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Heabo ocBoeHUS y4eOHOW MUCIUILUIMHBI SBIsIETCS: (POPMUPOBAHHUE Yy MAruCTPAHTOB
IIEJIOCTHOTO TPEJCTaBICHUS O TMPABOBBIX CPEACTBAX OOECredYeHus: KaJIpoBOM padoThI; 00
oopmieHNH KagpoBOW AOKYMEHTAIMH;, O POJM JOKYMEHTOB B pEAlM3allUU TPYAOBBIX IIPaB;
MOJyYCHUE CTYICHTAMH TEOPETHYECKMX 3HAHWKA W TPAKTUYCCKUX YMEHHH M HABBIKOB IIO
obOecrieyeHnI0  APPEKTHUBHON  JEATEABHOCTH  CIYXKOBI ~ YIPaBICHUS  MEPCOHAIIOM,
CaMOCTOSITENIbHOW ~TOJrOTOBKE W  HAIMCAHHIO HEOOXOJMMBIX KaJPOBBIX JIOKYyMEHTOB,
COCTaBJICHHBIX B TOYHOM COOTBETCTBUH C JICHCTBYIOIIMM TPYJIOBBIM 3aKOHOJATEIBCTBOM, YTO
Oyner cocoO0cTBOBaTh A dekTuBHOM padoTe paboTomarens B chepe ynpaBiIeHUS TEPCOHAIOM.
JucuumiMHa OTHOCHTCS K  4YacTH y4eOHOro 1iaHa, (GopMupyeMOd  ydacTHHKaMHU
00pa3oBaTebHbIX OTHOIICHU.

TEMATHYECKHUH IIJIAH

Ne Tembl yueOHOM Bupl yueOHOM A€SITEIBPHOCTH U Bcero yacos
/11 JUCITATITUHBI TPYJIOEMKOCTb (B Yacax)

Jlexuun [Tpaktnuecku | CamocrosiTen
€ 3aHATHSA pHas paboTa

1 Tema 1. 3naueHne u
(pyHKUIMHM KaaApPOBOIO
JeJIONPOU3BO/ICTBA.
Knaccuduxamus 6 11 25 42
JTOKYMEHTOB I10
Ka/IpOBOMY
1eJIONPOU3BOACTBY

2 Tema 2.
JoxkymeHTallMOHHOE
opopmiIeHHE
3aKJII0YEHUs], 6 10 20 36
U3MEHEHUs U
NpeKpameHunst
TPYAOBOI0 10r0BOpPa

3 Tema 3.
XapakrepucTuka
Ka/IPOBbIX JOKYMEHTOB,
HEeO00XOAMMBIX /15
yuera padodero
BpPEMEHHU U BPEMEeHH
OT/IbIXa PA0OTHUKOB;
HANIPaBJICHUS 6 11 49 66
padoTHHMKA B
CIyxKeOHYI0
KOMAaH/IUPOBKY,
NpHUBJICYCHHUS
pPadOTHUKOB K
AUCUMILINHAPHON H
MaTepHaAJIbHOM
OTBETCTBEHHOCTH.

BCETO: 18 32 94 144




PE3YJ/IbTATbI OBYYEHHUA 110 AUCHUII/IUMHE:

Tunel  3amav | 3agaun Kon Conep:xanue Kon Conepxanue Pe3yabTaTsl 00yueHus
npodeccuonan | npodeccuona | npodec | mpodeccHoOHAIBLHOM HHIMK | HHAAKATOpPA
bHOM JIbHOM CHMOHAJI | KOMIETEHIUN aTopa
AeSITeJIbHOCTH | AeSITeJIbHOCTH | bHOM
KOMIIe
TeHIH
"
npasonpumenn | [Ipumenenue | I1IK-4 Cnoco6en ocymectsisate | UIIK- | Koopaunupyet nu6o 3HaHUsA: MarUCTPAHT 3HAET:
TeJbHbIN HOPMAaTHBHBIX MIPaBOBOE COMpOBOXAcHUE | 4.3 CaMOCTOSITEJIbHO nmpaBa u OO0sA3aHHOCTH
MIPaBOBBIX u opopmiieHue OCYULIECTBIISIET ITPAaBOBOE paboTtonatens u paOOTHUKOB B
aKToB B cepe JeSTeTbHOCTH KaJIpPOBBIX COTIPOBOXCHUE chepe KaJIpOBOTO
YIPaBJICHUS CITy0 U MHBIX JeATEIbHOCTH KaJIpPOBBIX JIOKYMEHTO000pOTa;
MEePCOHAIIOM CTPYKTYPHBIX ciyx0 (mpueM Ha paboTy, Ha3bIBaCT

nojipa3zienieHuit B cepe
YIIPaBJICHUS IIEPCOHATIOM

NepeBO/I, YBOJIILHEHHE,
MIPUMEHEHHE
JUCHUTIITMHAPHBIX
B3BICKAHUU U TIP.)

HpeﬂCTaBHTeHeﬁ pa6OTOI[aTeJ'I$I,
OTBCHAIOIIMX 3a OpraHu3anuio

KaJpOBOTO
JIEIOTIPOU3BO/ICTBA/padboTy c
oTpeeIeHHbIM KaJIpOBBIM
JIOKyMEHTOM

MIEPEUYUCIISIET IPABOBBIE
NUCTOYHUKH 110 OpFaHI/ISaHI/II/I 158
BEJICHUIO KaJpOBOro
JIETTONTPOU3BO/ICTBA.

BUJIBI JIOKYMEHTOB,
HCIIONB3YIOIIMECS] B KaJapOBOM
JIeITeILHOCTH, ux
MpEeHAa3HAYECHNUE;




TpeOoBaHUs K
OpTraHU3aIuU ANEKTPOHHOTO
KaJpOBOT0 JIOKYMEHTO000POTa;

o0s3aTeNbHbIC
YHU(DUIIUPOBAHHBIE hopmbl
JOKYMEHTOB IO Y4Y€Ty KaJpoB,
UX T[peJHa3HA4YCHUE, BUJIBI,
MpaBUJIA ICUCTBUS;

TpeOOBaHUS K
oOopMIICHHIO,  00s3aTeIIbHBIM
PEKBU3UTAM, COJICPKAHHUIO,
MOPSIKY MOJITOTOBKH "
TPUHATHUS (yTBEpKICHUS)
KaJIPOBBIX JOKyMEHTOB;

JTOKYMCHTBI,
OTIOCPEYIOIINE HU3MCHEHUE,
IpeKpalieHne U 3aKJII0UeHUe
TPYZOBOTO JI0TOBOPA,
odopmIIeHHEe TTpreMa Ha padoTy;

JOKYMEHTBI,
odopmisieMbie B HENSIX
HEIOMYIIEHUST KOPPYIITHOHHOTO
MOBE/ICHUS
paboronatens/pabOTHUKOB, HX

HpeI[CTaBHTeHeﬁ;
BUbBI JIOKAJIBbHBIX
HOPMAaTUBHBIX aKTOB,

CoZIepKaIMX HOPMBI TPYAOBOTO
paBa; CrocoObl UX MPUHATHS;
3HA4YCHHE, IIpaBUIIa
BEJICHUS U XPAHEHUs TPYIOBbIX
KHUXKEK, ITOCJIEICTBHS UX




HapYIICHHUS,

XapaKTepU3yeT KaJpoBbIe
JIOKYMEHTBI, HEOOXOAUMBIE MJIsi
yuerta pabodyero BpeMEHU H
BPEMEHH OTJbIXa pPabOTHUKOB;
OTCTpaHEeHMsI  pabOTHHKA  OT
paboThl, HaIpaBICHUS
paboTHUKAa B CIIyKeOHYI0
KOMaHJAUPOBKY,  MPHUBJICYCHUS
pabOTHUKOB K UCIMITHHAPHON
51 MaTepUAITBHOU
OTBETCTBEHHOCTH,  IOOMIPEHHS
PaOOTHHUKOB;

IpaBOBbIE
nocae CTBUSA HapyuleHUs
paboThl C Ka/IpOBbIMU
JIOKyMeHTaMH;

Ymenus:

OTIpEIEIIsIET, K
HOJTHOMOYHSM KaKoro
npeacTaBuTenss  paboromarerns
OTHOCHUTCS pabota c
OTIpeIeIeHHBIM KaJpOBBIM

JOKYMEHTOM  (IIOJATrOTOBKA U
YTBEPKACHHE);

KaKkou KaJpOBBIN
JOKYMEHT (TlakeT JOKYMEHTOB)
HE00X0IMMO O(POPMHUTE;

MOJKET OTIpeeNUTh,
UMEETCS m TUIIOBAst
(yHuduuupoBaHHas,

npuMepHasi) ¢opma KagpoBOIrO




JIOKYMEHTA;
BOTIPOCHI, KOTOpHBIC
JOJDKHBI HAWTH OTpakeHUE B
KaJIpOBOM JIOKYMEHTE, HAIHIUE
00513aTEeIIbHBIX PEKBU3UTOB;
OTIPEIEIIUTh
BO3MOXHOCTh ~ HCITOJIb30BaHHS
9JIEKTPOHHOTO KaJJpOBOTO
JIOKYMEHTO000POTa;
00513aTeTLHOCTD
pa3paboTKu OTIPEICIICHHOTO
KaJpOBOTO JIOKYMEHTA,
000CHOBATH
COOCTBEHHYIO IIPABOBYIO
NO3HIINIO, OBUIM JIM HapyIICHBI
npaBa pabOTHUKOB
(couckareneif) mpu peamuzaluu
paboronaTeneM 00s3aHHOCTEN B

chepe KaJ[pOBOTO
JIeTTOTIPOU3BOJICTBA;

BBISIBIISIET TIPaBOBBIE
MIOCIIEICTBHS HapyIICHUSI
TpeOOBaHUH, MPEABSIBIIEMBIX K
pabote c KaJIpOBOM
JOKyMEHTaIen (kak co

CTOpOHBI paboTomarensi, Tak H
CO CTOPOHBI PAOOTHHUKOB);
CIOCOOEH  COMNOCTaBUTH
MPETI0KEHHBIN
penojaBaTeieM KaJpOBBIi1
JOKYMEHT, B  TOM  4YHCIIe
JIOKAJIbHBII HOPMATHBHBIM aKT,




CO3J1aBa€MbII KaJpoBOit
CITy>K00H, c MIPaBOBBIMU
HOPMaMH, COJEPXKAIUMHCS B
3aKOHOJATEIbHBIX  aKTaX, u

BBISIBUTH JIONYIIICHHBIC OIIHOKHY;
HaBbiku:

- HOATOTOBKH IOPUINYECKUX
JIOKYMEHTOB, COIIPOBOKIAFOLIUX
KaJIpOBBIE NPOLEAYPHI

paboTtoaaTens;
- BBISIBJICHUS IIPABOBBIX
[IOCJIEACTBUH HECOOII0IEHUSI

TpeOOBaHUH, MPEABABIIEMBIX K
O(QOPMIICHHIO, COACPXKAHUIO U

npoueaype CO3JaHMs
JIOKYMEHTOB, HEOOXOIUMBIX JIJIS
peanuzainuu KaJIPOBBIX
poIIeyp.

NIIK-
4.5

Bo B3anmoeiicTBiH ¢
WHBIMHU CTPYKTYPHBIMH
oJIpa3ieICHUAMHU
OCYIIECTBIISET
MOJITOTOBKY M
oopMIIeHHE pa3THYHOTO
poJia FOPUINIECKIX
JIOKYMEHTOB B chepe
TPy/a ¥ COIMAIBHOTO
oOecreueHysl, B TOM YHCIIE
MpeI0CTaBIIIEMbIE B
TOCYJJapCTBCHHBIC OPTaHBbI,

MarucrpaHr 3Haer:
KJ1accu(UKALUIO
KaJpOBBIX JIOKYMEHTOB,
TpeOoBaHUS K MX O(GOPMIICHHIO,
00s13aTeTbHBIM PEKBU3HTAM,
COZIEPKAHMUIO, MOPSAKY
MTOJITOTOBKH " TPUHSITHS

(yTBEepxeHus);

HepeyuncisieT
JIOKYMEHTHI, OIoCpeayIoIIre
W3MEHEHHEe, TMpeKpalieHue |
3aKJIIOYCHHE TPYJOBOrO




npodeccuoHaIbHbIE
COIO3BI M IpyTue
NPECTaBUTEIILHBIC
OprafHbl paOOTHUKOB

norosopa, odopmiieHHE IpueMa

Ha pabory;
BU/IBI JIOKAJIbHBIX
HOPMAaTUBHBIX aKTOB,

CoJIepKaLMX HOPMBI TPYLOBOTO
npaBa; CrocoObl MX MPUHSATHS;

IpaBuia BEJICHUS
TPYAOBBIX KHIKEK;

KaJpOBble  JOKYMEHTHI,
HEO0OXOMMBIC TSt ydera
pabouyero BpeMEHM U BpPEMEHH
OTabIXa PabOTHUKOB;
OTCTpaHEHHs]  pabOTHMKA  OT
paboThl, HaIpaBJICHUS
paboTHHKa B CITykeOHYI0
KOMaHJIUPOBKY,  TPUBJICYCHHUS
pabOTHUKOB K JUCHUIUITMHAPHOM

u MaTepUalbHOU
OTBETCTBEHHOCTH;

CpeacTBa M MPHUEMBI
IOpUIUYECKON TEXHUKH,
OpUMEHSEMblE B  KaJ[pOBOM
JEJI0NIPOU3BO/ICTBE.

Ymenus:

BHECTH  HEOOXOAHUMBIE
3alMMcu B TPYIOBYIO KHIKKY
paboTHHKA UCXOAs u3
KOHKPETHOW CHUTYyalluu;

UCIIOJIb30BaTh  CPENCTBA
U T[pUEMBl  HOPUJHAYECKOH
TEXHUKU I1pPU TMOATOTOBKE
IOpUJIMYECKOr0 IOKYMEHTa;




OIIpECaACIINTDb

COBOKYITHOCTb AOKYMCHTOB,
HEOOXOUMBIX JI COBEPILICHUS
OIIPEICIIEHHOT' O JICUCTBUA,
HaJIn4ue THIOBBIX dbopm
JIOKYMEHTOB, CTPYKTYPY,
coJiepXKaHue, o0s3aTeNnbHbIe
PCKBU3HUTLL KOHKPETHOTO

IOPUAMYECKOTO TOKYMEHTA.
110100paTh HOPMaTUBHBIE
IIpaBOBBIC aKThI,
periaMeHTHPYIOIIHE
TpeOOBaHUSI K ONPEICICHHOMY
KaJIpOBOMY JIOKYMEHTY;

OTIPEIEITUTh KpyT
BOIIPOCOB, KOTOPBIE  JOJIKHBI
HaWTU OTpa)X€HHWe B KaJIpOBOU
JIOKYMEHTaIuu B cepe Tpyaa;

ONPEIEIUTh
npeAcTaBUTENe paboTomarens,
OTBEYAIOIIMX  3a  CO3JaHHC
KaJIpOBOTO JIOKYMEHTa B
KOHKPETHOM CUTYallHNH;

HaBbiku:

noxdopa HOPMATHUBHBIX
MPaBOBBIX AKTOB, HEOOXOIMMBIX
UIsE  pa3pabOTKU  KaJIpOBOTO
JIOKYMEHTA;

COCTABJICHMSI  KaJpOBOU
JOKYMEHTaluu B cdepe Tpyaa B
COOTBETCTBUU C TPEOOBAHUSIMH,
YCTaHOBJICHHBIMH B




HOPMATHUBHBIX IPABOBBIX aKTaXx,
coJiepkKaliiuX HOPMBI TPYAOBOTO
npaBa;

BBISIBIIGHUSI ~ IPABOBBIX
MOCJIEICTBUM HECOOTI0ICHUS
TpeOOBaHUH, MPEABIBIIEMBIX K
oQOpMIIGHHIO U  TpoLeaype
CO3/1aHUSA KaJIpOBBIX
JIOKYMEHTOB B cpepe Tpyaa.
JTAKOHUYHOTO U

HEJBYCMBICIEHHOI'O U3JI0KEHUS
IOpPUIMYECKUX HOPM B KaJpOBOM
JIOKYMEHTAIUH.

OpPraHu3anuoH
HO-
ylpaBjieHYeCK
ui

PykoBoacTeo u
OpraHu3aIMOH
HOE
obecrnieueHue
JESITCIIBHOCTH
B cepe
yIpaBJIeHUsS
MEPCOHAIOM

I1K-8

CriocobeH npuHUMAaTh
OIITUMAJIbHBIE
OpraHru3allMOHHBIC
peleHus B cepe
YIIPaBJICHHS TIEPCOHATIOM

NIIK-
8.3

Opranuzyer
CHCTEMaTU3UPOBAHHBIH

y4eT, XpaHEHHE, BHECCHUE

IPUHATHIX U3MEHEHUN B
3aKOHOJATEIbHbIE U
HOpPMaTHBHBIE aKThI,
MOCTyHAIOIINe Ha
IPENIPUITHE, a TAKKE
13/1aBa€MbI€ €ro
PYKOBOJUTEIEM,
o0ecrnieunBaeT JOCTYM K
HUM I10JIb30BaTeNeN Ha
OCHOBE IIPUMEHEHUs
COBPEMEHHBIX
MH(OPMALIMOHHBIX
TEXHOJIOTHH, CPENICTB
BBIYMCIIATEIIBHOMN

MarucrpaHr 3Haer:

-0COOEHHOCTH JIENCTBUS
Ka}]pOBBIX )IOKYMCHTOB,
HOPMAaTHUBHBIX aKTOB B
IIPOCTPAHCTBE, IO KPYry JULl U
BO BPEMCHU;

- CIocoObl MPEeoAO0IEHUS
IOPUAMYECKUX KOJUTH3UI

- TpaBWia pa3pelieHus
IOPUIMYECKUX KOJUTH3H;

- nOpaBuja U  CPOKH
XpaHEHHUsI KaJpOBBIX
JIOKYMEHTOB

-OCHOBAHHUS M CIIOCOOBI
BHECCHUS N3MEHEHNH Hu
JIOTIOJTHEHU M B KaJpOBbIE
JIOKYMEHTBI
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TCXHHUKU, KOMMYHI/IKaI_[I/Iﬁ
" CBA3HU

Ymenus:

- Hcnons3oBarts B
NPaKTHYECKOH  JIeATEIBHOCTH
pa3nuyHble crocoObl U MpaBHia

MIPEOAO0JICHUS MPaBOBBIX
KOJUIH3UM;

IMOJITOTOBUTH
AOKYMCHTEI, HGO6XOI[I/IMI)IG JJIA
OpraHu3aIuu XpaHEeHUst
KaJpOBBIX TOKYMEHTOB;

BBIOpPATH 3aKOHHBIN

croco® BHECEHHS H3MCHCHUM B
KaJIpOBbIE TOKYMEHTHI
OMpENEINTh 3aKOHHOCTh
KOPPEKTHUPOBKHU KaJIpOBBIX
JIOKYMEHTOB
HaBpbiku:
- obopMJIeHUS JOKYMEHTOB,
HEO0OXOAUMBIX [IJIsI
obecrneyeHHUs XpaHEeHUs
KaJipOBOM JIOKYMEeHTAaIl1H, a
TaK»Ke BHECEHUs B Hee
W3MeHEeHUH U JI0NOJHEHU N
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COAEPKAHME JUCLUIIJINHbI

Tema 1. 3navyenue u GyHKIMM KAAPOBOIo AejonpousBoacTea. Kimaccupuxanus
AOKYMEHTOB 110 KaJpOBOMY /1eJI0NPOU3BOACTBY

1. IlonaTue u 3HaYeHHUE KaPOBOTO JEIONPOU3BOICTBA.

2. JIokanbHOE peryaupoBaHKe IPAaBOBOIO CTAaTyca KaJApOBOH CIIykKObI

3. Knaccudukanus JIOKYMEHTOB (opranu3anMOHHbIE, pacIoOpsIAUTEIIbHEIE,
MH(POPMALIMOHHO-CIIPABOYHBIE, YUETHO-PEIrHMCTPALMOHHBIE, IMUYHBIE IOKYMEHTHI, JOKYMEHTHI 110
y4eTy BOCGHHOOOS3aHHBIX).

4. PexBU3UTHI KaIpOBOr0 JOKYMEHTA U UX IIpeIHA3HAuYCHHE.

5. Buzbl npuka3oB B cepe Tpyna, npasuia ohopmMIeHusI.

6. YauduuupoBaHHble (GOpMBI IO yUeTy Tpy/Ja U OILIAThI: 00Ias XapaKTepUCTHKA

7. IlpaBuiia XxpaHeHUs KagpOBOW JOKYMEHTALUU;

8. ABromaru3auus paboTsl KaApOBOH CIykOBbI;

9. Oobs3arenbHble YHH(PHUIUPOBAHHBIE (OPMBI JOKYMEHTOB IO YUYETy KaJpoB, HX
npeHa3HauYeHue, BU/Ibl, IpaBuiIa AeHCTBUS;

Bonpocs! 1u1si CAMOKOHTPOJIA:

1. Kakue QpyHKIMM BBITIOTHIET KaapoBasi ciyxkoa?

2. Urto Takoe kaapoBoe aenonpous3BoaAcTBo? KOpuanueckoe 3HaUeHUE.

3. OxapakTepu3yite BUIbl JOKYMEHTOB.

4. KakoBa npaBoBast mpupoza KaJipoBbIX TOKYMEHTOB?

5. Uro Takoe <«IOKaNbHBIH HOpMATHBHBIA akT»? COOTHOIIEHHE C KaJApOBBIMU
JIOKyMEHTaMH.

6. TpeOGoBaHMs K peKBU3UTAM KaJPOBBIX JOKYMEHTOB.

7. [TepeueHs JnIl, YITOJITHOMOUYEHHBIX O(DOPMIIATH KaIPOBBIC TOKYMEHTHI.

3agaHus 1J151 CAMOCTOSITEILHON PadoThI CTY/IEHTA 110 TeMe:

1. [Tpoananusupyiite yHupuMpoBaHHbIE (GOPMBI, yTBEp:KJIEHHbIE ['0OcKOMCTaTOM
P® 5 suBaps 2004 r. OueHute v NpaBoOBOM PEXUM U IOPUINUECKOE 3HAUCHHE.

2. [TpuBeauTe npuMepsl U3 CyAeOHOMN MPAKTUKH, B KOTOPBIX HECOOIII0IeHHE (POPMBI
KaJIpOBOT'0 JIOKYMEHTA BJIEKJIO FOPUINYECKH 3HAUUMBbIE [TOCIIEICTBUS.

3. [Tonbepure u mnpoaHanusupyiire mnucbma Poctpyna u Muntpyna PO,
NOCBALICHHBIE JEITEIbHOCTH KaJpOBOW CIYy)KOBI 1O OTAEIbHBIM HAIMPaBICHUSIM €€
B3aUMOJEHCTBUS ¢ paOoTHUKaMu (oopmileHHE KaJpOBBIX JOKYMEHTOB, HH(POPMHUPOBaHUE
pabOTHUKOB, KOHTPOJIb 32 JAEATENbHOCTbIO PAOOTHUKOB,  AHTHUKOPPYNLMOHHAS MOJIUTHKA
paboTomaTens u Jip.)

IIpuMepHBbIe 3aaHUA IS NPAKTHYECKUX 3AHATHIA:

1. B cBa3u ¢ MoaepHuM3anuend MOpoW3BOJCTBA PYKOBOACTBO Bomdrorpaackoro
KepaMHYeCKOro 3aBojJla MPHUHSIO DPELIEHHE O COBEPIICHCTBOBAHMM CBOEH OpraHU3alMOHHOMN
CTpYKTYypHhI. [JIaBHBIN OyXranrep ¢ MeIbi0 ONTHMH3AIMH 3aTPaT MPEUIOKIIT CHOPMUPOBATH W3
KaapoBOM CIyXObI, CIyKObl MAapKETHWHTa, CIYKOBbl JOKYMEHTAllMOHHOTO YIpaBIeHUS,
CeKpeTapuaTa | apXHBa €IMHOC TOJpa3JIeicHie ¢ HanMEHOBaHUEM «JlemapTaMeHT mo o0uum
Bompocamy. HadanpHUK O0T/ieNna KaJJpoB YCOMHUJICS B PAIMOHATLHOCTH JAHHOTO TIPEIOKECHHS.

Umo Mmoeno nociyxrcumv OCHOBAHUEM Ol COMHEHUU HAYANbHUKA O0moend Kaopos?
THonvimatimeco copmynuposams no3uyuio HavarbHuxa omoena xaopos. Kakue apeymenmoi
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Modcem U OO0JHCeH Npuecmu HA4albHUK omoena Kaopos 6 000CHO8aHue c8oel No3uyuu?
Ilonvimaiimeco camocmosamenvHo uzy4umes ocobeHHocmu OesmenvHocmu Boneoepadckoeo
Kepamuiecko2o 3a600a U HNPeONoNCUMb C8OI0 MOOelb €20 Kaopogou cayxcovl. Kaxumu
O0oKyMenmamu ciedyem oghopmums coomseemcmayioujee ynpagienieckoe peuierue?

2. Paborauk- KomobaeBa Ombra IleTpoBHa, mpuHuMaeTcs Ha paboTy ¢ 16 sHBaps
2020 roma, 1995 roma poxknenus (29 ampens), ydamiascs Ha nocieaHemM kypce B Ypl'IOVY, na
JIOJDKHOCTD  JICJIONPOU3BOJUTENS] € UCIBITATEIbHBIM CpoKoM 3 mecsina. 3 ampenst 2020 roxa
MIPUHOCUT CBUJIETENBLCTBO O Opake, rie yka3zaHo, YTO OHa nomeHsuia pamumnuio Ha KopiryHoBy. 5
utonst 2017 roga NpUHOCUT TUIUIOM O BBICIIEM 0Opa3zoBaHuu. 24 okTsa0ps 2020 r. mepeBoauTCS B
JenapTaMeHT MepcoHana Ha JOJKHOCTh CHEIHaMCTa 110 YIPaBICHUIO epcoHanoM. 18 nexabps
2010 roga yBonbHSIETCS B CBSI3U C MEPEBOOM K JIPYroMy pabOTOIaTeNIo.

Kaxue «xaodposvie Oeticmseusi u OOKyMeHmMbl HeOOX00UMbl 6 OAHHOM cayuae?

Ilpeocmasnsemcs au ghopma C3B-T/] 6 [IDP?

3.3nanue, B koropom pacronaraiocb OO0 «Typuct», ObUIO 3aTOIJIEHO B PE3yJIbTATe
HaBOJHEHUA. Bes mokymeHTanus o kajapam Obula yTpaueHa, B TOM YUCIE U TPYJOBas KHUKKA
CemenoBa Cepres CremanoBuya, 17.07.1986 r.p., uMeromero Bbicliee 00pa3oBaHUE U
npodeccuto umxkeHep. Ha manHoMm mnpennmpusitud oH paboTan B OThele OOCTY>KHBaHHUS B
JOJKHOCTH 3aMECTHUTENIEM JTUPEKTOpa IO XO3SHUCTBEHHOW dYacTh mo mnpukazy Ne.27/k or
27.07.2014. ITo nanubiM CeMeHOBa OBLIM CAETIAHBI 3aIIPOCHl HA MpeAblaylIue MecTa pabor. B
pe3ynpTaTe ObUIM TonydeHbl ganHblie: M3 OO0 «MeHecTpenb) MPHUILIM KOMHHU MPUKA30B,
noxareepkaatomue npuem 01.02.2012 r. B uex Ne2 Ha JOHKHOCTh MH)KEHEpA U YBOJbHEHUE I10
cornameHuto ctopon 25.07.2014 r. C octanbHbIX MeCT pabOThI IPUIILUTH CIIPABKU, HA OCHOBAHUU
KOTOPBIX OBLT MOJICYUTaH 001l TpymoBoii ctax 10 r. 3 mec. 6 nH.
Iloozomosvme dyoruxam mpyooeou knudxcku Cemenogy C.C.

4. Nupextop OOO «Opuon» u3aan 1Ba npukasa:

1) mpukas, ycTaHaBIMBaIOIIMMA, YTO MOMOIIHUK JupekTopa CenuBepcTOBa BHINOJIHSAET
CBOM OOS3aHHOCTU MO TPEJCTABICHUIO JAUPEKTOPY TEKYLIMX JAOKYMEHTOB JUIsl pPAacCMOTpPEHUS
KaK]IbIi pabounii nensb B nepuo ¢ 10.00 go 10.30;

2) mpuKas3, yCTaHABJIMBAOLIHI, YTO ceKpeTapy OOIIEeCTBa BBITOIHSIIOT CBOU 005S3aHHOCTH
10 PAcChUIKE TEKYIIUX JOKYMEHTOB MCIIOJHUTENSAM Kax /bl pabounii aeus B nepuoa ¢ 10.30 no
11.00.

AHenaiomess U OaHHble NPUKA3bl UCMOYHUKAMU mpyooeo2o npasa?! Ecau oa, mo
Hazosume 6U0 UCMOYHUKA NPABA.

4. ]l cTUMYIUpPOBaHMs BaKIMHAIMK PaOOTHUKOB paboTomaresneM ObLT M3[aH MpPUKa3 O
BbIIJIaTE BCEM pabOTHUKAM, MOCTaBUBLIMM MPUBUBKY /10 1 OKTAOps, mMpeMuu B pa3Mepe 5 ThIC.
py6Jieil 1 0 MpeoCTaBICHUH OJHOTO JIOMOJIHUTEIBHOTO OIUIAYMBAEMOr0 JHS OT/AbIXa, KOTOPBIi
PabOTHUKU MOTYT MIPUCOEIUHUTD K €KErOJJHOMY OTITYCKY.

Coomeemcmayem nu OaHHbIL NPUKA3 MPeDOBAHUAM MPYO0BO20 3aKOHOOAMENbCMEa?

Ilepeyennb o00si3aTeIbHBIX IJIsi M3Y4YeHHMs NpPH padore HAA TeMOH HOPMATHBHBIX
AKTOB M Cy/J1e0HOM NPAKTUKH:

1.Tpynosoit konekc Poccuiickoit @eneparuum ot 30.12.2001 r.

2. TlocranoBnenne I'ockomcrara P® ot 05.01.2004 Ne 1 «OO6 yTBepxkIeHUH
YHUPUIIMPOBAHHBIX ()OPM MEPBUYHOM yUETHOM TOKYMEHTAIlMHU IO YYETy TPYyJa U €ro OIuiaThl» //
bronmnerens Muntpyna P®. 2004. Ne 56.

3.IlocranoBnenue Ilnenyma Bepxonoro Cyna P® ot 17 mapra 2004 r. Ne 2 «O
npuMmeHeHnu cygamu Poccutickoit @enepanuu Tpynosoro koaekca Poccuniickoit denepanum»

4. Tloctanosnenue Ilnenyma Bepxosroro Cyna P® ot 29.05.2018 N 15 "O npumeHnenun
CyJlaMM 3aKOHOJATeNbCTBA, PETYIUPYIOIIEro TPy pabOTHUKOB, paboTaroumx y padboToaarenen
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- ¢u3nUecKux JUIl U y paboToiareneld - CyObEKTOB MaJOro MpeanpUHUMATENbCTBA, KOTOPHIE
OTHECEHBI K MUKPONPEANPUITUAM"

IlepeyeHb pexoMeHIyeMbIX JJIA MPOUYTEHUA NMPHU PadoTe HAL TEMO MaTepuaJIOB —
HOPMATHBHBIX aKTOB H CY/1e0HOH MPAKTHKH:

1. [TocranoBnenue Ilnenyma BepxoBHoro Cynma P® ot 25.12.2018 Ne 50 "O
MPAKTUKE PACCMOTPEHUS CYAaMH Jiell 00 ocriapuBaHUK HOPMATHBHBIX MTPABOBBIX aKTOB U aKTOB,
CoJIeprKalINX pa3bsCHEHHsI 3aKOHOJATEeNLCTBA M 00JIaJaoNX HOPMAaTUBHBIMU CBOMCTBAMH.

2. [Tucemo Poctpyna P® or 14 cespans 2013 1. Ne III/1487-6-1 «o6
YHU(DUIIMPOBAHHBIX PopMax.

Tema 2. /lokyMeHTalHOHHOE 0()OpPMJIEHHE 3aKJII0YEHUsI, U3BMEHEHUsI U
NnpeKpalleHusi TPYI0BOro 10roBopa

=

JIOKyMEeHTBI, HEOOXOJUMbIE JJIsl 3aKJIFOUEHHUS TPYAOBOTO 10rOBOPA.

KanpoBsie 1oKyMeHTBI, ONOCPEIYIONIIe TpHeM pabOTHUKA Ha padoTy.

3. OdopmieHue TpyA0BOH KHUKKH. 3alKCH O paboTe B TPYAOBOI KHUXKKE.
«ONEKTPOHHAS» TPYAOBask KHMKKA.

C3B-T/.

Pabota ¢ nepcoHanbHBIMH JaHHBIMUA PAOOTHHKA.

KanpoBbie nokymMeHTbI, HE0OX0AUMBIE JI71s1 0ohopmIleHHs iepeBoaa. JlonoIHUTENbHOE
COTJIAIIEHUE K TPYAOBOMY JIOTOBOPY.

7. OdopmieHre OTCTpaHEHUS OT pabOTHI.

8. JloxymeHTBI, HEOOXOUMBIC JIsI IEPEBO/Ia HA TMCTAHIIMOHHYIO (YIAJICHHYO0) padoTy.
9. Odopmienue mpekpaiieHus: TpyI0BOr0 JOTOBOPA MO PA3IMYHBIM OCHOBAHHUSM.

10. Pons JIHA B paboTe KagpoBOi CITy>KOBI.

N

o oA

BOl'lpOCbI AJIA CAMOKOHTPOJIA:

1. [Tpoanamusupyiite cr. 65 TK P® u oxapakrtepusyiTe nepedyeHb JAOKYMEHTOB,
KOTOpbIE TOJDKEH MPeAbsBUTh pAOOTHUK ITPH MOCTYIUIEHUU Ha padoTy.

2. Mosker nu paboTonaTenb 0TKa3aTh B IIpHeMe Ha padOTy MpU OTCYTCTBUU OIHOTO
U3 JOKyMEHTOB? MOXKET JIM 3TO clienaTh pabOTHHUK KaJIpOBOM CITyKOb1?

3. MoxxHO 7M OTKa3aTh B IpueMe Ha paboTy HUHBAIMAY NpPU OTCYTCTBUU
WH/IMBUYaJIbHOM POrpaMMbl peaOuiauTanum?

4. B kakux cioy4asx MOXET HaCTYHIUTh OTBETCTBEHHOCTb KaJIpOBOT0 pabOTHHKA 3a
HapyleHue TpeOoBaHMi 1o paboTe ¢ MepcoHaTbHBIMU TaHHBIMU paOOTHHUKA?

S. Kakue HoBble mnpaBmiia OQOpMIIEHHS TPYIAOBOM KHUXKKH YCTAaHOBJIEHBI ¢ 1
ceHta6ps 2021 r.?

6. B kakmx cmydasx pabotomaTenh 00s3aH BECTH «DJICKTPOHHYIO» TPYIOBYIO
KHUXKKY?

7. KakoBbl mpaBuia momaum pabortonatesneM  ¢opmbl C3B-TJl B IleHcHOHHBIM
donn?

8. Kakune xaapoBble OOKYMEHTHI HEOOXOAUMBI JUIsl O(OPMIIEHUS MOCTOSHHOTO
nepeBojia K Ipyromy paboToaaremnto?

9. Kak odopmisiercss BpeMeHHBIM (IIOCTOSHHBIN) MEepeBOJ Ha AMCTaHLIUOHHYIO
(ynanennymo) padory?

10. MOo>KHO JT1 OTCTPaHUTh OT PabOTHI 32 OTKA3 OT BaKIIMHAIIMU?

11. Kakne 1okyMeHTbI HEOOXO0AUMBI /7151 OPOPMIICHHSI YBOJIBHEHHSI IO COTJIAIICHHIO

CTOPOH, B CBf3M C HCTEYCHHEM CpOKa TPYIOBOTO JOrOBOpa W TMPH YBOJBHCHUU IO
COOCTBEHHOMY JKEJIaHUI0?
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12. [Ipoananusupyiite mnepeyeHb HEOOXOIUMBIX JOKYMEHTOB IPU BBICBOOOXKICHUH
pabOTHUKOB?

3ajanus 1J151 CAMOCTOATEIbHON padoThI CTY/IeHTA 10 TeMe

1. [TonroroBeTe MakeT JOKYMEHTOB, CONMPOBOXKIAIOMIMX YBOJbHEHHE PAaOOTHHKA 3a
IPOryl.
2. PaGoTHHK MPOCUT MepeBecTH €ro Ha JIOJDKHOCTh MEHeIKepa OTnaea MpoJak,

OCBOOOJMBIIYIOCS Ha TEPHOJ OTCYTCTBHA pPaOOTHHUIIBI, yHIEAIIEH B OTIYCK IO YXOAY 3a
peGenkoMm 10 3-x ser. PykoBoaurens He Bo3paxaeT. Kakue IOOKyMEHTHI JOJKHBI OBITh

odopmieHsI?

3. Omuiure NOPSJOK HM3MEHEHHs IITATHOIO  PACIHMCAaHUS B CBA3U €
Ipe/InoaracMbiM COKpaIEHUEM ITaTa paOOTHUKOB.

4. PaGoTHHK mpocHuT paboToAATENss BMECTO YBOJBHEHHS 110 COKPALICHHIO IITATOB

YBOJIUThH IO COTJIALIEHUIO0 CTOpOH. Bo3MokHa nu Takas 3ameHa? Ecin Bo3MOXHa, TO Kakue
JIOKYMEHTBI TOJIKHBI OBITH OpOpMIIeHBI?

S. AprymMeHTHUpyHWTE CBOIO IO3ULHUI0O IO BOMPOCY: JOJDKEH JU paboTojaTelb
COTJIaCOBBIBATh CBOU MPHUKA3bl C BHIOOPHBIM OPraHOM MEePBUYHOM MPO(COI03HON opraHu3anuu?

6. Ha ocnose anamuza TK P® nazoBute He menee nsartu JIHA, nmpuHumaeMsix c
y4€TOM MHEHHUS BEIOOPHOTO OpraHa MepBUYHON MPOCO03HOM OpraHu3aIuu.

7. PaboTHUK mOTyYHI MUCHMEHHOE YBEIOMIICHHE OT paboTonaTens 00 00s13aHHOCTH
MNPOUTH BaKUUHAIMIO 10 1 OKTSIOps, OAHAKO, HE COTJaceH ¢ 3TUM. ApPryMEHTHUPYWTE Bally
MO3UIHUIO IO JTAHHOMY BOIIPOCY.

8. [Tpu nmoctynneHnu Ha paboTy paOOTHUK OTKA3bIBAE€TCS COOOIIATh MHPOPMALIHIO O
HAJIMYUU JIeTeH U cOCTOSTHUH B Opake. [IpaBomepHa i ero mo3unusi? ApryMeHTHPYHTE.

IIpuMepHbIe 3a1aHUA I NPAKTHYECKUX 3aHATHI

1. Kakue axThl SBISIOTCS JIOKaJIbHBIMA HOPMaTUBHBIMU aKTaMU paboToaTeNs U MOYeMYy:
1) npukas o BBeJICHHMH HEMOJIHOTO pabouero BpeMeHH;
2) mpuka3 00 yTBepXkKJACHUU MOPsAIKa IPUMEHEHNS BaXTOBOI'O METO/Ia;

3) MOJIOkKEHHE O paboTe C MEePCOHATBHBIMH JaHHBIMH;

4) JOJDKHOCTHASI HHCTPYKITHS TIIABHOTO OyXranrepa;

5) nprKa3 00 yTBEp)KICHUHU TpaduKa OTIIYCKOB;

6) npuka3 00 yTBepkKaeHUU (OPMbI paCUETHOT'O JINCTKA;

7) HOJIOkKEeHHE 00 OoIuIaTe TpyAa;

8) MIPHUKa3 O MPUBJIEUEHUHU paOOTHHKA K CBEpXYPOUHOU padoTe.

Has3zoeume cnocobvl npunsmus écex 0OKyMeHmos.

2. HavanpHHK OT/HeNIa KajapoB TpeaocTaBmia 1mo TeiedoHy WHOOPMANHIO COTPYIHUKY
0aHKa O 3aHMMAaeMOU JOMKHOCTH U pa3Mepe 3apadOoTHOM MiaThl pabOTHHKA OopraHu3anuu. B
JTAIBHEHUIIEM PaOOTHHKY OTKa3aJld B IMOJYYCHWH KpeIuTa M OH OOpaTWiICS K PYKOBOJHUTEIIO
OpTaHM3aIMH C IPOCH00Ii MPUBJICYs HAUYaIbHUKA OT/eNa KaJpOB K OTBETCTBEHHOCTH.

Moodicho nu npumeHums K HAYAIbHUKY Oomoend KAopos OUCYUNTUHAPHOE B3bICKAHUE 8
sude ygonvHenus? Bozmoowcen nu unoii 6ud omeemcmeennocmu nHavanvruuxa OK?

3. IBaHOB 00paTHJICS B CyJ C UCKOM O BOocCTaHOBJIEHHUHU Ha pabote Kk OO0 «Mimynbey.
B o0ocHOBaHMe cBOMX TpEOOBaHMIA OH yKa3all, 4YTO MPUKaA3 O PACTOPKEHHUU TPYAOBOTO JIOTOBOPA
3a MpOryj MOJIKMCAT 3aMECTUTENb JTUPEKTOpa, a He caM pykoBoguteab OOO, KOTOphIA B 3TO
BpeMs OBLI B OTITyCKE, CIIEZIOBATENILHO, YBOJILHEHHE SBIISICTCS HE3aKOHHBIM.
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B cyzne mpencraBuTenh OTBETYMKA MOSICHWI, YTO B MX OPraHM3AIMH BCET/Aa B MEPHO
OTCYTCTBHSI JITUPEKTOpa €ro IOJIHOMOYHS, B TOM 4YHCIE, B KaJpoBoil cdepe, wucmonHseT
3aMECTUTENb.

Hensemces u 3amecmumens oupekmopa npedcmasumenem pabomooamens? Moowcem nu
OH U30a8amuv Kaopoeuvle NPUKAa3svl?

4. IlerpymuHa nmpuka3zom oT 24 nexadbpst 2019 r. Oblna MpuHATa HA JOHKHOCTH TJIABHOTO
oyxrantepa OOO «IIporpeccy». 28 nexadbps 2019 r. HauanbHUK OTJENA KaJIpOB MPEATIOKMI e
noJAnucaTh TpPyaoBod naoroBop. llerpymmHa oTKaszajnach MOAMKMCATH JIOTOBOP, MPEACTABHUB
coOcTBeHHBI BapuaHT. CBOW OTKa3 MOANUCATh TPYIOBOM JOrOBOpP, COCTaBJIECHHBIN
npencraButesieM paboroparens, l[lerpymmHa MOTHMBUpOBaja TEM, YTO B HEro BKIIOYECHBI
ycIoBUsl, poTtuBopedamue tpedoBanusim cr. 9 TK P®D, a umMeHHO — 0 TOM, 4TO B Cilydae
IpPUYMHEHUST paboTOoAATEN0 MaTepuaibHOro yiiepda oHa J0JDKHA BO3MECTHTHh €0 B IOJTHOM
o0beme.

Mooicem au pabomuux npedocmasums c80ul 8apuarm mpyooeo2o docosopa? Qbszau u
e20 noonucame pabomooamensv? Kakue nocneocmeus GO3HUKAIOM 6 Clydae OmcCymcmeusl
MedHcoy CMOPOHAMU NUCBMEHHO20 MPYO08020 002080pa?

5. B opranuszammu IODKHOCTH BEIYIIETO CIEMUAIMCTA 10 KajpaM MEPEeUMEHOBAIN B
BEyLIEro MEHeKepa Mo Kajpam.

Tpebyemcsa au coenacue pabomHuKa HA nepeuMeHosanue e2o 0o0axcHocmu? B kaxkux
KAOpoBulX OOKYMEHMAax Ompanicaemcs nepeumeHo8anue 00INCHOCMY pabomHuka?

6.I'oponenkuii Obut mpuHAT Ha padory B OAO «YpanKoHcanTHHT» Ha TOJDKHOCTH
ropucta. Yepes rox B cBsizu ¢ pacmupeHuem O6uszHeca B OAO ObUIO CO31aHO CTPYKTYpHOE
nojpaszieiieHue (FOPUAMYSCKUNA OTHeN), B KOTOPOM [OpOJCUKHI MPOJOIKIII padoTaTh
IOPUCKOHCYJIHTOM.

Hsmenunuco au ycnoeus mpyoosoco 0ocoeopa? Cnedyem au 6HOCUMb 6 MPYOO8YIO
KHUJICKY pAOOMHUKA 3aNUCL 0 nepegoode 6 opuduyeckuti omoen u omnpasiame gopmy C3B-T]][ 6
TIDP, ecnu usnauanvHo 8 mpyoogom 002080pe CmpyKmypHoe noopazoeienue He Oblio YKA3aHo?

7. Kapronaxxnas ¢abpuxa u3 ['YII 6buta mpeoOpa3oBaHa B aKIMOHEPHOE OOIIECTBO.
PaboTHMKaM OBIIIO TPEATOKEHO HAMMKMCATH 3asiBIICHHS O COTIIACHU Ha MPOJOKEHHE PabOTHI.

HauanpHuk cMeHbl TUMOXHMH OTKa3aJCs MUCATh TaKOe 3asBIEHUE, HO TPOAOKAT XOAUTh
Ha paboTy, MpH 3TOM OH HEOJHOKPATHO 3asBJsUI, YTO HE HAMEPEH YBOJBHATHCA. OmHAKO
npukazoM ot 20 depans 2017 r. (B 1eHb, Korjaa OblI yTBEp)KJI€H HOBBIH YCTaB aKIIMOHEPHOTO
obmectBa), Tumoxun ObuT yBOJIeH 110 1. 6 4. 1 cT. 77 TK P® — 3a 0TKa3 OT mpomoimxeHus
paboThI B CBSA3HM CO CMEHON COOCTBEHHHKA UMYIIIECTBA OPraHU3AIINU.

3axonno au yeonvnenue Tumoxunma? Kaxue kadposvie 00KyMeHmMbl HEOOXO0OUMO
noozomosums 6 ciyuae peopzanuzayuu padomooamens? Credyem au ¢ HUMU 3HAKOMUMb
pabomuuxog?

8. I'paxnanun Kaszaxctana IlaBnenko Obu1 mpunAT Ha pabotry B 3AO «llIpaiim» Ha
JOJDKHOCTh  dKcneauTopa. [Ipu mpueme Ha paboty [laBieHKO mpencTaBuia pabOTOMATEIIO
TPYAOBYIO KHIXKKY 00pasiia, ycraHoBJIeHHOTo B Pecniy6ninke Kaszaxcras.

WHcniekTop yrpasiieHUs KaapoB MIBaHOB BHEC B YKa3aHHYIO TPYAOBYIO KHIKKY 3aITUCh O
npueme paboTHHKa Ha pabory. HauanpHMK oTaena kaapoB obOpaTuiics K aupektopy 3A0
«[Ipaiim» ¢ ipeacTaBIeHNEM O pUBJIeYCHNN VIBaHOBA K AMCIUTUIMHAPHOW OTBETCTBEHHOCTH 32
COBEpILEHHE JUCIHUIUIMHAPHOTO MPOCTYNKA, BBIPA3UBIIETOCS B HAPYIIEHUH TPYJIOBOTrO
3aKOHOJATEIhCTBA MPH NpreMe padoTHUKA Ha paboTy. iBaHOB B OOBSICHEHHH yKa3al, 4TO HH B
TK P®, Hu B UHBIX HOPMATHUBHBIX MIPABOBBIX aKTaX, COJAEPIKAIIUX HOPMBI TPYJOBOTO MpaBa, HE
YCTaHOBJIEH 3alpeT Ha 3al0JHEHUE JUII MHOCTPAHHBIX TPaKIaH TPYIAOBBIX KHIKEK 00pasiia Tou
CTpaHBbI, TPAXTAHUHOM KOTOPOH SBISETCS paOOTHUK.

Iloozomosbme npasosoe 3aknouenue.

9. Ilo oObsABIEHHUIO O MMpHEME Ha PadOTy Ha JOJDKHOCTh MacTepa MpPOH3BOJICTBEHHOTO
o0Oyuenus B OAO «ABrtouikona» oopatuinck MakcumoBa U ['010BaHOB.
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MaxkcruMoBa MMeET TeJarornueckoe oOpa3oBaHUE U MPaBO YIPABICHUS TPAHCIOPTHBIM
CPEICTBOM, CTaX BOXIEHUS — 2 ToAa. B COOTBETCTBHM C MEIUIIMHCKUM 3aKJIIOUYEHHUEM
MaxkcuMOBOii B CBSI3U C OEPEMEHHOCTBIO JTOJDKHBI OBITh COKPAIIEHBI HOPMBI BEIPAOOTKH, B TOM
yuclie pabounii AeHb He JOKEH MPEBBIIIATh IECTH YacOB.

l'onoBaHoB wuMeeT cpeaHee MpodeccHoHATbHOE 00pa3oBaHUE M0 CIEHUATBHOCTH
«BOJUTENIb aBTOMOOWIS», MNPAaBO YIPABICHUS TPAHCIOPTHBIM CPEACTBOM, a TaKXKe CTax
BoxaeHus 40 set. [Ipu aTom ['0J10BaHOB SIBIISIETCSI IEHCMOHEPOM IO CTAPOCTH.

Ipumume 00no20 U3 pabomuukos Ha pabomy u ogopmume HeobX0OUMble OOKYMEHNbL,
H0020MOoGbMe MOMUBUPOBAHHBIIL OMKA3 8 Npueme Ha pabomy pabomHuKy, KOmopbslii He NPUHAM
Ha pabomy.

10.Kakue 10OKyMEHTBI TOJIKHBI OBITH 0(OPMIICHBI B CIEIYIONINX CIIydasix:

- IIpH TPHUBJICUYCHUH K pabOTe B BBIXOJHOH AcHBb Oyxrantepa CMHpHOBOW, Marepu 3-
JIETHErO peOeHKa;

- IIpY HANpaBJIeHUHM MEHeKepa Mo mpoaaxkam MBamenko u3 toproBod Touku Ne 1 B
TOproByto Touky Ne 2 B npezesnax 0JHOI0 HaCEJIIEHHOTO MMYHKTA;

- nupu yBonbHeHHH [leTpeHKO 3a HEOJHOKpAaTHOE HEHCIOIHEHHE TPYIOBBIX
00s13aHHOCTEIA;

- ipu oT3bIBe AoneHTa lllokonankuHa U3 oTHycKa;

- IIpU BPEMEHHOM HETPYI0CIOCOOHOCTH BO BPEMSI €XKETOJITHOTO OTITYCKa CIIELUAINCTA 110
oxpaHe Tpyna JKUryHOBa M €ro peuieHUH MEPEeHEeCTH HEUCIOJIb30BaHHYIO YacTh OTIYycKa Ha
JIpYrou nepuon;

- IPU IPOJICHUU CPOYHOTO TPYIOBOTO JOoroBopa MBaHOBOH B CBSI3H ¢ OEPEMEHHOCTHIO;

- IIpU NPEJCTABIEHUU PEKTOPA K TOCYAAPCTBEHHOM Harpaje;

- IpU TOJOMKE CTaHKa, BHI3BAHHOT'O HELIEJEBBIM HCIIOJNB30BAaHHEM B pabouee Bpems
OTepaTopoM 3ai1IeBbIM.

11. Mapkuna pabotana y orBetunka OOO «bynbpBapHoe Koiblio» agMUHUCTpaTOPOM
OusHec-1ileHTpa, Obuta yBoJjieHa 21 nexaOpsi 2016 roma B CBSI3M C  HEYJIOBJICTBOPUTEIHLHBIM
pe3ynbTaToM uchbITanua. [lo MHeHHI0 MapkuHO#, YBOIbHEHHE HE3aKOHHO, MOCKOIBKY
TPYJOBBIM 3aKOHOAATEIHCTBOM HE MPEAYCMOTPEHO, YTO PAOOTHUK MOXKET MPEeayNpekIaThCs O
MPEJICTOSIIIEM YBOJIBbHEHUU TIyTeM HampaBieHus ¢aina ¢ TEKCTOM YBEIOMIIEHHUS IIO
anekTpoHHOM nouTte. [lo MHeHMIO paboToaarens, yBOJIbHEHNE IPABOMEPHO, TTOCKOJIBKY ITYHKTOM
3.2 IlpaBun BHYTPEHHETO TPYAOBOTO pacmopsika o0IiecTBa, ¢ KOTOpbIM MapkuHa Oblia
O3HAKOMJIEHA TNpU MpHEMEe Ha padoTy, NPeIyCMOTPEHO, YTO JOKYMEHTOOOOPOT B OTHOIIEHHUSAX
MEXIy pabOTHHUKOM M  paloTojaTelieM OCYIIECTBISIETCS B JJIEKTPOHHOW  dopme,
NPUPABHUBAETCS K MHUCbMEHHOM (GopMe M HUMEET IOPUAMYECKYIO0 CUIY, 32 HCKIIOYEHUEM
cilyyaeB, Korja ¢popma JOKYMEHTOO00pOTa NMPSIMO yCTaHOBJIEHA 3aKOHOJATEIbCTBOM.

Pewume eo3nuxwuii mpyooseou cnop. Bozmodsxcno nu 6 oannom cayuae UChONb308aHUE
9NeKMPOHHO20 OOKYMeHmoobopoma? B kakux ciyuasx on oonycmum?

Ilepeyennb o00si3aTeNbHBIX IJIsi M3Y4YeHHMs NPH padore HAA TeMOW HOPMATHBHBIX
AKTOB M Cy/J1e0HOi NPAKTHKM:

1.Tpynosoii konexc Poccuniickoit @enepanun ot 30.12.2001 r.

2.®enepanbblii 3ak0H OT 24 ampens 2020 r. 122-®3 «O npoBeneHUN SKCIIEPUMEHTA 110
HCIIOJIb30BAaHUIO AIEKTPOHHBIX IOKYMEHTOB, CBSI3aHHBIX C pabOTOI»

3. ®enepanbubiii 3aK0H 0T 27 utost 2006 1. Ne 152-D3 «O nepcoHaabHbIX JaHHBIX)

4. TlocranoBnenue IlpasutensctBa P® ot 24 mromst 2021 1. Ne 1250 «O6 oTaenbHBIX
BOIPOCAX, CBA3AHHBIX C TPYAOBBIMU KHMXKaMH, U MPU3HAHUU YTPATUBIIUMHU CUITY HEKOTOPBIX
aktoB [IpaBurenscTBa Poccuiickoii  @eaepanim MW OTACNIBHBIX  MOJOKEHHM  HEKOTOPBIX
akToB IIpaBurenscTBa Poccuiickon denepaunny»

5. Ilpukaz Muntpyna P® ot 19 mas 2021 r. Ne 320 «O0 yTBEp>KIeHUH (POPMBIL,
NOpsIIKA BEJICHUS U XPAHEHUS TPYAOBBIX KHHKEK»
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6. IlocranoBnenme I'ockomcrara P® or 05.01.2004 Ne 1 «OO6 yTBepkIeHUH
YHU(DUIIMPOBAHHBIX (POPM MEPBUYHON YIETHOM NOKYMEHTAIIUH 110 YUETY TPyAa U €0 OIIaTh //
bromuierens Muntpyna P®. 2004. Ne 56.

7.11octanoBnenue Ilnmenyma BepxoBHoro Cyma P® or 17 mapra 2004 r. Ne 2 «O
npuMmeHennu cygamu Poccuiickoit @enepanuu Tpynosoro koaekca Poccuiickoin denepanmnm»

8. IlocranoBnenue [Inenyma BepxoBrnoro Cyna P® ot 29.05.2018 N 15 "O npuMeHeHnH
CyJaMH 3aKOHOZATEeNbCTBA, PETYIUPYIOIIEro TPy pabOTHUKOB, paboTaromux y padoronaTeneit
- (u3uuecKux JUI U y paboroaarerneil - cyObeKTOB MaJIOro MpeANpUHUMATENLCTBA, KOTOPHIE
OTHECEHBI K MUKPOIIPEIPUATUIM"

Ilepeyennb pexoMeHaAyeMBbIX A POYTeHHUs NPU padoTe HAX TeMOl MaTepuaIoOB —
HOPMATHBHBIX AKTOB M Cy/1e0HON NPAKTHKU:
1.IlocranoBnenue Ilnenyma BepxoBHoro Cyma P® ot 25.12.2018 Ne 50 "O mnpakrtuke
paccMOTpeHHs cylaMu Jel o0 OClNapuBaHWM HOPMATHUBHBIX IIPABOBBIX AKTOB M aKTOB,
COJIepKalINX pa3bsCHEHMsI 3aKOHOATENbCTBA U 00JIaJal0IMX HOPMAaTUBHBIMU CBOMCTBaAMM».
2. ITucemo Poctpyna P® ot 14 despans 2013 r. Ne [11'/1487-6-1 «o6 yHHUDUIIUPOBAHHBIX
dopmax».
3.ITucemo denepanbHoil ciayxO0bl 1o Tpyay M 3aHaToctd oT 31 mapra 2021 r. Ne
[1I'/06237-6-1 06 odopmieHnH TPYIOBOK KHIKKH JUCTAHIIMOHHBIM paOOTHHUKAM.
4.Ilucemo DepepanbHON caykObl MO Tpyay M 3aHsroctd ot 30 mapra 2021 .
Ne [1I'705823-6-1 00 yBOJNBHEHWH JAWUCTAHIMOHHBIX pPAOOTHUKOB 1O JONOJHHUTEIBHBIM
OCHOBAHUSIM.

Tema 3. XapakTepucTuka KaJpoOBbIX JOKYMEHTOB, HEO0OXOUMBIX /IJIfl yueTa padouero
BpPEMEHH U BPeMEHHU OTAbIXa PA0OTHHUKOB; HANPABJICHUS PA0OTHUKA B CIYKEOHYIO
KOMAaH/IUPOBKY, NPUBJIeYEHHUs] PA0OTHUKOB K IMCUUILIMHAPHOH U MaTepUAJIbHOM

OTBETCTBEHHOCTH.

TaGenp yyera paboyero BpeMeHHU.

I'paduk cMeHHOCTH.

IIBTP.

I'paduk otnyckoB. OdopmieHne NpeaoCcTaBIeHNs OTIIYCKA.
JlokyMeHTallMoHHOE 0(hopMIIeHHE CITyKEOHBIX KOMaHAUPOBOK.
[IpuBneueHune K TUCUUIUIMHAPHOW OTBETCTBEHHOCTH: KaK O()OPMUTH.
OdopmiieHre npUBIeUYEHUS K MaTEPUATBbHON OTBETCTBEHHOCTH.

NoabkowhE

Bonpocs! 111 CaMOKOHTPOJIA

1. Kro yrBepxnaer rpaduku cMmeHHOCTH? Kak 4acTo OHM MOTYT U3MEHATHCS?

2. Kaxume TpeOoBaHUS K UYepeOBaHUIO CMEH YCTAaHOBJICHBI? MOYKHO JI CTaBUTh JBE CMEHBI

noapsn?

Kaxkue TpeboBanus k Tabeno yuera pabouero BpeMeH! YCTaHOBJICHBI?

I'paduk oOTHycKOB: KTO pa3zpabaThiBaeT, KTO YTBEpXkJIaeT, oOs3aresNeH Jd s

HecoOmroneHus?

5. Kakume neicTBHS JOMKEH COBEPIIUTH KaJpOBBIM PAOOTHUK B ciydyae OOHApYKEHHS
omno3aanus (mporysa)?

6. MoxxeT 1 pabOTHHUK OTKa3aThCs OT MOE3/IKU B KOMAaHIHUPOBKY?

»w

3aaHus 1J151 CAMOCTOATEIbHOM PadoThI CTY/IEHTA 110 TeMe
1. CocraBpTe TpaduK CMEHHOCTH (HENpEephIBHO paboTaromiee MpeaAnpusTHE,
MPOJOHKUTELHOCTh CMEH 8 4YacoB, 4 Opurajbl). ApryMEHTUPYHTE CBOIO MO3UIIMIO B CIydae
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Korga 3a0onenu aBa paOOTHHMKA ONHOW Opurajasl M HEOOXOAMMO TMPHUBJIEYb PAOOTHHKOB W3
npyrux opuraa. Kak obpopmuts?

2. CocraBbTe TOAPOOHYIO CXEMy MpPHBICYECHUS PAOOTHUKOB K IUCHUIUITMHAPHOM
OTBETCTBEHHOCTH U MaTEPUAJIbHONU OTBETCTBEHHOCTH.

3. ITpoBenuTe CpaBHUTENBHBIN aHATU3 IPEMUM, O0YCIOBIEHHBIX CUCTEMON OILIATHI
TpyZAa, U IPEMUH, IPUMEHAEMBIX B KaUECTBE IMOOIIPEHUS 3a TPYL.

4. [ToaroTroBeTe  HEOOXOMUMBIA  HAKET  JOKYMEHTOB, HEOOXOAWMBIX IS
npeAcTaBieHuss pabOTHMKA K TOCYyJapCTBEHHOM Harpaje (BapuaHT Harpaisl — Ha BbIOOD
MarucTpaHTa).

5. HeobxonuMo  mpoaHanu3upoBaTb — MEpPEYCHb  HEOOXOJUMBIX  KaJpOBBIX
JIOKYMEHTOB JJIsl IPUBJICYEHUS K TUCHUIIMHAPHON OTBETCTBEHHOCTH B CIEAYIOIIMX CIydasx:

-IIpOTYJI;

-aMOpaJIbHBIN MPOCTYIIOK;

-BUHOBHbIC JICHCTBMs, JAIOLIME OCHOBAaHME [UI1 YTPaTbl JOBEPUS CO CTOPOHBI
pabotonarens;

-IPUHSTHE HEOOOCHOBAHHOI'O PEIIEHUS] PYKOBOAUTENIEM OpraHu3aluu;

- HEOIHOKPATHOE HEUCIIOJIHEHHUE TPYIOBbIX 00513aHHOCTEH.

6. IlpoBenute aHanu3 cyneOHOM MPaKTHKU IO BOIPOCY KOMIIEHCALMM MOPAJIBbHOTO
Bpena, MPUUYMHEHHOTO PAaOOTHHKY HE3aKOHHBIMH JeiicTBHAMHU (Oe3neiicTBueM) paboTomaTels.
OTBeTbTe Ha CIEYIOUINE BOIPOCHI:

1) KaKk 4acTo yIOBJIETBOPSIOT Cy/bl TpeOOBaHNE PaOOTHHKA O BOSMELICHHH MOPAJIHLHOTO
Bpe/a;

2) Kakue JOKYMEHTbl MpEJICTaBISIIOT B Cya paboTojaTenu s IOATBEPKIACHUS
MIPaBOMEPHOCTH CBOUX JAecTBUH (He MeHee 10 mpumepoB);

3) 3a Kakue He3aKOHHbIE eHCcTBH (Oe3eiicTBIE) paboTOAATENS Yalle BCEro pabOTHUKH
TpeOYIOT BO3MEILLEHHSI MOPAIbHOTO BpEAa;

4) KakUMHU JOKYMEHTaMH MOXET IOJITBEPIUTh PAOOTHUK NPUYMHEHHE MOPATBHOTO
Bpela;

5) KakoW pa3Mep MOpPaJIBHOTO Bpena TPeOYIOT BO3MECTUTh MCTIIBI, U KaKOW pa3Mep B
UTOTE MPUCYKAAETCS CyaoM?

7.1loaroToBbTE MaKeT JOKYMEHTOB, OMOCPEIYIONIMX MPUBICYCHHE pabOTHHUKA K paboTe
BBIXOJIHBIE U MTPA3IHUYHBIE JHU.

IIpuMepHbIe 3a7aHUA 11 NPAKTHYECKUX 3aHATHIA:

1. Creuenko oOparmnack ¢ uckoM k ['b Ned0, mpocuia npu3HaTh HE3aKOHHBIM H
OTMEHUTH TIPUKa3 00 OOBSBICHUH BHITOBOPA.

B oOocHoBaHMe HMCKa yKa3ana, uTo padOTaeT y OTBETYMKA IO TPYAOBOMY JIOTOBOPY B
JIOJDKHOCTH 3aBEAYIOINIEH SIUIeMUOTIOTHYeCKUM oTAenoM. [Ipukaszom ot 22 anpens 2019 r. Ha
HEe HAJIOKEHO JTUCIMILIMHAPHOE B3BICKAHHE B BHJIE BHITOBOpA 3a TO, YTO OHA HE OTMEYaeT B
Tabensx ydera paboyero BpeMeHH paboTy Bpaua Bo3rjaBisemMoro et otraena Paesckoro. C
npuka3oM CTElEHKO He COIJIacHa, TMojiaraeTt, yTo JUCIUILTHHAPHOTO MPOCTYIKA HEe COBEpIIaa,
MIOCKOJIBKY €ifi HEM3BECTHBI MPHUYUHBI HEBBIXOAa PaeBckoro Ha pabory. OHa mosCHMIIA, Bpay
PaeBckuii pakTuyecku Ha pabOTy HE SIBJIIETCS U HE COOOIIACT O CBOEM MECTOHAXOXKICHHH M
NpUYMHE HEBBIXOJa Ha padoTry. Kpome Toro, mcrery mojarania, 4to TPYAOBOM JOTOBOP B YacTH
BO3JIOKCHHUSI Ha Hee 00S3aHHOCTH BECTH Ta0elu ydeTa pabodero BpeMEHH Ha Bpadell CBOETro
OTJeNIa TPOTUBOPEUYHUT TPYAOBOMY 3aKOHOJATEIHCTBY, KBaTH(DHUKAIMOHHBIM CIIPABOYHHKAM,
YTBEPXKJICHHBIM JJISl €€ TOJDKHOCTH, U TOJIOKEHUSIM POPECCUOHATBHBIX CTaHAapPTOB, B CBSI3U C
YyeM Takasi 00s13aHHOCTh BO3JI0KEHA Ha Hee He3aKOHHO.

IIpedycmompen u 3aKoH00amMeNbCMEOM 80NPOC O 8edeHuu mabens paboue2o epemeHu?
Mooicno 1w maxyro 06s3aHHOCMb  68037100CUMb  HA  3a6edyiouylo  omoeneHuem? Kakue
O00KyMeHmbl HeoOX00UMbL 015 peuleHUs IMOo20 80NPOca U 0Qopmienus?
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3.B OO0 «CTOMII» npunsto Ilonoxenne o KOMaHIUPOBKaX, B KOTOPOM yCTaHOBJIEHBI
pa3inyHble pa3Mepbl KOMIIEHCAI[MOHHBIX BBIIUIAT DPa3HBIM KaTeropusiM paOOTHUKOB. Tak,
IFEHEPAIbHOMY JUPEKTOPY U €ro 3aMEeCcTUTENsIM IpPelyCMOTpPEHa oIulaTa Mpoe3fa BaroHOM
kareropun CB, mpu ucnonb3oBaHuM caMolieTa oriaTa Ousera Gu3Hec-Kiacca, pa3Mep CyTOUHBIX
8000 py0., mpokMBaHWE B TOCTUHUIIAX B JIOKCOBBIX HOMepax. OCTalbHBIM PaOOTHHKOM
OIJIAYMBAIOTCS KyIE Moe3a WM 3KOHOM-KJIacC caMoJIeTa, CYTOYHbIE YCTAaHOBJICHBI B pa3Mepe
500 py6.

[Ipencenarens npoCOO3HOrO KOMHUTETa NPEANPUSTHS, BO3MYIIEHHBIH TaKUMU
pa3NIUYMsIMHU, 3a8BUI, YTO JAHHBINA JTOKAJIHHBI HOPMAaTUBHBIN aKT HEETUTUMEH, TOCKOJIBKY, BO-
NEPBBIX, OH COACPKHUT AUCKPUMUHAIMOHHBIE HOPMBI, @ BO-BTOPBIX, IPUHAT 0€3 COTNIaCOBaHUS C
PO COIO3HBIM KOMUTETOM.

I'maBHBIM OyxranTep, cchluiasich Ha MO3UIMI0 MuH(bUHA, YTBEpKAAET, UTO TAKOM MOAX0.
BO3MOJKEH.

Apeymenmupyiime ceoro nozuyuio. Kakumu 0okymenmamu ogopmasiemcsi KOMAHOUPOBKa
U Kaxue 0OKyMeHmbl O0IHCEH NPedCmasums pabomHuK no 6036pawjeHul u3 Hee?

4.Ilpuka3oM HayalbHHKA OTHEIICHUS JIOPOTU OOBSIBICHO 3aMEYaHHE MPOBOJIHUKY
naccaxupckoro noeszaa CuaopoBy 3a pacnMTHE CIIUPTHBIX HAIIUTKOB BO BPEMSI MEXAYCMEHHOTO
OTJIbIXa, MAIIMHKUCT JIOKOMOTHBA Py3aeB 3a mpoe3[ moj 3alpemiarolluii CUrHall MepeBe/ieH Ha
paboTy COCTaBUTEJIEM BAaroHOB, HAYaJbHUKY JIOKOMOTUBHOIO Jeno PomamnikuHy oO0bsBIIEH
BBITOBOP (OH HE BBINOJIHWI PACIOPSIKEHHE O CPOYHOM PEMOHTE JIOKOMOTHBA M3-32 TOTO, UTO
pabOTHUKHU OTKA3aJIUCh pabOTATh CBEPXYPOUHO).

IIpasomepno n1u npumeHensvl OUCYUNTUHAPHBIE 83bICKAHUSA K VKA3AHHBIM pPAOOMHUKAM?
Kaxumu ooxymenmamu 0ondicHbl Obims 0ghopmieHvl OanHble 8UObL 83bICKAHUL?

5. Hupexktop Typuctuueckoi QupMbl «Mup24», dYToOBl MOANEPKATH HMMHJIK
OpraHu3allii U YCTAaHOBUTH NMPUHAUICKHOCTH MEPCOHANA K HEH, MPUHSIT PElIeHUE O BBEJACHUHU
TpeOOBaHUS O HOLICHUH COTPYAHUKAMU (HOPMEHHOM ofex1bl (roy0as r00ka miu Oproku, Oenas
pyOamka, roy0o0il TaJCTyK/IUIaTOK M 3HAYOK Toiy0s). B 3TOH CBS3M IOPUCKOHCYNIBTY OBLIO
HOPYYEHO IOPUANYECKH 0(OPMHUTH HOBYIO 00SI3aHHOCTH paOOTHUKOB.

Jonycmumo nau ycmawnosienue nodooHou obazannocmu? BozmodcHo u 1okanibHoe
peaynuposanue no oawHomy gonpocy? Tpebyemcs nu coenacue pabomuuxos? Kaxk 3mo ciedyem
opopmums?

6.1lyctukoBa pabotana BaxtepoM oxpanbl B OAO «BkycHas enay. [Ipukazom ot 3 utons
2019 r. ona Obuta yBoJsieHa ¢ paboThl o 1. 5 4. 1 cT. 81 TK P®. IllycTtukoBa ¢ yBoJibHEHUEM HE
corylacuiiach M o0paTuiack ¢ MCKOM O BOCCTaHOBJEHHWU Ha paboTe, B3bICKAaHMM 3apabOTHOM
TUTaThI 32 BPEMs BBIHYKICHHOTO MPOTyIIa.

B cynebnom 3acenanuu OblIO ycTaHoBiIeHO, uro 6 wmapra 2019 r. ucrune ObuUIO
0OBSIBJIICHO YCTHOE 3aMeyaHue 3a To, uTo 28 despans 2019 r. ona 6e3 pa3pelieHns HadaIbHUKA
CMEHbI BaXTepOB MOKUHYJIa pabodyee MeCTO (Ha 2—3 MHH BBIXOJMWJIA B TyaJeTHYI0 KOMHATy 3a
BOJIOM, HeoOXxoaumon ans mpuema tadnerku). 27 utona 2019 r. IllyctukoBaoBa cHoBa Oblia
NpUBJIeUeHa K JUCIHIIMHAPHON OTBETCTBEHHOCTH (OOBSBIEH BHITOBOpP) 3a TO, 4TO 20 HIOHSA
2019 r. He orIOMOMpOBaIa NOIBEMHHK JUIS TIOIbEMA TEXHUYECKOW Oymaru u mycThiX KopoOoB,
HE BBINOJHUJIA PACHOPSHKEHUE HCHOJHSIOMIEr0 O0S3aHHOCTH HayaJlbHUKAa CMEHBI BaxXTEpOB
NPUHECTH KJIFOYM Ha MPOXOAHYI0 (KITFOUM OT BOPOT MPOXOJHON OBLTH MPHHECEHBI HE JINYHO Ha
npoxo/Hyto, a nepenansl LllyctukoBoit BaxTepy TonopkoBy), a Takke 3a TO, UTO Beja JIUYHBIE
TeneoHHbIe TeperoBopbl (ManoietHsst noub LllycTukoBoil ocTaBajack OJlHa J0Ma M OHa
Oecriokonack 0 ee OE30MaCHOCTH M COCTOSIHMU 370pOBbsi). HakoHel, MpUYMHON YBOJBHEHHUS
cTasio To, uto 2 utoing 2019 r. B 14 u 15 MUH ucTUIIa CaMOBOJIBLHO MOKHHYJA CBOI MOCT, YTOObI
B3SITh JIEKAPCTBO B alTEUKe.

Ecmv  nu  ocnosanus Ons  eoccmanosnenuss Illycmukosoii na pabome? Kakue
06Ccmosamenbemea O0JINHCEH Yiecmsb Cy0 NPU bIHECeHUU PeuleHus?

7. Hupextop OOO «Ilnactuk» o0s3ay crneuuagucTa Mo KaapaMm 3akiIouuTh ¢ oduc-
MEHEKEPOM JIOTOBOP O TMOJHOM MaTepuallbHOM OTBETCTBEHHOCTH 3a O(HCHYIO Mebenb u
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OPITEXHUKY, HAXOJISIINECS B 3aJIe MpHUeMa KIMEHTOB, a ¢ IPYTUMH COTPYIHUKAMU — JOTOBOPBI
O TIOJHOM KOJJIEKTUBHON MaTepHalbHOM OTBETCTBEHHOCTH 3a MaTE€pUAbHBIE LEHHOCTH,
HAXOJAIIHMeCs B UX KaOWHeTax.

IIpasomepnvl 1u Oeticmeus oupexmopa? Kaxumu O0okymenmamu opopmisemcs OaHHoe
peuieHue?

8. Tokapp PesnoB paboraer Ha cTaHke Oe€3 3alIMTHBIX OYKOB, a IOBAp CTOJIOBOM
IInporosa MOBTOPHO OTKA3aJIaCh MPOUTH MEIULIMHCKUN OCMOTP.

IIpokoncynemupytime pabomooamens, Kakue OOKYMEHMbl OH O0JICeH NOO02OMOBUMD,
umoobl npusieyb pabomMHUKO8 K OUCYUNTUHAPHOU OMBEMCMBEHHOCMU.

9.Ha cknazge mnpou3BOACTBEHHBIX TOBAapoOB IpoTeKaja Kpbimia. JIuBeHb, IMBIIMIHCS
HECKOJIBKO 4YacoB, 3aJIMJ BCE CKJIAJCKuE momenieHus. HecMOTps Ha TOIBITKH 3aBEAYIOIIEro
ckinagoM OOyxoBa cnacTv MPOIYKTHI, 3HAUUTEIbHAsI UX 4YacTh ObUIa MCHOpYeHa. Bo3MecTHTH
yiep6 3aBCKIIaJJOM OTKA3aJCsl.

Ilpokoncynemupytime pabomooamens, Kakue OOKYMEHMbl OH O0JICeH NOO020MOBGUMD,
umo6wl npusieyb O6yx08a K MamepuaibHOU 0meemcmeeHHOCMU.

9. HauanpHuky otaena kaapoB, paboTaromeMy B ¢efepaibHOM TOCyAapCTBEHHOM
YUPESKIIEHUHU, OBUIO MOPYYEHO TOJATOTOBUTH M TPEACTABUTH HA YTBEPKICHUE PYKOBOJIUTEIIO
[TonoxkeHue o cioy>KeOHBIX KOMAaHIMPOBKaX. B yKazaHHBI CPOK MHPOEKT MOJNOKEHHS ObLI
MOJITOTOBJICH M TIPEJICTABJICH Ha yTBEpKICeHUE. B X0/e peanu3anuu mojaoKeHHs BEISIBUINCH €T0
HEJOCTaTKH, KOTOpBIC 3aKIIYalUCh MPEHMYIIECTBEHHO B YacTH TMOPSAAKAa BO3MEILICHUS
paboTHHKAM PacXO0B, CBSI3aHHBIX CO CIIY>KEOHBIMH KOMaHIUPOBKaMHU.

Obsazamenvro au Hanuuue 8 opeanuzayuu Ilonodcenus o cnyxHceOHvIX KOMAHOUPOBKAX?
Kakue sonpocul dondxcnvl Ovimo ypeeynuposansi 8 [1010xceHuu 0 cayrceOHbix KOMAHOUPOBKAX?
B 30me komnemenyuu Kaxoeo (Kakux) CMpyKmMypHO20 NOOpA30eNeHus (CMmpyKmypHbix
noopaszoenenuil) 00axcHo Haxooumvcs Ilonoscenue o cuyscebHbIX KOManouposkax? B kaxux
OOKYMeHmax O0JiCHa OblMb 3aKpenjieHa COOMmEemcmeyouias KOMNemeHyus CmpyKmypHO20
noopasoenenus (CmpyKmypHulx noopazoenenuii)?

Ilepeuennb o00si3aTeIbHBIX 1JIsi M3YYeHHMs] NpPH padore HAJA TeMOH HOPMATHBHBIX
aKTOB M CyJe0HOM NPAKTHKH:

1. Tpynosoii koaekc Poccuiickoit ®enepaunu ot 30.12.2001 r.

2. ®enepanbublii 3akoH OT 27 utons 2006 1. Ne 152-03 «O nepcoHaIbHBIX TaHHBIX)

[Tocranosnenue [IpaButensctBa PO ot 27.08.2016 N 858 "O Tunosoii opme Tpya0BOIro
JIOTOBOpA, 3aKJII0YaeMOro MeXAy paboTHHMKOM U paboTojareneM - CyOBEKTOM MaJloro
NpEeIIPUHUMATEIbCTBA, KOTOPBIH OTHOCHUTCS K MHUKPONPEANPUATHSIM, U pPaOOTHUKOM U
paboTtonareneM - HeKOMMepueckoi opranu3zauueil”. dexepanbHblit 3akoH oT 29.07.2004 Ne 98-
@3 «O xommepueckoii TaitHey// C3 P®.2004.Ne 32, ct. 3283

3.®enepanbubliit 3ak0H PO ot 7 uronst 2003 r. Ne 126-D3 «O cBszu» // C3 PD. 2003. Neo
28. ct. 2895

4. ®enepanpHblil 3ak0H PO ot 8 sauBaps 1998 r. Ne 3-03 «O HapKOTHYECKUX CPENCTBaX
U TICUXOTpONHbIX BemecTBax» // C3 PD. 1998. Ne 2. ct. 219

5. IocranoBnenne Muntpyna P® ot 31.12.2002 Ne 85 «OO6 yTBepkIAeHUU TepedHeit
JTOJDKHOCTEH W palboT, 3aMellaeMblX WM BBINOJHSAEMBIX paOOTHHKaMH, C KOTOPBIMHU
paboTosaTeNlb MOXKET 3aKJI04YaTh NMHUCbMEHHBIE JOTOBOPBHI O IMOJHOW WMHIMBHIYaIbHON WIH
KOJUIEKTUBHOM (OpurajaHoil) MaTepuaqbHOM OTBETCTBEHHOCTH, a TaKXe THUIOBBIX (QOpM
JIOTOBOPOB O MOJIHOM MaTepualibHOM 0TBETCTBEHHOCTHY // Poccuiickas razera.2003. 8 deBpans

6. O030p MpPaKTUKK PacCMOTPEHHUS CyJaMHU JieJ O MaTepUalIbHON OTBETCTBEHHOCTH
pabotHuka, yrBepxeH [Ipesuanymom BC PO ot 05.12.2018

7. Ilpukaz Muntpyna Poccun ot 14.05.2020 N 2401 "O6 yrBepxnenuu Ilonoxenus o
NOPSIIKE TPOBEEHUS IKCIIEPUMEHTA T10 UCII0JIB30BAHUIO IJIEKTPOHHBIX JOKYMEHTOB, CBSA3aHHBIX
¢ paboTtoit"
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8. IlocranoBnenue Iockomcrara P® ot 05.01.2004 N 1 "OO6 yTBepxIeHHH
YHU(DUIIMPOBAHHBIX (OPM MEPBUYHON YIETHOM TOKYMEHTAIIUU 10 YYETy TPY/Aa U €ro oraThl"

9. Meronuyeckne peKOMEHIAIMK MO Pa3pabOTKe MHCTPYKIHUH Mo oxpaHe Tpyna (YTB.
Muntpynom PO 13.05.2004)

10.ITocranoBnenue Ilnenyma BepxoBnoro Cyma P® ot 16 nosiopst 2006 1. Ne 52 «O
NPUMEHEHUN CyJaMHU 3aKOHOJATENbCTBA, PETYIUPYIOLIEr0 MaTepUalbHYI0 OTBETCTBEHHOCTH
pabOTHUKOB 3a yiiep0, MPUIMHEHHBIN paboTonatentoy// Poccuiickas razera.2006. 29 HosiOps.

11.IToctanoBnenue Ilnenyma BepxoBnoro Cyma P® ot 20 gexabps 1994 r. Ne 10
«HekoTopble BONpOCH MPUMEHEHUS! 3aKOHO/ATEIIHCTBA O KOMIICHCALIMU MOPAIBHOTO Bpeaay//
Poccuiickas razera.1995.8 deBpans

12. Tlocranosnenue Ilnmenyma BepxoBHoro Cyma P® ot 29.05.2018 N 15 "O
NPUMEHEHUU CyJaMU 3aKOHOJATeNbCTBA, PETYIUPYIOLIEr0 TPyA paOOTHUKOB, paboOTaromMX Yy
paboromateneii - ¢u3MUECKMX JUI] WUy paboromareneii - CYOBEKTOB  Majoro
peIPUHUMATEIbCTBA, KOTOPbIE OTHECEHBI K MUKPOTIPEANPUATUSIM "

13. OO0630p mpakTUKH PpACCMOTPEHHS CydaMu JeJl 10 CIOpaM, CBS3aHHBIM C

IpeKpalleHeM TPYyJ0BOTo J0roBopa o MHULMATHBE paboTojarens, yrepxaeH [Ipesuanymom
BC P® ot 09.12.2020

Ilepeuennb pexoMeHaAyeMbIX A NPOYTEeHHS NPU padoTe HAX TeMOil MaTepHAJIOB —
HOPMATHBHBIX AKTOB H CY/1e0HOI NPAKTHKN:

1. Omnpenenenne Koncruryunonnoro Cyna P® ot 26.09.2019 N 2183-0 "O6 otkaze
B IPHUHATUU K PAcCMOTPEHMIO Xajgo0 rpaxnaHuHa PsaszanoBa Urops BnangumupoBuua Ha
HapyIllIeHWe €ro KOHCTUTYLHOHHBIX TpaB CTAThsIMHU 8 M 72, 4acTbiO NEPBOM cTaThu 74 u
nysktoMm 10 yactu nepsoii ctatbu 81 TpynoBoro koaekca Poccuiickoit denepanun”

2. O0630p mpaktuku 10 paccmoTpenuto B 2012-2013 romax genm mo cmopam,
CBSI3aHHBIM C IPHUBJICYEHUEM TOCYJAPCTBEHHBIX W  MYHHUIMNAIbHBIX  CIyKallUX K
JUCLUIUIMHAPHOM OTBETCTBEHHOCTH 3a COBEpLICHHE KOPPYMNLHUOHHBIX IPOCTYNKOB (YTB.
[Ipezunnymom Bepxosaoro Cyna P® 30 uronst 2014 1.)

3. [TuceMo MuHucTepeTBa TpyAa U counanbHou 3auuTsl PO ot 17 Hos6psa 2020 r.
Ne 14-2/00I'-17024

4. [Mucemo Muntpyna Poccun ot 09.12.2020 N 14-2/00I'-17849 O ¢opme u
coJiepKaHuU TpaduKa OTIYCKOB, a TakXke MopsaKe ohOpMIIEHHUS IMPENOCTaBIECHUS PaOOTHHUKY
OTITyCKa.

S. [Tucemo Muntpyna Poccun ot 27.01.2021 N 14-1/00I'-656 O6 ynepkaHusX u3
MaTepuaibHOW MOMOIIN PaOOTHUKY.

6. [Tucemo Muntpyna Poccun ot 08.12.2020 N 14-2/00I'-17800 O6 odopmnenun
rpaduka OTIyCKOB.

7. [Tucemo Muntpyna Poccum ot 17.06.2020 N 14-1/B-727 OO0 omuare Tpyna
pabOTHUKOB, HEOOXOAMMOCTH M3JaHMsl JIOKATbHBIX HOPMATUBHBIX AKTOB U 3aIIOJIHEHUU TaOems
yuera pabouero BpeMeHH B CBsi3u ¢ o0bsBieHneM 24.06.2020 u 01.07.2020 nepabounmMu JHAMHU.

8. ITucemo Poctpyma ot 03.03.2014 N TII'/1310-3-7 O BO3MOXHOCTH BKIIOYCHUS B
KOJIJIGKTHBHBIM JIOTOBOP IMpPH €ro pa3paboTKe M 3aKIIOYEHUU MYHKTa O TOM, YTO paboToIaTeNhb
pa3palaThIBaeT U MPUHUMAET C YYETOM MHEHHS BHIOOPHOIO opraHa MepBUYHONU MPOQCOI03HON
OpraHM3alMi  JIOKAJIbHbIE HOPMATUBHBIE AaKThl, PETYJUPYIOIIME COLMAIBHO-TPYJIOBbBIE
OTHOLIEHUS B 00acTu oxpaHbl Tpyaa. [lucemo denepanibHOM Cily:KObI 110 TPYAY U 3aHATOCTH OT
18 mapta 2021 r. N I1I'/04981-6-1

9. Tlucemo denepanbHON ciy:kO0bl TO Tpyay U 3aHsATocTH OT 7 aBrycra 2019 rT.
N I1I'/19593-6-1

10.ITucemo denepanbHOit ciyk0bI 110 Tpyay U 3aHsITOCTH OT 1 mtons 2011 r. N 1493-6-1
"O npUMeHEeHUN AUCUUIUIMHAPHOTO B3bICKaHUS"

11. [Tucemo Poctpyna ot 24.11.2008 N 6234-T3 O npumeHEeHUH AOTKHOCTHBIX
UHCTPYKLUHI K paOOTHUKaM pabounx npodeccuit.
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12. ITucemo Poctpyma ot 31.10.2007 N 4412-6 O nopsiike BHECEHUS M3MEHEHHU B
JOJI’KHOCTHBIE MHCTPYKLIUU PAOOTHUKOB.

13. IIucemo Poctpynma ot 09.08.2007 N 3042-6-0 O HeoOXoauMoCTH pa3pabOTKU
JOJIKHOCTHOM MHCTPYKLIMH, a TAK)Ke MOCIEACTBUSIX €€ OTCYTCTBUSA Ui paboToIaTeNs.

14. Metoauyeckre peKOMEHIAINH M0 Pa3paboTKe U MPUHATHIO OPTaHU3AIUSAMH MEp 110
MPEIyNPEKICHUIO U TPOTUBOACHCTBUIO KOPPYIILIUU

PEKOMEHJALUN /JIA OBYYAIOIIUXCA II0 OCBOEHHIO
AUCHHUII/INHDBI

[Ipn wm3ydeHun QUCHUIUIMHBI «JlOKyMeHTalmoHHOEe oOecredyeHrue KaJpoBOW pabOThI»
HEOOXOIUMO OMPENIEINTh BAXKHOCTh TPAMOTHOTO JOKYMEHTAI[MOHHOTO O(QOPMIICHHS TPYIOBBIX
OTHOILIEHUH, 3HAYEHHUS KaJAPOBBIX JTOKYMEHTOB Ul MPEAYNPEKICHUS U Pa3pelIeHUs] TPYAOBBIX
CIIOPOB.

N3yueHnne NUCUMIUIMHBI MPOUCXOIUT B XOJI€ JICKUMOHHBIX U MPAKTUYECKUX 3aHATUH, a
TaK)Ke B MPOIECCE CAMOCTOSTEIIbHON PabOThl MArUCTPAHTOB.

KonnuecTBo akaseMu4yeckux 4acoB, OTBEACHHBIX Ha Bce (hOpMbI pabOThl MarMCTPaHTOB,
COAEPKUTCSA B TEMAaTUYECKOM IUIaHE Kypca. Ecnm Ha M3ydeHHEe TOM WM MHOM TEMBI IIJIAHOM
OTBOJUTCSI MUHUMAJIBHOE YHCIIO YacOB ayAUTOPHON pabOThl, TO B ATOM CIydyae MarucTpaHT
JOJIKCH OOJIBIIE YACISATh CAMOCTOSTEIILHON padoTe Ha/l JAHHOW TEMOH.

TemaTuueckuM IUTAHOM MPEAYCMOTPEHO JBa BUAA KOHTPOJS 3a pabOTOM CTYIEHTOB:
TEKYIIMHA W IIPOMEKYTOUYHBIM. B KauecTBe TEKylIEro KOHTPOJS MPEAYCMOTPEHO OLICHMBAHUE
paboThl MarkCTPaHTOB B XOJI€ JICKIIMOHHBIX U MPAKTUYECKUX 3aHATHM, a TAaK)Ke BBIMOJTHEHUE
KOHTPOJIBHOH paboThl, TecThpoBaHHWe. [IpomMexyTodHas aTTecTanus MPOUCXOIUT B Qopme
9K3aMEHA.

dopMaMu ayTUTOPHOU pabOThl MaruCTPAHTOB SIBIISIIOTCS JICKIIMOHHBIE M MPAKTUYECKHE
3aHATHUSA, TEKYIINE KOHCYJIbTALINH.

B xo00e nexyuonmnozo Kypca mnpenonaBareieM OCBELIAIOTCS MPOOJIEMHBIE aCHEKThbI
MPaBONPUMEHUTENBHOM MPAKTHUKKM OTHOCUTEIBHO 3aKJIIOUYEHMs, U3MEHEHUS U MpeKpalieHus
TPYIOBOTO JIOTOBOpa; MpoOJieM T0 BompocaM paboyero BpEMEHH, BPEMEHHM OT/bIXa,
TUCIUIUIIMHAPHOW W MaTepHalbHOM OTBETCTBEHHOCTH; JOKYMEHTAIBHOTO O(OPMIICHHUS,
CBSI3aHHBIX C 3TUM BOIPOCOB.

N3yueHne NUCUMIUIMHBI HAYMHAETCA C BBOJHOM JIEKUMHU, B KOTOPOW MpernojaBaTelb
3HAKOMUT CTYACHTOB C II€JIbI0 U Ha3HAYEHUEM Kypca, €ro POJbI0 U MECTOM B CUCTEME YUEOHBIX
mucturiH. Jlanee maercs oobuuit 0030p Kypca, OnpeaenseTcs] ero 3HadyeHue AJs MPaKTUIeCKOn
Oynymieir pabOTHI CTYIAEHTOB. 3aTeM TMpernojaBaTelb 3HAKOMHT CiylaTenedl ¢ oOmen
METOJMKON paboThl HaJ KypcoM, OaeT XapaKTepUCTUKY YYeOHHKOB W y4eOHBIX IMOCOOUH,
3HAKOMUT CIylmIateaed ¢  00s3aTeNbHBIM  CIIHUCKOM  JIMTEPATyphl, paccKa3biBaeT 00
HK3aMEHAlMOHHBIX TpeboBaHusxX. Kpome TOro, B X0A€ BBOJHOW JEKUIHH MPENoAaBaTelhb
3HAKOMHUT MaruCTPaHTOB CO CTPYKTYPHOH JaJbHEUIIIETO JEKIIMOHHOTO Kypca.

B nanpHeiimeM npoBoOAsSTCS MPOOJIEMHBIE JICKIIMH-BU3yanu3alud — (popma mpoBeaeHUs
JIEKIIMOHHOTO 3aHATHS, B XOJ€ KOTOPOM aKTHUBU3AIUS Ipoliecca 00yUeHUs MPOUCXOIUT 3a CUET
HATJISITHOCTH M TIPOOJIEMHOCTH W3TIOKEHUSI M3y4aeMoro MaTepuana, KOorja mepeia ayauTopueit
CTaBATCS pa3IMYHbIe TMPOOJEMHBIE 3aJadd, BOMPOCHI, PACKPBIBAIOTCS MPOTHBOPEUUS,
noOyKJal0II1e COBMECTHO MCKATh MOIXObI K UX PEUICHUI0. B JeKIuu-Bu3yanu3aium nepeaada
nH(pOpMaIUK COMPOBOXKIACTCS Tpe3eHTanueil. B Hauane KakmoW JIEKIMA TPerojaBareib
npoBoAuT 10-15 MUHYTHBIM OMPOC MAruCTPAHTOB MO 0A30BBIM KATETOPHUSIM TEMATHKHU JIEKIIUU
(BO3MOHO MCIIOJIb30BAaHUE TECTOB C OJHUM/HECKOJBKUMU MPABHIILHBIMUA BapHaHTaMH OTBETOB,
a TaKkXke C BOMPOCAaMH OTKPHITOH (POpPMBI), YTO AaeT BO3MOXKHOCTH IMPOBEPUTH TOTOBHOCTH
ayIUTOPUH K BOCTIPUSTHIO TTPOOJIEMHBIX aCIIEKTOB M3Yy4aeMOU TEMBI, a TaKKe 3apadboTaTh Oasuibl
B PaMKax TEKYIIEro KOHTPOJIS.
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Ilpaxmuueckue 3aHAmMuUA COCTOSAT B PELIEHMM CUTYallMOHHBIX 3a/1ay, BBIIOJHEHUU
3aJjaHuM, MPEAJIOKEHHBIX TMPEernojaBareieM [Uisi OpraHu3aldd CaMOCTOSITENbHOM paboThl, a
TaK)Ke 33JJaHUl, CBSI3aHHBIX C COCTABJIECHUEM KOHKPETHBIX JIOKAJIbHBIX HOPMATHUBHBIX AKTOB I10
3a/IaHUI0 TIPENOJABATENs, IPOBEJACHUH JIEJIOBBIX WUIP, UCIOIb30BAHUM «MO3TOBBIX IITYPMOB)» U
IPYIIOBBIX JUCKYCCUI IO CIOPHBIM BOIPOCAM JIOKAJIBHOIO HOpMOTBopuecTBa. Ilpu ouHOI
dbopme oOyueHus 3aJaHUs Ha KaXJI0€ MPAKTUYECKOE 3aHITHE pPa3MENIaloTCsl Ha y4eOHOM
noptaiue exenenensHo. [Ipu 3aounoii hopme 00ydeHns 3aJaHUs Pa3MELAl0TCs MIPETo1aBaTeNIeM
Ha y4eOHOM IopTaje cpa3y K€ Ha BCE Yachl MPAKTHUECKUX 3aHATHI HE MO3JIHEe, YeM 3a MEcCsI]
J10 HayaJla IPaKTUYECKUX 3aHATUHN MO0 AUCLUILIMHE.

[Ipu pemiennn 3a7a4 O4YEHb BaXKHO BBIICHUTH IIPEAMET TPYAOBOIO CIIOpPA U ONPEIECIUTh
Kpyr BOIIPOCOB, KOTOpblE HEOOXOAMMO paspemuTb. [lone3Ho B NHCBMEHHOM BHJE
c(hOopMyIUpOBaTh 3TH BOMPOCHI, YTOOBI BBIABUTH MOPSAIOK PELICHUS 3a/a4yll U MaKCHMAalbHO
oIpoOHO pa300paTh CUTYAIIHIO.

3areM HEOOXOAMMO H3YYUTh COOTBETCTBYIOUIME HOpPMATHBHBIE IIPaBOBBIE aKThl W
CyneOHYyI0 TpaKTHKy, OTHOCSIIMECS K 3amade, mucbMa MuHTpyna u Poctpyna, m nmate ux
TOJIKOBAHHE ITPUMEHUTEBHO K JAHHOMY Ka3ycy.

[Ipu orBeTe Ha BOMPOCH HEOOXOIUMO AAaTh TOYHBIE OTBETHl U KOHKPETHBIE CCHUIKM Ha
COOTBETCTBYIOIIME HOPMATHBHBIE aKThl, HA3BaB IMOJHOE HAUMEHOBAaHWE HOPMATUBHBIX aKTOB,
CTaThlO, MyHKT. [Ipu 3TOM HY>KHO HE TOJBKO H3JIaraTh COAEp>KaHHE HOPMBI, HO U OOBSICHHUTH €€
CMBICI, pAacCKphIThb €€ perynupyromee 3HaueHue. OTBeTbl [OMKHBI OBITH IOJTHBIMH,
pa3BEpHYTHIMH, JOCTATOYHO apryMEHTHUPOBAaHHbIMU. B 3akiioueHMe Ha OCHOBE aHaIU3a
HOPMAaTHUBHOTO MaTepuana M MpPaBOIMPUMEHHUTEIHHOW MPAKTUKU HEOOXOAUMO CIENaTh YETKUE
BbIBOJIbI. OLIEHUTh TOJHOTY PEIIEHHUS MOXKHO C IIOMOIIBI0O KPUTEPUEB OLICHMBAHMS 3a1ay
KOHTPOJIbHOHM paboThl, MPUBEACHHBIX B CIEIYIOIIEM pa3zesie METOJUUYECKIX PEKOMEHIAIUi.

BaxxHo 00paTtuTh BHMMaHHE€ Ha TO, YTO YCJIOBHUS OTJAEIbHBIX 3ajady paccuuTaHbl Ha
HECKOJIbKO BapUaHTOB PEIICHUH, KKl U3 KOTOPHIX HEOOXOAUMO MPOaHATH3UPOBaTh. B psne
CIIy4aeB MAarucTpaHTaM MOXHO CaMHUM BBECTH JOIOJIHUTENbHBIE YCIOBHUS 3aJauM, YTOOBI
BBISIBUTh, Kak OyAeT TpaHc)OpMHUpPOBATbCS €€ pELIeHHe B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOSITENBCTB JAena.

Taxke Ha NPaKTUYECKOM 3aHATUM MAarucTpaHTaM 3ao04yHOH (opMbl  00ydeHUs
npejyiaraeTcsi MpoOWTH TECT, COCTOSIIMM W3 3aJaHUM OTKPBITOM (QOpMBI, a TaKKe 3aJaHuil C
OJITHUM/HECKOJIbKMMHU PAaBUIbHBIMA OTBETAMH.

O0beM HOPMATHMBHOTO M y4yeOHOro MaTrepuajia MO OTAEIbHBIM Te€MaM He IO03BOJISET
CTYAEHTaM HpopaboTaTh M OOCYAMTH C INpernojaBaTeleM 3a BpeMs ayAMTOPHBIX 3aHATHHA Ha
JIOCTaTOYHO TJIyOOKOM ypOBHE BeCh Kypc B LiejoM. bonbuioil o60beM Marepuana CTYIACHTHI
JIOJDKHBI OCBOUTH CaMOCTOSATENbHO. Breayoumophas camocmosamenvhas paboma cmyoeHmos —
IIaHupyeMasl yueOHasl 1eATeIbHOCTh CTY/IEHTOB, BBIIOJHEMasi UMU BHE ayJUTOPHBIX 3aHSITUH,
CaMOCTOSITENIBHO, 110 33/IaHUI0 NpernoaaBaTelis 0e3 ero HeMoCPeICTBEHHOTO y4acTHsl, BKIOYaeT
cienyroiye (GOpMbI:

- IOATOTOBKA K MPAaKTUYECKUM 3aHATHUSM;

- IOATOTOBKA K JIEKIIUSM;

- BBIIMOJIHEHUE BHEAYTUTOPHOI KOHTPOJILHON pabOThI;

- paboTa ¢ NEeKTPOHHBIMU PECypCaMu;

- YTeHUe y4eOHOH JINTepaTypbl, TEKCTOB JIEKIIHIA;

- MIOATOTOBKA K DK3aMEHY.

Jnst Toro, 4yTOoOBI MaruCTpaHT CMOI' MOATOTOBUTHCA K JIEKIIMOHHBIM M MPAKTHYECKUM
3aHATHSAM, B JAHHBIX METOJIMYECKUX PEKOMEHJAlUAX IUCIUIUIMHA pa30uTa Ha TEMbI, B paMKax
KQKIOH M3 KOTOPOM MarucTpaHTaM IPEAIOKEHbl CTPYKTYpPHBIE €IUHUIBI TEMBI, BOIPOCHI IS
CaMOKOHTpOJIS, NepeyeHb OO0sA3aTeNbHBIX I W3YYEHHs HOPMATHBHBIX aKTOB M CyAeOHOI
npakTUKd. [ yrioyOGnéHHOTo M3ydeHHs! TeMBI MPeJI0KEeHbl peKOMEHAyeMble HOPMAaTUBHBIE U
npaBonpuMeHUTENbHbIE UCTOYHUKUA. B PIIJl mo mucrumniamHe comepKUTCs mepedeHb y4eOHOU
JUTEpATyphl, 005A3aTEIBHON [T U3YUEHHs], @ B HACTOSIIUX PEKOMEHAALUAX - JIOMOJHUTEIbHbIE
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WUCTOYHUKH, OOJiee TMOJIHO PACKPHIBAIONINE TEMATHKY JUCIUIUIMHBL. Bce M3 peKOMEHIOBAaHHBIX
npenojaBareyneM UCTOYHUKOB Haxonarcs B OBC. Kpome Toro, maructpaHtaM MpeasioxKEHbI
3aJIaHus JJI1 CAMOCTOSITEIIbHON pabOThI, C TOMOIIBIO KOTOPBIX MAarUCTPAHT CMOXKET COTIOCTABUTH
Ha MEPBBIN B3I CXOAHBIE NIPABOBBIE KOHCTPYKIUHU, pa300paThbcs C MOHSATUIHBIM armapaTom
JTUCIUTUIMHBI, U3YYUTh CyNeOHYI0 MPakTUKy M MHeHus MuHTpyna u Pocrpyna (oTnenbpHBIC
3aJjaHus TPEIo1aBaTeb MOXKET MPOBEPUTH B XOJI€ MPAKTUUECKUX 3aHSITUH).

O PeKkTUBHOCTE BHEAYIUTOPHON CaMOCTOSATEIHHONW PabOTHI TaKke OOecIeuynBaeTCs 3a
CUET KOHCYIbmayuil ¢ npenooagamenem, BeAymuM y4yeOHbi Kypc. KoHcympTupoBaHue
MarucTPaHTOB B MPOIIECCE U3YUCHUS TUCIUILUIMHBI OCYIIECTBISICTCS MpernoaaBaTesieM B Gopme
KOHTaKTHOM paboThl CO CTyIEHTAaMU C MPUMEHEHHEM JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX
TexHoJoruii. KoHCynbTHpOBaHHWE CTYACHTOB OYHOH (OpMBI OOydYeHHUs MPOU3BOIUTCS B
COOTBETCTBUHU C pACHHCAaHHEM TEKYIIUX KOHCYJIbTAaIMi; KOHCYJbTAIMs CTYJEHTOB 3a0YHOI
dbopMbI 00yueHUsT HAa3HAYAETCs MperojaBaTesieM 10 Havaja CECCHH U MPOBOIUTCS B (opmare
BHJICOKOH(DEepEHIINH.

TEKYIINUHU KOHTPOJIb

CucTteMa OLleHUBAHUS N0 AUCHUIJIVHE AJIS CTYJEeHTOB OYHOU (POPMBI:

Ne | HaumenoBanue (Tema) u YueOHasi Heziemsl, Ha KOTOPOi BasisioBast CTOMMOCTD
(hopmMa KOHTPOJILHOTO IPOBOJNTCS, MHOE YKa3aHUE HA | KOHTPOJIbHOIO
MEPOTIPUSTHSI CPOK/TIEPUO]T BHITIOJTHEHHS MepOoNpUATHSA

(MakcuMasibHOE
3Ha4YeHue)

1 | Bommonnenue BHeayAUTOpHOU | 3amaHue BbigaeTcs Ha neppoM | 30 6amios
KOHTPOJIBHON pabOThI MIPAKTUYECKOM 3aHSATHH, CIIATh

Heo0X0auMO Ha
IPENOCIIeTHEM TPAKTHYECKOM

3aHATHU.
2 | AyautopHas pa6oTa Ha xax1om npakTuueckom 16 Gannos
MarucTpaHTOB Ha 3aHSATHH (MakcHMaNbHO 3a BCe
NpPaKTHUYECKUX 3aHATUAX NpaKkTUYECKHE
3aHSITHSI)
3 | TecTupoBaHuUe Ha nocnennem ceMuHapckom 14 Gannos
3aHSATHH MaKCHUMAaJIbHO
Onucanne KOHTPOJILHBIX MEPONPHATHIA:
1. Bueayoumopunaa konmpoavnasa paboma
Haumenoeanue (mema) u popma KOonmpoabHo20 meponpusmus, HanPAeiIeHHOCHb
KOHmMpons

BeinmonHenue BHeayAUTOPHOW KOHTPOJBHOW paboThl MO TeMme «JlOKyMEHTallMOHHOE
o0ecrieueHre KaJpoBOW pabOThI», B paMKax KOTOpPOHM MpoBepsieTcs YMEHUs aHaIu3upoBaTh
npoOJeMHYIO MPaBOBYIO CHUTYallMIO, MOATOTOBUTH MO HEHl 3aKit0ueHHe; MOJATOTOBUTH IAKET
JOKYMEHTOB, OIIOCPENYIOIINX 3aKIF0YECHNAE, N3MEHEHNE WU MTPEKPALEHUE TPYAOBOTO JOTOBOPA
WIA TpuBJIeYeHHe paOOTHUKA K JAUCUMIUIMHAPHOW WJIM MaTepHalbHONW OTBETCTBEHHOCTH;
BHECEHHE 3alUCell B TPYIOBYIO KHIKKY U 3amnoyinenue ¢popmel C3B-T/I.

Ilpasuna opzanuzayuu u npoéedeHUs MEPONPUAMUSA

Ha mnepBoM mNpakTHUYeCKOM 3aHATHM CTYAEHT IIoJy4aeT CBOW BapHaHT
KOHTPOJIBHOM paboThl; CAAaTh BBINOJHEHHYI0 paboTy Heo6X0AMMO Ha NpeAlocjenHen
HeJiesle TPAKTUYECKUX 3aHATHUM.
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BrinonHenue KOHTPOJIbHOW paboTHI CIeayeT HAaYMHATh C U3yYeHHs YyU4eOHOM TUTepaTyphl
(yueOHMKOB, TEKCTOB JIEKLUH, cTaTel, KOMMEHTapHeB), O3HAKOMJICHHS C HOPMAaTHUBHBIMU
aKTaMH " cyneOHo# mpakTukoil. [Ipu BHIMONTHEHUM 3a/aHUS HA aHAIM3 KOHKPETHOH CHTyaluu
CHayaJla CJIeAYeT BBIICHUTH CYTh HPOOJIEMbI, OMNPEAEIUTbh OOCTOATENILCTBA, IOJIEKAIUE
YCTaHOBJICHUIO, JUIs TPAaBWIBHOIO pELIEHUS KOHKPETHOW CHUTYyallud, OIPENECIUTh Kpyr
BOIPOCOB, KOTOpbIE HYKHO pa3peuiuTbh, ¥ B IUCbMEHHOM BHJIE C(HOPMYIMPOBATH UX.
Heo0xoanMo HayuuThCS CTaBUTH MEpe]] COO0I MPOMEXYTOUHBIE BOIIPOCHI, OTBEYAst HA KOTOPHIE,
MOJKHO CIEJIaTh BBIBOJ IO 3a/a4ye B IIEJIOM. 3aT€M H3YyYHUTb COOTBETCTBYIOLUE HOPMATHUBHBIC
IPaBOBBIC AKTHI U CYIEOHYIO MPAKTHKY, OTHOCSIINECS K MpoOjIeMaTuke, U3JI0KEHHOH B 3a/1a4e,
o00paTh NOAXOIAIINE IPAaBOBbIE HOPMbI U JaTh UX TOJIKOBAHUE NMPUMEHUTENIBHO K JaHHOMY
kazycy. OTBeyass Ha TOCTaBJICHHBIE B Ka3yce BONPOCHI, HEOOXOAMMO JaTh TOYHBIE OTBETHI U
CeNaTh KOHKPETHBIE CCBIJIKA Ha COOTBETCTBYIOILIME HOPMATUBHBIE aKThI C YKa3aHMEM CTaTed U
UX NYHKTOB (dacrei). Ilpu 3TOM HYXHO HE TOJIBKO M3JIOKHMTH COAEpPNKAHHE HOPMBI, HO U
OOBSICHUTh €€ CMBICH, PACKPBITh €€ peryiupymolee 3HaueHue. Ilpu HeoOXoaumocTH ciexyer
UCIIOJIb30BaTh CyAEOHYIO0 MPAaKTUKY KakK BBICIIHMX CYIOB, TaK U CYJOB OOIIEH IOPUCAMKIIMHU.
OTBeTbl JOJKHBI OBITh TOJHBIMM, PAa3BEPHYTBIMHU, JOCTaTOYHO apPryMEHTHUPOBaHHBIMH,
JIOTUYHBIMH (KaXKIbIil U3 JOBOAOB JOJKEH OTTAJIKMBATBHCS OT Mpenblayliero (6a3upoBarbcsi Ha
HEeM, ObITb CBSI3aHHBIM C HUM M T.1.)). PemieHue 3amau JOKHO OCHOBBIBAaTbCA Ha IMOJHOM
aHaJIN3€ OOCTOSATENBCTB, M3JOKEHHBIX B yciaOoBMM. OHO JOMKHO OBITH PpPa3BEPHYTHIM,
apryMEHTHPOBAHHBIM U COIPOBOXKIATHCSI CCBUIKAMU HA KOHKPETHBIE CTaTbH, YaCTH, IIyHKTHI U
IIOAIYHKTBI 4aCTe HOPMATHBHBIX aKTOB. ECIIM pelleHne AOIYyCKAaeT BapUaTUBHOCTD, JOJKHBI
ObITh M3JI0KEHBl Bce BapuaHThl. [Ipu Hamuuum cyneOHOM NpPaKTUKM IO BOIIpOCaM 3a/ayH,
HEOOXOUMO €€ HCIIONIb30BaTh (IIPUBECTU CyJNEOHBIEC PELICHMs], OJTBEPXKIAIOLINE CIEIaHHbIE
BBIBOZIbI). B HEoOXonuMbIX ciyyasx (3TO KacaeTcs CIOPHBIX IOJOXKEHWH 3aKOHOJATEIbCTBA,
MOJIO)KEHNUH, KPUTHKYEMbIX B IOPUJIMYECKOM JIUTEpaType) CIEeAyeT TakKe BbICKA3aTh
CYLIECTBYIOIIME B IIPaBOBOM HayKe TOUYKM 3peHMs. Kpome »arToro, mnpu aHanmuse
3aKOHOJATEIbCTBA HEOOXOAMMO KPUTHYECKH OLEHUTH IOJOXKEHHE TOH WM WHOW IpaBOBOM
HOPMBI U, €CJIU 3TO TpeOyeTcsl, BbICKa3aTh CBOE MHEHHE, KaK MOKHO ObLIO Obl €€ U3MEHUTb.

B 3aknrodyeHMHM Ha OCHOBE TEOPETHYECKUX IIOJOXKEHMM M HOPMAaTMBHOIO MaTepHualla
HYKHO c(pOpMYIMPOBATh UTOIOBOE PELICHHE 3a/1a4H U CJENIaTh YETKHE BHIBOJIBI.

YMeHHe MOArOTOBUTH IOPHJIMYECKHE JOKYMEHThI HEOOXOIMMO B MPAKTUYECKOH
JEeSTENIbBHOCTH KaXKIOro I0PUCTa, OITOMY UCX0JI M3 (adylibl MPaKTUUECKOTO 3aJlaHUsl CHavyalla
HE00XO0/IMMO OIPEENUThCS, KaKue JOKYMEHTHI clenyeT opopMuTh. Jlanee MarucTpaHT J0KeH
BBISICHUTb, UMEIOTCS JIM TUIIOBbIE (IPUMEPHBIE) (POPMBI JOKYMEHTOB; O3HAKOMUTHCS C IPUKA30M
Poccrangapra ot 08.12.2016 Ne 2004-ct «'OCT P 7.0.97-2016. HaunoHanbHbIN cTaHAapT
Poccuiickoit ®enepanuu. Cucrema craHgaproB 1o uHpopmauuu, OUOIMOTEYHOMY U
u3garenabckoMy Jeny. OpraHu3allMOHHO-paclopsauTeNnbHas JOKyMeHTanus. TpeGoBaHus K
O(OPMIICHHIO TOKYMEHTOBY, YACHUTh MOPAIOK MPUBJICUEHHS] paOOTHUKOB K JUCIUIUIMHAPHON U
MaTepHaIbHOW OTBETCTBEHHOCTH MCXOAs U3 mosiokeHui TpymoBoro kojekca, oopatuB ocoboe
BHUMaHUE Ha CyJIeOHYI0 TpaKTUKY, PAa3bICHSIONIYI0O W  YTOYHSIOUIYIO  OTAEJIbHbIE
3aKOHOJATEIbHBIE MTOJIOKEHUS.

Teopernueckuif BOMpPOC JOJKEH OBITh OCBEIIEH MOAPOOHO, C HCHOJb30BAaHHEM
JIOTIOJTHUTENIBLHON JHUTEpaTypsl (HAy4HBIX MOHOrpaduil, myOIuKanuil, NpuMepoB cyaeOHOU
npakTuku). Mcnonp3oBaHue nUTEpaTyphl JOHKHO OBITh O(GOPMIEHO COOTBETCTBYIOIIMMHU
CHOCKaMH.

Odopmnenue 3amnuceili B TPYAOBYIO KHIKKY JOJDKHO MPOUCXOJUTh B TOJHOM
cootBercTBUH ¢ [Ipukazom Muntpyna P® ot 19 mas 2021 r. Ne 320H.

Pacnipenenienrie MarucTpaHTOB IO BapuUaHTaM IPOMCXOAUT IMOCHE MOJyYeHUs
IpenoaaBaTesieM CIKMCKa IPYIIbL. 3aMeHa BapuaHTa He JOIYCKaeTCsl.

KontponbHas paboTa 10KHA OBITH BRITIOIHEHA CTY/IGHTOM CaMOCTOSTENBHO.

Ilpumepul oyenounvix cpedcma, UCHOLIYEMbBIX 6 X00€ MEPONPUAMUA:
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1. I'maBubIil uHxenep CunopoB padoraer B OOO «bpykinun» 4 Mecsna, OAHAKO J10
CUX TIOp HE TMOAMMCaT TPYAOBOH IOTOBOpP MO MPHUYUHE HECOOTBETCTBUS JIOJKHOCTHOM
WHCTPYKIIMU, Ha OCHOBAHHWH KOTOPOW OH paboOTaeT, ero peaibHbIM 00s3aHHOCTSIM. CHIOPOB
TpeOyeT BHECTU U3MEHEHUS B JOHKHOCTHYIO HHCTPYKIIHUIO.

Cocmasvme 1opuduyeckoe 3akaouenue no Go3nuxuemy cnopy. Kaxue npasosvie
nocreocmsusi nacmynarom 0a1 Cuooposa u OOO «bpykiuny 6 ciyyae omcymcmesus mpyoo8o2o
dozoeopa.

2. [ToaroToBhTE MPOEKT MpHKa3a o npueMe Ha padory c¢ 15 centsoOps Cumopoa
Hukonas IleTtpoBuya Ha MJOKHOCTH TJaBHOrO wuHxeHepa (okman 30 Teicsa  pyOrei).
UcnpiTaTenbHbIi CPoK 2 MecsLa.

3. Cdhopmynupyiite oOpaser 3auc B TPYAOBYIO KHIKKY 0 npueme CuaopoBa Ha
paboty ¢ 15 ceHTsa0ps Ha JOJDKHOCTH TJIABHOTO MH)KEHEpA U O ero mepeBoje ¢ 15 HosOps Ha
JIOJKHOCTB 3aMECTUTENISI TEHEPAIbHOTO AUPEKTOPA

4. Teoperuueckuii Bonpoc: «CocTaB U XapaKTepUCTHUKA TOKYMEHTOB, 0(hOpMIIIEMbIX
B IENAX HEJAONYIMICHUS KOPPYIIMOHHOTO TIOBEACHUS padoTonaTeist/padOTHUKOB, HX
MPEACTaBUTEIEH».

Kpumepuu oyenueanus

[IpakTrueckoe 3a/laHWe Ha aHAJIU3 KOHKPETHOW cuTyaruu ouenuBaercs oT 0 mo 10
0asoB.

0-2-ymeHue chopmynupoBaTh CIUCOK BOMPOCOB, TpeOyromux paszpemierus (0 6amioB-
JOTIOTHUTEJIbHBIE BOIIPOCHI MAarUCTPAHTOM HE COCTABJICHBI, 1 Oallji- COCTABICHO JOMOJIHUTEIHHO
1-3 Bompoca, 2 Gaia- cocTaBieHO O0sIee TPEX BOIPOCOB),

0-2-ymeHHe cOCTaBUTh IEPEYEHb HOPMATHUBHBIX AKTOB, HEOOXOJUMBIX AJIi BEPHOTrO
peteHus npaktuueckon curyaruu (0 0aymioB- nepedyeHb He cocTaBieH, | O6amn- B mepeune TK
P®, 2 6amna- B nepeune TK P®, uabic HOpMaTUBHBIE aKThl);

0-2-yMeHHe OCYLIeCTBUTb aHaJu3 MpPaKTUYEeCKOW CUTyallud Ha MpegMeT
cobyiroleHUs1 TpebOOBaHMWM TpPYAOBOro 3aKOHOAATeJbCTBAa B cdepe KaJpoBOro
JlenonpousBo/cTia (0 6anIoB — MaruCTpaHT HEMIPABHILHO IPUMEHHII HOPMBI TPYIOBOTO TIpaBa
(He MPUMEHWJT HOPMBI TPYJOBOTO MpaBa, MOJICKAIINe MPUMEHEHHIO B KOHKPETHOW CHUTYaIluu
W/WIM TPUMEHUIT HOPMBI TPYIOBOTO TMpaBa, HE MOJUIekKallhe MPUMEHEHUI0O B KOHKPETHOM
CUTyallUd W/WJIM HENPaBWIHHO HCTOJKOBAJ HOPMY TpYAOBOro mpasa), | Oamr — mpwu
BBITIOJTHEHUH MPAKTUYECKOTO 3a/laHusl MaruCTPaHTOM BBISIBIEHBI HapyiieHus: Tonbko TK P®D;
WHBIC HOPMATHBHBIC aKThl TIPU BBITTOJIHEHUU 33J]aHUS HE NMPUMCHEHbBI/ TPUMEHEHBI HEBEPHO; 2
Oana- MpU BBHIMOJTHEHUH MPAKTHYECKOTO 3aJaHUs BBISBJICHBI HAPYIIEHUS BCEX HOPMATHUBHBIX
aKTOB);

0-2-yMmeHHe oOmNpefesuTb COCTaB [JAOKYMEHTOB, HEOOXOAWMBIX [IJI1 NPUHSATUSA
kajgpoBoro peweHuss (0 6ass0B- MarucTpaHTOM He OIpejesieHbl JOKYMEHTHI,
HeobxoZMMble AJ1 0odopMJieHUs/ OHM ompejiesieHbl HeBepHo, 1 6ajy- MarucTpaHT
Ha3blBaeT He BCe KaJpOBble JOKYMEHTbI, HeobOXoJUuMble [Js odopMJieHUs], 2 Oasia-
MarucTpaHT Ha3bIBaeT BCe KaJIpOBble JOKYMEHTbI, HEOOX0JUMble AJi1s1 0POPMIEHUS ).

0.1- YMmeHue omnpeaeSUTb TMpPaBOBble TMOCAEACTBUS OTCYTCTBHUS KaJiPOBbIX
JIOKyMEHTOB (I0JIHOCTbhI0/B 4aCTH ), HEOOXOJUMBIX /IJ1sI IPUHSATUS KaZ[pOBOT0 pelleHus;

0-1- ymeHuMe chenaTh BBIBOA 10 aHATU3UPYEMOH CHTyallWd, COOTBETCTBYHOLIWU
pelleHuIo

0 OamnoB — TMONydyaeT MAarkuCTPaHT 3a HEMPABWJIHLHOE BBHITIOJIHEHHE MPAKTUIECKOTO
3a/IaHus WM OTKA3aBIIUICS €T0 BBITOIHATE/BBITOTHUBIINI €70 HECAMOCTOSTENBHO.

IIpakTHueckoe 3aJaHKWe HA MOATOTOBKY KaIpOBOro JOKYMeEHTa oueHuBaercd ot 0 no 7
OaJLIoB.
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0-1 Gamn — yMeHHEe ONpeneNuTh JOKYMEHT, KOTOPBIA IOJDKEH OBbITh COCTaBJEeH II0
¢dabyne MpaKTUIECKOTrO 3aJaHusl.

0-1 Oawr— ymeHHe ykazaThb OOS3aTelIbHbIE PEKBU3UTHI JOKYMEHTA COTJIACHO
Hannonansnomy crangapty PO I'OCT P 7.0.97-2016.

0-2 Oamna- yMeHHE ONpPENEIHTh COCTAB JIOKYMEHTOB, SBIISIOIIUXCS OCHOBAHUEM IS
u3ganus  Tpedyemoro  KagpoBoro  gokymenta (0 OamnmoB-  JOKYMEHTHI — HE
OIIpeJIeTICHbI/OTIpeieNieHbl HEBepHO; | Oai- ompeneneH eIMHCTBEHHBIH IOKyMeHT; 2 Oasa-
OIIpeJIeTICHBI BCE JOKYMEHTHI).

0-2 Oayuta- yMeHHE NPaBHIBHO ONPENESTUTh M 3aUKCHPOBATh COAEP)KaHUE KaJpOBOTO
nokymenTa (0 0ayioB- MaruCTpaHT He ONpeeNul, Kakas HH()OpMAaIHs T0JKHA ObITh BKIIIOYECHA
B JIOKYMEHT/ONpE/IeNNI HEBEPHO/JOMYCTHI OMIMOKH, [ENAloIlue JOKYMEHT HE3aKOHHBIM; |
0ayul- MaruCTPaHTOM JIOMYIIEHBl HECYIIECTBEHHBIE OMIMOKU, HE BIHSIOIIME HA IOPHUANYECKYIO
CHJTY IOKYMEHTBI; 2 0ajia- cofepskaHue ONpeAeIeHO BEPHO, OINOKH OTCYTCTBYIOT)

0-1 Gamn- ymenue cPOpMHpOBATH CTPYKTYPYy M JIOTHUHO BBICTPOUTH  COJEp)KaHHUE
Tpedyemoro nokymenTa (0 0amIoB — CTpYKTypa HE BBICTPOEHA, COJIEpKaHUE HEIOTUYHO, 1 Oat
—CTPYKTypa M COJEpKaHHE MO3BOJISIIOT JOTMYHO M MOCIEI0BATEIFHO CPOPMHUPOBATH KAJAPOBHIi
JIOKYMEHT).

0 OamnoB — MOJyyaeT MAarkuCTPaHT 3a HENPABHIbHOE BBHIMOJIHEHHE MPAKTHYECKOTO
3a1aHUS WIA OTKA3aBILHUICS €0 BHITOIHATH/BBIIIOIHUBIIMN €r0 HECAMOCTOSTEIIBHO.

[IpakTHyeckoe 3ajlaHue Ha 3aloJIHEHUE TPYIOBOW KHIDKKK oueHuBaercs oT 0 10 3
OasioB.

0-1 6ana- yMeHHe NMPaBUJIbHO ONpPEAEIUTh JOKYMEHT, SBJAKIIUNACA OCHOBaHUEM
JUJ1s1 BHECEHHSI 3alIUCU B TPYAOBYIO KHUKKY

0-1 6ann- ymeHue cPopMy/sMpOBaTh 3aNUCU B TPY/OBOM KHUXKKE B TOYHOM
cootBeTcTBUM C [Ipukaszom Muntpyna Poccun ot 19 mas 2021 r. Ne 3208 «O0 yTBep>KaAeHUU
(bopMBl, TOpsAIKA BEICHUS M XPAaHEHUS TPYIOBBIX KHIKEK)

0-1 6amn- orcyrctBue opdorpaduyeckux, MyHKTYallMOHHBIX, CTUJIMCTHUECKUX, UHBIX
OIHMOOK.

Teopernueckuii Bonpoc onenuBaercs ot 0 1o 10 6anos.

8-10 6amnoB 1O BOMPOCY —MarucTpaHT B Mpefenax o0bema, U3N0KeHHOro B TpyaoBoM
KOJIEKCE, MHBIX HOPMATHUBHBIX TMPABOBBIX aKTaX, OCHOBHOW W JOMOJHHUTEIHHOW JUTEpaType,
BOCIPOM3BOANT LIEIH, 3aJa4yd, MOJHOMOYHUS KaJpOBOM CIYKOBI, MpPUMEPHl JOKAITBHBIX
HOPMAaTUBHBIX AKTOB, OMOCPEAYIOLIUX €€ JeSATeNbHOCTb; MpaBa U O0SM3aHHOCTH paboronarens u
paboTHUKOB B cdepe KaapoBOrO IOKYMEHTOOOOPOTa; Ha3bIBAaeT MPEACTaBHTENEH padoTomaTels,
OTBEYAIOIINX 332 OPraHU3aLMI0 KaJpOBOTO JEJONPONU3BOJICTBA/PA0OTY C ONPEICICHHBIM KaJPOBBIM
JOKYMEHTOM MHEPCHUCIIACT IIPABOBBLIC HWCTOYHUKH 110 OpraHu3dalid W BEACHHUIO KaJApOBOI'O
JIeNIOTIPOM3BO/ICTBA; BHBI JTOKYMEHTOB, HCIIOJB3YIOIIMECS B KaJIpOBOW AEATENBHOCTH, HX
npelHa3HayeHue, NpaBUJia XpaHEHUS JOKYMEHTOB; HANpPAaBJIEHUS aBTOMATHU3allMM pPaOOThHI
KaJpoBOM CIyXObl; 00s3aTeNbHbIE YHUPUIIUPOBAHHBIE (OPMBI JOKYMEHTOB MO y4YETYy KaApOB,
UX TIpeJHa3HayeHHe, BHUJbI, NpaBHiia JIEHCTBUS; TpeOOBaHUS K OPOPMIICHHIO, 00sS3aTelbHBIM
PEKBHU3UTAM, COJACPKAHUIO, TMOPSAKY MOATOTOBKH W TPUHATUS (YTBEPXKICHUS) KaIpOBBIX
JIOKYMEHTOB; XapaKTepHu3yeT JOKYMEHTHI, OIOCPEIYIOIIMe HW3MEHEHHE, TpEeKpalleHue u
3aKJIF0YEHHE TPYIOBOIO JJOrOBOpa, 0(hopMIIeHUE MTpUeMa Ha paboTy; TOKyMEHTHI, 0hopMIIsieMble
B IENIX HEJIOMYIIECHUS KOPPYIIIMOHHOTO TOBEAEHUS paboTomarens/pabOTHUKOB, WX
MpEACTaBUTENEH; BHABI JOKAJIbHBIX HOPMATHUBHBIX aKTOB, COAEPXKAIIUX HOPMBI TPYJIOBOTO
mpaBa; CrocoObl WX TPHUHATHS, 3HAYCHHE, MPABWIA BEACHUS W XPAHEHHUS TPYIOBBIX KHUKEK,
MOCTIEACTBHSI UX HAPYIIEHUS; XapaKTepU3yeT KaJpoBble JOKYMEHTHI, HEOOXOIUMBIC ISl yueTa
pabouero BpeMEHM U BPEMEHMU OTIbIXa pPAOOTHUKOB; OTCTpaHEHUsS pPAOOTHHKA OT pPaboThI,
HampaBlieHUsT pa0OTHUKA B CIY)KEOHYIO KOMaHIMPOBKY, IPHUBJICYEHUS pAOOTHUKOB K
JTUCIUIUIMHAPHON M MaTepHaJIbHON OTBETCTBEHHOCTH, MOOIIPEHHS] pAOOTHUKOB;
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5-7 6ajuI0B 1O BONPOCY — MAarkuCTPaHT B Ipejenax o0bema, U3JI0KEHHOTo B TpynoBoM
KOJIEKCE, MHBIX HOPMATUBHBIX MPAaBOBBIX aKTaX, OCHOBHOM JUTepaType, BOCIPOU3BOAMT IIEIH,
3aJa4d, TIOJHOMOYHS KaJpOBOH CIyXObl, NpPUMEpHl JOKAJbHBIX HOPMATHBHBIX aKTOB,
ONOCPEAYIOIIUX €€ JEATEeIbHOCTh; MpaBa M 00s3aHHOCTH paboTojatenss U pabOTHHUKOB B cdepe
KaJIpOBOrO JIOKYMEHTOOOOPOTa; Has3bIBaeT IpeICTaBUTENeH paboTojarelsi, OTBEYAIOMIUX 32
OpraHM3aIlMI0 KaJpOBOTO JAEJIONPOU3BOJACTBA/PAabOTy C ONpEIETICHHBIM KaJpOBBIM JTOKYMEHTOM
HepeyrcisieT MPaBOBbIe MCTOYHHMKH [0 OPraHM3alMUd W BEACHHIO KaJIpOBOTO JEIONPOU3BOJCTBA;
BU/JIbI IOKYMEHTOB, UCIIOJIb3YIOLIUECS B KaJAPOBO AESITEIbHOCTH, UX MpeIHA3HAYCHHE; IPaBUIIa
XpaHEHHs JIOKYMEHTOB; HAalpaBJICHUS aBTOMAaTH3alMM  pPabOThl  KaJAPOBOW  CIYXKOBI;
o0s3aTenpHble YHU(PUIIMPOBAHHBIE (POPMBI JOKYMEHTOB 10 YYETy KaJpoB, UX MpeAHa3HAuYCHUE,
BUJBI, IMpaBWja JeWCTBUS; TpeOoBaHMA K OG(OPMIICHHUIO, O0OS3aTElNbHBIM PEKBU3UTAM,
COJIEpP)KaHUIO, TOPSAIKY TOATOTOBKU M MPHUHATHS (YTBEPKACHHS) KaJIpOBBIX JOKYMEHTOB;
XapaKTepU3yeT JOKYMEHTBI, OIIOCPEAYIOLIME W3MEHEHHE, IPEKpallleHue U 3aKIYeHHE
TPYJAOBOIO JI0TOBOpa, odopMieHHE MpueMa Ha paboTy; AOKYMEHTHI, odopMisieMble B IENAX
HEJIOMYIIEHUSI KOPPYINIIMOHHOTO IMOBeNeHHsI paboToaaTesniss/pabOTHUKOB, UX MPEICTaBUTEIICH;
BUJIbl JIOKAJIIBHBIX HOPMATHUBHBIX aKTOB, COJEPXKALUX HOPMBI TPYAOBOTO IpaBa; CIOCOOBI MX
NPUHSTHS;, 3HAUEHUE, IMpaBWJIa BEJCHUS M XPAHEHUS TPYAOBBIX KHUKEK, IOCIEACTBUS HX
HApYIICHUS;, XapaKTepU3yeT KaJpoBble JOKYMEHTBI, HEOOXOAMMbIE HJisi y4yeTa pabodero
BPEMEHHU W BPEMEHH OTIbIXa PaOOTHUKOB; OTCTpaHEHUS pabOTHHKA OT pabOTHI, HANPABJICHUS
paboTHUKA B CIYXEOHYI0O KOMaHIUPOBKY, MPUBICYCHUS PAOOTHUKOB K TUCIHUIUIMHAPHOW U
MaTepuaIbHOW OTBETCTBEHHOCTH, ITOOILIPEHNS PAOOTHUKOB;

1-4 6anna mo BOMpPOCY — MAarucTpaHT B Mpelenax o0beMa, U3JI0KEHHOTO B TpynoBoM
KOJIEKCE, OCHOBHOM JINTEPAType, BOCIPOU3BOAUT LIEIH, 3a]1a4H, TOJIHOMOYMS KaJAPOBOU CITykOBbI,
IpUMEphl JIOKABHBIX HOPMATHUBHBIX aKTOB, OMNOCPEAYIOIIMX €€ JesTeNbHOCTb, IpaBa H
00s13aHHOCTH paboTomaTeiss U PaOOTHUKOB B cdepe KaapoBOro IAOKYMEHTOOOOPOTA; HA3bIBACT
npe/ICTaBuTeNeH paboToznarenns, OTBEYAIOIIUX 3a OpraHM3aIHIO KaJIpOBOTO
JIeTIONPOU3BOJICTBA/PadOTy C OINPEICIICHHBIM KaJIPOBBIM JIOKYMEHTOM IEPEYUCIISiCT MPABOBBIC
UCTOYHHMKH MO0 OpPraHW3aldd ¥ BEICHHIO KaJpOBOTO JIENIONPOM3BOJACTBA; BUJBI JIOKYMEHTOB,
WCIIOJB3YIOIIMECS B KaJpOBOW JEATENbHOCTH, WX MpeJHA3HAUYECHUE; IpPAaBWJIA XPaHEHUs
JIOKYMEHTOB; HAIlpaBJICHWs aBTOMAaTU3alUud paboOThl KaJpoBOW cHyKObl; o0O0s3aTeiabHbIE
yHU(DULIIPOBaHHBIE (OPMBI JOKYMEHTOB 10 YU€TY KaJpOB, UX MpeJIHa3HauUEHHE, BUbI, IPAaBUIIA
neicTBus; TpeOoBaHUA K O(QOPMIIEHHIO, 00s3aTelIbHBIM PEKBU3UTAM, COACPKAHHIO, MOPSIKY
HOJArOTOBKM M NMPHUHATUS (YTBEP)KICHMS) KaJPOBBIX JOKYMEHTOB; XapaKTepU3yeT JOKYMEHTHI,
OMOCpEyIOIINe U3MEHEHUE, NMPEeKpalleHue U 3aKI4YeHHE TPYAOBOTO JI0TOBOpa, ohopmiieHHe
npuemMa Ha paloTy; JOKyMEHTHI, Oo(opMisieMble B LEISIX HENOMYIIEHUS KOPPYHLMOHHOIO
noBesieHns paboToaaresns/pabOTHUKOB, UX IMPEACTABUTENEH; BUABI JIOKAIbHBIX HOPMAaTHUBHBIX
aKTOB, COJEpXAllMX HOPMBI TPYJOBOTO IpaBa; CIIOCOObI MX NPUHATHS; 3HAYCHUE, MpaBHIIa
BEJCHUSI WM XpAHEHUS TPYIOBBIX KHIDKEK, MOCIEACTBUS HUX HapyUIEHHs; XapaKTepu3yeT
KaJpOBbIE€ JOKYMEHTHI, HEOOXOAMMBbIE JUIsl ydyeTa pabouero BpPEeMEHHM M BPEMEHH OTAbIXa
pabOTHUKOB; OTCTpaHEHHUs pPAOOTHHMKA OT pabOThl, HampaBieHHs PaOOTHUKA B CIYKEOHYIO
KOMaHIUPOBKY, TpUBJICYCHUS pAOOTHUKOB K  JUCHMIUIMHAPHOM U MaTepHaJbHON
OTBETCTBEHHOCTH, MOOILIPEHUS PAOOTHUKOB.

0 0GamioB — CTYOEHT OTKa3blBae€TCs OTBEYAaTh HAa BOIPOC/OTBET TIOJHOCTBIO HeE
COOTBETCTBYET HOpMaM TPYJIOBOIO 3akoHojaTenbcTBa P®/OTBET naH HECaMOCTOSTEIBHO
(MCTIONB3YIOTCS TEXHUUECKUE CPEJICTBA, IIMAPTaKH U T.11.).

bannbl BHYTpHM KaXIOTO KpUTEpHsl BBICTABIAIOTCS B 3aBUCUMOCTH OT IMOJIHOTHI U
IIPABUJIBHOCTH OTBETA.

Ecin koHTpoJibHasi paboTa HamnpaBJieHA MOCJIe YCTAHOBJIEHHOIO NMpernojaBaTejieM
CpPOKa ee MpeacTaBJIEHNs], OHA He YYUTHIBAETCSI MPU HAGope 6aJJIOB.

2. Avdumopua;z padoma Mazucmpanmos Ha NPAKMUUecKuUXx 3aHAmMuUIX
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Haumenoeanue (mema) u hpopma KoHmpoavHozo meponpuamus, HAnNpaeieHHOCHLb
KOHmMpOna

KoHTponbHOE MEpONpUsATHE OCYIIECTBIAETCS B CIEAYIOMUX (popmax:

- pelleHue MPaKTHUEeCKOro 3agaHus (pa3dop KOHKPETHBIX CUTYyallui, aHaJIU3 MPaBOBBIX
AKTOB, UHBIC IMMPAKTHUYCCKUC 3a;[aH1/1;1) 0 PE3yJibTaTaM BBIIIOJIHCHUA AOMAIIHCIO 3aJaHWd U Ha
MIPaKTUYECKOM 3aHATHUH;

- YTOUYHCHUSA U OJOITOJHCHUS K OTBETAM JAPYIrUxX MaruCTpaHTOB,

- paboTa B MaJbIX TpyIIax;

B pamkax aaHHOrO KOHTPOJBHOIO MEPOIPHUATUS MPOBEPSETCA, KaK MaruCTpaHT
MIOHUMAET 3HAYEHUE KaJpPOBOIO JEJIONPOU3BOJACTBA; BHUJBl OTBETCTBEHHOCTH 3a HapyLIECHUE
KaJIpOBOI0 JOKYMEHTOOOOpOTa; IEpeUYMCIsieT JOKYMEHTBI, ONOCPEAYIOIIUE H3MEHEHUE,
MpeKpalieHre U 3aKJII0UeHUe TPYAOBOIrO 0roBopa, opopMieHHEe Mpuema Ha paboTy; mpaBuia
BEJICHUS TPYJIOBBIX KHHXKEK; KaJpOBbIE IOKYMEHTBHI, HEOOXomuMmble s ydera pabouero
BPEMEHH U BPEMEHM OTJbIXa paOOTHUKOB; OTCTpaHEHHs] paOOTHUKA OT paboOThbI, HANPaBIICHUS
pabOTHUKA B CIYKEOHYI0O KOMAaHJIMPOBKY, IPUBJIEYEHMS] PAOOTHUKOB K JHUCHUUIUIMHAPHOW U
MaTepuaibHOW OTBETCTBEHHOCTH; MOXET OOBSICHUTHh (YHKIMH, 3HAYCHHE KaJapOoBOM
JIOKyMEHTaluu B cepe TpyJa; BHECTH HEOOXOAUMBIE 3alIMCH B TPYJOBYIO KHUKKY paOOTHHKA
UCXO0Ji1 U3 KOHKPETHOM CUTYalluM; BBIAEIHUTH 3TaIlbl COCTABIEHUS KaJIpPOBOM JOKYMEHTALMU B
chepe Tpyna; OMNPENETUTh COBOKYMHOCTh JIOKYMEHTOB, HEOOXOAMMBIX JUIsI COBEpIICHUS
OTIpEICIEHHOr0 JCMCTBUSI, HATWYHe THUIOBBIX (OPM TOKYMEHTOB, CTPYKTYpY, COJEp>KaHue,
o0s13aTeIbHbBIE PEKBU3UTBI KOHKPETHOT'O IOPUIUYCCKOTO NJOKYMCHTA, HOIIO6paTI> HOPMAaTUBHBIC
MIPABOBBIE AKTHI, PETVIAMEHTUPYIOLIUE TPEOOBAHUS K OMPENEICHHOMY KaJpOBOMY TOKYMEHTY;
ONpeAesieT Kpyr BOIPOCOB, KOTOPBIE JOJKHBI HAWUTH OTPAKEHUE B KaJIPOBOM JIOKYMEHTALUH B
cdepe Tpyaa; onpeenseT npeacTaBuTenei paboToaaTens, OTBEUAOIIUX 32 CO3/IaHNEe KapOBOTO
JOKYMCHTA B KOHKpGTHOIZ CUTyallMu, NPUMCHACT OCHOBHBIC ITPUCMBI IOpPIIlH‘-IGCKOfI TCEXHUKHU B
KaJIpOBOM  JCJIONPOU3BOJCTBE;  IEPEUUCIsACT  HEraTUBHbIE  MPABOBBIE  MOCIEICTBUS,
HACTYTAIOUIUE B CIy4ae OTCYTCTBUSI HEOOXOAUMOMN KaJIpOBOM TOKYMEHTAIIHUH.

Ilpasuna opzanuzayuu u npoeedeHUs s MEPONPUAMUSL:

Jlo Hauana MPaKTUYECKOrO 3aHATUS IperojiaBarelb pa3MellaeT Ha yd4eOHOM mopTale
3a/laHus, HEOOXOAUMBIEe JUIsl BBIOMHEHUS. Ha MmpakTH4ecKoM 3aHSATHUU KaX/blil €ro y4yacTHHUK
JIOJKEH OBITh TOTOBBIM K BBICTYIIJICHHIO 110 BCEM TOCTABJICHHBIM B IUIAHE 33JJaHUSIM, [TPOSBIIATH
MaKCHMaJbHYI0 AaKTUBHOCTb IPU HUX PacCCMOTPEHUHU. BBICTyIUIEHHE [TOJDKHO CTPOUTHCS
cBOOOIHO, YOEIUTEIbHO U apryMeHTHpoBaHo. [IpenoaaBarens clieanuT, YTOOb! BHICTYIUIEHUE HE
CBOJWJIOCH K PEMPOAYKTUBHOMY YPOBHIO (POCTOMY BOCIPOM3BENIEHUIO TeKcTa). HeoOxomaumo,
4TOOBI BBICTYNAIOUIMM TPOSBIAT COOCTBEHHOE OTHOIIEHHE K TOMY, O 4YeM OH TOBOpHT,
BBICKa3bIBaJI CBOE JINYHOE MHEHUE, TOHMMaHue, 0OOCHOBBIBAJI €r0 M MOT CJIeNaTh MpaBUJIbHbIE
BBIBOJIbI U3 CKa3aHHOTO.

Ilpumepot oyenounvix cpeocme, UCNOIb3YEMbIX 6 X00€ MEPONPUAMUA:

1.IlonroToBbTE NAKET FOPUANIECKUX TOKYMEHTOB, CBSI3aHHBIX C IPEKPALICHUEM TPYIOBOIO
JIOTOBOPA T10 OTPEAEIEHHOMY OCHOBaHHIO. J[JIs1 KaX/10r0 MarucTpaHTa OCHOBAHUE MPEKpalleHus
TPYZOBOTO JOTOBOPA, B OTHOIIEHUH KOTOPOIO COCTABJISETCS MAaKeT JOKYMEHTOB, OIPENENIAETCS
IIperoiaBaTesieM.

2. TlonroToBeTe MakeT IOPUAWYECKHX TOKYMEHTOB, HEOOXOIMMBIX JUIsl MPUBJICUECHUS
paboTHHKA K pabOTe B BHIXOJHOW MM HEpaOOUMii pa3AHUYHBIN IEHb U ero y4dera. J{Js kaxaoro
MarucTpaHTa OCHOBaHHE JUIs NPUBJIEYEHUs K paboTe omnpeesseTcs mpernoaBaresieM.

3. TMoarotoBbTe B cOoOTBeTCTBHHM ¢ TpeOoBaHusMu TK PO crenyromue kaapoBbie
JIOKYMEHTBI:

— MpHUKa3 O MpueMe Ha padoTy;

— IIPHUKa3 O NepeBO/ie (BPEMEHHOM WJIM TIOCTOSIHHOM);

— MpHKa3 00 OTCTpaHEeHUH pabOTHHKA OT PadOTHI;

— IIPUKa3 O MEPEMEIEHNN U3 OJHOTO CTPYKTYPHOIO MTOIPA3AEIIEHUs B APYTOE;
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— MPUKa3 O NPEKPAILCHUH TPYJOBOTO JOTOBOPA;

— coramieHue 00 00padboTKe MepCoOHANBHBIX JaHHBIX PAOOTHHUKA.

4. 3nanue, B kotopoM pacnonaragock OOO «Typuct», ObIIO 3aTOIIICHO B pE3yJIbTaTe
HaBOJHEHUA. Bes mokymeHTanus mo kajapam Obula yTpaueHa, B TOM YHUCIE U TPYIOBas KHUKKA
CemenoBa Cepres CremanoBuva, 17.07.1986 r.p., mMeromero BbICIIee O00pa3oBaHUE U
npodeccuto uHxkeHep. Ha naHHOM mpennpusTHu OH paboTan B OTAeNE OOCIyKUBaHUS B
JOJDKHOCTH  3aMECTHTENIeM JHUPEKTOpa MO XO3SHCTBEHHOW dYacTH 1o npukazy Ne.27/k ot
27.07.2014. ITo nanubiM CemeHOBa OBUIM CHENIAHBI 3alPOCHl Ha MPEIbIIyIIHe MecTa pador. B
pesyibrare Obud mosyueHsl fgaHHble: M3 OO0 «MeHecTpenb» NPHUILIH KOMWU IMPHUKA30B,
noareepxkaatomnme npueM 01.02.2012 r. B uex Ne2 Ha AOKHOCTh MH)KEHEpPA U YBOJIBHEHHE 10
cornameHuto ctopoH 25.07.2014 r. C ocTanbHBIX MECT pabOThI MPUIILIH CIIPABKH, HA OCHOBAHUHU
KOTOPBIX ObUT MoACYUTAaH OoOmmid TpymoBoi ctaxk 10 r. 3 mec. 6 an. [loaroToBsTe ayOIHMKAT
TpynoBoi kHuxkku CemenoBy C.C.

5. VMBaHOB oOpatwiics B Cy/ C HCKOM O BoccTaHOBJIeHHH Ha padote kK OO0 «Mmynbey.
B ob6ocHoBaHME CBOMX TpeOOBaHMIA OH yKa3all, YTO MPHUKA3 O PACTOPKEHUH TPYIOBOTO IOTOBOPA
3a MPOTYJ MOJIUCAN 3aMECTUTENh TUPEKTOopa, a He caM pykoBoauTenb OO0, KOTOpHIA B 3TO
BpeMsi ObLI B OTITYCKE, CJICIOBATEIILHO, YBOJIBHEHHE SBJISICTCS HE3aKOHHBIM.

B cyne mpencraBuTenb OTBETYMKA MOSICHWI, YTO B MX OpPraHU3allid BCErja B MEPUOJ
OTCYTCTBHSI JTUPEKTOpA €ro IIOJIHOMOYHS, B TOM 4YHCIE, B KaJApoOBOW cdepe, HCHOIHSIET
3aMECTHUTENb.

Aesnsemces i 3amecmument oupekmopa npeocmaesumenem pabomooamensn? Moowcem au
OH U30aB8amuv Kaopoevle NPUKAa3svl?

Kpumepuu ouyenueanusa:

MaxkcumanbHast OLIeHKa 32 padOTy Ha OJHOM MPaKTHYECKOM 3aHATHH —2 Oasuia.

Kpurtepun Hauncnenus 6amios:

MOJTHBI TMPaBWIBHOE pELIEHHE NPAKTUYECKOTo 3aJaHus (10 COACpXKaHHUIO OTBET
CTYICHTa COOTBETCTBYET JIECHCTBYIOIIEMY TpPYAOBOMY 3aKOHOJATENbCTBY, IOCTABICHHBIM B
3aaHUK/cHOPMYITUPOBAaHHBIM CAMOCTOSITENILHO BONPOCAM, OTBET HE COMAEPKHUT OIIMOOK,
SBISIETCST  WCUEPIIBIBAIOIIUM  (MarucTpaHT  OTBETWJ  HAa  BCE  TIOCTaBICHHBIE B
3aJaHuK/cHOpPMYTUPOBAaHHBIE  CaAMOCTOSATENILHO  BOIPOCHI) W He TpedyeT Kakux-aubo
JIOTIOJTHEHNUH; TIPH TOJTOTOBKE HWCIIONB30BaH BECh HEOOXOIWMBIM HOPMATHBHBINH Marepua,
cyfeOHas mpakTuKa (IIpH ee HAJIMYKH); MaruCTPaHT ONEpPUPYET TPYAOIPABOBOM TEPMUHOIOTHEH;
BCE DJIEMEHTHI OTBETA JIOTUYHO B3aMMOCBSI3aHBI JIPYT C IPYT'OM; OTBET COOTBETCTBYET IpaBHIIaM
PYCCKOTO si3bIKa)— 2 Oaina;

HETOJHOE pelIeHHe TPAKTHUECKOro 3alaHus (MperojaBaTelb 33JaeT HaBOISIIUE
BOIIPOCHI; CTYJIEHT HE MOKET CAMOCTOSITENIbHO MOJHOCTHIO OTBETUTHh HAa BOMPOCHI 33/a4M; MpPU
MOJITOTOBKE HE HCIOJB30BaH B MOJHOM 00BeME HOPMATHBHBINH MaTepHal, cyaeOHas MpaKkTHKa
(Ipu ee HaJIM4YMM), 3a/1aHBl HE BCE BOIPOCHI K 3aj7aye/He BCEr/Aa JaHbl BEpHbIE OTBETHI; OTBET
COJICPXKUT TIOBTOPHI, HE BCET/a JIOTHUeH) — 1 Gai;

HEMpPaBUIIbHOE PelICHHE MPAaKTUYEeCKOro 3a1aHus — 0 Oaos.

YTOYHEHUST W JONMOJHEHHsS K OTBETaM JPYTUX CTYACHTOB-1 0aur 3a HECKOJIBKO
YTOUYHEHUN U JIOTOJIHEHUH.

3.Tecmuposeanue

BosmoxxHBIe BOPOCH! Jist TeCTHpoBaHus (1o 1 6amty 3a Kax bl MpaBUIbHBINA OTBET).

Tecmuposanue npoeooumcs 6 NUCbMeHHOU hopme. 3adanue 02paHuyeHo no 8pemMeHu U
npeononazaem ONePaAMUSHbLIL 8bIOOD U3 20MOBLIX BAPUAHMOE KAK OOHO20, MAK U HEeCKOAbKUX
(08a u bonee) npasunvrvix omeemos. Tect onenuBaetcs ot 0 1o 14 6aos:

Coctout u3 14 TecTOBbIX 3aJaHUI C OTHUM/ HECKOIBKUMU MPABUIBHBIMUA OTBETAMHU.
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Tecmoegvie 3a0anusi ¢ OOHUM NPABUTLHBIM 8APUAHINOM OMEEMA:

1. KakoBbl geiicTBust paboToaarens B ciiydae, €Clii B IeHb MPEKpaIIeHNus TPYJ0BOrO
JIOTOBOpPa HEBO3MOKHO BBIJIaTh PAOOTHUKY TPYAOBYIO KHMXKKY B CBSI3U C €O OTCYTCTBHEM HIIU
OTKa30M OT MOJyYCHHUS:

a) paboronaTens 0053aH BBICIATh TPYAOBYIO KHUKKY MO MECTY >KUTEIIbCTBA paOOTHHKA
MOYTOBBIM OTIIPABJIICHHUEM;

0) paboTonarens 00s3aH CAATH TPYIOBYIO KHUKKY B apXHB Ha XPaHEHUE;

B) paboToaarenb 00s13aH HAIPAaBUTh PAOOTHUKY YBEIOMJICHHUE O HEOOXOIUMOCTH SIBUTHCS
3a TPyIOBOW KHM)KKOH JINOO 1aTh corjlacue Ha OTIIPaBIICHHUE €€ T10 MOYTe;

r) pabotojarens OO0S3aH YHUYTOXKUTH TPYIOBYIO KHHXKKY KaK HEBOCTpPeOOBaHHBIN
JIOKYMEHT.

2.PacniopsinuTenbHbIN JOKYMEHT, KOTOPBIM U3/1aeTCsl HA OCHOBE €JMHOHAYAIINS:

a) peuieHue

0) nmpukas

B) IIOCTAHOBJIEHUE

T') MPOTOKOJI

3. JInynas kaprouka popmsl T-2 odopmisercs:

a) 00s13aTeINbHO;

0) He 00s3aTeNbHO;

B) Ha yCMOTpeHHE paboTomaTems.

4.Beibeprute TPaBWIBHYIO IOCIENIOBATEIBHOCTh IOKYMEHTHPOBAHUS IpH IpUEeMe Ha
paborty:

a) ABroouorpadus — 3asBienue — Tpynooii norosop — I[lpuka3 o mpueme Ha paboty
— 3anuch B TPYAOBON KHUKKE;

0) Pestome — 3asBrnenue — ABrtobOuorpadus — TpymoBoit moroBop — Ilpukas o
npueMe Ha paboTy — 3amuch B TPYIOBOM KHIKKE;

B) ABToOMOTpaduss — 3assienue — llpuka3 o mpueme Ha paboTy — 3amuch B TPYAOBOKH
KHIKKE — TpyaoBoii 10rosop.

I') Tpynosoii noroop — Ilpuka3 o npueme Ha pabOTy — 3anuch B TPYAOBOI KHUXKKE;

5.Kakue 10KyMEHTBI OTHOCATCS] K OpraHU3allMOHHO-TIPAaBOBBIM:

a) JOKYMEHTBI, COJIepiKalllie TIOJOKEHHUs, OINPEIEINSIONINe CTaTyC OpraHHW3alHd, ee
KOMIIETEHIINIO, CTPYKTYPY, LITATHYIO YUCICHHOCTb, IPaBa U 003aHHOCTU paOOTHHUKOB;

0) IOKYMEHTBI, PEryJupyliollie W KOOPAWHUPYIOIINE JAEATEIbHOCTh OpTaHHU3alluy,
NO3BOJISIOIINE OpraHy YIpaBlieHHs 00eCHedrBaTh peain3alldio IOCTAaBJIECHHBIX Mepes] HUM
3a/1a4, MoJIy4aTh MakCUMaIbHbIA 3 (EKT OT CBOEH eATEIbHOCTH;

B) JIOKYMEHTBHI, coiepkaiire MH(opManuo o (GakTHYeCKOM COCTOSHUU JIeNl B CHCTEMe
yIIpaBIICHUS.

6.KakuM JOKyMEHTOM yCTaHaBJIMBAIOT IITATHYIO YUCIIEHHOCTh OpraHU3alliu, COCTaB
JOJDKHOCTEH M pa3Mep OIUIaThl Tpya:

a) ycTaB OpraHu3aliy;

0) JOHKHOCTHBIE UHCTPYKIIUY;

B) CTPYKTYypa M HITaTHAsi YUCIECHHOCTD;

I') LITATHOE pacCIUCaHMUE;

1) YYpeIUTEIbHbIN T0TOBOP

7. Kakue paznensl BKiItoyaroTcs B [IpaBuiia BHyTpEHHETO TPYAOBOTO pacopsiaka:

a) IOPSI0K IIpreMa U YBOJIbHEHUS] paOOTHHUKOB;

0) OCHOBHBIE MpaBa, 005I3aHHOCTH U OTBETCTBEHHOCTH CTOPOH TPYAOBOTO JIOTOBOPA;

B) PEXXUM pabOTHI;

I') BpeMs OT/bIXa;

1) MEpHI MOOIIPEHUS U B3bICKaHUS, IPUMEHsIeMbIe K pa0OTHUKAM;

€) BCE MePEeUnCICHHBIC BAPUAHTEHI.
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A3aad

8. B TedeHune Kakoro cpoka ¢ MOMEHTA 3aKIJIF0UEHUS TPYIOBOTO I0TOBOPA JOKEH OBITh
MpHUKa3 o pueMe Ha padoTy:

a) 1 nenn;

0) 2 nHs;

B) 3 mHA,

r) 1 Heaens.

9. Kakoii okyMeHT TpeOyeTcsi OT paOOTHHKA, HAPYIIUBIIIETO TPYIOBYIO TUCITUTUIAHY:
a) TOKJIaHAas 3aMuCKa;

0) 0OBsICHUTENIbHAS 3aITHCKA,;

B) CITy)KeOHasl 3aIKCKa;

10. Ha xakue xaTeropuu paOOTHUKOB BEyTCS JINYHBIC JEIIa:

a) Ha BceX pabOTHUKOB OpPraHU3AlINY;

0) HA PYKOBOISAIINX PAOOTHUKOB;

B) CIICLIUAIIUCTOB.

r) pabounx

Tecmosvie 3a0anus ¢ HeCKOIbKUMU NPABUTbHLIMU 8APUAHMAMU OTNEEMA.:

1.Kmo u3z pabomooameneti 00513a1 8ecmu mpy0ogvle KHUICKU paOOMHUKOS.

1) Bce paboToaaTelny;

2) paboToaTeny — IpUANYECKUE JINLIA;

3) pabotomatenu — (uU3MYECKHE JUIA, 3apPETUCTPUPOBAHHBIE B KadyecTBE
WHIUBUIYAJIbHBIX TIPEANPUHUMATEIICH;

4) pabotomatenu — (uU3MUECKHE JIHIA, HE SBISIOLUIMECS WHAWBUIYaTbHBIMU
MpEeANPUHUMATEIISIMH.

2. Kakue Bubl pacriopsIuTENIbHBIX JOKYMEHTOB U3AAI0T PYKOBOJUTENIN OpraHU3aIlHii:
a) MOCTaHOBJICHNUS,

0) nMpuKasbl;

B) pacHOpsKEHUS;

T') YKa3bl.

3. Kakue 1oKyMeHTHI OITOCPENYIOT YBOJIbHEHNE pAaOOTHHKA IO COOCTBEHHOMY JKEITaHHUIO:
a) JOKJIa/iHas 3aMKicKa PYKOBOJIUTENS CTPYKTYPHOTO MOPa3/IeIeHus;

0) TUYHOE 3asBIICHUE;

B) MpHKa3;

T') IpeACTaBICHNE PYKOBOAUTEINS OpTraHU3allNH;

1) 00BSCHUTEIbHAS 3aMHCKa;

e) coryiacue npo¢)co3HOTO OpraHa.

4. B xoMIIIEKC Ka/IpOBOil TOTOBOPHOM JOKYMEHTAIIUHN BXOJIAT:

a) MpHKas;

0) KOJIEKTUBHBIHN JI0TOBOP;

B) TPYZIOBOI1 1IOTOBOP;

I') JOJDKHOCTHBIE MHCTPYKIUH;

1) IpaBUJIa BHYTPEHHETO TPYIOBOTO PACTIOPSIIKA.

5. B xoMIIIeKc KaJIpoBOi OpraHn3alMOHHO-TIPABOBOM JJOKYMEHTAIIUH BXOIAT:
a) MPUKa3bl;

0) mpaBuiIa BHYTPEHHET0 TPYJOBOTO PaCIOpPsIKa;

B) CTPYKTypa M IITaTHAsI YUCICHHOCTD,

r) [TonoxeHue o CTPYKTYPHOM MOIpa3/ieieHNH;

) LITAaTHOE pacIUCaHHUE;

€) JOJKHOCTHBIE HHCTPYKIIUH.

6. JlokyMeHTbI, TpeOyromuecs Ipu TPYAOYCTPOICTBE, MOTYT OIpeNESAThCS:
A) IIpaBuaMu BHYTPEHHETO TPYIOBOTO PACHOPsIKa;

b) ykazamu Ilpe3unenrta PO

B) ycraBom opranuszanuu
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I') KOJIEKTUBHBIM TOTOBOPOM
J1) mocranoBnenusimu [IpaButenscrBa PO.
Kpumepuu oyenueanusa:

1 mpaBuibHOe TecToBOE 3amanue- 1 Oami. Ecnu TecToBoe 3ajaHue mpeanoiaraet
HECKOJIbKO MPaBUJILHBIX OTBETOB, & CTYJIEHT yKa3asl TOJILKO OJUH U3 HUX, 3a TECTOBOE 3aJaHue
craButcsi 0 OammoB. Eciam TecTtoBoe 3ajaHue MpeAronaraeT OIWH MpaBUIbHBIA OTBET, a
MarucTPaHT BBIOpAl HECKONbKO, ctaButcst 0 OamioB. Ilpu BBIMOTHEHWM 3aJaHUN OTKPHITON
dbopMbl MarucTpaHT nosy4yaeT 1 Gai mpu NpaBUILHOM OTBETE C COONIOIEHMEM HOPM PYCCKOTO
S3bIKA.

I[TPOMEKYTOYHAA ATTECTALIUA

dopma MPOMEKYTOUHOM aTTECTAllUH = DK3aMEH

®dopmat NpoBeIeHUs MEPOIIPUATHI = DK3aMeH MPOBOJUTCS B (popMe YCTHOTO ompoca U

MIPOMEKYTOUYHOM aTTECTALNKU BBITIOJIHEHHS TECTA
CtpyKTypa MEpONIPUATHHN U CTyneHTy npeaocTaBIsieTCsl TECT, OUH TEOPETUUECKUM
0aJIoBasi CTOMMOCTh 3JIEMEHTOB BOIIPOC U J1BA IIPAKTUYECKUX 3a1aHUs. TeCT BBIOIHACTCS

B TeueHue 15 munyT. Jlo Hauana oTBeTa CTy/I€HTY
MIPEA0CTABIIACTCS BpEeMsl, HEOOXO0IUMOE IS
03HAKOMJICHHUSI C COICP>KaHUEM 3a/IaHHi.

B ogHom Ounere 1 TeopeTrdeckuii U 2 MPaKTHYECKUX
3aJaHus

1 TeopeTrueckoe 3agaHue — MakcumaiabHO 10 6amioB
1 mpakTuyeckoe 3ajaHue — MakcuManbHo 10 6anmios
Tect- MmakcuManbHO 10 OamIoB

ITpumepHBIe 3a1aHus AJI1 MEPOIIPUSTHIA TPOMEXKYTOUHOHN aTTEeCTalUU:

Teopernyeckue 3aaHus:

1.ITonsiTHE ¥ 3HaYEHHE KAaPOBOTO JEIONPOU3BO/ICTBA.

2.lenu, 3a1a4m, MOTHOMOYUS KaJIpOBOM CITyKOBI;

3. JIokanbHble HOPMAaTUBHBIE aKThl, OMOCPEAYIOIIUE AEATEIbHOCTD KaIPOBOM CITYKOBI;

4. IIpaBa u 06s13aHHOCTH paboTomaTeNs B chepe KaaIpoBOTro JOKYMEHTOO00pOTa;

5. [IpaBa u 00s3aHHOCTH PaOOTHUKOB B chepe KaApOBOTO JOKYMEHTOOO0POTA;

6. IlpencraButenu  paboTOAaTensi, OTBEYAIOIIME 32  OPraHU3alMI0  KaJpPOBOIO
JIeTIONPOU3BOICTBA/PAOOTY € ONPEAETICHHBIM KaPOBBIM TOKYMEHTOM

7.I1paBoBbIE HCTOYHUKH [0 OPTaHU3AIMU U BEICHUIO KaJPOBOTO JEIONPOU3BOICTBA.

8. Knaccudukanus JIOKYMEHTOB (opranu3anoOHHbIE, pacIopsIINTENbHEIE,
UH(POPMALIMOHHO-CIIPABOYHBIE, YUE€THO-PETHCTPALMOHHBIE, IMUYHBIE IOKYMEHTHI, JOKYMEHTHI 110
y4eTy BOEHHOOOS3aHHBIX ).

9. PekBU3UTHI KaIpOBOTIO JOKYMEHTA U UX NpEAHA3HAUYEHHUE.

10. IIpaBuna xpaHeHHs KaApOBOM JOKYMEHTAIINH;

11. ABromaru3zaiusi paboTsl KaJApOBOI CIykOBbI;

12. OGs3arenbHble YHUGUIUPOBAHHBIE (OPMBI JOKYMEHTOB IO YYETy KaJIpoB, HX
IIpeIHa3HauYEeHUE, BUJIbI, IPaBUJIa ACUCTBHUSI,

13.Buapl mpukasoB B chepe Tpyaa, mpaBuiaa opopMIeHusI.

14.Busibl TOKaJIbHBIX HOPMATHUBHBIX aKTOB B cepe Tpy/a, UX XapaKTepUCTHKa

15. Topsiaok pa3paOOTKU U MPUHSATHUS JIOKAJBbHBIX HOPMAaTUBHBIX aKTOB B cepe Tpyaa.
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16. JlomxHOCTHBIE (IPOU3BOACTBEHHBIE) HHCTPYKIMHU. [IoHATHE U TpaBMIia 0hOpMIICHUS.

17.TpynoBas KHUKKA: MOHSITUE, TPAaBUJIa BEACHUS U XPaHCHHUS.

18. BHeceHue B TpYJOBYIO KHIDKKY 3allMCEH U UX UCIPABICHUE.

19.0dopmieHue gyonmukara TpyJI0BOH KHUKKH

20. CoctaB M XapakTEpUCTHKA JOKYMEHTOB, O(OPMIISIONINX 3aKIIOYEHUE TPYAOBOTO
JI0rOBOpa, MpUeEM Ha padoTy;

21.0dopmieHne TpyI0BOro J0roBopa B MMCbMEHHOM (popMe: peKBH3HTHI, COJCPKAHNUE.

22 VI3MeHeHue yCIIOBHM TPYA0BOrO JOrOBOpa: JOKYMEHTALIMOHHOE 0(hOpMIIEHHE.

23.0dopmieHne mpeKpalieHus TPYIAOBOTO JOTOBOpAa: HEOOXOJUMBIC JOKYMEHTHI,
BHECEHHE 3alKCcell B TPYIOBYIO KHIKKY

24. CoctaB M XapaKTEpUCTHKA JOKYMEHTOB, O(OPMIIIEMBIX B ILENAX HEIOMYIIECHUS
KOPPYIILMOHHOI'O IIOBEJIEHUs paboTo1aTeNs1/pabOTHUKOB, UX IIPEICTaBUTEIIEH;

25. Buapl nOKanbHBIX HOPMATUBHBIX aKTOB, COAEpIKAIlUX HOPMbI TPYJOBOIO IpaBa, X
XapaKTepUCTHKa;

26. CriocoObl MPUHSTHS JTOKAJIbHBIX HOPMAaTUBHBIX aKTOB;

27. CoctaB M XapaKTepUCTHKa KaJpOBBIX JIOKYMEHTOB, HEOOXOIMMBIX MJIs Yydera
paboyero BpeMeHU U BPEMEHU OT/bIXa paOOTHUKOB;

28. CocTaB U XapaKTepUCTHUKA KaJPOBBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl OTCTPAHEHUS
paboTHUKA OT paboTHI,

29. CocTaB U XapaKTEepPUCTHKA KaJPOBBIX JOKYMEHTOB, HEOOXOAUMBIX Ul HalpaBJICHUS
paboOTHUKA B CIIyKEOHYI0 KOMaHAUPOBKY,

30. CoctaB M XapaKTEepUCTHUKA KAJAPOBBIX JOKYMEHTOB, HEOOXOIUMBIX AJIS IPUBIICUEHUS
PabOTHUKOB K JUCLMILIMHAPHON OTBETCTBEHHOCTH;

31. CoctaB 1 XapaKTepUCTUKA KAJAPOBBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPUBJICUCHHUS
pabOTHUKA K MaT€pUAJIbHOM OTBETCTBEHHOCTH

32. CocTtaB U XapaKTepUCTHUKa KaJpOBbIX JOKYMEHTOB, HEOOXOJUMBIX I MOOIIPEHUS
pabOTHUKOB

33. [IpaBoBbI€e NOC/IE/CTBUS HAPYLIEHH PAabOThI C KAAPOBBIMU JOKYMEHTAMMU.

34. HamumonaneHueiii cranmapt PO I'OCT P 7.0.97-2016 «Cucrema cTaHAapTOB IO
uHpopmaruu, OMOTUOTEUHOMY U HW3AaTeNbCKOoMy jaeny. OpraHu3allMOHHO-PACIOPSIUTEIbHAS
JNokyMeHTaus. TpeboBaHus K 0hOPMIIEHUIO TOKYMEHTOBY

IIpumeps! NpaKTHYECKHUX 32JAHUH!

1. I'paxnannn Kaszaxcrana IlaBnenko Obu1 mpuHAT Ha padoty B 3A0 «lIpaiim» Ha
JOJDKHOCTh 9KcneauTopa. [Ipu mpueme Ha paboty [laBieHko mpeactaBuia paboOTOIATENIO
TPYAOBYIO KHIKKY 00Opas3la, yctaHoBJIeHHOro B Pecniyonuke Kazaxcran.

WNucnekrop ynpasineHus kKagpoB VIBaHOB BHEC B YKa3aHHYIO TPYJOBYIO KHUXKKY 3aIIUCh O
npueMe paboTHHKa Ha pabory. HauanpHuk oTaena kazapoB oOpatwics K aupektopy 3A0
«IIpaiim» ¢ peacTaBlIeHUEM O NpUBJIeUeHUH VBaHOBA K IMCHUIIIMHAPHOW OTBETCTBEHHOCTH 32
COBEpUICHHE AUCLUUIIMHAPHOTO MPOCTYIKA, BBIPA3UBIIEroCs B HAPYIIEHUH TPYIOBOTO
3aKOHOJIATEeNCTBA MPU MpueMe paboTHUKA Ha paboTy. FIBaHOB B 00BSICHEHUH yKa3al, YTO HU B
TK P®, H1 B MHBIX HOPMATHUBHBIX MPABOBBIX aKTaX, COAEPKAIIMX HOPMbI TPYAOBOTO IpaBa, HE
YCTAQHOBJIEH 3alPeT Ha 3alOoJIHEHUE JJI1 MHOCTPAaHHBIX TPaXKAaH TPYAOBBIX KHHKEK o0paslia Ton
CTpaHbl, PaXXAAHUHOM KOTOPOH SBJSETCS] pAaOOTHUK.

Iloozomoebme npasosoe 3axnoueHue.

2. Tlo oOBsBIEHHIO O TpHEMe Ha PadoOTy Ha JODKHOCTH MacTepa MpPOH3BOJCTBEHHOTO
o0yuenust B OAO «ABtouikosnay oopaTminck MakcumoBa u ['010BaHOB.

MaxkcruMoBa MMeeT Iefarornyeckoe oOpa3zoBaHHe U MPaBO YIPaBJIECHUS TPaHCIOPTHBIM
CPEICTBOM, CTaX BOXIEHUS — 2 roja. B cOOTBETCTBMM € MEIULMHCKUM 3aKIIOUYEHUEM
MaxkcuMoBOIi B CBS3U C OEPEMEHHOCTBIO JIOJKHBI OBITH COKpPAILEHbl HOPMBI BHIPAOOTKH, B TOM
yucie pabouuii IeHb He I0JKEeH MPEBbIATh ECTH YacoB.
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l'onoBaHoB wuMeeT cpeaHee MpodeccHoHaTbHOE 00pa3oBaHUWE IO  CIEHUATBHOCTH
«BOJUTENIb aBTOMOOWIS», MPAaBO YIPABICHUS TPAHCIOPTHBIM CPEACTBOM, a TaKXKe CTax
BoxaeHus 40 set. [Ipu sTom ['0510BaHOB SIBIISIETCSI IEHCUOHEPOM IO CTAPOCTH.

Ipumume 00no20 U3 pabomuukos Ha pabomy u ogopmume HeobX0OUMble OOKYMEHNb,
H0020MOoGbMe MOMUBUPOBAHHBIIL OMKA3 8 Npueme Ha pabomy pabomHuKy, KOmopbsli He NPUHAM
Ha pabomy.

3.Criecapp Mopo3oB 0e3 paspenieHus HadadbHUKA IIeXa BBIIICT Ha paboTy BO BTOPYIO
cMeHy B3aMeH He sBuBlerocs CemeHona. [lockoiabky Mopo30B ObUT B HETPE3BOM COCTOSIHHH, K
pabote ero ne nomyctunu. Oba ciecaps ObUIM MOABEPTHYTHI AUCIHUIUIMHAPHOMY B3BICKAHHIO-
BBITOBOPY, C YeM OHHM He corjacminch. CeMeHOB OOBSCHUI HEBBIXOJA Ha PaldoTy OO0JIE3HBIO
KEeHbl, a MOpPO30B CUWTal BHITOBOP HE3aKOHHBIM, IIOCKOJBKY H3-3a MPOHM3BOJCTBEHHOM
HEO0OXOIMMOCTH BbIIIET HAa paboTy 3a KOJIIEry.

Ilpumume pewenue no Oaumnou cumyayuu. Kaxumu Kaoposvimu OoKyMeHmamu
Heobx00umo ogopmums OanHvle ciydau?

4. Mapkuna paborana y orBerunka OOO «bynsBapnoe Kosbio» aaMHHUCTPATOpPOM
OusHec-1leHTpa, Obuta yBoseHa 21 gekabpst 2016 roga B CBS3U C HEYAOBICTBOPUTEILHBIM
pe3yapTaToM ucnbelTaHusa. 1lo MHeHM:0 MapkuHONM, YBOJIBHEHHME HE3aKOHHO, IIOCKOJIBKY
TPYJOBBIM 3aKOHOAATEIHCTBOM HE MPEAYCMOTPEHO, YTO PAOOTHUK MOXKET MPEayNpeKaaThCs O
NPEICTOSIIEM YBOJBHEHUM IIyTeM HampaBieHHs (aiijga ¢ TEKCTOM YBEIOMJICHHS TI0
anekTpoHHOU noute. [lo MHeHUIO paboToaaTens, yBOJIbHEHHE TPABOMEPHO, MTOCKOJIBKY MTYHKTOM
3.2 IlpaBun BHYTpPEHHEro TPYAOBOTO paclopsiaka o0IliecTBa, ¢ KOTOpbIM MapkuHa Oblia
O3HAKOMJICHA TNPHU MpHEeMe Ha padoTy, MPeayCMOTPEHO, YTO JOKYMEHTOOOOPOT B OTHOIICHHUSAX
MEXAy paOOTHHKOM U padoTojaTelieM OCYIIECTBISICTCS B JJCKTPOHHOH  (opMme,
MPUPABHUBAETCS K MHUCbMEHHOW ¢GopMe M UMEeT IOPUAMYECKYIO0 CHIIY, 32 HCKIIOYECHUEM
cilydaes, Korja ¢popma JOKYMEHTOO0OpOTa MPSIMO YCTAaHOBJICHA 3aKOHOATEIIHCTBOM.

Pewume gos3nuxwuii mpyooseou cnop. Bozmooswcno nu 6 0aHHOM ciyuae UCHONIb308AHUE
9IeKMPOHHO20 OOKyMeHmoobopoma? B kaxux cayuasx on oonycmum?

5. B obnactHoM komnemxke ¢ 2016 roga mpuMeHsOTCs TpodeccuoHaNbHbIe CTaHIAPTHI.
Ha Bakancuro moBapa B CTyIEHUECKYIO CTOJIOBYIO (paboTa B XOJIOJHOM IieXe, padoTa Ha pa3jgaue
TOTOBOM MPOAYKIMH) OTKIMKHYJIOCH TPH KaHAWJIaTa. bychirMHa, HMMeromasi OmbIT paboThI
noBapom 20 7er, mnpeabsBWJIA aTTecTar, MNOATBEpkIaroluil ee oOyueHue B CpeaHem
npodeccuoHaabHO-TexHUUeckoM yumiuiie Ne 124 ropoga CeepanioBcka (moBap 4 paspsaa)
(1986 r.). Kpome toro, byceirmHa 3asBuiia, 4TO HMEET CBHUJETEIHCTBO O IMOBBIIICHUN
kBamuukanuu B IIY «Kynunap» ropona ExarepunOypra (moBap 5 paspspa) (2004 r.).
Ky3zeBanoBa wumeeT cpemHee moJiHOE oOmiee oOpa3oBaHME W CTaX pabOTHl MOBapoM B
CTYAECHYECKOH CTOJIOBOM B By3e 15 neT (mpeuMyllecTBEHHO IMOBapoM Ha pasjaue). 3aiiles,
paboraBmmii 10 net nekapem u 6 yer moBapoMm B Kade, npeabsaBusl AUMIoM CBEpIIOBCKOTO
HKOHOMHKO-TEXHOJOIMUECKOT0 TeXHHKyMa (XieOonekapHoe MPOU3BOICTBO, TEXHUK-TEXHOJIOT)
(1990 1.).

Havime oyenky keanuguxayuu ykazamuvlx Kamouoamos. Mozym nu ykazanuwie auya
ObImb npuHAMBL HA pabomy nOBaApom & CmMyOeH4ecKyio cmonogyio? Mamenumucs au cumyayus,
ecnu cooepocanue pabomsl Oyoem uHvlmM (Hanpumep, paboma 6 copsdem yexe)? Onpedenume
Kawoudama 01 mpyodoycmpoucmea, — eciu — maxosvle — umeromcs.  Iloocomosbme
MOMUBUPOBAHHBIIL OMKA3 6 npueme Ha pabomy Oisi Opyeux Kanouoamos. Kaxue ooxymenmoi
pabomodamensi vl Oyoume UCHOIBL308AMb 8 0DOCHOBAHUE CBOUX 0080008 NPU NOO2OMOBKE
MOMUBUPOBAHHO20 OMKA3A 8 npueme Ha pabomy?

6. Ha 3aBome ODHepromamn mnpeaycMOTPEH TaKOH BHJ TOOMIPEHUS PAOOTHHKOB, Kak
pasmernenne uHpopmanuu o Hux Ha Jlocke mowera. I[Ipoxoms wmumo [locku modera,
pa3sMeNeHHONH B IUPEKIHU 3aBoja, SKOHOMHUCT @DpojoBa yBuaena cBow ¢ororpaduro u
uHpopMalmio o cebe, Kak O JOOpPOCOBECTHOM U TPYyIOdOOMBOM paboTHHKe. DponoBa
oOpaTuiack B KaapoBYKO CIyx0y c TpeOoBaHHWeM ynanuTh uMH(opMmaiuio o Heil Ha [locke
noyera. Kpome Toro, ®@posioBa Bo3MyIaiack 1o MoBOAYy TOT0, YTO OHa He Obljla 03HAKOMJIEHA C
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NPUKa30M O MOOMIPEHHUH, COTJIacHe Ha pa3MmelieHne mHpopmauuu U ¢ororpaduu (He camoi
yIIA4HOM, C € TOYKH 3PEHUs) OHA HE JlaBaJa.

Kaxosvr  Oeticmeusi  xkaoposoti  cuyoicovl?  Kaxue Ooxymenmvt Kaoposou ciydcoe
Haonexcum  ogpopmumsv?  Iloonesxcam au  yoosremeopenuro  mpebosanus  DPponosoi?
Obocnosanwvl 1u npemensuu Oponosou?

Tecm

1. PaGoTHuk BmepBbIC IMOCTymaer Ha padory B aBrycte 2021 r. Mmeer nu oH mpaBo
TpeOoBaTh OHOPMIICHUS TPYIOBON KHIKKH:

a) J1a, TOCKOJIbKY paboTomareb 00s13aH 0pOPMHUTH TPYIOBYIO KHUXKKY;

0) HEe UMeeT;

B) Ha yCMOTpeHHE paboToaarens;

r) 4epe3 5 nHel padoThl.

2. llpaBOBOH aKT, TEPEUUCISAIONINA BUABI JOKYMEHTOB, IPEIOCTABISIEMbIX IIPU
3aKJIOYEHUU TPYAOBOTO I0r0OBOpa:

a) yCTaB OpraHu3aluu;

0) mpaBuJia BHYTPEHHETO TPYIOBOTO PACHOPSIKA OPraHU3aIINH;

B) IIOJIO’KEHUE O NIEPCOHAJIE OpraHU3aLUY;

r) TpynoBoii kogekc PD.

3. Ilpu orcyrcTBUU paboTHHKA HA paboTe B MocienHUil pabounii AeHb paboTomaTeNh
JIOJKEH:

a) OTIPABUThH YBEIOMIIEHHE O HEOOXOIMMOCTH SIBUTHCS 3@ TPYJOBON KHUKKOH MO IIOYTE

0) OTHpaBUTH TPYIOBYIO KHHXKKY IO TOYTE, NPEIBAPUTEIHHO IOJyYHUB COTJacHe
paboTtHUKa

B) XpaHUTh TPYJOBYIO KHI)KKY B TEUCHHE 2-X JIET, 3aTEM ClIaTh B apXUB

T') IOIIPOCUTH POACTBEHHUKOB 3a0paTh TPYAOBYIO KHUKKY

4.Br1bepuTe NpaBUIIbHYIO MTOCIIEA0BATENbHOCTh IOKYMEHTHPOBAHUS YBOJIbHEHUS
paboTHHKA 1T0 COOCTBEHHOMY JKEJIaHUIO:

a) [Ipuka3 06 yBonbHeHUU — 3asBlieHHe — 3alUCh B TPYIOBON KHUXKKE;

0) 3anuck B TPyIOBOM KHIKKE — 3asiBieHne — [Ipuka3 00 yBoJIbHEHUH,

B) 3asBinenue — [Ipuka3 06 yBojabHEHUU — 3anuch B TPYAOBOM KHIKKE.

5. Kem nmoanuceiBaeTcs npukas o nepeBojie pabOTHUKA HA IPYTyI0 paboTy:

a) pyKOBOJUTEJIEM OpraHU3alluy;

0) pyKOBOJUTENIEM CTPYKTYPHOTO TTOAPA3ACIICHHUS;

B) pabOTHHUKOM;

I') IpeicTaBuTeNeM mpogdceorosa

6. JlokanbHBIE HOPMATUBHBIA aKT, MpPUHUMAaeMblii paboTojgarereM B  LENAX
periaaMeHTaluu OpraHu3alliOHHO-IIPABOBOI0 MOJIOKEHUsI pabOTHHKA, €ro 00s3aHHOCTEN, IPasB,
OTBETCTBEHHOCTH U 00ecredeHust yCIoBui ero 3pPeKTUBHOM pabOTHI.

a) MpaBUJIa BHYTPEHHET O TPYAOBOIO PaCIOpsIKa;

0) TOJDKHOCTHAS MHCTPYKIINS;

B) IITaTHOE PACIMCAHUE;

T') TPYAOBOM J10rOBOP

7. Kakue paznensl BKiItoyaroTcs B [IpaBuiia BHyTpEHHETO TPYAOBOTO pacopsiaka:

a) IOPS/I0K IIpreMa U YBOJIbHEHUS] paOOTHHUKOB;

0) OCHOBHBIE MpaBa, 00SI3aHHOCTH U OTBETCTBEHHOCTh CTOPOH TPYAOBOTO JIOTOBOPA;

B) PEXXUM pabOTHI;

I') BpeMs OT/bIXa;

1) MEpHI MOOIIPEHUS U B3bICKaHUS, IPUMEHsIeMbIe K pa0OTHUKAM;

€) BCE MePEeUnCICHHBIC BAPUAHTEHI.
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8. B TedyeHme Kakoro cpoka pabOTHHK JODKEH OBITh O3HAKOMIJIEH C MPHUKa30M O
HAJIO’)KEHUH TUCIUATUTMHAPHOTO B3BICKAHUS:

a) 1 nenn;

0) 2 nHs;

B) 3 mHA,

r) 1 Heaens.

9. Kakoii okyMeHT TpeOyeTcsi OT paOOTHHKA, HAPYIIUBIIIETO TPYIOBYIO TUCITUTUIAHY:

a) JOKJIaTHas 3aIIHCKa,

0) 0OBsICHUTEIIbHAS 3aITHUCKA;

B) CITy)KeOHasl 3aIKCKa;

10. Ha xakue xateropuu pabOTHHKOB 3aMOJHSIOTCS JIMYHBIC KAPTOUKH:

a) Ha BCEX paOOTHHUKOB;

0) HA PYKOBOISAIINX PAOOTHUKOB;

B) CIICLIUAIIUCTOB.

r) pabounx

Teopernueckuii sBonpoc ouenuBaercs ot 0 1o 10 0ayuIoB.

8-10 GamioB MO BOMPOCY —MAarucTpaHT B IMpeaeiax o0beMa, H3JI0KCHHOTO B
TpynoBoM KoAeKce, MHBIX HOPMATUBHBIX IMPABOBBIX aKTaX, OCHOBHOW U JOTOJIHUTEIHHOU
JTUTEepaType, BOCIPOW3BOAUT IETH, 3a7add, IMOJHOMOYHS KaJIpOBOH CIIyKOBI, TpUMEpHI
JIOKQJIbHBIX HOPMATHBHBIX aKTOB, OMOCPEAYIOUIMX €€ NEeSATEIbHOCTh; MpaBa M O0S3aHHOCTH
paboronareins U pabOTHHKOB B chepe KaJpoBOro JOKYMEHTOO00pOTa; Ha3bIBACT MPEIICTABUTEICH
paboronarens, OTBEYAIOMIMX 3a OPraHU3alMI0 KaJpPOBOTO JIENIONPOM3BOACTBA/paboTy ¢
OIPCACJICHHBIM KaAPOBBIM NOKYMCHTOM IICPCUUCIIACT MPABOBBIC MCTOYHUKHU IO OpraHrU3allvid U
BEJICHHIO KaJPOBOTO JEJIONPOM3BOICTBA; BUABI JOKYMEHTOB, HCIOJB3YIOIIHECS B KaJIpOBOH
NeATeTbHOCTH, WX TMpeJHA3HAUCHUE, TIpaBUjia XpaHEHUs JOKYMEHTOB, HallpaBJCHUs
aBToMaTHU3aluu paboThl KaJpoBOM CIykObl; oO0s3aTerbHble YHUMDUIUPOBAHHBIE (POPMBI
JIOKYMEHTOB TI0 y4€Ty KaJIpOB, UX MpeIHa3HAYCHHE, BUIbI, PABHIIA IEUCTBUS; TPEOOBAHUS K
o opMIICHHIO, 00S3aTeNFHBIM PEKBU3UTAM, COJEPKAHUIO, TIOPSAKY MOATOTOBKH U TPUHSATHUS
(yTBEpXKICHUS) KAIAPOBBIX JIOKYMEHTOB; XapaKTepU3yeT JOKYMEHTBI, OMOCPEAYIOIIHe
U3MEHEHHUe, MpeKpalleHne M 3aKIIYeHHe TPYIOBOTO OTOBopa, ohopMieHHE IMpHeMa Ha
paboty; HOKYMEHTHI, OoopMysieMble B IEIAX HEAOMYIICHUS KOPPYHIIMOHHOTO IOBEICHUS
paboTonaTens/pabOTHUKOB, UX TMPEACTaBUTENCH; BUIBI JIOKATHHBIX HOPMATUBHBIX aKTOB,
CoJIepXKaIIiuX HOPMBI TPYIOBOTO MPaBa; CIOCOObl UX MPHUHITHS; 3HAYCHUE, TTpaBUJIa BEICHUS
U XpaHEHUs TPYAOBBIX KHIDKEK, IMOCIEIACTBUS UX HapYILICHHS; XapaKTepU3yeT KaJpOBbIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsi ydeTa paboyero BpeMEHU U BPEMEHU OTAbIXa paOOTHHKOB;
OTCTpaHeHHsI paOOTHHKA OT paboThl, HAMIPaBJIeHUs paOOTHUKA B CIIY)KeOHYI0 KOMaHIHPOBKY,
MPUBJICYCHUS] PAOOTHUKOB K JUCHUIUIMHAPHOW H MaTepUAIbHOW OTBETCTBEHHOCTH,
MOOMIPeHUs: PaOOTHUKOB;

5-7 0aioB TO BOMPOCY — MAarucTpaHT B TMpeaenax oObeMa, H3JI0KEHHOTO B
TpynoBoM KOJEKCEe, WHBIX HOPMATHBHBIX IIPAaBOBBIX aKTaX, OCHOBHOH IUTEpaType,
BOCITPOM3BOIUT II€JIM, 3a/a4d, ITOJTHOMOYHS KaJIpOBOW CIYKObI, TPHUMEPHI JOKATHHBIX
HOPMATUBHBIX aKTOB, OMTOCPEAYIOIIUX €€ AeSITeNLHOCTD; MpaBa U 00s3aHHOCTH pabOTOAATENs 1
paboTHUKOB B chepe KaapoBOro JOKYMEHTOOOOpOTa; HA3bIBAET MpEACTaBUTENCH padoTomaTens,
OTBEYAIOIIUX 32 OPTraHW3alMI0 KaJPOBOTO JAEIONPOHM3BOJACTBA/paboTy C  ONpeeIeHHBIM
KaJIpOBBIM JJOKYMEHTOM TI€PEUYHCIISIET MPABOBbIE HMCTOYHUKH 110 OpPraHM3aldk M BEICHHIO
KaJpOBOTO  JICJIONPOM3BOJCTBA; BHJBI JOKYMEHTOB, HCIIONB3YIONIMECS B  KaJApOBOH
NESTENbHOCTH, WX TMpeAHAa3HAaueHWE; TMpaBuia XpaHEHHS JOKYMEHTOB; HaIlpaBlICHUs
aBTOMaTHU3aluu paboThl KaApoBOM ciykObl; oO0s3arenbHble YHU(DULIHUPOBAHHBIE (OPMBI
JIOKYMEHTOB TI0 Y4eTy KaJIpoB, UX MpeJHa3HAYCHHE, BUJIbI, IPaBUIIA ICHCTBUS; TpeOOBAHUS K
0hOpMIIEHUIO, 0053aTENTLHBIM PEKBU3UTAM, COJEPIKAHHIO, TIOPSIKY TOJTOTOBKH U TPUHSITHS
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(YTBepKIeHHS) KaapOBBIX JOKYMEHTOB;, XapaKTEepPH3yeT JOKYMEHTBI, OIMOCPEAYIOIIHe
W3MEHEHUE, MPEKPAIICHUEe W 3aKII0YEHUE TPYAOBOrO OTOBOpa, O(QOpPMIICHHE IMpueMa Ha
paboTy; MOKYMEHTBI, OhOpMIIIEMbIe B IICNSAX HEIOMYIICHHUS KOPPYIIIMOHHOTO TMOBEICHUS
paboTonaTelst/pabOTHUKOB, MX MPEACTABUTEICH; BHJIBI JIOKAJBHBIX HOPMATHBHBIX AKTOB,
COJIepIKalINX HOPMBI TPYIOBOTO TIPaBa; CIIOCOOBI MX MPUHATHS; 3HAUCHUE, TIPABHUIIA BECHUS
U XpaHEHHUs TPYJIOBBIX KHWKEK, IMMOCJICACTBUS WX HapYIIEHUS, XapaKTepu3yeT KaJpOBbIE
JIOKYMEHTBI, HEOOXOAMMBIE IS y4eTa pabouero BpeMEHU W BPEMEHHU OTAbIXa PaOOTHUKOB;
OTCTpaHEHHs pabOTHHKA OT pabOThI, HAMPABJICHUS PAaOOTHUKA B CITYKEOHYIO KOMaHIUPOBKY,
NPHUBJICYCHHUS] PAOOTHUKOB K JUCHUIUIMHAPHOW W MaTepUAIBHONH OTBETCTBEHHOCTH,
MOOIIPEHUST PaOOTHUKOB;

1-4 Gana o Bonpocy — MarucTpaHT B IIpefenax 00beMa, U3JI0KeHHOro B TpynoBom
KOJIEKCE€, OCHOBHOHM JHTEpaType, BOCIPOM3BOIUT LEIH, 3aJa4yd, IOJHOMOYMS KaJIpOBOU
CITYXOBbI, TIPUMEPHI JIOKAIbHBIX HOPMATHUBHBIX aKTOB, OMOCPEIYIOUIUX €€ ICSATEIbHOCTD;
nmpaBa M 0053aHHOCTH paboTonareiss M pabOTHHUKOB B cepe KaIpoBOro JOKYMEHTOOOOPOTA;
Ha3bIBaCT MpEACTAaBUTENCH paboTonarens, OTBEYAIOIIMX 3a OPraHM3aIMI0  KaJIpOBOIO
JICITONPOU3BO/ICTBA/Pa00TY € OMpPEIEICHHBIM KaJpPOBbIM JIOKYMEHTOM IIEPEUMCIIIET MPaBOBbIC
UCTOYHUKHU IO OPraHM3allik W BEICHHIO KaJIpOBOIO JEJIONPOM3BOJCTBA; BHUJIBI JTOKYMEHTOB,
UCIIONB3YIONINECS] B KaJpPOBOW JAEATEIbHOCTH, MX NpeJHAa3HAYCHHE, MpaBUiia XpaHEHUs
JIOKYMEHTOB; HANpPAaBJICHUS aBTOMATH3AIlMK pPaOOThI KaJPOBOU CIYXKOBI; 00s3aTCIbHBIC
YHU(PUIIMPOBAHHBIE (OPMBI JOKYMEHTOB IO YYETy KaJpOB, UX MpeAHa3HAuYeHUE, BHJIBI,
IpaBwWIa JCUCTBHS;, TPEOOBAaHUS K OPOPMIICHUIO, 00S3aTEILHBIM PEKBU3UTAM, COJICPIKAHUIO,
MOPSAIKY TOATOTOBKM W MPHUHATHUS (YTBEPKACHHS) KaJAPOBBIX JOKYMEHTOB; XapaKTEpHU3yeT
JIOKYMEHTBI, OTTIOCPENYIOIINE U3MEHEHHE, MPEKPAIIEHHUE U 3aKIFOYCHUE TPYAOBOTO JOTOBOPA,
opopmiieHue mpuemMa Ha paboTy; IJOKYMEHTHI, OdopMisieMble B UENSIX HEHAOMYIIECHUs
KOPPYIIIIMOHHOTO TIOBEJCHUS pPaboTonaTenss/pabOTHUKOB, WX MPEACTABUTENCH,  BUIBI
JIOKQJIbHBIX HOPMATUBHBIX aKTOB, COJEpXKAIIUX HOPMBI TPYAOBOTO IMpaBa; CIOCOOBI HX
MPUHSTHS, 3HAYCHHUE, MPABWIA BEJCHUS W XPAHCHHS TPYAOBBIX KHWKEK, MOCICICTBHS HX
HapYIICHUS;, XapaKTepU3yeT KaJpoBble JOKYMEHTBI, HEOOXOIMMBbIE I ydeTa paboyero
BPEMEHU M BPEMEHU OT/IbIXa PaOOTHUKOB; OTCTPaHEHUsI paOOTHUKA OT pabOThI, HAITPABJICHUS
paboTHHKA B CIYy)KeOHYI0 KOMaHAMPOBKY, MPUBIECYCHUS PAaOOTHUKOB K JUCIUILUIMHAPHON U
MaTepHaIbHOU OTBETCTBEHHOCTH, MOOIIPEHUST PAOOTHUKOB.

0 06amaoB — CTyIEHT OTKa3bIBae€TCS OTBEYATh HA BOIPOC/OTBET MOJHOCTHIO HE
COOTBETCTBYET HOpMaM TPYJOBOTO 3aKOHOJATeNbCTBA P®d/OTBET MaH HECAMOCTOATEIHHO
(MCTIONB3YIOTCS TEXHUYECKHUE CPEICTBA, IIMAPTAIKU U T.1.).

Bamiel BHYTpH KaXKJIOTO KPHUTEPHUsS BBICTABISIOTCS B 3aBHUCHMOCTH OT TIOJHOTHI H
MPaBUIILHOCTH OTBETA.

IIpakTHyeckoe 3ajlaHMe Ha aHaJIW3 KOHKPETHOW curTyauuu oneHuBaercs ot 0 mo 10
0asuIoB.

0-2-ymenue chopMyaupoBaTh CHHCOK BONPOCOB, TpeOyrommx paspemenus (0 6amios-
JIOTIOJTHUTEIIFHBIE BOITPOCHI MAaTUCTPAHTOM HE COCTaBIIEHBI, 1 Oalll- COCTAaBICHO JOTIOTHUTEIBHO
1-3 Bompoca, 2 Gaia- cocTaBieHo 6osee TpeX BOIPOCOB),

0-2-yMeHHe COCTaBUTH IMEPEYCHb HOPMATHUBHBIX aKTOB, HEOOXOJWMBIX IUISI BEPHOTO
pemeHus npakTuyeckoi curyanuu (0 OamnoB- mepedyeHs He cocTaieH, 1 6ami- B nepeune TK
P®, 2 6anna- B nepeune TK P®, nnpie HopMaTUBHBIE aKThI);

0-2-yMeHHe OCYIIECTBUTh AHAIM3 MPAKTHUUECKOH CUTYyallMM Ha IMpeaMeT COOIOIEHUS
TpeOOBaHUI TPYIOBOTO 3aKOHOAATENBCTBA B cdepe KampoBoro jaenonpousBoactsa (0 6amioB —
MarucTpaHT HENpPaBUIBHO NPUMEHHJ HOPMBI TPYJOBOTO TMpaBa (HE NPUMEHHI HOPMBI
TPYZOBOTO MPaBa, TOJUICKAIIIE TPUMEHEHHIO B KOHKPETHOW CUTYaIlUU W/HITH TIPUMEHNI HOPMBI
TPYAOBOTO TpaBa, HE MOAJIEKAIINE MPUMEHEHNIO B KOHKPETHOM CUTYallud W/UIIM HENPaBUIBHO
HCTOJIKOBAJ HOPMY TpPYAOBOTO TipaBa), | Oaul — MpU BBHIMOJIHEHUH TPAKTHYECKOTO 3aIaHuUs
MarucTpaHTOM BbIsIBJIIEHBl HapymieHuss Toibko TK P®; wuHBIE HOpMAaTUBHBIE AaKThl IPH
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BBIIOJIHEHUH 3aJlaHUsl HE TPUMEHEHbl/ NPUMEHEHBl HEBEpHO; 2 Oajuia- IpU BBINOJIHEHUH
NPAaKTHYECKOTO 3aJaHNs BBISIBIICHBI HAPYIICHNS BCEX HOPMATUBHBIX aKTOB);

0-2-yMeHHMe OmpenenuTh COCTaB JOKYMEHTOB, HEOOXOIUMBIX Ui MPUHATHS KaJPOBOTO
pemienust (0 OangoB- MarucTpaHTOM HE OINpPENENICHbl JOKYMEHTBI, HEOOXOIUMBIE IS
oopmieHnss/ OHM oOIpeneseHbl HeBepHO, | 0ayul- MarucTpaHT Ha3bIBAaeT HE BCE KaJpOBBIC
JOKyMEHTBI, HEe0OXoAnMBIE U opopMmiieHHs, 2 Oajla- MarCTPaHT HA3bIBacT BCE KaJPOBBIC
JOKYMEHTBI, HEOOXOIUMBIE [T O(POPMIICHHS).

0.2- YMmeHue ompenenuTh NPaBOBBIC IMOCIEICTBHS OTCYTCTBHUS KaJAPOBBIX JTOKYMEHTOB
(TTOJTHOCTBIO/B YacTH), HEOOXOIUMBIX JUIS IPUHATHS KaJPOBOTO PEIICHUS;

0-1- ymeHwue cenaTth BHIBOA [0 aHATM3UPYEMOM CUTYalluH, COOTBETCTBYIOIINH PEIICHHUIO

0 GamioB — MOJTy4aeT MAaruCTpaHT 3a HEMNPaBWIbHOE BBIIOJIHEHHE IPAKTUYECKOIO
3a1aHUs WIA OTKA3aBIIUICS €T0 BHIITOIHATH/BBIIOIHUBIINN €r0 HECAMOCTOSITEIBHO.

Tecm onenuBaetrcs 1 6amt - 1 Boripoc. Tect BbITOTHSAETCS B TeUeHUE 15 MUHYT.

IlepeyeHb 3JIEKTPOHHBIX YUYEOHBIX U3IaHUH

1 Abynaosze, JI. I. JlokyMeHTaIMOHHOE OOCCIICUCHHE YIPABJICHHUS IEPCOHAIIOM .
y4eOHHMK 1 TIpakTukyM it By3oB / JI. I'. AOynanze, U. b. Bemmpsbkkuna, B. M. MacnoBa. — 2-¢

u3n., mepepadb. m mom. — MockBa : M3marensctBo FOpaiit, 2021. — 370 c. — (Beicmee
oOpazoBanue). — ISBN 978-5-534-14486-4. — Tekct : snekTpoHHbI // OOpa3oBaTenbHas
wiatrhpopma  FOpaiit [caiit]. —  URL: https://urait.ru/bcode/477699 (nara oOpamieHus:
29.08.2021).

2. Kypcosa, O.A. IlpaBoBoe peryJaupoBaHHE YIIPaBICHUS IEPCOHANIOM : ydeOHOE
nocobue anst By30B/ O. A. KypcoBa. — Mocksa : UznatensctBo HOpaiit, 2021. — 414 ¢c. —
(Beicmee  oOpazoBanme). — ISBN 978-5-534-06470-4. — Tekcr : OSIEKTPOHHBIA  //
OoOpazoBarenbHas mnardopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/474266 (nara
oOpatuenusi: 29.08.2021).

3. Ilagnosckas, O. IO. TlpaBoBoe obecrieueHne KaJpoBOro JeJIONPOU3BOJICTBA | yueOHOe
nocobue st By30B / O. FO. ITaBnoBckas. — MockBa : M3narensctBo HOpaiit, 2021. — 213 ¢. —
(Beiciee  oOpaszoBanme). — ISBN 978-5-534-11565-9. — Tekct : d2neKTpOHHBIN  //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/476289

4. Ilasnosa, P. C. JlokyMeHTalMoHHOE oOecreueHne paboThl KaJpOBOW CIIYKOBI :
yaeOHnoe nocoo6ue st By3oB / P. C. TlaBnoBa. — Cankr-IlerepOypr : Jlans, 2021. — 328 c. —
ISBN 978-5-8114-7035-8. — TekcT : »1neKTpoHHbIN / JlaHb : 31eKTpOHHO-OMONIMOTEYHAs
cuctema. — URL: https://e.lanbook.com/book/173090

DJIeKTPOHHbIE Yy4ye0Hble W3AaHUS [JOCTYNHBI Uil 3aperucTPUPOBAHHBIX B
DJIEKTPOHHOI HHPOPMALMOHHO-00Pa30BaTE/ILHOM Cpee YHHUBEPCUTETA MOJIb30BaTe e,

OcHaleHve NoMeleHU! 11 Yy4eOHbIX 3aHATUI

OCHaIIIeHHOCTb CIIelMAJIbHBIX lIOMelIleHl/[ﬁ
HanmeHoBanue cnenyajbHBIX MOMeEIIEH NI M MMOMeELIeHUuH IS CAMOCTOATEIHLHOM

U MOMeELIEeHHU /ISl CAMOCTOATEIbHOMI padoThI
padoThI
Cnenmanmu3upoBaHHasi MeOeIb U TEXHUYECKUE
CpeacTBa o0yueHus, CITyXalue JUTSt
., | IpeacTaBiIeHUs eOHOM nH(popManuu
VYyeOHast ayquTOpHs JUIsl IPOBEICHUS 3aHATUI peicTan i (bopwmar
OonplION ayauTOpuu: pabouyne MecTa Ui
JEKIMOHHOI'O TUIIA
oOyyJaronuxcs, pabouee MeCTO
MpenoaaBaTes, JKpaH MPOEKIIMOHHBIH,

MIPOEKTOP, JOCKa MarHUTHO-MEJIOBasl, y4eOHO-
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https://urait.ru/bcode/477699
https://urait.ru/bcode/474266
https://urait.ru/bcode/476289
https://e.lanbook.com/book/173090

HarJISIIHbIE mocoous, oOecIieunBaroIIe

TEMaTUYECKHE WJLTIOCTPALIHH,

BUIEOHAOJIFO[CHIE

Criennanu3upoBaHHas MeOeb U TEXHUYCCKHE

cpeactBa  OOy4YeHHS, CIIy)Kamme UL
Y4eOHast ayquTOpHs ISl IPOBEICHUS 3aHATHI | TPEICTaBICHUS yaeOHO nH(popManuu
CEMHHAPCKOTO THIIA, KypCOBOTO | OOJIBIIION ayJAWTOpUU: pabdodyre MecTa JUIs
MPOSKTUPOBAHMS  (BBIIIOJIHEHUST  KYPCOBBIX | O0yYaronuxcs, pabouee MECTO
paboT), TPYNIOBBIX ¥ WHAWBUAYAIBHBIX | IPENOJABaTeNs, JOCKa MAarHUTHO-MEJIOBas,
KOHCYJbTAIM,  TEKYIIEro  KOHTPOJIS y4eOHO-HaTJIsTHbIC nocoows,
POMEKYTOYHOU aTTEeCTAIINU o0ecreunBaroIne TEMaTHYECKHE

WUTIOCTPAIlUK, MOHOOJIOK, WHTEPaKTUBHAS
JIocKa

[TomeneHue a1 caMOCTOSATEIBLHON pabOThI

KoMmmploTepHass TeXHUKAa C BO3MOXHOCTBIO
nogkiaroueHuss k  ceru  «MHTepHeT» W
o0ecrieyeHHeM JIOCTyNla B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaATEIbHYIO cpeny
OpraHu3alui, IIPOEKTOP, JKpaH,
MHOT0()YHKIIMOHAJILHOE YCTPOMCTBO

IlepeyeHb JIMIEH3MOHHOIO M CBOOOJHO PaACIPOCTPAHAEMOIO
NnporpaMMHOIo oﬁecneqennﬂ, B TOM 4YHuUC/I€ OTCYECCTBCHHOIO
MPOU3BOACTBA

1. Microsoft WINEDUperDVC ALNG UpgrdSAPk OLV E 1Y AcdmemicEdition
Enterprise;

2. Linux (AneT, Actpa);

3. Kaspersky Endpoint Security 11 mas Windows;

4. Libre Office (cBo60IHO pacnipocTpaHsieMoe MPOrpaMMHOE 00eCTIeUeHUE).

Ilepe4eHb 3J1EKTPOHHO-0UOJIMOTEYHBIX CHCTEM:
«InexTpoHHO-0ubmoTeyHas cuctema ZNANIUM»;

arONE

«O6paszosatensHas mnardopma FOPANT»;

DOnekTpoHHO-O0nboreuHas cucreMa «BOOK.ruy;

DnexTpoHHO-0ubnuoTeuHas cucrema «JIAHb»;

OnexTpoHHO-0ubnoreyHas cucreMa M3natenscrBa «IIpocexkTy.

IlepedeHb coBpeMEeHHBIX MPO(eCCHOHAJIBHBIX 023 JAHHBIX

1.
2.

DnekTpoHHas oubimoreka qucceptaruii (3b/]);

Enunas mexBenoMcTBeHHas HH(popmannoHHO — cratuctuyeckas cuctema (EMUCC) -

Pexxum moctyna: https://fedstat.ru/;

baza paHHBIX mMOKa3zarened MYyHULMIIAJIbHBIX

o0Opa3zoBaHMiA

Pexxum  nmocryma:

https://rosstat.gov.ru/storage/mediabank/Munst.htm;

ITIPEJJOCTABJIEHUE CBEJIEHMM W3 ETrPIOJI/ETPUIl B SJIEKTPOHHOM BUJIE -
Pexxum moctyma: https://egrul.nalog.ru/index.html;

I'ocynapcTBenHas aBromaTuznpoBaHHas cucrema Poceniickont ®denepanuu «lIpaBocyaue» -
Pesxxum moctyma: https://bsr.sudrf.ru/bigs/portal.html;
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6. baHk pemeHunii apOUTpaXHBIX Cy0B - Pexxum noctyma: https://ras.arbitr.ru/;

baza nanubIx cyneOHbBIX akTOB - Pesxkum noctyma: http://bdsa.minjust.ru/;

8. baza pemeHuii u mpaBoBbIX aKkTOB DenepanbHONl aHTHUMOHOMOJBHON CIyXObl - Pexum
nocryna: https://br.fas.gov.ru/;

9. bank pemennii KoncrurymmonHoro Cyma Poccwuiickoit ®@epepauuu - Pexum goctyna:
http://www.ksrf.ru/ru/Decision/Pages/default.aspx;

~

10. F'ocymapctBenHass ~ cucrema  nHpaBoBod  uHpopmammu  —  Pexum  goctyna:
http://www.pravo.gov.ru/;

11. ®epepanbHblii HOpTAll  NPOEKTOB  HOPMATHBHBIX  aKTOB - Pexxum  jocryna:
https://regulation.gov.ru/;

12. Cucrema  oOecrieueHUs  3aKOHOAATENBHOW  NIEATENBHOCTH -  Pexxum  jocryma:

https://sozd.duma.gov.ru/.

IHepeyenb HHPOPMANUMOHHBIX CIIPABOYHBIX CHCTEM

1. WNudopmannonno-npaBoBoii mopran «Cucrema ["apanrty;

2. CrnpaBounas npaBoBas cuctema «Koncynprantllmtocy;

3. NudopmannonHo-mipaBoBas cuctema «Komekcy;

4. Nudopmannonno-npasosas cuctema (UI1C) «3akononarensctBo ctpan CHI ».
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