH.

B oxHom Ousere 1 TeopeTHdecKuii U 3 MPaKTHYECKUX
3a/IaHus

1 TeopeTrueckoe 3aanre — MakcumManbHO 10 6amioB
1 npakTuyeckoe 3ajanue — MmakcuManbHo 10 6amioB
Tect - makcumansHO 10 6amioB

HpI/IMepHHe 3aJaHus 01 MepOHpI/IHTI/Iﬁ HpOMeH(YTOqHOﬁ aTTCCTalluMn.

Teopernyeckue 3aaHusA:

1.ITonsiTve 1 3HaYEHHE KaJIPOBOT0O AEIONPOU3BOCTBA.

2.lenu, 3a1a4u, HOTHOMOYHS KaJIpOBOM CITYKOBI;

3. JIokanbHble HOPMAaTUBHBIE aKThl, OMOCPEAYIOIIUE AEATEIbHOCTh KaIpOBOI CITYKOBI;

4. IIpaBa u 06s13aHHOCTH paboTomaTeNs B chepe KaIpoBOTro JOKYMEHTOO00pOTa;

5. [IpaBa u 00s13aHHOCTH paOOTHUKOB B chepe KaapoBOro JOKYMEHTO000POTa;

6. IlpencraButenm  paboTomaTensi, OTBEYAIOIIME 32  OPraHU3AMI0  KaJpPOBOTO
JIEIONPOU3BOICTBA/PabOTY C OINPEIeTICHHBIM KaJAPOBBIM JOKYMEHTOM

7.I1paBOBBIE HCTOYHUKH 110 OPTAaHU3AIMU U BEICHHUIO KaJIPOBOTO JIEJIONPOU3BO/ICTBA.

8. Knaccudukanus JIOKYMEHTOB (opranu3alOHHBIE, pacrnopsAMTEIbHbIE,
UH(POPMALIMOHHO-CIIPABOYHBIE, YUE€THO-PETMCTPALMOHHBIE, JIMUHBIE IOKYMEHTHI, JOKYMEHTHI 110
y4eTy BOEHHOOOS3aHHBIX ).

9. PekBU3UTHI KaIpOBOTIO JOKYMEHTA U UX NpEAHA3HAUYEHHUE.

10. IIpaBuna xpaHeHHs KaApOBON JOKYMEHTALNH;

11. ABromaru3zaiusi paboTsl KaJpOBOH CIykOBbI;

12. OGs3arenbHble YHUGUIUPOBAHHBIE (OPMBI JOKYMEHTOB IO YYeTy KaJpoB, HX
IIpeIHa3HaueHUE, BUJIbI, IPaBUJIa ACUCTBHUSI;

13.Buapl mpukasoB B chepe Tpyaa, mpaBuiaa opopMiIeHusI.

14.Buibl TOKaJIbHBIX HOPMATHUBHBIX aKTOB B chepe Tpy/a, UX XapaKTepUCTHKa

15. Topsiaok pa3paboOTKy U MPUHATHUS JIOKAJbHBIX HOPMAaTUBHBIX aKTOB B cepe Tpy/a.

16. JlomxHOCTHBIE (TPOU3BOACTBEHHBIE) HHCTPYKIMHU. [IoHATHE U TpaBmIia 0OpMIIEHUS.

17.TpynoBast KHMKKa: IIOHATHE, TPaBUila BEACHUS U XPAHEHUS.

18. BHeceHue B TpyJIOBYIO KHM)KKY 3aIIUCEN U X UCIPABICHUE.

19.0dopmienune gyonmukata TpyJI0BOM KHUKKH
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20. CoctaB M XapaKTEpUCTHKA JOKYMEHTOB, O(OPMIISIONINX 3aKIIOYEHUE TPYAOBOTO
JIOTOBOPA, MpreM Ha paboTy;

21.0dopmieHne Tpy10BOro J0roBopa B MMCbMEHHOM (popMe: peKBH3HTHI, COJEPKAHNUE.

22 VI3MeHeHue yCIIOBHM TPYAOBOrO JOrOBOpa: TOKyMEHTAllMOHHOE 0()OpMIIEHHE.

23.0dopmieHne mpeKpamieHus TPYIAOBOTO JOTOBOpa: HEOOXOJUMBIC JOKYMEHTHI,
BHECEHHE 3alKCell B TPYIOBYIO KHIXKKY

24. CocTtaB M XapaKTEpUCTHKA JOKYMEHTOB, O(OPMIIIEMBIX B IENAX HEIOMYIIECHUS
KOPPYIILMOHHOIO IOBEJIEHUS paboTo1aTeNs1/pabOTHUKOB, UX MIPEICTABUTEIICH;

25. Busbl TOKaJbHBIX HOPMAaTHUBHBIX aKTOB, COAEP)KAIIMX HOPMBI TPYAOBOTO IpaBa, MX
XapaKTepUCTHKa;

26. CriocoObl PUHSTHS JTOKAJIbHBIX HOPMAaTUBHBIX aKTOB;

27. CoctaB M XapaKTepUCTHKA KaJpOBBIX JOKYMEHTOB, HEOOXOOUMBIX I Yydera
pabodero BpeMeH!U U BPEMEHU OT/bIXa pAOOTHUKOB;

28. CocTaB U XapaKTEpUCTHUKA KaJPOBBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl OTCTPAHEHUS
paboTHUKA OT paboTHI,

29. CocTaB U XapaKTEpPUCTHKA KaJIPOBBIX TOKYMEHTOB, HEOOXOAUMBIX ISl HalpaBJICHUS
paboTHHKA B CITy’)KEOHYIO KOMaHAHPOBKY,

30. CocTaB M XapaKTepUCTUKA KAJAPOBBIX JOKYMEHTOB, HEOOXOIMMBIX JUIsl IPUBJICUCHHUS
pabOTHHUKOB K AUCIUIUIMHAPHON OTBETCTBEHHOCTH;

31. CoctaB 1 XapakTepUCTHUKA KAJAPOBBIX JOKYMEHTOB, HEOOXOIMMBIX JUIsl IPUBJICUCHHUS
pabOTHUKA K MaTEpPUATIbHOU OTBETCTBEHHOCTH

32. CocTtaB U XapaKTepHUCTHKa KaJpOBbIX JOKYMEHTOB, HEOOXOAUMBIX JJISl MOOLIPEHUS
PabOTHHUKOB

33. [IpaBoBbIe noC/aeCTBUA HAPYyLIEHUA PabOTHI C KaZpOBbIMU JOKYMEeHTaMH.

34. Hamumonanehueiii cranmapt PO I'OCT P 7.0.97-2016 «Cucrema cTaHAapTOB IIO
uHpopmaiuu, OMOIUOTEUHOMY M H3AaTelbckoMmy aeny. OpraHu3alMOHHO-PACIOPSIUTEIbHAS
JNokyMeHTaus. TpeboBaHus K 0QOPMIIEHHUIO JOKYMEHTOBY.

35. HampaBneHus AeSITEIbHOCTH KaJgpoOBOM CiIyXObl U JOKYMEHTBI, KOTOpbIE HX
OIPEAEIAIOT.

36. IIpodcranaaptel B chepe KaapoBOH CITYKOBI.

37.1lonsatne u kiaccupukanus HHGOPMAIMOHHO-KOMMYHHMKALMOHHBIX TEXHOJIOTHUH,
WCIIOJIB3yEeMBIX B KaJpoBOi paboTe.

38.2neKTpOHHBIN KaIpOBbIi JOKYMEHTOOOOPOT.

39.CBenenust 0 TPy/I0BOM ACATEIHHOCTH B DJIEKTPOHHOM BHJIE.

IIpumepsl NpaKTHYECKHUX 3aJAHUH!

1. I'paxxnannn Kazaxcrana IlaBnenko Obu1 mpuHAT Ha paboty B 3A0 «IIpaiim» Ha
JOJDKHOCTh dKcneauTopa. Ilpum mpueme Ha paboty IlaBieHko mpeactaBun paboOTONATENIO
TPYZOBYIO KHIXKKY 00pasiia, yctaHoBIeHHOro B Pecniyonuke Kazaxcran.

Wucnekrop ynpasieHus kaapoB VIBaHOB BHEC B YKa3aHHYIO TPYJIOBYIO KHUKKY 3aIIUCh O
npueme paboTHUKa Ha pabory. HauanbHuk otraena kaapoB oOpatwica K aupekropy 3A0
«[Ipaiim» ¢ mpeacTaBieHUeM O MpuBieueHUH VBaHOBa K IUCHUIUIMHAPHON OTBETCTBEHHOCTH 32
COBEpUICHHE AMCLUIIIIMHAPHOTO IPOCTYIKA, BBIPA3MBILErOCs B HAPYIIEHHH TPYIOBOrO
3aKOHOJATEIbCTBA NP NpUeMe pabOTHHKA Ha paboTy. MIBaHOB B 00BSICHEHUH yKa3aj, 4TO HU B
TK P®, HU B MHBIX HOPMATHUBHBIX IIPABOBBIX aKTaX, COAEPKAIIUX HOPMBI TPYJOBOIO IpaBa, HE
YCTAHOBJIEH 3allpeT Ha 3al0JIHEHUE JJI1 MHOCTPAHHBIX IPpaXKAaH TPYIOBBIX KHIKEK oOpasia Ton
CTpaHbl, FPAXKJTaHUHOM KOTOPOM sABIsIETCA PAOOTHUK.

Iloozomosbme npasosoe 3axnioueHue.

2. Ilo oObsBIEHHIO O MpHEMEe Ha pabdoTy Ha JOJDKHOCTh MacTepa MpPOH3BOJCTBEHHOTO
o0Oyuenus B OAO «ABrtouikona» obpatuinch MakcuMmoBa U [ 010BaHOB.

MaxkcuMoBa UMeeT IeJarornyeckoe o0pa3oBaHHe M MPaBO YIPABICHHUS TPAHCIIOPTHBIM
CPEICTBOM, CTaX BOXKIEHUS — 2 roja. B COOTBETCTBMM € MEIUIMHCKUM 3aKJIIOUYEHUEM
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MaxkcuMOBOi1 B CBSI3U C OEPEMEHHOCTHIO JTOJDKHBI OBITH COKpAIIEHBI HOPMBI BEIPAOOTKH, B TOM
yuclie pabounii AeHb He JOKEH MPEBBIIATh ECTH YacOB.

l'onoBaHoB wuMeeT cpeaHee MpodecCHOHATbHOE 00pa3oBaHUWE [0 CHENHATbHOCTH
«BOJUTENIb aBTOMOOWIS», NPAaBO YIPABICHUS TPAHCIOPTHBIM CPEACTBOM, a TaKXKe CTax
BoxaeHus 40 net. [Ipu sTom ['0J10BaHOB SABIISIETCS] IEHCHOHEPOM IO CTAPOCTH.

Ipumume 00no20 U3 pabomuukos Ha pabomy u ogopmume HeobX0OUMble OOKYMEHNIbL,
n0020MOoGbMe MOMUBUPOBAHHBII OMKA3 8 Npueme Ha pabomy pabomHuKy, KOmopbsli He NPUHAM
Ha pabomy.

3.Cniecapp Mopo30B 0e3 paspenieHuss Ha4aabHUKA IeXa BBINICT Ha paboTy BO BTOPYIO
cMeHy B3aMeH He sBuBIerocs Cemenona. [lockoiabky Mopo30B ObUT B HETPE3BOM COCTOSIHHH, K
pabote ero He ponyctunu. Oba ciecapst ObUIM MOABEPTHYTHl AUCHMILNIMHAPHOMY B3bICKAHUIO-
BBITOBOPY, C YeM OHHM He corjacminch. CeMeHOB OOBSICHWII HEBBIXOJ Ha paboTy OOJIE3HBIO
KEeHbl, a MOpPO30B CUWTaAl BHITOBOP HE3aKOHHBIM, ITOCKOJBKY H3-3a MPOHM3BOJCTBEHHOM
HEO0OXOIMMOCTH BbIIIE] HAa paboTy 3a KOJLIEry.

Ilpumume pewenue no oanuou cumyayuu. Kakumu Kaopogblmu OOKYyMeHmMamu
HeobX00uMo oghopmums oanHwle cayiau?

4. Mapkuna paborana y orBetunka OOO «bynsBapHoe Koiblio» agMHUHHCTPAaTOpPOM
OusHec-1leHTpa, Obuta yBoseHa 21 gexabpst 2016 roga B CBS3U C HEYAOBICTBOPUTEILHBIM
pe3yapTaToM ucnbeiTaHusa. 1lo MHeHM:0 MapKuHONM, YBOJIBHEHHME HE3aKOHHO, IIOCKOJIBKY
TPYJOBBIM 3aKOHOAATEILCTBOM HE MPEAYCMOTPEHO, YTO PAOOTHUK MOXKET MPEeaynpexaaTrbcs O
NPEICTOSIIEM YBOJBHEHUM IIyTeM HampaBieHHus (Qaijga ¢ TEKCTOM YBEIOMJICHHS TI0
anekTpoHHOU noute. [lo MHeHUIO paboToaaTeNs, yBOJIbHEHHE MPABOMEPHO, MOCKOJIbKY MTYHKTOM
3.2 IlpaBun BHYTpPEHHEro TPYAOBOTO pacrlopsiaka oOIliecTBa, ¢ KOTOpbIM MapkuHa Oblia
O3HAKOMJICHA NP MpHEeMe Ha paboTy, MPeayCMOTPEHO, YTO JOKYMEHTOOOOPOT B OTHOIICHHUSAX
MEXAy pabOTHHMKOM U  padoToiaTelieM OCYIISCTBISICTCS B JJIEKTPOHHOH  (dopme,
MPUPABHUBAETCS K MHUCbMEHHOW ¢GopMe M UMEeT IOPUAMYECKYIO CHIIY, 32 HCKIIOYEHUEM
cilydaes, Korja ¢popma JOKYMEHTOO0O0pOTa MPSIMO YCTAHOBJICHA 3aKOHOAATEIbCTBOM.

Pewume eo3nuxwuii mpyooeou cnop. Bo3modxcHo nu 6 0aHHOM cayuae UCHONIb308AHUE
9NIeKMPOHHO20 OOKyMeHmoobopoma? B xaxux cayuasx on oonycmum?

5. B obnactHoM komnemxke ¢ 2016 roga npuMeHsOTCs podeccnoHaNbHbIE CTAaHIAPTHI.
Ha Bakancuro moBapa B CTyI€HUECKYIO CTOJIOBYIO (paboTa B XOJIOJHOM IieXe, padoTa Ha pa3jaaue
TOTOBOM MPOAYKIIMH) OTKIMKHYJIOCh TPHU KaHAHWAaTa. bychirMHA, MMeEOMIas OMBIT paboThI
noBapom 20 jer, mnpeabsBWJIAa aTTecTar, MNOATBEpkIaroluil ee oOyueHue B CpeaHem
npodeccuoHaabHO-TexHUUeckoM yumiuiie Ne 124 ropoga CeepanioBcka (moBap 4 paspsaa)
(1986 r.). Kpome Toro, byceirmna 3asBuiia, 4TO HMEET CBHUJIETEIHCTBO O TIOBBIIICHUU
kBamuukanuu B IIY «Kynunap» ropona ExarepunOypra (moBap 5 paspspa) (2004 r.).
Ky3eBanoBa wumeer cpemHee moJiHOE oOmee oOpa3oBaHHE W CTaX pabOTHl MOBapoM B
CTYAEHYECKOH CTOJIOBOM B By3e 15 neT (mpeuMyllecTBEHHO IMOBapoM Ha pasjaue). 3aiiles,
paboraBmmii 10 et mekapem u 6 yeT moBapoM B Kade, npeabsBuil AuriaoM CBepUIOBCKOTO
HKOHOMHKO-TEXHOJOIMUECKOT0 TeXHUKyMa (XieOornekapHoe MPOU3BOJICTBO, TEXHUK-TEXHOJIOT)
(1990 1.).

Havime oyenky keanuguxayuu ykazamuvlx Kamouoamos. Mozym nu ykazanuwie auya
ObImb npuHAmMbBL HA pabomy No8apoM & CMyO0eH4ecKylo cmonogylo? Hzmenumucsa au cumyayus,
ecnu cooepocanue pabomsl Oyoem uHviM (Hanpumep, paboma 6 copsaiem yexe)? Onpedenume
Kawoudama 01 mpyodoycmpoucmea, — eciu — maxosvle — umeromcs.  Iloocomosbme
MOMUBUPOBAHHBIIL OMKA3 8 npueme Ha pabomy 0 Opyaux xanouoamos. Kakue 0oxymeHmul
pabomodamensi vl Oyoume UCHOIBL308AMb 8 0DOCHOBAHUE CBOUX 0080008 NPU NOO2OMOBKE
MOMUBUPOBAHHO20 OMKA3A 8 npueme Ha pabomy?

6. Ha 3aBoje DHepromamr mHpeayCMOTPEH TaKOW BHUJ TOOMIPEHHUS PaOOTHUKOB, KaK
pasmenienrne uHpopmauun o HuX Ha Jlocke modera. IIpoxoas mumo Jlocku mouera,
pa3MeNeHHONH B IUPEKIHU 3aBoja, SKOHOMHUCT @DpojoBa yBuaena cBow ¢ororpaduro u
uHpopMaimio o cebe, Kak O JOOpPOCOBECTHOM U TPYyAOdOOMBOM paboTtHuke. Dponosa
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oOparuiacek B KagpoBylo ciyxkOy ¢ TpeOoBaHueM yaanuTh HH(MopManuio o Heil Ha Jlocke
noueta. Kpome toro, @posioBa Bo3MyIianachk o moBOy TOTO, YTO OHa He ObLIa O3HAKOMJIEHA C
MPUKA30M O TOOIIPEHHH, COTiacue Ha pasMenieHne uHGopmanuu u Gororpaduu (He caMoit
yIayHOM, C €€ TOUKH 3PEHHs) OHA HE JlaBaja.

Kaxosvr  Oeticmeusi  xkaoposoti  cuyoicovl?  Kaxue O0oxymenmuvl Kaoposou ciyicoe
Haonexcum  ogpopmums?  Iloonescam au  yoosremeopenuro mpebosanus  DPponosoi?
Obocnosanwvl 1u npemensuu Pponosou?

7. [Ipu pazpabotke monoxxenus 00 aHtukoppynroHHou nosmtuke OI'YII «Iloura
Poccun» HayalbHUK IOPUAMYECKOTO OTIENa MPEUIOKHUI YCTAaHOBUTh, 4YTO HAYaJIbHHUKH
KaJIpOBOH, (MHAHCOBOM, OyXraaTepckoi U IOpUAMYECKON cITyK0 MpU Ha3HAYCHUH HA YKa3aHHbIE
JIOJDKHOCTHU U €KETOJTHO B YCTAaHOBJICHHOM TOPSIIKE JOJDKHBI IPEJOCTABIIATh CBEJICHHUS O CBOMX
J0X0/1aX, 00 UMYILIeCTBE U 0053aTeNbCTBAX UMYILIECTBEHHOTO XapaKkTepa, a TaKkXkKe 0 10X0/1ax, 00
UMYIIECTBE M 0053aTENIbCTBAX HMMYIIECTBEHHOTO XapakTepa CBOMX CYNpyru (cympyra) u
HECOBEPIICHHOJIETHUX JIeTEH.

Jaiime npasogyo  OyeHKy NPeONloNCEeHUN) HAYANbHUKA OPUOU4ecKkoeo omoend.
Honycmumo nu ycmanosieHue ocpanudeHuli u 3anpemosg OJisi pabdOMHUKOS, 3AHUMAIOUUX
VKa3auHvle 00JIHCHOCMU, 8 pamKax pearuzayuu aumuxoppynyuonnou noaumuxu OI'VII «llouma
Poccuu»? B xaxux ciyuasx, u 6 Kakom nopsaoKe 02PAHUYEHUs U 3anpemsl, YCMAHOBIEHHbIe
@eodepanvHvim  3axkonom «O  mpomugodelicmeuu  Koppynyuuy, pabomooamens 6npase
npumenams K padbomuuxkam? Kaxkumu Ooxymenmamu pabomooamensi obecneuugaemcs
peanuzayusi 02paHudeHuli u 3anpemos?

8.CenesneBa obparunach B OO0 «['puHBHY» MO OOBSABICHUIO O HATUYUU BaKaHCHUH,
JaHHOMY paOoTojaTtesnieM B «Oerymeid CcTpoke» MecTHoro TeneBujeHus. Cene3HeBy
3aMHTEpecoBaja BakaHCHUsS crenuanucta mo kaapaMm. llocne mpoBemeHHOro coGecenoBaHUs
HaYyaJbHUKOM oOTzena KaapoB Cene3HeBOW ObUIO OTKa3aHO B MpueMe Ha paboOTy MO MOTUBY
OTCYTCTBHSI HEOOXOJIMMBIX JI€JIOBBIX KayecTB, MOCKOJbKY, BO-IIEPBLIX, Yy HEE BCEro OJUH TOJ
IIPAKTUYECKOI'0 OMbITa paboOThl, a, BO-BTOPHIX, MPO(UIL €€ 00pa30BaHHS HE COOTBETCTBYET
TpeboBaHusAM mpodcTangapra «Crneuuanuct Mo ynpasieHHIo mnepcoHanom» (Cene3HeBa
3aKOHYMIIA nenaroruyeckuit BY3).

Oyenume 00800bl HauaNbHUKA omOiena Kaopos ¢ nosuyuu coomeemcmeus Hopmam TK
P®. Kaxoe 3nauenue umeem npogcmanoapm «Cneyuanucm no YnpagieHuro nepcoHaiom» 8
oesamenbHOCmu Kaopogou ciyiHcovl?

9.B OO0 «CTOMII» npunsto IlonoxeHnne o KOMaHIUPOBKaX, B KOTOPOM yCTaHOBIJIEHBI
pa3inyHble pa3Mephl KOMIIEHCAIIMOHHBIX BBHIIUIAT Pa3HBIM KaTErOpUsM pPaOOTHHUKOB. Tak,
TeHEpPAIbHOMY IHPEKTOPY M €ro 3aMEeCTHTENSIM NPEAyCMOTPEHa OIulaTa Ipoe3[ia BaroHOM
kateropuu CB, npu ucnonb30BaHNM caMoJieTa orjiaTta ouiera Gu3Hec-Kiacca, pa3Mep CyTOYHbIX
8000 py6., TpoXXMBaHWE B TOCTHHHUIIAX B JIIOKCOBBIX HOMepax. OcTajibHbIM pPaOOTHUKOM
OIJIAUMBAIOTCS KYIIE MO€3/1a UM 3KOHOM-KJIacC caMoJjieTa, CyTOUHbIE YCTaHOBJIEHBI B pa3zmepe
500 py6.

IIpencenatens npodCcOrO3HOTO KOMHUTETa NPEANPHUATHS, BO3MYILIEHHBIH TaKUMHU
pa3NIUYHsIMHA, 3asBUJI, YTO JAHHBIA JIOKAJTHHBI HOPMAaTUBHBIN aKT HEJIETUTUMEH, TOCKOJIBKY, BO-
MEPBBIX, OH COACPKHUT JUCKPUMUHAIIMOHHBIE HOPMBI, a BO-BTOPBIX, IPUHAT 0€3 COTJIaCOBaHUS C
PO COIO3HBIM KOMUTETOM.

I'maBHBIN OyxranTep, cchllasch Ha MO3UIMIO0 MuH(bUHA, YTBEpKAAET, UTO TAKOH MOAXO
BO3MOYKEH.

Apaymenmupyiime ceoro nozuyuio. Kaxumu 0okymeHmamu ogopmisemcs KOMaHOUposKa
U Kakue OOKyMeHmbl O0JIHCEeH Npeocmasums pabOmMHUK no 8038pawyeHuu u3 Hee?

10.Ilpuka3om HauandbHUKA OTHAEICHHS JOPOTHM OOBSBICHO 3aMedaHHWe MPOBOJHUKY
naccaxupckoro moe3aa CUIOpoBY 3a pacluTHE CIIUPTHBIX HAITUTKOB BO BPEMST MEKIYCMEHHOTO
OT/bIXa, MALIMHUCT JOKOMOTHBa Py3aeB 3a mpoes3s moj 3alpenaroliuii CUTHaNI MepeBe/ieH Ha
paboTy cocTaBHTENEeM BaroHOB, HAYaIbHUKY JIOKOMOTHBHOTO jaeno PomamknHy 0OBSBICH
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BBITOBOp (OH HE BBITIOJHWI PACIOPSIKEHHE O CPOYHOM PEMOHTE JIOKOMOTHBA M3-32 TOTO, YTO
PabOTHHUKHU OTKA3aJIMCh pabOTaTh CBEPXYPOUHO).

IIpasomepHo au npumeHeHvl OUCYUNTUHAPHBIE B3bICKAHUA K YKAZAHHBIM pAOOMHUKAM?
Kaxumu ooxymenmamu 0ondicuovl 6bimsv opopmiervl 0anHble UObI 83bICKAHUL?

Tecm

1. KakoBsl feiicTBust paboronaTens B Ciiydae, €Ciau B IeHb IPEKpaIeHHs TPYA0BOTO
JIOrOBOpPa HEBO3MOJKHO BbIJIaTh PA0OTHUKY TPYAOBYIO KHMXKKY B CBSI3U C €O OTCYTCTBHEM WU
OTKa30M OT MOJTy4EHUS:

a) paboronaTenp 0053aH BBICIATh TPYAOBYIO KHUXKKY IO MECTY >KUTEJIbCTBA paOOTHHKA
MOYTOBBIM OTIIPABIICHHEM;

0) paboTonaTesb 00513aH CIaTh TPYJAOBYIO KHIDKKY B a@pXUB Ha XpaHCHHUE;

B) paboTonarens 00s3aH HAPaBUTh paOOTHUKY YBEAOMIIEHHE O HEOOXOJMMOCTH SIBUTHCS
3a TPyJOBOM KHM)KKOH JIMOO 1aTh corjacue Ha OTIIPaBIIEHHE €€ 110 M10YTe;

r) paborojarenb OO0f3aH YHHUYTOXKUTh TPYJIOBYIO KHH)KKY KaK HEBOCTpeOOBaHHBIN
JIOKYMEHT.

2.PacniopsiiuTenbHbIN JOKYMEHT, KOTOPBIM M3/1a€TCsl HA OCHOBE €JUHOHAYAIINS:

a) periecHue

0) npukas

B) IOCTAHOBJICHUE

I') IPOTOKOJI

3. O6s3aH nu paboTogaTens 0QPOPMIIATh TUUHYIO KapTouKy (popmbl T-2:

a) 00s13aH;

0) He 00s13aH,;

B) 110 TPEOOBAHHUIO BOCHKOMATA.

4.Bbibepute NpaBWIIBHYIO IOCIEI0BATEIbHOCTh JOKYMEHTUPOBAHUS IIPU IpHUEME Ha
pabory:

a) ABroOuorpacgus — 3asBiaeHue — Tpynooii norosop — IIpuka3s o mpueme Ha paboTy
— 3anuch B TPYIOBOW KHUKKE,

0) Pestome — 3asBnenue — ABrobuorpapus — TpyzmoBoii goroBop — Ilpukas o
npueMe Ha paboTy — 3amuch B TPYIOBOM KHHKKE;

B) ABrobuorpadus — 3assineHue — Ilpukas o mpueme Ha paboTy — 3amuch B TPYJOBOIi
KHMKKE — TpyaoBOi 10roBop.

5. Kem noamnuceiBaeTcs npuka3 o nepeBojie paboTHUKA Ha APYTYIO paboTy:

a) pYKOBOAMUTEJIEM OpPTraHU3aIiu;

0) pyKOBOAMTENEM CTPYKTYPHOTO MO/Ipa3ieIeHHUS;

B) paOOTHHUKOM;

I') npeacTaBuTeneM npogdceoro3a

6. JlokanbHBI HOPMATHUBHBIA aKT, IPHHAMAaeMbIii paboTomaTeneM B  HEJSIX
periiaMeHTaluy OpPraHU3allOHHO-TIPAaBOBOIO MOJIOXKEHUs pabOTHUKA, ero 00s3aHHOCTEH, Mpas,
OTBETCTBEHHOCTH U 00ecIieueHus yCIOBUM ero 3(pPeKTHBHON pabOTHI.

a) MpaBuJIa BHYTPEHHETO TPYIOBOTO PACHOPsIKa;

0) JOHKHOCTHASI HHCTPYKIIHS;

B) IITaTHOE PaCIIMCaHHE;

T') TPYAOBOH J10rOBOp

7. Kakue pazaensl BkIto4aoTcs B [IpaBuia BHyTpeHHEro TPYJIOBOTO pacropsIka:

a) MOPSJIOK TIpHEMa M YBOJIbHEHUS pAaOOTHUKOB;

0) OCHOBHBIE MTPaBa, 00513aHHOCTH U OTBETCTBEHHOCTh CTOPOH TPYIOBOTO JOTOBOPA;

B) PEXKUM pabOThI;

T') BpeMsi OTIbIXa;

1) MEpHI TTOOMIPEHHS U B3BICKAHUS, IPUMEHSIEMbIC K Pa0OTHUKAM;

€) BCE MepPEeYUCICHHbIC BAPUAHTHI.
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8. B TeueHwe Kakoro cpoka pabOTHHK JOJDKEH OBITh O3HAKOMJICH C MPUKAa30M O
HAJIO’)KEHUH JUCIUTUTMHAPHOTO B3BICKAHUS:

a) 1 nenn;

0) 2 nHs;

B) 3 mHA,

r) 1 Heaens.

9. Kakoii okymeHT TpeOyeTcst OT pabOTHHKA, HAPYIIMBIIETO TPYAOBYIO TUCIHUILIHHY:

a) JOKJIaTHas 3aIIHCKa,

0) 0OBsICHUTEIIbHAS 3aITHUCKA;

B) CITy)KeOHasl 3aIKCKa;

10. O6s13aH 1 paboToaaresh U3AaBaTh MPUKaA3 O MpUeMe Ha paboTy:

a) 00s13aH;

0) He 00s13aH,;

B) Ha CBO€ YCMOTPCHHE;

r) o TpeboBanuto [1DP.

Teopernueckuii Borpoc onenuBaercs ot 0 1o 10 6amios.

8-10 6aioB MmO BOMpPOCY —CTYIEHT B MIpefenax o0bema, U3JI0KEHHOTo B TpyqoBoM
KOJIEKCE, MHBIX HOPMAaTHBHBIX IPAaBOBbIX aKTaX, OCHOBHOW W JIOIOJHUTEIBHON JIUTEpATYpE,
BOCIPOM3BOANUT LIEJIH, 3a/a4d, IOJHOMOYHUS KaJpOBOM CIyKObI, MPUMEPHl JOKAIbHBIX
HOPMAaTUBHBIX aKTOB, OIIOCPEAYIOLIUX €€ ACSITEIbHOCTD; MpaBa U 00s3aHHOCTH paboToaaTeNs H
paboTHUKOB B cdepe KaIpoBOTO JOKYMEHTO000pOTa; HA3bIBAeT MpeacTaBUTeNel paboTomarens,
OTBEUAIOIIMX 33 OPraHW3aLHI0 KaJpOBOTO JEIONPOU3BOJCTBA/PAabOTy C  OIpeAeIeHHBIM
KaJIpOBBIM JJOKYMEHTOM IIEPCUYKCIISIET MPABOBbIE HMCTOYHUKH II0 OpPraHM3alUK ¥ BEICHHIO
KaJpOBOTO  JICJIONPOM3BOACTBA; BUJBI  JJOKYMEHTOB, HCIIOJIb3YIOLUECS B  KaJpOBOU
JNESTENIbHOCTH, WX TMpeAHa3HaueHUe; TMpaBuia XpaHEHHS JOKYMEHTOB; HaIlpaBlICHUs
aBTOMAaTH3allMM PabOTHl KAJPOBOH CIIy:KOBI; 00s3aTenbHBbIC YHH(DHUIMPOBAHHBIE (HOPMBI
JIOKYMEHTOB TI0 y4eTy KaJpoB, UX IpeAHa3HaueHNe, BU/bI, IpaBuiia AeUCTBH; TpeOOBaHUS K
oopMIIeHHIO, 003aTEIbHBIM PEKBU3UTAM, COJEPKAHUIO, TIOPSAKY MOATOTOBKU U MPUHATHUS
(yTBepKJieHHs) KaJpOBbIX JIOKYMEHTOB; XapaKTEepPU3yeT JIOKYMEHTBI, OMNOCpPEAYIOIIHe
U3MEHEHHUE, NMpeKpallleHue M 3aKIIUYeHHE TPYIOBOTO JI0roBopa, ohopMieHHE IMpHeMa Ha
paboTy; JOKYMEHTbI, ohopMiIsieMble B LENSAX HEIONMYLIEHHUS KOPPYMIIMOHHOTO IMOBEICHHS
pabotoaTens/pabOTHUKOB, WX TMPEACTAaBUTENCH; BHJBI JIOKAIBHBIX HOPMATHUBHBIX aKTOB,
coJiepKalX HOPMbI TPYJIOBOTO MPaBa; CIIOCOOBI UX MPUHATHS, 3HaU€HUE, PaBUIIa BEJCHUS
U XpaHEHUs TPYAOBBIX KHIKEK, MOCJIEJACTBUS MX HApYLICHHS; XapaKTepU3yeT KaJlpOBble
JIOKYMEHTbI, HEOOXOJMMBbIE JJIs yyeTa pabodero BpeMEHHM M BPEMEHM OT/bIXa paOOTHUKOB;
OTCTpaHEeHMsI paOOTHHKA OT pabOThl, HAllpaBJIEHUs paOOTHUKA B CIIYKEOHYI0 KOMaHIHPOBKY,
npuBieyeHUs paOOTHUKOB K JUCHMIUIMHAPHOM M MaTepHaJbHOM OTBETCTBEHHOCTH,
MOOUIpeHUs: pabOTHUKOB;

5-7 GayI0B MO BONpPOCY — CTYAEHT B Ipenenax o0beMa, u3lokeHHoro B TpyaoBom
KOJIEKCE, WMHBIX HOPMATHBHBIX IPABOBBIX AaKTaX, OCHOBHOW JIUTEpaType, BOCIPOU3BOJIUT
[eNH, 3a/1a4¥, TOJTHOMOYHS KaJPOBOW CIYXObI, IPUMEPHI JTOKAIBHBIX HOPMATHUBHBIX aKTOB,
ONOCPEAYIONINX €€ NIEITENbHOCTD; MpaBa U 005S3aHHOCTH paboTomaTeNss 1 pabOTHUKOB B cepe
KaJIpOBOTO JIOKYMEHTOO0OpOTa; Ha3bIBaeT IpeJCTaBUTENel pabdoToAaTeNns, OTBEYAIOIIUX 3a
OpraHM3aIMi0 KaJPOBOTO JEIONPOU3BOICTBA/PadOTY C ONPENEICHHBIM KaJIpOBBIM JOKYMEHTOM
HiepeyrcisieT MPaBOBbIe UCTOYHUKH M0 OPTaHM3aIMU M BEJICHUIO KaJIPOBOTO JEJIONPOU3BOJICTBA;
BUJbl JIOKYMEHTOB, HCIOJIB3YIOLIUECS B KaJpOBOM NEATEIBHOCTH, UX INpEIHA3HAUYECHHUE;
IpaBUJia XpaHEHUs JOKYMEHTOB; HalpaBJeHHs] aBTOMATHU3allMU pabOThl KaJpoBOil CITyXOBbI;
oOsi3aTenibHble  YHU(UUUpOBaHHBIE (OPMBI  JOKYMEHTOB IO Y4eTy KaJpoB, UX
npelHa3HayeHue, BUJbI, MpaBUJia JAEUCTBUS; TpeOoBaHUS K O(OpMIIEHUIO, 00s3aTeIbHbIM
PEKBU3UTAM, COJCPKAHUIO, MOPSAKY HMOATOTOBKM W HPUHATHS (YTBEPXKICHMS) KaIpOBBIX
JIOKYMEHTOB; XapakTepu3yeT TOKYMEHTbI, ONOCPEIyIOINe H3MEHEHUe, IpeKpalleHue u
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3aKJIIOUYEHHE TPYAOBOTO JOTrOBOpa, oOdopMiIeHHe TMpuemMa Ha paboTy; JOKYMEHTHI,
odopmisieMble B HEJsIX HEJOMYIIEHHUS KOPPYNIIMOHHOTO MOBE/ICHUS
paboTonaTens/pabOTHUKOB, UX MPEACTABUTENCH; BHUIBI JIOKATHHBIX HOPMATHUBHBIX aKTOB,
coJiepKalliuX HOPMbBI TPYIOBOTO MpaBa; COCOObl UX MPUHATHS; 3HAUCHUE, TIPABUIIA BEICHUS
U XpaHEHUS TPYAOBBIX KHIDKEK, IMOCIEIACTBUS UX HAPYIICHHS; XapaKTepu3yeT KaJpOBBIC
JIOKYMEHTBI, HEOOXOAUMBIE Ul yyeTa pabouero BpeMEHU U BPEMEHHU OTAbIXa PaOOTHUKOB;
OTCTpaHEHHsI paOOTHHKA OT PadOThI, HANPaBJICHUsI paOOTHUKA B CIIYKEOHYI0O KOMAaHIHPOBKY,
NpUBJICYCHHUS] PAaOOTHUKOB K JUCHUIUIMHAPHOW M MaTepUaIbHONH OTBETCTBEHHOCTH,
HOOIIPEHUsT PAOOTHUKOB,

1-4 Ganna mo Bompocy — CTYACHT B Ipelenax o0bema, U3J0KeHHOro B TpyaoBoM
KOJIEKCE, OCHOBHOH JHMTEpaType, BOCIPOU3BOIUT LEIH, 3aJauM, IMOJTHOMOYHUS KaJpOBOM
CIIy’)XObI, MpPUMEphl JOKAIbHBIX HOPMATHBHBIX AKTOB, OMOCPEAYIOLIMX €€ NeSTEIbHOCTH;
npaBa W 00s3aHHOCTH paboromaresnsi U paOOTHUKOB B cepe KaIpoBOTO ITOKYMEHTOOOOPOTa;
Ha3bIBaeT MpEACTaBUTeNeH paboTomarens, OTBEYAIOUIMX 3@ OPraHM3alMI0  KaIpOBOTO
JICIIOTIPOU3BO/ICTBA/Pa00TY C OINpPENEICHHBIM KaJPOBBIM JIOKYMEHTOM IIEPEUMCIISET IMPABOBbIC
UCTOYHHMKU [0 OPTraHHM3ali M BEICHHIO KaJPOBOTO JEJIONPOM3BOACTBA; BUIBI JOKYMEHTOB,
WCIIOJIB3YIONIUECS B KAJApPOBOM JIEATENbHOCTH, WX IMpEJHA3HAYCHUE; NpaBWIa XPAHCHHS
JOKYMEHTOB; HAINpaBlieHUS aBTOMATHU3allMU pabOThl KaJpOBOM CIIykObI; 0O0s3aTenbHbIC
YHH(PUITUPOBAHHBIC (OPMBI JOKYMEHTOB [0 YYETy KaJpOB, WX IMpEIAHA3HAUCHUE, BUJIHI,
IpaBuiia ACUCTBUS; TpeOOBaHUS K OPOPMIICHHUIO, 00S3aTENbHBIM PEKBU3UTAM, COJCPKAHUIO,
MOPSIIKY TIOJTOTOBKU W TIPUHSATHS (YTBEPKIACHUS) KAJAPOBBIX JOKYMEHTOB; XapaKTEpH3yeT
JIOKYMEHTBI, OMOCPEAYIOIINE U3MEHEHNE, TPEKPaIIeHHE U 3aKII0YEHIE TPYI0BOTO 10I0BOPA,
opopmiieHHE TIpueMa Ha paboTy; JOKYMEHTBI, O(GOpMIISIeMble B WENSIX HEHAOMYIICHUS
KOPPYILIMOHHOTO TIOBEJAEHUSI paboTonaTens/pabOTHUKOB, HMX TMpEACTaBUTENCH;  BUIBI
JIOKQJIBHBIX HOPMATHUBHBIX aKTOB, COJCpPIKAIIMX HOPMBI TPYIOBOTO IpaBa; CIIOCOOBI HX
NPUHITHS;, 3HAYCHHE, MPaBUJIa BEICHUS M XPAHEHUS TPYAOBBIX KHHUKEK, MOCIEACTBUS HX
HApYIICHUS;, XapaKTePU3YyeT KaJpPOBBIC JOKYMEHTBI, HEOOXOIMMBIC I ydeTa paboyero
BPEMEHH M BPEMEHHU OT/bIXa pAOOTHUKOB; OTCTpaHEHHUS pabOTHHKA OT pabOThI, HANIPABICHUS
paboTHUKA B CIIY)KEOHYIO KOMaHIMUPOBKY, IIPHUBIICUCHHSI PAOOTHUKOB K IV CIUITMHAPHOW U
MaTepuaibHOU OTBETCTBEHHOCTH, MOOLIPEHUsT PAOOTHUKOB.

0 OamIoB — CTYIEHT OTKa3bIBae€TCs OTBEYATh Ha BOIPOC/OTBET IOJHOCTHIO HE
COOTBETCTBYET HOpMaM TPYIOBOrO 3aKoHoJaTenbcTBa P®D/0TBET MaH HECaMOCTOSITENHHO
(MCTIONB3YIOTCS TEXHUUECKHUE CPEICTBA, IIMAPTaaki U T.1.).

bannbl BHYTpH KaXkJIOTO KPHUTEpHUS BBICTABISIOTCA B 3aBHCHUMOCTH OT MOJHOTHI U
MPaBUIILHOCTH OTBETA.

[IpakTuyeckoe 3ajaHuie Ha aHAIM3 KOHKPETHOW cuTyaluu oreHuBaercs oT 0 mo 10
OasoB.

0-2-ymeHHe cPopMyIHpOBaTH CIUCOK BOMPOCOB, TpeOyromux paspemienus (0 6aimos-
JIOTIOTHATEIFHBIC BOTIPOCHI CTYICHTOM HE COCTABJICHBI, | 06a/UI- COCTABIICHO JTOTIOTHUTEIHHO 1-3
BOIpoOCa, 2 Oania- CocTaBIeHO 0oJiee TPEeX BOIPOCOB),

0-2-yMeHHe COCTaBUTh MEPEYEHb HOPMATHUBHBIX aKTOB, HEOOXOTUMBIX AJII BEPHOTO
perieHus mpaktTuaeckoi cutyaruu (0 6amioB- mepeyeHb He cocTaBieH, | Oamn- B mepeyne TK
P®, 2 6anna- B nepeune TK P®, nnpie HopMaTUBHBIE aKThI);

0-2-yMeHMe OCyLeCTBUTb aHa/JIM3 NPAKTUYECKOW CUTyallud Ha TMpeaMeT
cob/0/leHUs1 TpeOOBaHUM TPYAOBOrO 3aKOHOJATeJNbCTBA B cdepe KaJpOBOro
JesonpousBoacTBa (0 6anmoB — CTYAEHT HENMPAaBUIBLHO MPUMEHHI HOPMBI TPYIOBOTO IpaBa
(He MPUMEHWJT HOPMBI TPYJOBOTO MpaBa, MOAJNEKAIINE MPUMEHEHUIO B KOHKPETHOW CHUTYyalllH
W/WIM TIPUMEHHJI HOPMBI TPYJIOBOTO TMpaBa, HE IOJUICkKAIHe MPUMEHEHUI0O B KOHKPETHOMN
CUTyalldd W/WIM HENpaBUIBLHO HWCTOJIKOBAaJI HOPMY TpPYAOBOrO mpaBa), 1 Oamnr — mnpu
BBITTOJTHEHUH MPAKTUYECKOTO 3aJIaHUsI CTYICHTOM BBISIBJICHBI HapylieHusa Toibko TK PD; unbie
HOPMATUBHBIE aKThI NP BHITIOTHEHUH 3a/1aHUsl HE IPUMEHEHbI/ MPUMEHEHBI HEBEpHO; 2 Oaria-
IIPH BBITIOJTHEHUH MPAKTHICCKOTO 3a/IaHUS BBISBIICHBI HAPYIICHUS BCEX HOPMATHBHBIX aKTOB);
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0-2-ymMeHHe omnpeJesUuTb COCTaB [JOKYMEHTOB, HEOOXOAUMBIX [/ NPUHATUA
KaZpoBoro peuleHus (0 6a/1/10B- CTYAEHTOM He oNpefesieHbl JOKYMeHTbl, HE0OX0UMble
Aas obopmiieHUsi/ OHM oOlpejie/ieHbl HeBepHO, 1 6asj- CTyJeHT Ha3blBaeT He Bce
KaZpoBble JOKYMEeHTbI, Heo0xoMMble /1 opopMJIeHus, 2 6a/1a- CTYAEHT Ha3blBaeT BCe
Ka/ZipOBble JOKyMeHTbl, HE06X0AUMble JJ1s1 0pOpMJIeHH ).

0-1-YMenue omnpeneJuTb IpaBOBble IOCJAELCTBUA OTCYTCTBUSA KaJpPOBbIX
JIOKYMEeHTOB (IT0JIHOCTBI0/B YacTH ), HEOOXOJUMBIX /I IPUHATHUA KaZ|pOBOT0 pellleHUs;

0-1- ymeHuMe chenaThb BBIBOA 10 aHAJTU3UPYEMOH CHTyallMd, COOTBETCTBYOLIUU
pelleHHnIo

0 6amIoB — MOJIy4aeT CTYAEHT 3a HENPABUIbHOE BBHIIOJHEHHE NPAKTUYECKOTO 3a/laHus
WIN OTKA3aBILIUICS €ro BBIIOIHATH/BBIIOIHUBIINM €0 HECAMOCTOSATENBHO.

TecmupogaHue: Tect BbimonHsieTcs B TedeHue 10 MuHyT. 1 mpaBuiIbHOE TECTOBOE
3aganue- 1 6ami. Ecinm TectoBoe 3afaHue NpeAnosiaraeT HECKOJIBKO IMPABUIIBHBIX OTBETOB, a
CTYHACHT yKa3all TOJIbKO OJMH U3 HHX, 3a TeCToBoe 3amanue craButcs 0 6amios. Eciu TectoBoe
3aJlaHye IpearoiaraeT OJWH MPAaBUJIbHBINA OTBET, a CTYACHT BBIOpal HECKOJIbKO, cTaBUTCs 0
O6amtoB. Ilpu BBITONTHEHMM 3aJaHUK OTKPBHITOW (OPMBI CTYIEHT moiydaer 1 Oamn mpu
IPaBUIBHOM OTBETE C COOJIIOIEHUEM HOPM PYCCKOTIO S3BIKA.
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VYyeOHast ayquTOpHs JUIsl IPOBENICHUS 3aHATHI | cpeicTBa o0OydeHus, CIy’Kalue U1
JEKIMOHHOI'O TUIA MIPEICTaBICHUS yueOHO uHpopManuu
OoJNpIION  aynuTopum: pabodme MecTa ISt
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https://urait.ru/bcode/477699
https://urait.ru/bcode/474266
https://urait.ru/bcode/476289

oOyyJaronuxcs, pabouee MeCTO
Mpero/1aBaTels, IKpaH POCKIIMOHHBIH,
IPOEKTOP, I0CKAa MarHUTHO-MEJOBasi, y4eOHO-
HaTJISIOHBIE rnocoous, o0ecIeynBaroIme
TEMaTUYCCKHE WLTIOCTPAIIHH,
BH/ICOHAOTIOICHHE
Crienman3upoBaHHass MeOelIb M TEXHUYECKHE
cpencTaa 00yueHus, CITyXaniue JUTSt
YueOHast ayiuTOpus U IPOBEICHUS 3aHATHUI | IPEICTaBICHUS yueOHOI UHPOpPMALIUU

CEMHHApPCKOro THUIIA, KYpPCOBOT'O
MPOEKTUPOBAHUS  (BBIMIOJIHEHUSI  KYPCOBBIX
paboT), TpyNMHOBBIX U  UHIAUBUIYAIbHBIX
KOHCYJIbTAllMM,  TEKYyLIEro KOHTPOJIS U
MIPOMEXKYTOUYHOM aTTECTALNHU

OOJBIION ayaUTOpPUH: pabouue MecTa s

obOyyJaromuxcs, pabouee MEeCTO
mpernojaBaTelnis, J0CKa MarHUTHO-MEIOBasdi,
y4eOHO-HarJIsTHbIE rnmocoous,
o0ecrneunBaroIre TEMaTHYCCKHUE
WUIIOCTPAIlMK, MOHOOJOK, HHTEPaKTHBHAS
JIOCKa

[Tomenienue 17151 CaMOCTOSITENILHOM pabOThI

KOMHLIOTepHaH TEXHHUKA C BO3MOXKHOCTBIO
IMOAKJIFOYCHU A K CCTHU ((I/IHTepHeT» n
obecreyeHreM AOCTyIIa B DJICKTPOHHYIO

uH(GOPMAIIMOHHO-00Pa30BATEIHLHYIO cpeny

OpraHu3aIui, MIPOCKTOP, 9KpaH,

MHOTO()YHKIIHOHAJILHOE YCTPOMCTBO
IlepeyeHb JIMIIEH3MOHHOT0O M CBOOOAHO PACHPOCTPAHSIEMOIO

NPOrpaMMHOI0 oOecrevYeHusl,
MPOU3BOJACTBA

B TOM 4YHCJIE€ OTCYECCTBCHHOI'O

1. Microsoft WINEDUperDVC ALNG UpgrdSAPK OLV E 1Y AcdmemicEdition

Enterprise;
2. Linux (AnsT, AcTpa);

3. Kaspersky Endpoint Security 11 mst Windows;
4. Libre Office (cBo60aHO pacnpocTpaHseMoe IporpaMMHOe 00ecieueHHe).

IlepedeHb 3J1EKTPOHHO-0UOJIMOTEYHBIX CHCTEM:

arONE

«InexTpoHHO-0ubmoTeyHas cuctema ZNANIUM»;
«O6paszosatensHas mnardopma FOPAMTy;
DOnekTpoHHO-O0nbroreunas cucreMa «BOOK.ruy;
DnexTpoHHO-0ubnnoTeuHas cucrema «JIAHb»;
DnexTpoHHO-0nbnnoreyHas cucreMa M3natenscrBa «IIpocexkTy.

HepequL COBPEMECHHDbIX HpO(l)ECCI/IOHa.T[I)HI)IX 0a3 JAHHbIX

1. Dnekrponnas 6ubnuoreka quccepraruii (ObJ1);
2. Enunas mexBenoMmMcTBeHHass WHQPOpMAIMOHHO — cratuctudeckas cucrema (EMUCC) -

Pexxum noctyna: https://fedstat.ru/;
3. baza [maHHBIX mOKa3zareiei

MYHUIUIIAJIBHBIX

oOpazoBanuii - Pexum nocrymna:

https://rosstat.gov.ru/storage/mediabank/Munst.htm;
4. TIPEJOCTABJIEHUE CBEJIEHWI U3 ETPIOJI/EI'PUII B DJIEKTPOHHOM BUJIE -
Pexum noctyna: https://egrul.nalog.ru/index.html;
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5. T'ocynmapcTBeHHast aBToMaTu3upoBaHHas cucreMa Poccuiickoit ®enepanmu «lIpaBocynue» -
Pexxum noctyna: https://bsr.sudrf.ru/bigs/portal.html;

6. bank pemenuii apOuTpaskHBIX CyoB - Pexxum poctyna: https://ras.arbitr.ru/;

7. ba3za maHHBIX CyneOHBIX aKTOB - Pexxum moctyma: http://bdsa.minjust.ru/;

8. baza pemenuii u mpaBoBbIX akTOB DenepanbHONl aHTHUMOHOMOJBHON CIyXObl - Pexum
nocrymna: https://br.fas.gov.ru/;

9. bank pemennii Koncrurymmonnoro Cyma Poccuiickoit ®@epepanuu - Pexum moctyna:
http://www.ksrf.ru/ru/Decision/Pages/default.aspx;

10. l'ocymapctBenHass ~ cucrema  nHpaBoBod  uHpopmammu  —  Pexum — goctyna:
http://www.pravo.gov.ru/;

11. ®epepanbHblii HOpTall  NPOEKTOB  HOPMATUBHBIX  aKTOB -  Pexum  jocrymna:
https://regulation.gov.ru/;

12. Cuctema  oOecrmeueHMs]  3aKOHOJATENILHOW  JesTenbHOCTM -  Pexum  jgocryna:

https://sozd.duma.gov.ru/.

IHepeyenb MHPOPMANUMOHHBIX CIIPABOYHBIX CHCTEM

1. Wudopmannonno-npaBoBoii nopran «Cucrema ["apanry;

2. CrnpaBounas npaBoBas cuctema «Koncynprantllmtocy;

3. NudopmanmonHo-mipaBoBas cuctema «Komekcy;

4. Nudopmannonno-npasosas cuctema (UI1C) «3akonomarensctBo ctpan CHI ».
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